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MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS 

  

NOTIFICATION 

New Delhi, the  20th December,  2021 

G.S.R. 868(E). In exercise of the powers conferred by the proviso to article 309 and clause (5) of article 148 of 
the Constitution and after consultation with the Comptroller and Auditor-General of India in relation to persons serving in 
the Indian Audit and Accounts Department, the President hereby makes the following rules, namely:- 

CHAPTER I 

Preliminary 

1.    Short title and commencement.   (1)    These rules may be called the Central Civil Services (Pension) Rules, 
2021. 

 (2)    They shall come into force with effect from the date of their publication in the Official Gazette.  

2.    Application .  Save as otherwise provided in these rules, these rules shall apply to the Government servants 
appointed on or before 31st day of December, 2003, including civilian Government servants in the Defence Services, 
appointed substantively to civil services and posts in connection with the affairs of the Union which are borne on 
pensionable establishments, but shall not apply to,   

(a) railway servants ; 

(b) persons in casual and daily rated employment ; 

(c) persons paid from contingencies ; 

(d) persons entitled to the benefit of a Contributory Provident Fund ; 

(e) members of the All India Services ; 

(f) persons locally recruited for service in diplomatic, consular or other Indian establishments in foreign 
countries ; 

(g) persons employed on contract except when the contract provides otherwise ;    and 

(h) persons whose terms and conditions of service are regulated by or under the provisions of the Constitution 
or any other law for the time being in force. 

Explanation.- These  rules shall also apply  to,-  

(1) a Government servant who was put on induction training on or before 31st day of December, 2003 followed by 
appointment on  regular basis after 31st day of December, 2003: 

Provided that completion of  the induction training was an essential condition for appointment on regular 
basis to the post, the Government servant was  eligible for a salary or a stipend during the period of such training and 
the period of training was eligible for being counted as qualifying service in accordance with the provisions of Central 
Civil Services (Pension) Rules, 1972.  

(2) a Government servant who was initially appointed  on or before 31st December, 2003,- 

(i) in an establishment or Department of the Central Government whose employees  were covered by a 
pension scheme other than the Central Civil Services (Pension) Rules, 1972; or  

(ii) in a State Government or an autonomous body under the Central Government  or State Government 
having a non-contributory pension scheme similar to the Central Civil Services (Pension) Rules, 1972,  

and was subsequently appointed after 31st December, 2003 in an establishment of a Central Government to which 
these rules apply, subject to the condition that the said Government servant fulfils all other conditions for counting of 
service rendered in such establishment of the Central Government or State Government or autonomous body, in 
accordance with these rules or any general or special order issued in this regard. 

(3) a Government servant appointed after 31st December, 2003 to a civil  service or post in connection with the affairs 
of the Union, if he fulfils the conditions for coverage under these rules in accordance with any special or general order 
issued by the Government in this regard. 

(4) subject to the provisions of rule 15, persons who were regularly appointed in Government service after 31st 
December, 2003 but were conferred temporary status on or before 31st December, 2003 in accordance with the 
"Casual Labourers (Grant of Temporary Status and Regularisation) Scheme of Government of India, 1993" notified by 
Ministry of Personnel, Public Grievances and Pensions (Department  of Personnel and Training) and such temporary 
status is followed without interruption by regular appointment in Government service. 
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(5) the cases where in the event of death or discharge from service on the ground of invalidation in the case of a 
Government servant who, having been appointed to civil services and posts in connection with the affairs of the Union 
after 31st day of December, 2003, is covered by the Central Civil Services (Implementation of National Pension 
System) Rules, 2021,  the benefits of Invalid Pension under rule 39 and Family Pension under rule 50 shall be payable 
to the Government servant or his family, as the case may be, if the Government servant had exercised an option to this 
effect under rule 10  of the Central Civil Services (Implementation of National Pension System) Rules, 2021 or in 
whose case the default option is for availing benefits under these rules or the Central Civil Services (Pension) Rules, 
1972. 

(6) the case of Government servants appointed in temporary capacity to civil services and posts in connection with the 
affairs of the Union on or before 31st day of December, 2003, who retired or were retired before having been 
appointed in a substantive capacity, the benefits under these rules shall be payable to the Government servant to the 
extent provided in the Central Civil Services (Temporary Service) Rules, 1965. 

3.    Definitions.- (1) In these rules, unless the context otherwise requires,- 

(a
Department or Office of the Central Government or Union territory and includes an Accountant-General, who is 
entrusted with the functions of maintaining the accounts or part of accounts of the Central Government or Union 
territory; 

licence fee or otherwise; 

ns average emoluments as determined in accordance with rule 32; 

 system for sanction of retirement benefits and tracking of sanction and payment of 
pension by the Government servant and the authorities concerned with sanction of pension to the Government servant;  

or family pension under rule 50 and the expression `children' shall be construed accordingly; 

(f Dearness relief  rule 52; 

Defence Accounts Department, paid out of the Civil  Estimates of Ministry of Defence and not subject to the Air 
Force Act, 1950 (45 of 1950) or the Army Act, 1950 (46 of 1950) or the Navy Act, 1957 (62 of 1957); 

 rule 31; 

pension admissible under rule 50 but does not include Dearness Relief; 

Government from any source other than the Consolidated Fund of India or the Consolidated Fund of a State or the 
Consolidated Fund of a Union Territory; 

 

 

 

s dues as defined in sub-rule (2) of rule 67; 

- 

(i)  'service gratuity' payable under rule 44; 

(ii)  retirement gratuity or death gratuity payable under sub-rule (1) of Rule 45;  and 

-rule (3) of rule 45; 

Rules, 1978, and includes such other authority or person whom the President may, by order, specify as Head of a 
Department; 

 (q)   rule 14 of the Delegation of Financial Powers 
Rules, 1978, and includes such other authority or person whom the competent authority may, by order, specify as 
Head of Office; 

  
the force of law, comes under the control of the Government and over whose expenditure the Government retains 
complete and direct control; 

person who has not completed the age of eighteen years; 
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include dearness relief; 

 

(i)  Banks selected in consultation with the Reserve Bank of India (RBI) for payment of pension to Central 
Government civil pensioners, as specified by Controller General of Accounts; or 

(ii)  Post Office; or 

(iii) Treasury including sub-treasury; or 

(iv)  Accounts Officer; 

-Pension Payment Order; 

purpose of pensions and gratuities admissible under these rules; 

(x)   retirement gratuity, where admissible; 

 

-Treasury.  

(2)    Words and expressions used herein and not defined but defined in the Fundamental Rules, 1922 have the 
meanings respectively assigned to them in those rules. 

4.    Government servants transferred from services and posts to which these rules do not apply.- (1)    A 
Government servant who is transferred permanently to a service or post to which these rules apply from a service or 
post to which these rules do not apply shall become subject to these rules: 

Provided that it shall be open to him, within six months of the date of issue of the order of his permanent 
transfer or, if he is on leave on that day, then, within six months of his return from leave, whichever is later, to elect to 
be governed by the pension rules to which he was subject immediately before the date of his transfer. 

(2)    The option under the proviso to sub-rule (1) shall be exercised in writing and communicated to the authority 
making such order of transfer. 

(3)    The option, once exercised, shall be final. 

CHAPTER II 

General Conditions 

5.    Claims to pension or family pension.-  (1)  Any claim to pension or family pension shall be regulated by the 
provisions of these rules in force at the time when a Government servant retires or is retired or is discharged or is 
allowed to resign from service or dies, as the case may be. 

(2)    The day on which a Government servant retires or is retired or is discharged or is allowed to resign from service, 
as the case may be, shall be treated as his last completed working day and the date of death shall also be treated as a 
completed working day: 

Provided that in a case where the Government servant immediately before his retirement or death was absent 
from duty on leave or otherwise or was under suspension, the day of retirement or death shall be part of such leave or 
absence or suspension. 

6.    Limitations on number of pensions.- (1)    A Government servant shall not earn two pensions in the same 
service or post at the same time or by the same continuous service. 

(2)    Except as provided in rule 19 or rule 20, a Government servant who, having retired on a superannuation pension 
or retiring pension or compulsory retirement pension or who is in receipt of a compassionate allowance on having 
been dismissed or removed from service, is subsequently re-employed, shall not be entitled to a separate pension or 
gratuity for the period of his re-employment: 

Provided that a Government servant who was previously appointed in an autonomous body or a public sector 
undertaking and was subsequently appointed, with proper permission of that body or undertaking, in the Government 
service on or before 31st December, 2003, will be eligible for pension and gratuity for the service rendered in the 
Government in addition to the pension and gratuity, if any, received by him from the autonomous body or the public 
sector undertaking for the service rendered in that  body or undertaking: 

Provided further that the total amount of gratuity in respect of the service rendered in the autonomous body 
or the public sector undertaking and the service rendered under the Government shall not exceed the amount that 
would have been admissible taking into account the entire service rendered by the Government servant in the 
autonomous body or the public sector undertaking and the Government and the emoluments on retirement from 
Government. 



[ II 3(i)] 125 

Explanation.-1  A Government servant shall be deemed to have been appointed in the Government with proper 
permission if he had applied for the service or post in the Government with previous permission of the autonomous 
body or the public sector undertaking and the order of the autonomous body or the public sector undertaking clearly 
indicates that the employee is resigning to join the post in the Government with proper permission of the autonomous 
body or the public sector undertaking, as the case may be. 

Explanation.-2   Pension, if any, on account of service rendered in an autonomous body or a public sector undertaking 
shall be paid by the concerned autonomous body or the public sector undertaking itself and there shall be no liability 
on the part of the Government towards pension for the service rendered by the Government servant in the said 
autonomous body or the public sector undertaking before joining service under the Government.  

7.    Pension and family pension subject to future good conduct.- (1)(a)   Future good conduct shall be an implied 
condition of every grant of pension and its continuance under these rules. 

(b) the Appointing Authority may, by order in writing, withhold or withdraw a pension or a part thereof, whether 
permanently or for a specified period, if the pensioner is convicted of a serious crime or is found guilty of grave 
misconduct: 

Provided that where a part of pension is withheld or withdrawn, the amount of such pension shall not be 
reduced below the amount of minimum pension under rule 44. 

(2)    Where a pensioner is convicted of a serious crime by a Court of Law, action under sub-rule (1) shall be taken in 
the light of the judgment of the court relating to such conviction. 

(3)    In a case not falling under sub-rule (2), if the authority referred to in sub-rule (1) considers that the pensioner is 
prima facie guilty of grave misconduct, he shall before passing an order under sub-rule (1),- 

(a)  serve upon the pensioner a notice specifying the action proposed to be taken against him and the ground on which 
it is proposed to be taken and calling upon him to submit, within fifteen days of the receipt of the notice or such 
further time not exceeding fifteen days, as may be allowed by the said authority, such representation, as he may wish 
to make against the proposal; and 

(b)  take into consideration the representation, if any, submitted by the pensioner under Clause (a). 

(4) (a) Without prejudice to the provisions of sub-rule (3), no Government servant who having worked in an 
Intelligence or Security-related organisation included in the Second Schedule to the Right to Information Act, 2005 
(22 of 2005), shall, without prior clearance from the Head of the Organisation, make any publication after retirement 
of any material relating to and including,- 

(i) domain of the organisation, including any reference or information about any personnel and his designation, and 
expertise or knowledge gained by virtue of working in that organisation; and 

(ii) sensitive information, the disclosure of which would prejudicially affect the sovereignty and integrity of India, the 
security, strategic, scientific or economic interests of the State or relation with a foreign State, or which would lead to 
incitement of an offence. 

