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OFFICE ORDER No. 05 OF 2025

In supersession of Office Order No. 71 of 2024 dated 20" November, 2024, the
Competent Authority hereby orders re-allocation of work of Mercantile Marine Department,

Kochi amongst the below mentioned staff members, as follows:

Sl. Name of the staff and Work allocated

No. designation

1 Smt. Daisy Joseph Overall in-charge of office administration, work related:to
Superintendent examination of engineering and nautical streams as and

when required Quality Management System, dezling with /
monitoring court cases, matters relating to Right to
Information Act, 2005 (RT!), survey matters, accounts /
budget / audit related works, Officia! Language |
implementation, matters related to Bio-metric Seafarers’ |
identity Document (BSID), and any other work(s)as and

| | whe: assigned by H O. ' ~

2. | Smt.G.Sajitha, Personal Assistance to Principal Officer, all works related to

Stenographer Grade | | Sign on Sign off, Change of command, Diarising of Tapal,

MMSI NO. & Call Sign, APAR, DG level communication and

other meetings, NMDC works, Grievances, Official log book

Official Language implementation, CDC Matters examination

duties and any other work(s) as and when assigned by H O.

3. Shri Anand Vijay In charge of all works relating to Survey & accounts, budget,
Upper Division Clerk audit, submission of monthly / quarterly returns, matters
relating to Annual Maintenance Contracts (AMCs) of
machinery / equipment and other GeM Contracts,
Examination duties and any other work(s) as and when
assigned by H O. -

4. Shri Jivvi Muniprasad | in charges of all works relating to Engine & Nautical stream
Upper Division Clerk examinations, including conduct of written examinations and
works relating Quality Management System, matters related
to Court Cases and Casualty any other work(s), as and when
assigned by H O.

5, Shri Anand GS, Assist In-charge of all works relating to Engineering stream
Lower Division-Clerk examinations, including conduct of written examinations and
works relating Quality management System, matters related
to Maritime Training Institutes and any other work(s) as and
when assigned by H O.
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6. Shri Bittu Assist in all survey & Accounts related works, Examination
Lower Division Clerk | duties and any other work(s) as and when assigned by H O.

7. Shri P.S. Shanil All duties attached to the post of Multi-Tasking Staff,
Multi-Tasking Staff examination duty in rotation and any other work(s) as and
P O Secretariat when assigned by H O. -

8. Kum. Aswathy .A.A. All duties attached to the post of Multi-Tasking Staff,
Multi-Tasking Staff assisting GeM Related works, Inventory/maintenance of all
Administration Office office equipment’s ensuring good order of office building and

premises and report any inconsistency to the concerned
officer(s), examination duty in rotation and any other work(s)
as and when assigned by H O.

9. Kum.Dilna.M. All duties attached to the post of Multi-Tasking Staff,
Multi-Tasking Staff Caretaker, Stores and stationery, ensuring good order of
Exam Section office building and premises and report any inconsistency to

the concerned officer(s), examination duty in rotation, and
any other work(s) as and when assigned by H O.
10. | Shri.K.K.Thankkachan, | All duties relating Establishment and general administration, |
Consultant in charge of all works relating to tender purchase (GeM and
external), Works relating to Regional Office (Sails),
| Registration of ships and upkeep of office building,
Link Officers
Sr. Name of Staff and Designation Link Officer
No. (In absence of Staff)
1. Smt Daisy Joseph, Superintendent Shri K K Thankachan, Consultant
9446476054 9847586843
daisy.joseph.mmd@gov.in

2. Smt G Sajitha, Stenographer Gr | Smt Daisy Joseph, Superintendent

8900960745 9446476054
gsajitha. vus@and nic.in daisy.joseph.mmd@gov.in

! S e e | 2

3 Shrl Anand Vuay, UDC ' Shri Bittu

8891694647 . 9992583187
anandvijay.12 @gov.in bittu.599@gov.in

4. Shri Bittu Shri Anand Vijay, UDC

9992583187 889164647
bittu.599@gov.in anandvijay.12@gov.in

5. Shri Jivvi Muni Prasad, UDC Shri Anand G S, LDC

9642637672
muni.prasad91@gov.in

8281296237, 8714996037
anand.gs@gov.in
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6. Shri Anand G S, LDC Shri Jivwvi Muni Prasad, UDC
8281296237, 8714996037 9642637672
anand.gs@agov.in muni.prasad91@gov.in
7. Shri P S Shanil, MTS Kumari Aswathy A A, MTS
9744535575 8078364608
ps.shanil@gov.in aswathyaa.99@gov.in
8 Kumari Aswathy A A, MTS Kumari Dilna M, MTS
8078364608 9539343028
aswathyaa.99@gov.in dilna.2001@gov.in
9. Kumari Dilna M, MTS Kumari Aswathy A A, MTS
9539343028 8078364608
dilna.2001@gov.in Aswathyaa.99@gov.in

Hindi version follows.

This order shall come into force from 1st March, 2025.

Everybody has to ensure a proper handing over/taking over is done before taking
over the charge and ensure no pending work is with them.

(Ubaidu Rehman)
Engineer & Ship Surveyor-cum-DDG (Tech)
& Head of Office

To,

1. Smt. Daisy Joseph, Superintendent.
2. Smt.Sajitha .G, Stenographer Grade I %\WS
3. Shri Anand Vijay, Upper Division Clerk. ! %“*

T4
N Y /s
?ef_ﬂ. Shri Jivvi Muniprasad, Upper Division Clerk. \in 'f/‘\w\b\
W 5. Shri Anand GS, Lower Division Clerk. iy

6]
*5\ 6. Shri Bittu, Lower Division Clerk. 4

. L
Copy to all officers of Mercantile Marine Department, Kochi. /Administration section.
office oaded [ile
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