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OFFICE ORDER No. 05 OF 2025

ln supersession of Office Order No. 71 of 2024 dated 20th November, 2024, the

Competent Authority hereby orders re-allocation of work of Mercantile Marine Department,

Kochi amongst the below mentioned staff members, as follows:

Name of the staff and Work allocated

Smt. Daisy Joseph
Superintendeht

Overall in-charge of office administration, work related,to
examination of engineering and nautical streams as and
when required Quality Management System, dealing with /

ourt cases, matters relating to Right to
ct, 2005 (RTl), survey matters, acc,.runts /
audit related works, Official Language
n, matters related to Bio-metric Seafarers'
ment (BSID), and arry other work(s)as and
.l byHC.
istance to Principal Officer, all works related to
off, Change of command, Diarising of Tapal,

Call Sign, APAR, DG level communication and
s, NMDC works, Grievances, Official log book
age implementation, CDC Matters examination
ny other work(s) as and when assigned by H O.

3. ShriAnand V'rjay
Upper Division Clerk

In charge of all works relating to Survey & accounts, budget,
audit, submission of monthly / quarterly returns, matters
relating to Annual Maintenance Contracts (AMCs) of
machinery / equipment and other GeM Contracts,
Examination duties and .anyr other work(s) as and when
assigned by H O.

4. Shri Jiwi Muniprasad
Upper Division Clerk

in charges of all works relating to Engine & Nautical stream
examinations, including conduct of written examinations and
works relating Quality Management System, matters r,elated

to Court Cases and Casuaity any other work(s), as and when
assigned by H O.

5 Shri Anand GS,
Lower Division.Clerk

Assist In-charge of all works relating to Engineering stream
examinations, including conduct of written examinations and
works relating Quality management System, matters related
to Maritime Training Institutes and any other work(s) as and
when assigned by H O.

d{ tb +.S. {le dw ri. ezor, Fhzrar (ffq, alfu - eezoog

North End P.O., Post Box No.3701, Willington lsland, Kochi - 682009

({eTIl|T / Telephone 0484 2666104, 2587000-38; f+a /E Mail: po.mmd-ker@gov.in



gRA T{iFT{ ,GOVERITMEITT OF INDIA
qtra,cld qft{6a gt{ qrfirJi rinraqluuvrsrRy oF ProRTs, SHTPPING AND wATERwAYS

+.rf,ATAF;'A TTqIDIRECTORATEGENERALOFSHIPPING

q-fi afilcz Esrm,olfu
MERCANTILE MARINE DEPARTMENT, KOCHI

6. Shri Biftu
Lower Division Clerk

Assist in all survey & Accounts related works, Examination

duties and any other work(s) as and when assigned by H O.

7. Shri P.S. Shanil
Multi-Tasking Staff
P O Secretariat

All duties attached to the post of Multi-Tasking Staff,

examination duty in rotation and any other work(s) as and

when assigned by H O.

8. Kum. Aswathy.A.A.
Multi-Tasking Staff
Administration Office

All duties attached to the post of Multi-Tasking Staff,
assisting GeM Related works, Inventory/maintenance of all

office equipment's ensuring good order of office building and
premises and report any inconsistency to the concerned
officer(s), examination duty in rotation and any other work(s)
as and when assigned by H O.

9. Kum.Dilna.M.
Multi-Tasking Staff
Exam Section

All duties attached to the post of Multi-Tasking Stdff,

Caretaker, Stores and stationery, ensuring good order of
office building and premises and report any inconsistency to
the concerned officer(s), examination duty in rotation, and
any other work(s) as and when assigned by H O.

10. Shri. K. K.Thankkachan,
Gonsultant

All duties relating Establishment and general administration,
in charge of all works relating to tender purchase (GeM and
external), Works relating to Regional Office (Sails),
Reqistration of ships and upkeep of office bLrildinq,

Link Officers
Sr.
No.

Name of Staff and Designation Link Officer
(ln absence of Staff)

1. Smt Daisy Joseph, Superintendent
9446476054

daisv.ioseph.mmd@qov.in

Shri K KThankachan, Consultant
9847586843

2. Smt G Sajitha, Stenographer Gr I

8900960745

ti ;, r

Smt Daisy Joseph, Superintendent
9446476054

a'.

3. ShriAnand Vijay, UDC
. 8891694647

ana ndviiav. l-2 @eov.in

Shri Bittu
9992583187

bittu.599@sov.in

4. Shri Bittu
9992s83187

brEulgg@gov.rt

ShriAnand Vijay, UDC
889164647

anandviiav.12@qov.in

5. ShriJiwi Muni Prasad, UDC

9642637672
muni.prasad9l @qov.in

Shri Anand G S, LDC

828t296237, 87 L4996037
anand.qs@qov.in
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6. Shri Anand G S, LDC

828L29 6237, 87 L499 6037

anand.os(Ooov. in

ShriJivvi Muni Prasad. UDC
9642637672

muni.prasad9l @qov.in
7. ShriPSShanil,MTS

9744535575
ps.sha nil@gov,in

KumariAswathy A A, MTS

8078354608
aswathvaa.99@gov, in

8 KumariAswathy A A, MTS

8078364608
aswathvaa.99 @eov. in

KumariDilna M, MTS

9s39343028
dilna.2001@sov.in

9. KumariDilna M, MTS

9539343028
dilna.2001@sov.in

Kumari Aswathy A A, MTS

8078354608
Aswathvaa.99 @eov. in
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Hindi version follows.

This order shall come into force from 1st March. 2A25.

Everybody has to ensure a proper handing over/taking over is done
over the charge and ensure no pending work is with thenn.

(Ubaidu Rehman)
Engineer & Ship Surveyor-cum-DDG (Tech)

& Head of Office

To,

1. Smt. Daisy Joseph, Superintendent.

2. Smt.Sajitha .G, Stenographer Grade t *r:,

Copy to all officers of Mercantile Marine Department, Kochi. /Administration section.
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