(b) The Government servants who have worked in any Intelligence or Security-related organisation included in 
the Second Schedule to the Right to Information Act, 2005 (22 of 2005), shall give an undertaking in regard to the 
above restriction in Format1 and any failure to observe such an undertaking on the part of retired Government servants 
shall be treated as grave misconduct under this rule. 

(c)   In the case of a Government servant transferred out of an organisation referred to in clause (b)  on completion of 
deputation or otherwise,  the required undertaking, in duplicate, shall be obtained from the Government servant at the 
time of transfer and one copy of the undertaking shall be kept in the service book of the Government servant and an 
entry to this effect shall be made in the service book and the other copy of the undertaking shall be kept in the 
aforesaid organisation for record. 

(5)  The Head of the Organisation shall vest with the authority to decide as to whether the proposed material for 
publication is sensitive or non-sensitive, and whether it falls in the domain of the organisation.  

(6)    Where the authority competent to pass an order under sub-rule (1) is the President, the Union Public Service 
Commission shall be consulted before any order is  passed. 

(7)    An appeal against an order under sub-rule (1), passed by any authority other than President, shall lie to the 
President and the President shall, in consultation with the Union Public Service Commission, pass such orders on the 
appeal as he deems fit. 

Explanation.- For the purpose of this rule,- 

(a)  

(b) the expression `serious crime' includes a crime involving an offence under the Official Secrets Act, 1923 (19 
of 1923). 
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(c) 
password or any sketch, plan, model, article, note, document or information, such as is mentioned in section 5 of 
the Official Secrets Act, 1923 (19 of 1923) (which was obtained while holding office under the Government) so 
as to prejudicially affect the interests of the general public or the security of the State. 

or publish or publication 
of any book, letter, pamphlet, poster or other document, in any form. 

(e)   -
mails, opinion, advice, press releases, circulars, orders, logbooks, contracts, reports, papers, samples, models and 
data material in any electronic form held or accessed by the Government servant while in service. 

8.    Power to withhold or withdraw pension .- (1)    The President reserves to himself the right of withholding a 
pension or gratuity, or both, either in full or in part, or withdrawing a pension in full or in part, whether permanently 
or for a specified period, and of ordering recovery from a pension or gratuity of the whole or part of any pecuniary 
loss caused to the Government, if, in any departmental or judicial proceedings, the pensioner is found guilty of grave 
misconduct or negligence during the period of service, including service rendered upon re-employment after 
retirement : 

Provided that the Union Public Service Commission shall be consulted before any final orders are passed: 

Provided further that where a part of pension is withheld or withdrawn the amount of such pension shall not 
be reduced below the amount of minimum pension under rule 44. 

(2)(a)  The departmental proceedings referred to in sub-rule (1), if instituted while the Government servant was in 
service whether before his retirement or during his re-employment, shall, after the final retirement of the Government 
servant, be deemed to be proceedings under this rule and shall be continued and concluded by the authority by which 
they were commenced in the same manner as if the Government servant had continued in service: 

    Provided that in all cases where the departmental proceedings are instituted by an authority subordinate to the 
President, that authority shall submit a report recording its findings to the President and the President shall take the 
final decision in the matter in accordance with sub-rule (1). 

(b) Notwithstanding anything mentioned in sub-rule (1) and clause (a),  departmental proceedings instituted 
under rule 16 of the Central Civil Services (Classification, Control and Appeal) Rules, 1965, while the Government 
servant was in service and continued after retirement, shall have no effect on the pension and gratuity of the pensioner.  

(c) The departmental proceedings, if not instituted while the Government servant was in service, whether before his 
retirement, or during his re-employment, - 

(i)  shall not be instituted save with the sanction of the President in Format 2; 

(ii) shall not be in respect of any event which took place more than four years before such institution; and 

(iii) shall be conducted by such authority and in such place as the President may direct and in accordance with the 
procedure applicable to departmental proceedings in which an order of dismissal from service could be made in 
relation to the Government servant during his service:  

Provided that for the purpose of instituting departmental proceedings under this sub-rule, a memorandum of 
charges shall be communicated to the pensioner concerned in Format 3. 

(d)  Where a full-fledged enquiry is  conducted giving an opportunity to the pensioner to show cause during the 
proceedings in accordance with the Central Civil Services (Classification, Control and Appeal) Rules, 1965,  any 
further opportunity to show cause would not be necessary before taking action under sub-rule (1). 

(3)    In the case of Government servant who has retired on attaining the age of superannuation or otherwise and 
against whom any departmental or judicial proceedings are instituted or where departmental proceedings instituted 
under rule 14 of the Central Civil Services (Classification, Control and Appeal) Rules, 1965 are continued under sub-
rule (2), a provisional pension as provided in sub-rule (4) shall be sanctioned. 

(4)    (a)    In respect of a Government servant referred to in sub-rule (3), the Accounts Officer shall authorise the 
provisional pension equal to the maximum pension which would have been admissible on the basis of qualifying 
service up to the date of retirement of the Government servant, or if he was under suspension on the date of 
retirement, up to the date immediately preceding the date on which he was placed under suspension. 

(b)    The provisional pension shall be authorised by the Accounts Officer during the period commencing from the 
date following the date of retirement up to and including the date on which, after the conclusion of departmental or 
judicial proceedings, final orders are passed by the competent authority. 

(c)    No gratuity shall be paid to the Government servant until the conclusion of the departmental or judicial 
proceedings and issue of final orders thereon. 
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(d) The provisions of this sub-rule shall not be applicable where allegations of misconduct are under 
investigation against a Government servant or where departmental or judicial proceedings are contemplated against a 
Government servant but have not actually been instituted or deemed to have been instituted in accordance with sub-
rule (9) till the date of retirement of the Government servant. The pension and gratuity in such cases shall be 
authorised to be paid to the Government servant on his retirement in accordance with rule 63: 

Provided that any departmental proceedings instituted after retirement of the Government servant shall be 
subject to the provisions of sub-rule (2). 

(5) Payment of provisional pension made under sub-rule (4) shall be adjusted against final retirement benefits 
sanctioned to such Government servant upon conclusion of such proceedings but no recovery shall be made where the 
pension finally sanctioned is less than the provisional pension or the pension is reduced or withheld either 
permanently or for a specified period. 

(6)    Where the President decides not to withhold or withdraw pension but orders recovery of pecuniary loss from 
pension, the recovery shall not ordinarily be made at a rate exceeding one-third of the pension admissible on the date 
of retirement of a Government servant. 

(7)  The President may at any time, either on his own motion or otherwise call for the records of any inquiry and 
revise any order made under these rules, after consultation with the Union Public Service Commission, and may 
confirm, modify or set aside the order; or remit the case to any authority directing such authority to make such further 
enquiry as it may consider proper in the circumstances of the case or pass such other order as he may deem fit: 

Provided that no order enhancing the amount of pension or gratuity to be withheld or withdrawn, shall be 
made by the President unless the Government servant concerned has been given a reasonable opportunity of making a 
representation against the order proposed and except after consultation with the Union Public Service Commission. 

(8) The President may at any time, either on his own motion or otherwise review any order passed under these 
rules, where extenuating or special circumstances exist to warrant such review or when any new material or evidence 
which could not be produced or was not available at the time of passing the order under review and which has the 
effect of changing the nature of the case, has come, or has been brought, to his notice: 

 Provided that no order enhancing the amount of the pension or gratuity to be withheld or withdrawn, shall be 
made by the President unless the Government servant concerned has been given a reasonable opportunity of making a 
representation against the order proposed and except after consultation with the Union Public Service Commission. 

Explanation.-   For the purpose of this rule,- 

(1)(a) departmental proceedings shall be deemed to be instituted on the date on which the statement of charges is 
issued to the Government servant or pensioner, or if the Government servant has been placed under suspension from 
an earlier date, on such date; and 

(b) judicial proceedings shall be deemed to be instituted  

(i)  in the case of criminal proceedings, on the date on which the complaint or report of a police officer, of 
which the Magistrate takes cognizance, is made; and 

(ii) in the case of civil proceedings, on the date the suit is filed in the court. 

service, including service rendered upon re-employment after retirement, and which was in violation of any provisions 
of the Central Civil Services (Conduct) Rules, 1964 for which action under Central Civil Services (Classification 
Control and Appeal) Rules, 1965 could be taken during the period of service.  

(3)  action under sub-rule (1) may be taken, if the pensioner is found guilty of,- 

(i)   any corrupt practices during service; 

(ii)  any misconduct whether in relation to the performance of official duty or otherwise; and 

(iii)  any misconduct whether resulting in pecuniary loss to the Government or otherwise. 

only. 

9.    Commercial employment after retirement.- (1)    If a pensioner who, immediately before his retirement was a 
member of Central Service Group `A' wishes to accept any commercial employment before the expiry of one year 
from the date of his retirement, he shall obtain the previous sanction of the Government to such acceptance by 
submitting an application in Form 1:  

Provided that a Government servant who was permitted by the Government to take up a particular form of 
commercial employment during his leave preparatory to retirement or during refused leave shall not be required to 
obtain subsequent permission for his continuance in such employment after retirement: 
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Provided further that a Government servant shall not negotiate for commercial employment during service 
without prior permission of the administrative Ministry or Department and such permission shall not be given unless 
there are special reasons for doing so. 

(2)    Subject to the provisions of sub-rule (3), the Government may, by order in writing, on an application made under 
sub-rule (1) by a pensioner,- 

(a) grant necessary permission to such pensioner to take up the commercial employment specified in the application, 
subject to such conditions, if any, as it may deem necessary; or  

(b) refuse permission to such pensioner to take up the commercial employment specified in the application, for 
reasons to be recorded in the order. 

(3)    In granting or refusing permission under sub-rule (2) to a pensioner for taking up any commercial employment, 
the Government shall have regard to the following factors, namely:- 

cadre controlling authority and from the office where the officer retired; 

(b)  whether the officer has been privy to sensitive or strategic information in the last three years of his service which 
is directly related to the areas of interest or work of the organisation which he proposes to join or the areas in which he 
proposes to practise or consult; 

(c)  whether there is conflict of interest between the policies of the office he has held in the last three years and the 
interest represented or work undertaken by the organisation he proposes to join; 

Explanation.- 
with the Government or its undertakings. 

(d)  whether the organisation he proposes to join has been known to be in any way in conflict with or prejudicial to 
ecurity and domestic harmony, and whether the organisation is undertaking any 

activity for intelligence gathering; 

(e)  whether service record of the officer is clear, particularly with respect to integrity and dealings with non-
Government organisations; 

(f)  whether the proposed emoluments and pecuniary benefits are far in excess of those currently prevailing in the 
industry; 

Explanation.-  
such benefit that may be as a result of buoyancy in the industry or in the economy as a whole. 

(g)  any other relevant factor which may be in the knowledge of the administrative Ministry but are not included in the 
criteria in this rule or the matters on which specific instructions may be issued by Department of Personnel and 
Training from time to time. 

(4) The applications of pensioners for permission to accept commercial employment shall be considered in 
accordance with the Government of India (Transaction of Business) Rules, 1961 and the instructions issued by the 
Government from time to time.  

(5) In order to ensure that all aspects relating to the case have received proper attention, the administrative 
Ministry or Department shall maintain a check list in Form 2. 

(6)    Where the pensioner is not disqualified on account of any of the factors mentioned in clause (b) to clause (g) of 
sub-rule (3), the Government may,- 

(i) liberally grant permission for Directorship of a firm or consultancy or practice in professional areas; 

(ii) actively encourage post service employment in scientific, literary, cultural, social and artistic activity; 

(iii) be liberal in granting permission for posts of responsibility in non-Government sector; and 

(iv) not distinguish between honorary and paid employment and self- employment. 

(7) Where the Government grants the permission applied for subject to any conditions or refuses such 
permission, the applicant may, within thirty days of the receipt of the order of the Government to that effect, make a 
representation against any such condition or refusal and the Government may make such orders thereon as it deems 
fit: 

Provided that no order other than an order cancelling such condition or granting such permission without any 
conditions shall be made under this sub-rule without giving the pensioner making the representation an opportunity to 
show cause against the order proposed to be made. 

(8) If any pensioner takes up any commercial employment at any time before the expiry of one year from the 
date of his retirement without the prior permission of the Government or commits a breach of any condition subject to 
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which permission to take up any commercial employment has been granted to him under this rule, it shall be 
competent for the Government to declare by order in writing and for reasons to be recorded therein that he shall not be 
entitled to the whole or such part of the pension and for such periods as may be specified in the order: 

Provided that no such order shall be made without giving the pensioner concerned an opportunity of showing 
cause against such declaration: 

Provided further that in making any order under this sub-rule, the Government shall have regard to the 
following factors, namely:-   

(i) the financial circumstances of the pensioner concerned; 

(ii) the nature of, and the emoluments from the commercial employment taken up by the pensioner 
concerned; and 

(iii) any other relevant factor. 

(9)    Every order passed by the Government under this rule shall be communicated to the pensioner concerned. 

Explanation.- For the purpose of this rule,-  

(a)  the expression "commercial employment" means :-  

(i)  an employment in any capacity including that of an agent, under a company, co-operative society (which includes 
holding of any office, whether elective or otherwise, such as that of President, Chairman, Manager, Secretary, 
Treasurer and the like, by whatever name called in such society), firm or individual engaged in trading, commercial, 
industrial, financial or professional business and includes also a directorship of such company and partnership of such 
firm, but does not include employment under a body corporate, wholly or substantially owned or controlled by the 
Central Government or a State Government; 

(ii) setting up practice, either independently or as a partner of a firm, as adviser or consultant in matters in respect of 
which the pensioner -  

(A) has no professional qualifications and the matters in respect of which the practice is to be set up or is carried 
on are relatable to his official knowledge or experience; or 

(B) has professional qualifications but the matters in respect of which such practice is to be set up are such as are 
likely to give his clients an unfair advantage by reason of his previous official position; or 

(C) has to undertake work involving liaison or contact with the offices or officers of the Government. 

(b) the expression "date of retirement", in relation to a Government servant re-employed after retirement, without 
any break, either in the same or in another Group `A' post under the Government or in any other equivalent post under 
a State Government, means the date on which such Government servant finally ceases to be so re-employed in 
Government service. 

10.    Employment after retirement under a Government outside India.-  (1) If a pensioner, who immediately 
before his retirement was a member of Central Service, Group `A', wishes to accept any employment under any 
Government outside India, he shall obtain the previous permission of the Central Government for such acceptance, 
and no pension shall be payable to a pensioner who accepts such an employment without proper permission in respect 
of any period for which he is so employed or such longer period as the Government may direct : 

Provided that a Government servant who was permitted by the Central Government to take up a particular 
form of employment under any Government outside India during his leave preparatory to retirement shall not be 
required to obtain subsequent permission for his continuance in such employment after retirement. 

(2) The request of a pensioner for permission to accept employment under a Government outside India shall be 
considered in accordance with the Government of India (Transaction of Business) Rules, 1961 and the instructions 
issued by the Government from time to time. 

CHAPTER III 

Qualifying Service 

11.    Commencement of qualifying service.- Subject to the provisions of these rules, qualifying service of a 
Government servant shall commence from the date he takes charge of the post to which he is first appointed either 
substantively or in an officiating or temporary capacity: 

    Provided that officiating or temporary service is followed without interruption by substantive appointment in the 
same or another service or post: 

    Provided further that service rendered before attaining the age of eighteen years shall not count, except in the cases 
of counting of military service for civil pension under rule 20. 
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12.    Conditions subject to which service qualifies.-  The service of a Government servant shall not qualify, unless 
his duties and pay are regulated by the Government, or under conditions determined by the Government. 

Explanation.-  For the purposes of this rule, the expression "service" means service under the Government and paid by 
that Government from the Consolidated Fund of India or a Local Fund administered by that Government but does not 
include service in an establishment not having a non-contributory pension scheme, unless such service is treated as 
qualifying service by that Government. 

13. Service in State Governments.- (1)    In the case of a Government servant belonging to a State Government,  
who was initially appointed in a pensionable establishment of the State Government on or before 31 st December, 2003 
and who is permanently transferred to a service or post to which these rules apply, the continuous service rendered 
under the State Government in an officiating or temporary or substantive capacity shall qualify: 

Provided that continuous service rendered under that Government in an officiating or temporary capacity shall 
qualify if that service is followed without interruption by substantive appointment in the State Government or the 
Central Government.  

(2) In the case of a Government servant belonging to a State Government who is appointed with proper permission to 
a service or post to which these rules apply after acceptance of his resignation from the service of State Government, 
the continuous service rendered under the State Government in an officiating or temporary or substantive capacity 
shall qualify, subject to the condition that the service rendered under that Government in an officiating or temporary 
capacity is followed without interruption by substantive appointment in the State Government or the Central 
Government.  

Explanation.-   A Government servant shall be deemed to have been appointed in the Government with proper 
permission if he had applied for the service or post in the Government with previous permission of the State 
Government and the order of the State Government clearly indicates that the employee is resigning to join the post in 
the Government with proper permission of the State Government. 

(3) The liability for pension and gratuity in cases covered under sub-rule (1) and sub-rule (2) shall be borne by 
the Central Government and no recovery of proportionate pension shall be made from the State Government.  

14.    Service in autonomous bodies.- (1) In the case of a person who was initially appointed,  on or before 31st 
December, 2003, in an autonomous body under the Central Government or a State Government having a non-
contributory pension scheme similar to these rules and who is subsequently appointed with proper permission to a 
service or post in the Central Government to which these rules apply, after acceptance of his resignation from the said 
autonomous body, the service rendered under the said autonomous body in an officiating or temporary or substantive 
capacity shall qualify, subject to the following conditions, namely :- 

(a) the appointment of that Government servant in an officiating or temporary capacity in the Central 
Government is followed without interruption by substantive appointment;  

(b) the Government servant is not drawing a separate pension from the said autonomous body for the service 
rendered in that body before acceptance of resignation; and   

(c) the pension liability is discharged by the said Autonomous body by paying in lump sum the amount of 
pension or service gratuity and retirement gratuity for the service rendered in the autonomous body; and 

(d) the lump sum amount of pension shall be determined with reference to the commutation table laid down in 
the Central Civil Services (Commutation of Pension) Rules, 1981. 

(2) The condition for discharge of pension liability by an autonomous body under the State Government having a 
non-contributory pension scheme similar to these rules shall be binding on that autonomous body in accordance with 
the reciprocal arrangement entered into by the Central Government with the concerned State Government. 

Explanation.-  A Government servant shall be deemed to have been appointed in the Government with proper 
permission if he had applied for the service or post in the Government with previous permission of the Autonomous 
Body and the order of the Autonomous Body clearly indicates that the employee is resigning to join the post in the 
Government with proper permission of the autonomous body. 

(3) Service rendered in a public sector undertaking, including nationalized bank and financial institution, before 
appointment in the Central Government shall not count as qualifying service for the purpose of these rules.  

15. Service rendered in temporary status by casual labourers.- Fifty percent  of the service rendered in  
st 

December, 2003 and was subsequently regularised in Government service, in accordance with the "Casual Labourers 
(Grant of Temporary Status and Regularisation) Scheme of Government of India, 1993 notified by Ministry of 
Personnel, Public Grievances and Pensions (Department  of Personnel and Training), shall count as qualifying service 
for the purpose of these rules. 
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16.    Counting of service on probation.-  Service on probation against a post if followed by confirmation in the 
same or another post shall qualify. 

17.    Counting of service as apprentice.- Service as an apprentice shall not qualify, except in the case of Subordinate 
Accounts Service  apprentice in the Indian Audit and Accounts Department or the Defence Accounts Department.  

18.    Counting of service on contract.-  A person, 

(i) who was initially engaged by the Government on a contract for a specified period and was subsequently 
appointed, on or before 31st December, 2003, to the same or another post in a temporary, officiating or 
substantive capacity in an  establishment to which these rules apply, without interruption of duty; and  

(ii) who,  in accordance with the option exercised under the Central Civil Services (Pension) Rules, 1972, 
refunded to the Government, the  Government contribution in the Contributory Provident Fund with interest 
thereon including any other compensation for that service,  

shall count the period of service, on the said contract,  as qualifying service.  

19.    Counting of pre-retirement civil service in the case of re-employed Government servants.-  (1)    A 
Government servant who, having retired on compensation pension or invalid pension or compensation gratuity or 
invalid gratuity, was re-employed and appointed, on or before 31st December, 2003 to a service or post to which these 
rules apply and who on such reemployment or appointment, in accordance with an option exercised under the Central 
Civil Services (Pension) Rules, 1972, ceased to draw his pension and refunded or agreed to refund   

(i) the pension already drawn, 

(ii) the value received for the commutation of a part of pension, and 

(iii) the amount of retirement gratuity including service gratuity, if any, 

shall count the former service, as qualifying service : 

(2)  In accordance with the Central Civil Services (Pension) Rules, 1972, for counting past service under the relevant 
rule,  

(i)  the pension drawn prior to the date of re-employment was not  required to be refunded, 

(ii)  the element of pension which was ignored for fixation of his pay including the element of pension which 
was not taken into account for fixation of pay was to be refunded by the Government servant, and 

(iii)  the element of pension equivalent of gratuity including the element of commuted part of pension, if any, 
which was taken into account for fixation of his pay was to be set off against the amount of retirement gratuity 
and the commuted value of pension and the balance, if any, was to be refunded by him. 

(3)  A Government servant who opted for counting of his former service was required to refund the gratuity received 
in respect of his earlier service, in monthly instalments not exceeding thirty-six in number, the first instalment 
beginning from the month following the month in which he exercised the option. In such case, the right to count 
previous service as qualifying service shall not revive unless the whole amount has been refunded.  

(4)    In the case of a Government servant, who, having elected to refund the gratuity, dies before the entire amount is 
refunded, the amount of unrefunded gratuity shall be adjusted against the death gratuity which may become payable to 
his family.  

(5)    In the case of a Government servant who  opted to continue to draw the pension or retain the gratuity sanctioned 
for his earlier service, and in whose case his former service was not to be counted as qualifying service, the pension or 
gratuity admissible for his subsequent service is subject to the limitation that service gratuity, or the capital value of 
the pension and retirement gratuity, if any, shall not be greater than the difference between the value of the pension 
and retirement gratuity, if any, that would be admissible at the time of the Government servant's final retirement if the 
two periods of service were combined and the value of retirement benefits already granted to him for the previous 
service. 

Explanation.-    The capital value of pension shall be calculated in accordance with the table prescribed by the 
President under the  Central Civil Services  (Commutation of Pension) Rules, 1981 applicable at the time of the 
second or final retirement. 

20.    Counting of military service rendered before civil employment.- (1)    A Government servant, who after 
having rendered military service, was re-employed in a civil service or post on or before 31st December, 2003 and who 
on such reemployment, in accordance with an option exercised under the Central Civil Services (Pension) Rules, 
1972, ceased to draw his pension and refunded  or agreed to refund- 

(i) the pension already drawn; and 

(ii) the value received for the commutation of a part of military pension; and 

(iii) the amount of retirement gratuity including service gratuity, if any; 

shall count previous military service, as qualifying service. 
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Explanation.-1  In accordance with the Central Civil Services (Pension) Rules, 1972, for counting past military service 
under the relevant rule,  

(i) the pension drawn prior to the date of re-employment was not required to be refunded. 

(ii) the element of pension which was ignored for fixation of his pay including the element of pension which was not 
taken into account for fixation of pay on re-employment was not required  to be refunded by him, 

(iii) the element of pension equivalent of gratuity including the element of commuted part of pension, if any, which 
was taken into account of fixation of pay was required to be set off against the amount of retirement gratuity and the 
commuted value of pension and the balance, if any, was required to be refunded by him. 

Explanation.-2  A Government servant, who had rendered military service and who on re-employment in a civil 
service or post on or before 31st December, 2003, had opted, in accordance with Rule 19 of the Central Civil Services 
(Pension) Rules, 1972, to continue to draw the military pension or retain gratuity received on discharge from military 
service, his former military services shall not count as qualifying service under these rules. 

Explanation.-3  A Government servant, who had rendered military service after joining that service after 31st 
December, 2003, shall, on re-employment in a civil service or post, continue to draw the military pension or retain 
gratuity received on discharge from military service and on re-employment in a civil service or post, he shall be 
covered by the rules governing the National Pension System. 

(2)  A Government servant, who had exercised the option referred to in sub-rule (1), was required to refund the 
pension, bonus or gratuity received in respect of his earlier military service, in monthly instalments not exceeding 
thirty-six in number, the first instalment beginning from the month following the month in which he exercised the 
option and in the case of such Government servant, the right to count previous service as qualifying service shall not 
revive unless the whole amount has been refunded. 

(3)    In the case of a Government servant, who, having elected to refund the pension, bonus or gratuity, dies before 
the entire amount is refunded, the unrefunded amount of pension or gratuity shall be adjusted against the death 
gratuity which may become payable to his family. 

(4)    Where an order was passed under the Central Civil Services (Pension) Rules, 1972 allowing previous military 
service to count as part of the service qualifying for civil pension, the order shall be deemed to include the  
condonation of interruption in service, if any, in the military service and between the military and civil services. 

(5) The pension and gratuity for the service rendered after re-employment in civil service or post shall not be 
subject to any limitation with reference to the pension and gratuity drawn by the Government servant in respect of the 
military service. 

21.    Counting of periods spent on leave.-  All leave during service for which leave salary is payable and all 
extraordinary leave granted on medical certificate shall count as qualifying service:  

Provided that in the case of extraordinary leave other than extraordinary leave granted on medical certificate, the 
appointing authority may, at the time of granting such leave, allow the period of that leave to count as qualifying 
service if such leave is granted to a Government servant,- 

(i)  due to his inability to join or re-join duty on account of civil commotion; or  

(ii)  for prosecuting higher scientific and technical studies.                     

Explanation.-  In the case of extraordinary leave other than extraordinary leave granted on medical certificate and 
extraordinary leave allowed to be counted as qualifying service under proviso to this rule, at the time of grant of such 
leave, a definite entry shall be made in the service book of the Government servant to the effect that the period of 
extraordinary leave shall not be treated as qualifying service and such an entry in the service book, if not made at the 
time of grant of extraordinary leave, can be made subsequently but not later than six months before the date of 
retirement of the Government servant on superannuation and if no such entry is made in the service book, the period 
of extraordinary leave shall be treated as qualifying service. 

22.    Counting of periods spent on training.- (1) In the case of a Government servant who was required to 
undergo a departmental training before regular appointment to a Group C post and was in receipt of pay in a scale of 
pay or a stipend or a nominal allowance during such training, the period of such training shall count as qualifying 
service. 

(2) In cases not covered under sub-rule (1), the Government may, by order, decide whether the time spent by a 
Government servant under training immediately before appointment to service under that Government shall be 
counted as qualifying service. 

(3)  Where time spent by a Government servant under training immediately before appointment to service under 
that Government is counted as qualifying service, interruption due to the training and regular  appointment being at 
different stations, not exceeding the joining time permissible under the rules of transfer, shall be counted as qualifying 
service.  
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(4) Where the period of interruption is in excess of joining time due to administrative reasons, such period of 
interruption in excess of joining time shall be regularised by grant of leave of the kind due or, if no such leave is due, 
by grant of extraordinary leave by the Head of Department and the period of interruption regularised by grant of 
extraordinary leave shall be counted as qualifying service. 

23.    Counting of periods of suspension.-  (1)  Time passed by a Government servant under suspension pending 
inquiry into conduct shall be counted as qualifying service where, on conclusion of such inquiry, he has been fully 
exonerated or only a minor penalty is imposed and the suspension is held to be wholly unjustified. 

(2) In cases not covered under sub-rule (1), the period of suspension shall not count unless the authority 
competent to pass orders under the rule governing such cases expressly declares at the time that it shall count to such 
extent as the Competent Authority may declare. 

(3)    In all cases of suspension, the competent authority shall pass an order specifying the extent to which, if any, the 
period of suspension shall count as qualifying service and a definite entry shall be made in the service book of the 
Government servant in this regard. 

24.   Forfeiture of service on dismissal or removal.- Dismissal or removal of a Government servant from a service 
or post shall entail forfeiture of his past service. 

25.    Counting of past service on reinstatement.- (1)    A Government servant who was dismissed, removed or 
compulsorily retired from service, and is subsequently reinstated on appeal or review, is entitled to count his past 
service as qualifying service. 

(2)    The period of interruption in service between the date of dismissal, removal or compulsory retirement, as the 
case may be, and the date of reinstatement, and the period of suspension, if any, shall not count as qualifying service 
unless regularized as duty or leave by a specific order of the authority which passed the order of reinstatement. 

26.    Forfeiture of service on resignation.- (1)    Resignation from a service or a post, unless it is allowed to be 
withdrawn in the public interest by the appointing authority, entails forfeiture of past service.  

(2)    A resignation shall not entail forfeiture of past service if it has been submitted to take up, with proper 
permission, another appointment, whether temporary or permanent, under the Government where service qualifies.  

(3)     The order accepting the resignation should clearly indicate that the Government servant has resigned to join 
another appointment with proper permission and a specific entry to this effect shall also be made by the Head of 
Office in the service book of the Government servant.   

(4)    Interruption in service in a case falling under sub-rule (2), due to the two appointments being at different 
stations, not exceeding the joining time permissible under the rules of transfer, shall be covered by grant of leave of 
any kind due to the Government servant on the date of relief or by formal condonation to the extent to which the 
period is not covered by leave due to him. 

(5)    The appointing authority may permit a person to withdraw his resignation in the public interest on the following 
conditions, namely :- 

(i)  that the resignation was tendered by the Government servant for some compelling reasons which did not involve 
any reflection on his integrity, efficiency or conduct and the request for withdrawal of the resignation has been made 
as a result of a material change in the circumstances which originally compelled him to tender the resignation ; 

(ii)  that during the period intervening between the date on which the resignation became effective and the date from 
which the request for withdrawal was made, the conduct of the person concerned was in no way improper ; 

(iii)  that the period of absence from duty between the date on which the resignation became effective and the date on 
which the person applies for permission to withdraw the resignation is not more than ninety days; 

(iv)  that the post, which was vacated by the Government servant on the acceptance of his resignation or any other 
comparable post, is available. 

(6)    Request for withdrawal of a resignation shall not be accepted by the appointing authority where a Government 
servant resigns his service or post with a view to taking up an appointment in or under a private commercial company 
or in or under a corporation or company wholly or substantially owned or controlled by the Government or in or under 
a body controlled or financed by the Government. 

(7)    When an order is passed by the appointing authority allowing a person to withdraw his resignation and to resume 
duty, the order shall be deemed to include the condonation of interruption in service but the period of interruption 
shall not count as qualifying service. 

(8)    A resignation submitted for the purpose of rule 35 or rule 36 shall not entail forfeiture of past service under the 
Government.  

27. Effect of interruption in service.- (1)  An interruption in the service of a Government servant entails 
forfeiture of his past service, except in the following cases, namely:- 
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(a) authorised leave of absence ; 

(b) unauthorised absence in continuation of authorized leave of absence so long as the post of absentee is not filled 
substantively; 

(c) suspension, where it is immediately followed by reinstatement, whether in the same or a different post, or where 
the Government servant dies or is permitted to retire or is retired on attaining the age of superannuation while under 
suspension ; 

(d) transfer to non-qualifying service in an establishment under the control of the Government if such transfer has 
been ordered by a competent authority in the public interest ; 

(e) joining time while on transfer from one post to another. 

(2)    Notwithstanding anything contained in sub-rule (1), the appointing authority may, by order, commute 
retrospectively the periods of absence without leave as extraordinary leave.  

28.    Condonation of interruption in service.- (1)  In the absence of a specific indication to the contrary in the 
service book, an interruption between two spells of civil service rendered by a Government servant under Government 
including civil service rendered and paid out of Defence Services Estimates or Railway Estimates shall be treated as 
automatically condoned and the pre-interruption service treated as qualifying service. 

(2)  Nothing in sub-rule (1) shall apply to interruption caused by resignation, dismissal or removal from service or for 
participation in a strike.  

(3)   The period of interruption referred to in sub-rule (1) shall not count as qualifying service. 

(4)   The appointing authority may consider condonation of interruption in service and to treat the pre-interruption 
service as qualifying service. 

(5)  The appointing authority may take a decision not to condone interruption in service only in exceptional and grave 
circumstances.  

(6)  No such order against condonation of interruption in service shall be passed by the appointing authority without 
extending to the Government servant a reasonable opportunity of representation and being heard in person.  

29.    Deputation to United Nations and other organizations.- A Government servant who is deputed on foreign 
etary Fund or the 

International Bank of Reconstruction and Development, or the Asian Development Bank or the Commonwealth 
Secretariat or any other International organization may opt,- 

(a) to pay the pension contributions in respect of his foreign service and count such service as qualifying for pension 
under these rules; or  

(b) not to pay the pension contributions in respect of his foreign service and not count such service as qualifying for 
pension under these rules: 

Provided that where a Government servant opts for clause (b), pension contributions, if any, paid by the 
Government servant, shall be refunded to him. 

30.    Periodic verification of qualifying service.- (1)    On each occasion after a Government servant has completed 
eighteen years of service and on his being left with five years of service before the date of superannuation, the Head of 
Office in consultation with Accounts Officer shall, in accordance with the rules for the time being in force, verify the 
service rendered by such a Government servant, determine the qualifying service and communicate to him, in Format 
4, the period of qualifying service so determined 

(2) For the purposes of verification of service, the Head of Office shall follow the procedure provided in clause (a) of 
sub-rule (1) of rule 57. 

(3)    Notwithstanding anything contained in sub-rule (1), where a Government servant is transferred to another 
department from a temporary department or on account of the closure of the department he had been previously 
serving or because the post he held had been declared surplus, the verification of his service may be done whenever 
such event occurs. 

(4)    The verification done under this rule shall be treated as final and shall not be reopened except when necessitated 
by a subsequent change in the rules and orders governing the conditions under which the service qualifies for pension. 

(5) By 31st January of each year, a report shall be submitted to the Secretary of the Administrative Ministry or 
Department giving the details of the Government servants who were required to be issued a certificate of qualifying 
service during the previous calendar year under sub-rule (1), the details of the Government servants who have actually 
been issued the said certificate during the said period and the reasons for not issuing the said certificate in the 
remaining cases.  
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CHAPTER IV 

Emoluments and Average Emoluments 

31.  Emoluments.-   (1)  emoluments
Fundamental Rules, 1922 which a Government servant was receiving immediately before his retirement or on the date 
of his death; and will also include non-practising allowance granted to a medical officer in lieu of private practice. 

Explanation.- Stagnation increment shall be treated as emoluments for calculation of retirement benefits. 

(2) Where a Government servant immediately before his retirement or death while in service had been absent 
from duty on leave for which leave salary is payable or on extraordinary leave on medical certificate or, having been 
suspended, had been reinstated without forfeiture of service, the emoluments which he would have drawn had he not 
been absent from duty or suspended shall form part of his emoluments: 

Provided that any increase in pay [other than the increment referred to in sub-rule (5) and the notional 
increase in pay referred to in sub-rule (10) or sub-rule (11)] which is not actually drawn shall not form part of his 
emoluments. 

(3) Where a Government servant immediately before his retirement or death while in service had proceeded on 
leave for which leave salary is payable after having held a higher appointment whether in an officiating or temporary 
capacity, the benefit of emoluments drawn in such higher appointment shall be given only if it is certified that the 
Government servant would have continued to hold the higher appointment but for his proceeding on leave. 

(4) Where a Government servant immediately before his retirement or death while in service had been absent 
from duty on extraordinary leave or had been under suspension, the period whereof does not count as service, the 
emoluments which he drew immediately before proceeding on such leave or being placed under suspension shall form 
part of his emoluments. 

(5) Where a Government servant immediately before his retirement or death while in service, was on leave, and 
earned an increment which was not withheld, such increment, though not actually drawn, shall form part of his 
emoluments. 

(6) Pay drawn by a Government servant while on deputation to an ex-cadre post in the same or some other 
Department of the Government or to the Armed Forces of India shall be treated as emoluments: 

Provided that in the case of a Government servant while on leave after release from the ex-cadre post on 
completion of the period of deputation, the pay which he would have drawn in the parent department had he not been 
on leave shall  be treated as emoluments. 

(7) Pay drawn by a Government servant while on deputation to a State Government or while on foreign service 
shall not be treated as emoluments, but the pay which he would have drawn under the Central Government had he not 
been on deputation to the State Government or on foreign service shall alone be treated as emoluments. 

(8) Where a pensioner who is re-employed in Government service elected to retain his pension for earlier service 
and whose pay on re-employment had been reduced by an amount not exceeding his pension, the element of pension 
by which his pay is reduced shall be treated as emoluments. 

(9) When a Government servant has been transferred to a public sector undertaking or an autonomous body 
consequent on the conversion of a Department of the Government into such public sector undertaking or autonomous 
body and the Government servant so transferred opts to retain the pensionary benefits under the rules of the 
Government, the emoluments drawn under the public sector undertaking or autonomous body shall be treated as 
emoluments. 

(10) Where the pay of a Government servant is notionally increased with retrospective effect in any of the 
following circumstances after his retirement, such notional pay shall be treated as emoluments, namely:- 

(i) the pay scale of the post from which the pensioner retired is increased with retrospective affect from 
a date when the pensioner was in service and his pay in the higher pay scale is fixed from such  date 
on notional basis; 

(ii) the retired Government servant is promoted from a retrospective date on the recommendation of a 
Review DPC or on exoneration in any departmental proceedings  or in compliance of a court order 
and the benefit of fixation of pay is allowed to the pensioner on notional basis from the date of such 
promotion. 

(11) Where a Government servant dies during the currency of a penalty which has the effect of reducing his pay 
only during the currency of that penalty and on expiry of which he would have regained the pay admissible to him 
without any impact of the said penalty, the notional pay on the date of death ignoring the effect of such penalty shall 
be treated as emoluments. 
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32.    Average Emoluments.- (1)  Average emoluments shall be determined with reference to the emoluments drawn 
by a Government servant during the last ten months of his service.  

(2) In case during the last ten months of his service a Government servant had been absent from duty on leave 
for which leave salary is payable or on Extraordinary leave on medical certificate or having been suspended had been 
reinstated without forfeiture of service, the emoluments which he would have drawn had he not been absent from duty 
or suspended shall be taken into account for determining the average emoluments : 

Provided that any increase in pay [other than the increment referred to in sub-rule (4) and the notional 
increase in pay referred to in sub-rule (5) or sub-rule (6)] which is not actually drawn shall not form part of his 
emoluments. 

(3) In case during the last ten months of his service, a Government servant had been absent from duty on 
extraordinary leave, or had been under suspension the period whereof does not count as service, the aforesaid period 
of leave or suspension shall be disregarded in the calculation of the average emoluments and equal period before 
the ten months shall be included. In order that the fractions of a month, when added, worked out to one full month, a 
month for this purpose shall be reckoned as consisting of thirty days.  

Illustration: A Government servant retires on 16th July, 2019.  The last ten months comprise nine full months and 
fractions of fourteen days of September, 2018 and sixteen days of July, 2019. The emoluments for fractional periods 
shall be computed by multiplying the emolument by the factor 14/30 and 16/30 irrespective of the number of days in 
the month. This formula shall also apply in the case of the month of February, irrespective of whether the month has 
twenty eight days or twenty nine days.  

(4) In the case of a Government servant who was on leave during the last ten months of his service and earned an 
increment, which was not withheld, such increment though not actually drawn shall be included in the average 
emoluments. 

(5) Where the pay of a Government servant is notionally increased with retrospective effect during the last ten 
months of his service in any of the following circumstances after his retirement, such notional pay shall be taken into 
account for determining the average  emoluments for the purpose of this rule,- 

(i) the pay scale of the post from which the pensioner retired is increased with retrospective affect from 
a date when the pensioner was in service and his pay in the higher pay scale is fixed from such date 
on notional basis; 

(ii) the retired Government servant is promoted from a retrospective date on the recommendation of a 
review Departmental Promotion Committee or on exoneration in any departmental proceedings or in 
compliance of a court order and the benefit of fixation of pay is allowed to the pensioner on notional 
basis from the date of such promotion. 

(6) Where a Government servant dies during the currency of a penalty which has the effect of reducing his pay 
only during the currency of that penalty and on expiry of which he would have regained the pay admissible to him 
without any impact of the said penalty, the notional pay during the last ten months of his service ignoring the effect of 
such penalty shall be taken into account for determining the average emoluments. 

CHAPTER V 

Classes of pensions and conditions governing their grant 

33.    Superannuation pension or service gratuity.- A superannuation pension or superannuation service gratuity, as 
the case may be, shall be granted in accordance with rule 44 to a Government servant who is retired on his attaining 
the age of superannuation or, if the service of the Government servant has been extended beyond superannuation, on 
expiry of such period of extension of service beyond the age of superannuation.  

34.    Retiring pension or service gratuity.-   (1) A retiring pension or retiring service gratuity, as the case may 
be, shall be granted in accordance with rule 44, to a Government servant ,-  

(a)  who retires on his own volition, before attaining the age of superannuation, in accordance with the 
provisions of rule 43 of these rules, or rule 56 of the Fundamental Rules; or 

(b)  who, on being declared surplus, opts for voluntary retirement in accordance with the provisions of 
the Special Voluntary Retirement Scheme for surplus employees notified by the Department of 
Personnel and Training vide  Office Memorandum No. 25013/6/2001-Estt.(A), dated the 28th 
February, 2002, as amended from time to time; or 

(c) who is retired by the Government, before attaining the age of superannuation, in accordance with 
the provisions of rule 42 of these rules or rule 56 of the Fundamental Rules. 

(2)  A permanent Government servant, who on being declared surplus to the establishment in which he was 
serving, opts for Special Voluntary Retirement Scheme notified by the Department of Personnel and Training vide 
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Office Memorandum No. 25013/6/2001-Estt. (A), dated the 28th February, 2002 as amended from time to time, shall 
be entitled to payment of ex-gratia amount in accordance with that Scheme, in addition to the Retiring pension or 
service gratuity in accordance with rule 44 and Retirement gratuity under rule 45. 

35.    Pension on absorption in or under a State Government.-   (1)    A Government servant, who has been 
permitted to be absorbed in a service or post in or under a State Government, shall be deemed to have retired from 
service under the Central Government from the date of such absorption and, subject to sub-rule (6), he shall be 
eligible,  on such absorption, to receive pension or service gratuity, as the case may be, and retirement gratuity on the 
basis of the qualifying service and emoluments on the date of absorption in accordance with rule 44 and rule 45: 

Provided that on retirement from the State Government, the total amount of gratuity in respect of the service 
rendered under the Government and the service rendered in the State Government shall not exceed the amount that 
would have been admissible had the Government servant continued in the Central Government service and retired on 
the same pay which he drew on retirement from the State Government. 

(2) The date of absorption shall be  

(i) in case a Government employee joins a State Government on immediate absorption basis, the date on which he 
actually joins that Government. For this purpose, immediate absorption would mean acceptance of a technical 
resignation of a Government servant from Central Government service to enable him to take up an appointment 
in the State Government, for which he had applied with proper permission; 

(ii) in case a Government employee initially joins a State Government on deputation, the date from which his 
unqualified resignation is accepted by the Central Government.  

(3) In the case of a Government employee who joins a State Government on immediate absorption basis, the 
relieving order shall be issued in the Format 5 which, shall indicate the period within which the Government servant 
shall join the State Government: 

Provided that this period may be extended by the relieving authority for reasons beyond the control of the 
Government servant, which shall be recorded in writing.  

(4) The period between the date of relief and the date of joining in the State Government may be regularised by 
grant of leave due and, if no such leave is due, the period may be regularised by grant of extraordinary leave.  

(5) The relieving authority, before processing the case for sanction of retirement benefits, will ascertain the date of 
joining by the Government servant in the State Government and accept the resignation of the Government servant 
from the date preceding the date of  joining.  

(6)    Where a pension scheme similar to the pension scheme under these rules exists in the State Government in which 
a Government servant is absorbed, he shall be entitled to exercise option either,- 

(a) to receive retirement benefits for the service rendered under the Central Government in accordance with sub-rule 
(1); or 

(b) to count the service rendered under the Central Government in that State Government. 

(7)    Where a Government servant is absorbed in a State Government and exercises an option under clause (b) of sub-
rule (6), on retirement from the State Government, the payment of pension and gratuity for the entire service, 
including the service rendered in the Central Government, shall be made by that Government and no liability of 
proportionate pension shall be borne by the Central Government.  

36.    Pension on absorption in or under a corporation, company or body.-  (1)    A Government servant who has 
been permitted to be absorbed in a service or post in or under a Corporation or Company wholly or substantially 
owned or controlled by the Central Government or a State Government or in or under a Body controlled or financed 
by the Central Government or a State Government, shall be deemed to have retired from service from the date of such 
absorption and, subject to sub-rule (9), he shall be eligible,  on such absorption, to receive pension or service gratuity, 
as the case may be, and retirement gratuity on the basis of the qualifying service and emoluments on the date of 
absorption in accordance with rule 44 and rule 45: 

Provided that on retirement from such Corporation or Company or Body, the total amount of gratuity in 
respect of the service rendered under the Government and the service rendered in such Corporation or Company or 
Body shall not exceed the amount that would have been admissible had the Government servant continued in 
Government service and retired on the same pay which he drew on retirement from that Corporation or Company or 
Body. 

(2) The date of absorption shall be,  

(i) in case, a Government servant joins a corporation or company or body on immediate absorption basis, 
the date on which he actually joins that corporation or company or body. For this purpose, immediate 
absorption would mean acceptance of a technical resignation of a Government servant from 
Government service to enable him to take up an appointment in a Corporation or Company wholly or 
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substantially owned or controlled by the Central Government or a State Government or in or under a 
Body controlled or financed by the Central Government or a State Government, for which he had 
applied with proper permission; 

(ii) in case, a Government employee initially joins a corporation or company or body on foreign service 
terms, the date from which his unqualified resignation is accepted by the Government.  

(3)    The provisions of sub-rule (1) shall also apply to Central Government servants who are permitted to be 
absorbed in joint sector undertakings, wholly under the joint control of the Central Government and State 
Governments or Union territory administrations or under the joint control of two or more State Governments or 
Union territory administrations. 

(4) In the case of a Government servant who joins a corporation or company or body on immediate absorption 
basis, the relieving order shall be issued in the Format 5.   

(5) The relieving order shall indicate the period within which the Government servant shall join the Corporation 
or Company or the Body:  

Provided that this period may be extended by the relieving authority for reasons beyond the control of the 
Government servant, which shall be recorded in writing. 

(6) The period between the date of relief and the date of joining in the Corporation or Company or the Body may 
be regularised by grant of leave due and if no such leave is due, the period may be regularised by grant of 
extraordinary leave.  

(7) The relieving authority, before processing the case for sanction of retirement benefits, will ascertain the date 
of joining by the Government servant in the Corporation or Company or the Body and accept the resignation of the 
Government servant from the  date preceding the date of  joining.  

(8) No lien of the Government servant shall be retained in the relieving department and all his connections with 
the Government shall stand severed on his absorption in the Corporation or Company or the Body.  

(9)    Where a pension scheme similar to the pension scheme under these rules exists in a body controlled or financed 
by the Central Government or a State Government in which a Government servant is absorbed, he shall be entitled to 
exercise option either,- 

(a) to receive retirement benefits for the service rendered under the Central Government in accordance with sub-rule 
(1); or 

(b) to count the service rendered under the Central Government in that body for pension. 

(10)    Where a Government servant is absorbed in a body controlled or financed by the Central Government or a State 
Government and exercises an option under clause (b) of sub-rule (9), the Government will discharge its pension 
liability by paying in lump sum as a one time payment.  

(11) The pension liability shall comprise the capitalised value of pension or service gratuity and retirement 
gratuity for the service up to the date of absorption in that body.  

(12) Lump sum amount of pension shall be determined with reference to the Table of values for commutation of 
pension appended to the Central Civil Services (Commutation of Pension) Rules, 1981.   

Explanation.- Body means autonomous body or statutory body. 

37. Conditions for payment of pension on absorption consequent upon conversion of a Government 
Department into a Public Sector Undertaking.- (1) On conversion of a department of the Central Government into 
a public sector undertaking, all Government servants of that Department shall be transferred en-masse to that public 
sector undertaking, on deemed deputation on terms of foreign service without any deputation allowance till such time 
as they get absorbed in the said undertaking, and such transferred Government servants shall be absorbed in the public 
sector undertaking with effect from such date as may be notified by the Government.  

(2) The public sector undertaking shall frame its rules and regulations within a time frame not exceeding five 
years. 

 After such rules and regulations are framed by the public sector undertaking, all Government servants on 
deemed deputation shall  be asked, within a period not exceeding three months from the date of notification of the 
rules and regulations by the public sector undertaking, to exercise their option to revert back to the Government or to 
seek permanent absorption in the public sector undertaking.  

 Such Government servants shall be asked to exercise this option within a period of three months from the date 
of the communication asking the Government servants to exercise the option. 

(3)  The option referred to in sub-rule (2) shall be exercised by every transferred Government servant in such 
manner as may be specified by the Government.  
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(4) In case, a Government servant, does not exercise any option within the prescribed time limit, shall be deemed 
to have opted for permanent absorption in the public sector undertaking. 

(5)  The permanent absorption of the Government servants as employees of the public sector undertaking shall take 
effect from the date on which their options are accepted by the Government and on and from the date of such 
acceptance, such employees shall cease to be Government servants and they shall be deemed to have retired from 
Government service. 

(6)  Upon absorption of Government servants in the public sector undertaking, the posts which they were holding in 
the Government before such absorption shall stand abolished.  

(7) The employees who opt to revert to Government service shall be repatriated to the Government within two 
years from the date of exercise of the option and shall be redeployed through the surplus cell of the Government. 

(8) The period between the date of option and the date of reversion to the Government shall continue to be on 
deemed deputation on terms of foreign service without any deputation allowance.  

(9) Where an employee retires or dies during the period of such deemed deputation, the pay which he would have 
drawn under the Central Government had he not been on deemed deputation shall be treated as emoluments for 
calculating the pensionary benefits to be paid by the Government.  

(10) The pensionary benefits in respect of such employee shall be drawn and paid in the manner to be specified by 
the administrative Ministry of the public sector undertaking. 

(11)  Subject to the provisions of sub-rule (12) to sub-rule (17), the employees including temporary employees but 
excluding casual labourers, who opt for permanent absorption in the public sector undertaking shall, on and from the 
date of absorption, be governed by the rules and regulations or bye-laws of the public sector undertaking.  

(12)  A Government servant who has been absorbed as an employee of a public sector undertaking shall be entitled 
to exercise option either,- 

(a) to receive pension or service gratuity, as the case may be, and retirement gratuity from the Government for the 
service rendered under the Central Government in accordance with rule 44 and rule 45; or 

(b) to count the service rendered under the Central Government in that public sector undertaking for pension and 
gratuity. 

(13)  In the case of a Government servant who has exercised option under clause (a) of sub-rule (12), the pay which 
he would have drawn under the Central Government had he not been on deemed deputation shall be treated as 
emoluments for calculating the pensionary benefits to be paid by the Government and the pensionary benefits in 
respect of such employee shall be drawn and paid in the manner to be specified by the administrative Ministry of the 
public sector undertaking. 

(14)  A Government servant who has exercised option under clause (b) of sub-rule (12) and his family shall be 
eligible for pensionary benefits (including commutation of pension, gratuity, family pension or extra-ordinary 
pension), on the basis of combined service rendered by the employee in the Government and in the public sector 
undertaking in accordance with the formula for calculation of such pensionary benefits as may be in force in the 
Central Government at the time of his retirement from the public sector undertaking or his death. 

(15)(a) On retirement from the public sector undertaking or on death of an absorbed employee who has exercised 
option under clause (b) of sub-rule (12), the amount of pension or family pension shall be calculated in the same 
manner as calculated in the case of a Central Government servant retiring or dying, on the same day.  

Explanation.-  The emoluments or average emoluments for this purpose shall be based on the pay drawn in the public 
sector undertaking as per Industrial Dearness Allowance pattern.  

(b) The pensionary benefits of such employee shall be drawn and paid in the manner  specified in sub-rule (18) 
to sub-rule (26). 

(16)  In addition to pension or family pension, as the case may be, the employee who opts for pension on the basis of 
combined service shall also be eligible to dearness relief as per Industrial Dearness Allowance pattern.  

(17)  If a Permanent Government servant absorbed in a public sector undertaking or a temporary Government 
servant, who has been confirmed in the  public sector undertaking subsequent to his absorption therein, had exercised 
option under clause (b) of sub-rule (12), he shall be eligible to seek voluntary retirement after completing ten years of 
qualifying service with the Government and the public sector undertaking taken together, and such person shall be 
eligible for pensionary benefits on the basis of these rules. 

(18)  The Central Government shall create a Pension Fund in the form of a trust and the pensionary benefits of 
absorbed employees shall be paid out of such Pension Fund.  

(19)(a)  The Secretary of the administrative Ministry of the public sector undertaking shall be the Chairperson of the 
Board of Trustees of the Pension Fund.  
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(b) The Board of Trustees shall include representatives of the Department of Expenditure, Department of Pension 
try of Labour and Employment, concerned public sector undertaking, employees of the 

concerned public sector undertaking and experts in the relevant field to be nominated by the Central Government.  

(20)  The procedure and the manner in which pensionary benefits to the employees, who have exercised option 
under clause (b) of sub-rule (12), are to be sanctioned and disbursed from the Pension Fund shall be determined by the 
Government on the recommendation of the Board of Trustees.  

(21)(a)  The Government shall discharge its pensionary liability in respect of employees who have exercised option 
under clause (b) of sub-rule (12), by paying in lump sum as a one time payment to the Pension Fund. 

(b) The pensionary liability shall comprise the capitalised value of pension or service gratuity and retirement 
gratuity for the service rendered till the date of absorption of the Government servant in the public sector undertaking. 

(c) Lump sum amount of the pension shall be determined with reference to Commutation Table laid down in 
Central Civil Services (Commutation of Pension) Rules, 1981. 

(22)  The manner of sharing the financial liability on account of payment of pensionary benefits by the public sector 
undertaking to the employees who have exercised option under clause (a) of sub-rule (12), shall be determined by the 
Government.  

(23)  In respect of the employees who have exercised option under clause (b) of sub-rule (12), the public sector 
undertaking shall make pensionary contribution to the Pension Fund for the period of service to be rendered by the 
concerned employees under that undertaking at the rates as may be determined by the Board of Trustees so that the 
Pension Fund shall be self-supporting.  

(24)  If, for any financial or operational reason, the Trust is unable to discharge its liabilities fully from the Pension 
Fund and the public sector undertaking is also not in a position to meet the shortfall, the Government, through the 
administrative Ministry for the public sector undertaking, shall be liable to meet such expenditure and such 
expenditure shall be debited to either the Fund or to the public sector undertaking. 

(25)  Payments of pensionary benefits of the pensioners of a Government Department who retired from that 
Department before the date of its conversion into a Public Sector Undertaking shall continue to be the responsibility of 
the Government and the mechanism for sharing its liabilities on this account shall be determined by the Government.  

(26)  Nothing contained in sub-rules (18) to (25) shall apply in the case of conversion of the Departments of 
Telecom Services and Telecom Operations into Bharat Sanchar Nigam Limited and Mahanagar Telephone Nigam 
Limited, in which case the pensionary benefits including family pension shall be paid by the Government. 

(27)  For the payment of pensionary benefits including family pension referred to in sub-rule (26), the Government 
shall specify the arrangements and the manner including the rate of pensionary contributions to be made by Bharat 
Sanchar Nigam Limited and Mahanagar Telephone Nigam Limited to the Government and the manner in which 
financial liabilities on this account shall be met. 

(28)  The arrangements under sub-rule (27) shall be applicable to the existing pensioners and to the employees who 
are deemed to have retired from the Government service for absorption in Bharat Sanchar Nigam Limited and 
Mahanagar Telephone Nigam Limited and shall not apply to the employees directly recruited by the Bharat Sanchar 
Nigam Limited and Mahanagar Telephone Nigam Limited for whom they shall devise their own pension schemes and 
make arrangements for funding and disbursing the pensionary benefits. 

(29)  Upon conversion of a Government Department into a public sector undertaking,-  

(a) the balance of provident fund standing at the credit of the absorbed employees on the date of their absorption in the 
public sector undertaking shall, with the consent of such undertaking, be transferred to the new Provident Fund 
Account of the employees in such undertaking;  

(b) earned leave and half pay leave at the credit of the employees on the date of absorption shall stand transferred to 
such undertaking;  

(c) the dismissal or removal from service of the public sector undertaking of any employee after his absorption in such 
undertaking for any subsequent misconduct shall not amount to forfeiture of the retirement benefits for the service 
rendered under the Government and in the event of his dismissal or removal or retrenchment the decisions of the 
undertaking shall be subject to review by the Ministry administratively concerned with the undertaking.  

(30)  In case the Government disinvests its equity in any public sector undertaking to the extent of fifty-one per cent 
or more, it shall specify adequate safeguards for protecting the interest of the absorbed employees of such public 
sector undertaking.  

(31)  The safeguards specified under sub-rule (30) shall include option for voluntary retirement or continued service 
in the undertaking or retirement benefits on terms applicable to Government employees or employees of the public 
sector undertaking as per option of the employees and assured payment of earned pensionary benefits with relaxation 
in period of qualifying service, as may be decided by the Government.  
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38.  Conditions for payment of pension on absorption consequent upon conversion of a Government 
Department into a Central Autonomous Body.- (1) On conversion of a department of the Central Government into 
an autonomous body, all Government servants of that Department shall be transferred en-masse to that autonomous 
body on deemed deputation on terms of foreign service without any deputation allowance till such time as they get 
absorbed in the said body and such transferred Government servants shall be absorbed in the autonomous body with 
effect from such date as may be notified by the Government.  

(2)  The autonomous body shall frame its rules and regulations within a time frame not exceeding five years.  After 
such rules and regulations are framed by the autonomous body, all employees on deemed deputation shall  be asked, 
within a period not exceeding three months from the date of notification of the rules and regulations by the 
autonomous body, to exercise their option to revert back to the Government or to seek permanent absorption in the 
autonomous body. Such employees shall be asked to exercise this option within a period of three months from the date 
of the communication asking the employees to exercise the option. 

(3)  The option referred to in sub-rule (2) shall be exercised by every transferred Government servant in such 
manner as may be specified by the Government and an employee, who does not exercise any option within the 
prescribed time limit, shall be deemed to have opted for permanent absorption in the autonomous body.  

(4)  The permanent absorption of the Government servants as employees of the autonomous body shall take effect 
from the date on which their options are accepted by the Government and on and from the date of such acceptance, 
such employees shall cease to be Government servants and they shall be deemed to have retired from Government 
service. 

(5)  In case of absorption of Government servants in the autonomous body, the posts which they were holding in 
the Government before such absorption shall stand abolished.  

(6)  The employees who opt to revert to Government service shall be repatriated to the Government within two 
years from the date of exercise of the option and shall be redeployed through the surplus cell of the Government. 

(7) The period between the date of option and the date of reversion to the Government shall continue to be on 
deemed deputation on terms of foreign service without any deputation allowance. 

(8) Where an employee retires or dies during the period of such deemed deputation, the pay which he would have 
drawn under the Central Government had he not been on deemed deputation shall be treated as emoluments for 
calculating the pensionary benefits to be paid by the Government.  

(9) The pensionary benefits in respect of such employee shall be drawn and paid in the manner to be specified by 
the administrative Ministry of the autonomous body. 

(10)  Subject to the provisions of sub-rule (11) to sub-rule (15), the employees including temporary employees but 
excluding casual labourers, who opt for permanent absorption in the autonomous body shall, on and from the date of 
absorption, be governed by the rules and regulations or bye-laws of the autonomous body.  

(11)  A Government servant who has been absorbed as an employee of the autonomous body shall be entitled to 
exercise option either,- 

(a) to receive pension or service gratuity and retirement gratuity, as the case may be,  for the service rendered under 
the Central Government in accordance with rule 44 and rule 45 of these rules; or 

(b) to count the service rendered under the Central Government in that body for pension and gratuity. 

(12)  In the case of a Government servant who has exercised option under clause (a) of sub-rule (11), the pay which 
he would have drawn under the Central Government had he not been on deemed deputation shall be treated as 
emoluments for calculating the pensionary benefits to be paid by the Government.  

(13) The pensionary benefits in respect of such employee shall be drawn and paid in the manner to be specified by 
the administrative Ministry of the autonomous body. 

(14)  A Government servant who has exercised option under clause (b) of sub-rule (11) and his family shall be 
eligible for pensionary benefits (including commutation of pension, gratuity, family pension or extra-ordinary 
pension), on the basis of combined service rendered by the employee in the Government and in the autonomous body 
in accordance with the formula for calculation of such pensionary benefits as may be in force at the time of his 
retirement from the autonomous body or his death. 

Explanation.- The amount of pension or family pension in respect of the absorbed employee on retirement from the 
autonomous body or on death shall be calculated in the same manner as calculated in the case of a Central 
Government servant retiring or dying, on the same day. The pensionary benefits in respect of such employee shall be 
drawn and paid in the manner  specified in sub-rule (16) to sub-rule (27). 

(15)  In addition to pension or family pension, as the case may be, the absorbed employees who opt for pension on 
the basis of combined service shall also be eligible to dearness relief as per central dearness allowance pattern.  
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(16)  The Central Government shall create a Pension Fund in the form of a trust and the pensionary benefits of 
absorbed employees shall be paid out of such Pension Fund. 

(17)  The Secretary of the administrative Ministry of the autonomous body shall be the Chairperson of the Board of 
Trustees which shall include representatives of the Department of Expenditure, Department of Pension and 

autonomous body and experts in the relevant field to be nominated by the Central Government.  

(18)  The procedure and the manner in which pensionary benefits to the employees, who have exercised option 
under clause (b) of sub-rule (11), are to be sanctioned and disbursed from the Pension Fund shall be determined by the 
Government on the recommendation of the Board of Trustees. 

(19)  The Government shall discharge its pensionary liability in respect of employees, who have exercised option 
under clause (b) of sub-rule (11), by paying in lump sum as a one time payment to the Pension Fund.  

(20) The pensionary liability shall comprise the capitalised value of pension or service gratuity and retirement 
gratuity for the service rendered till the date of absorption of the Government servant in the autonomous body. 

(21) Lump sum amount of the pension shall be determined with reference to Commutation Table laid down in 
Central Civil Services (Commutation of Pension) Rules, 1981 

(22) The manner of sharing the financial liability on account of payment of pensionary benefits to the employees, who 
have exercised option under clause (a) of sub-rule (11),  by the autonomous body shall be determined by the 
Government.  

(23)  In respect of the employees who have exercised option under clause (b) of sub-rule (11), the autonomous body 
shall make pensionary contribution to the Pension Fund for the period of service to be rendered by the concerned 
employees under that body at the rates as may be determined by the Board of Trustees so that the Pension Fund shall 
be self-supporting.  

(24)  If, for any financial or operational reason, the Trust is unable to discharge its liabilities fully from the Pension 
Fund and the autonomous body is also not in a position to meet the shortfall, the Government, through the 
administrative Ministry for the autonomous body,   shall be liable to meet such expenditure and such expenditure shall 
be debited to either the Fund or to the autonomous body, as the case may be. 

(25)  Payments of pensionary benefits of the pensioners of a Government Department who retired from that 
Department before the date of its conversion into an autonomous body shall continue to be the responsibility of the 
Government and the mechanism for sharing its liabilities on this account shall be determined by the Government.  

(26) In case of conversion of a Government Department into an autonomous body,- 

(a) the balance of provident fund standing at the credit of the absorbed employees on the date of their absorption in the 
autonomous body shall, with the consent of such body, be transferred to the new Provident Fund Account of the 
employees in such body;  

(b) earned leave and half pay leave at the credit of the employees on the date of absorption shall stand transferred to 
such body;  

(c) the dismissal or removal from service of the autonomous body of any employee after his absorption in such body 
for any subsequent misconduct shall not amount to forfeiture of the retirement benefits for the service rendered under 
the Government and in the event of his dismissal or removal or retrenchment the decisions of the body shall be subject 
to review by the Ministry administratively concerned with the body.  

(27)  In case the Government disinvests its equity in any autonomous body to the extent of fifty-one per cent or 
more, it shall specify adequate safeguards for protecting the interest of the absorbed employees of such autonomous 
body. 

(28) The safeguards specified under sub-rule (27) shall include option for voluntary retirement or continued service 
in the body, as the case may be, or voluntary retirement benefits on terms applicable to Government employees or 
employees of the autonomous body as per option of the employees, assured payment of earned pensionary benefits 
with relaxation in period of qualifying service, as may be decided by the Government. 

(29) Nothing contained in this rule shall be applicable to the officers or employees including members of Indian 
Information Service, Central Secretariat Service or any other service or to the persons borne on cadres outside 
Akashvani and Doordarshan, serving in the Akashvani and Doordarshan and engaged in the performance of functions 
transferred to Prasar Bharati established under Prasar Bharati (Broadcasting Corporation of India) Act, 1990. 

39.  Invalid pension.-  (1)   The case of a Government servant acquiring a disability, where the provisions of 
section 20 of the Rights of Persons with Disabilities Act, 2016 (49 of 2016) are applicable, shall be governed by the 
provisions of the said section:  
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Provided that such employee shall produce a disability certificate from the competent authority as prescribed 
under the Rights of Persons with Disabilities Rules, 2017.  

(2) If a Government servant, in a case where the provisions of section 20 of the  Rights of Persons with Disabilities 
Act, 2016 (49 of 2016)  are not applicable, intends to retire from the service on account of any bodily or mental 
infirmity which permanently incapacitates him for the service, he may apply to the Head of Department for retirement 
on Invalid Pension: 

Provided that an application for invalid pension submitted by the spouse of the Government servant failing 
which by a member of the family of the Government servant may also be accepted, if the Head of Department is 
satisfied that the Government servant himself is not in a position to submit such application on account of the bodily 
or mental infirmity: 

Provided further that where a Government servant, who has acquired a disability and in whose case the 
provisions of section 20 of the Rights of Persons with Disabilities Act, 2016 (49 of 2016) are applicable, intends to 
retire under this rule, the Government servant shall be advised that he has the option of continuing in service with the 
same pay scale and service benefits which he is otherwise entitled to and in  case the Government servant does not 
withdraw his request for retirement under this rule, his request may be processed in accordance with the provisions of 
this rule. 

(3)  On receipt of an application under sub-rule (2), the Head of Office or  Head of Department shall, within fifteen 
days of the receipt of such application, request the concerned authority for examination of the Government servant, 
not later than thirty days from the date of receipt of such request by the following medical authority, namely:- 

(a) a Medical Board in the case of a Gazetted Government servant and of a non-Gazetted Government 
servant whose pay, as defined in rule 9 (21) of the Fundamental Rules, 1922 exceeds fifty- four thousand 
rupees per month; and 

(b) Civil Surgeon or a District Medical Officer or Medical Officer of equivalent status in other cases. 

(4) The medical authority shall also be supplied by the Head of the Office or Head of Department in which the 
applicant is employed with a statement of what appears from official records to be the age of the applicant, and if a 
service book is being maintained for the applicant, the age recorded therein should be reported and a copy of the letter 
requesting for examination by the medical authority shall be endorsed to the Government servant.  

(5)  The Government servant shall appear before the concerned medical authority for medical examination on the 
date fixed by that authority and the medical authority shall examine the Government servant to ascertain whether or 
not  the Government servant is fit for further service  or  whether he is fit for further service of less laborious character 
than that which he had been doing. 

(6) No medical certificate of incapacity for service may be granted unless the medical authority has received a 
request from the Head of his Office or Head of Department for medical examination of the Government servant.  

(7) A lady doctor shall be included as a member of the Medical Board when a woman candidate is to be examined. 

(8) Where the medical authority referred to in sub-rule (3) has found a Government servant mentioned in sub-rule 
(2) not fit for further service or has found him fit for further service of less laborious character than that which he had 
been doing, it shall issue a Medical Certificate in Format 6 and if the Government servant is found to be unfit for 
further service, he may be granted invalid pension in accordance with rule 44 not later than forty five days from the 
date of the receipt of medical certificate in Format 6. 

(9) A Government servant, who retires from service even before completing qualifying service of ten years, shall 
also be granted invalid pension and, in his case, the amount of pension shall also be calculated at fifty percent of 
emoluments or average emoluments, whichever is more beneficial to him in accordance with rule 44: 

 Provided that in such cases the Government servant- 

(a) has been examined by the appropriate medical authority either before his appointment or after his 
appointment to the Government service and declared fit by such medical authority for Government 
service; and 

(b) fulfils all other conditions mentioned in this rule for grant of invalid pension. 

(10) In case, the Government servant has been found to be fit for further service of less laborious character than 
that which he had been doing, he shall, if, he is willing to be so employed, be employed on lower post and if there be 
no means of employing him even on a lower post, he may be admitted to invalid pension.   

40.    Compulsory retirement pension .-  (1)    A Government servant compulsorily retired from service as a penalty 
may be granted, by the authority competent to impose such penalty, pension or retirement gratuity or both at a rate not 
less than two-thirds and not more than full superannuation pension or gratuity or both admissible to him on the date of 
his compulsory retirement. 
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(2)    Whenever in the case of a Government servant the President passes an order (whether original, appellate or in 
exercise of power of review) awarding a pension less than the full superannuation pension admissible under these 
rules, the Union Public Service Commission shall be consulted before such order is passed. 

Explanation.- For the purpose of this sub-rule, the expression "pension" includes retirement gratuity. 

(3) The order regarding the quantum of pension and gratuity to be granted under sub-rule (1) may be issued 
simultaneous with the order of imposition of penalty of compulsory retirement. Where such an order regarding the 
quantum of pension and gratuity to be granted under sub-rule (1) is not issued simultaneous with the order of 
imposition of penalty of compulsory retirement, a provisional pension and a provisional gratuity at a rate of two-thirds 
of full superannuation pension and gratuity shall be sanctioned to the Government servant immediately. 

(4) Where a provisional pension and a provisional gratuity is sanctioned to the Government servant under sub-rule 
(3), order for grant of final pension and gratuity under sub-rule (1) shall be issued in consultation with Union Public 
Service Commission, where necessary, not later than three months after the date of issue of the order imposing the 
penalty of compulsory retirement and the provisional pension shall continue to be paid till the payment of final 
pension and gratuity in accordance with the order issued under sub-rule (1). 

(5) A pension or provisional pension granted or awarded under sub-rule (1) or, as the case may be, under sub-rule 
(2), shall not be less than the amount of minimum pension mentioned in rule 44. 

41.  Compassionate allowance.-   (1)   A Government servant who is dismissed or removed from service shall forfeit 
his pension and gratuity: 

  Provided that the authority competent to dismiss or remove him from service may, if the case is deserving of 
special consideration, sanction a compassionate allowance not exceeding two - thirds of pension or gratuity or both 
which would have been admissible to him if he had retired on superannuation pension. 

(2) The competent authority shall, either on its own or after taking into consideration the representation of the 
Government servant, if any, examine whether any compassionate allowance is to be granted and take a decision in this 
regard in accordance with the proviso to sub-rule (1) not later than three months after the date of issue of the order 
imposing the penalty of dismissal or removal from service.  

(3) The competent authority shall consider,- 

(a) each case of dismissal and removal from service on its merit to decide whether the case deserves of special 
consideration for sanction of a compassionate allowance and, if so, the quantum thereof.  

(b) the actual misconduct which occasioned the penalty of dismissal or removal from service and the kind of 
service rendered by the Government servant.  

(c) in exceptional circumstances, factors like family members dependent on the Government servant along with 
other relevant factors. 

(4) Where an order imposing the penalty of dismissal or removal from service was issued before the date of 
commencement of these rules and the competent authority, at that time, did not examine or decide whether or not any 
compassionate allowance was to be granted in that case, that authority shall take a decision in this regard not later than 
six months from the date of commencement of these rules.  

(5) No compassionate allowance shall be sanctioned after the expiry of the aforesaid period of six months, to a 
Government servant on whom a penalty of dismissal or removal from service was imposed before the date of 
commencement of these rules. 

(6)    A compassionate allowance sanctioned under the proviso to sub-rule (1) shall not be less than the amount 
of minimum pension under rule 44. 

 

CHAPTER VI 

Premature Retirement and Voluntary Retirement 

42.   Retirement on completion of thirty years' qualifying service.- (1) At any time after a Government servant has 
completed a qualifying service of thirty years, he may be required by the appointing authority to retire in the public 
interest and in the case of such retirement, the Government servant shall be entitled to a retiring pension calculated in 
accordance with rule 44. 

(2) The appointing authority may give a notice in writing to a Government servant at least three months before the 
date on which he is required to retire in the public interest or three months' pay and allowances in lieu of such notice. 

(3) For retirement of a Government servant under this rule, the same procedure, as laid down by Department of 
Personnel and Training for retirement under rule 56 of the Fundamental Rules, 1922 shall be applicable. 
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Explanation.-  For the purpose of this rule the expression 'appointing authority' shall mean the authority which is 
competent to make appointments to the service or post from which the Government servant retires. 

43.    Retirement on completion of twenty years' qualifying service.- (1)  At any time after a Government servant 
has completed twenty years' qualifying service, he may, by giving notice of not less than three months in writing to 
the appointing authority, retire from service and in the case of such retirement the Government servant shall be 
entitled to a retiring pension calculated in accordance with rule 44: 

Provided that before giving notice of voluntary retirement, a Government servant shall request the  appropriate 
administrative authority for a certificate regarding completion of qualifying service of twenty years on the intended 
date of retirement and the administrative authority shall issue the required certificate within fifteen days of such 
request by the Government servant and if no such certificate is issued by the administrative authority within the 
prescribed period of fifteen days, the Government servant may give the notice of voluntary retirement without such 
certificate: 

Provided further that before accepting the notice for voluntary retirement and passing  orders in this regard, the 
appointing authority shall satisfy itself that the Government servant has completed the qualifying service of twenty 
years: 

Provided also that this sub-rule shall not apply to a Government servant, including scientist or technical expert 
who is,-  

(i) on assignments under the Indian Technical and Economic Cooperation (ITEC) Programme of the Ministry 
of External Affairs and other aid programmes; or 

(ii) posted abroad in foreign based offices of the Ministries or Departments; or 

(iii) on a specific contract assignment to a foreign Government, 

unless, after having been transferred to India, he has resumed the charge of the post in India and served for a period of 
not less than one year: 

Provided also that a Government servant shall be eligible to retire under this rule only if he has completed or 
will complete a qualifying service of twenty years on the intended date of retirement and the provision in sub-rule (7) 
of rule 44 for treating fraction of a year equal to three months and above as a completed six monthly period, shall not  
be applicable for the purpose of determining the qualifying service under this rule.  

(2)    The notice of voluntary retirement given under sub-rule (1) shall require acceptance by the appointing authority: 

Provided that where the appointing authority does not refuse to grant the permission for retirement before the 
expiry of the period specified in the said notice, the retirement shall become effective from the date of expiry of the 
said period. 

(3) It shall be open to the appropriate appointing authority to withhold permission to a Government servant who 
seeks to retire under this rule in the following circumstances,- 

(i)   If the Government servant is under suspension; or  

(ii)   If a charge sheet has been issued and the disciplinary proceedings are pending; or 

(iii) If judicial proceedings on charges which may amount to grave misconduct, are  pending: 

Provided that in cases where the appointing authority proposes to accept the notice of voluntary retirement in 
spite of the circumstances referred to in this sub-rule, approval of President shall be obtained.   

Explanation.- For the purpose of this sub-rule, judicial proceedings shall be deemed to be pending, if a complaint or 
report of a police officer, of which the Magistrate takes cognizance, has been made or filed in a criminal proceedings. 

(4) (a)  Government servant referred to in sub-rule (1) may make a request in writing to the appointing authority to 
accept notice of voluntary retirement of less than three months giving reasons therefor.  

(b)   On receipt of a request under clause (a), the appointing authority, subject to the provisions of sub-rule (2), may 
consider such request for the curtailment of the period of notice of three months on merits and if it is satisfied that the 
curtailment of the period of notice will not cause any administrative inconvenience, the appointing authority may relax 
the requirement of notice of three months on the condition that the Government servant shall not apply for 
commutation of a part of his pension before the expiry of the period of notice of three months. 

(5) If a Government servant acquiring a disability, where the provisions of section 20 of the Rights of Persons with 
Disabilities Act, 2016 (49 of 2016) are applicable, gives a notice of voluntary retirement under this rule, the 
Government servant shall be advised that he has the option of continuing in service with the same pay scale and 
service benefits which he is otherwise entitled to and in case the Government servant does not withdraw the notice for 
voluntary retirement, his request for voluntary retirement may be processed.  
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(6) Government servant, who has elected to retire under this rule and has given the necessary notice to that effect 
to the appointing authority, shall be precluded from withdrawing his notice except with the specific approval of such 
authority: 

Provided that the request for withdrawal shall be made not less than fifteen days before the intended date of 
voluntary retirement. 

(7)    This rule shall not apply to a Government servant who  

(a)  retires under the Special Voluntary Retirement Scheme relating to voluntary retirement of surplus employees;  or  

(b)  retires from Government service for being absorbed permanently in an autonomous body or a public sector 
undertaking to which he is on deputation at the time of seeking voluntary retirement or for joining an autonomous 
body or a public sector undertaking on immediate absorption basis. 

Explanation.- appointing authority
competent to make appointments to the service or post from which the Government servant seeks voluntary 
retirement.  

CHAPTER VII 

Regulation of pension and gratuity 

44.    Amount of Pension.- (1)  A Government servant, who retires under rule 33, rule 34, rule 35, rule 36, rule 37, 
rule 38 or rule 39, after completing a qualifying service of not less than ten years,  shall become eligible for grant of a 
pension calculated at fifty per cent of emoluments or average emoluments, whichever is more beneficial to him, 
subject to a minimum of nine thousand rupees per month and maximum of one lakh twenty-five thousand rupees per 
month: 

Provided that a Government servant who retires under rule 39 before completing a qualifying service of ten 
years but fulfils the conditions mentioned in sub-rule (9) of rule 39, shall also be eligible for an invalid pension 
calculated at fifty per cent of emoluments or average emoluments, whichever is more beneficial to him and the 
condition of completion of minimum qualifying service of ten years shall not be applicable for grant of pension in his 
case. 

(2)  A Government servant, who retires under any of the rules referred to in sub-rule (1) but has not become eligible 
for grant of pension in accordance with that sub-rule, shall be eligible for grant of a service gratuity.  

The amount of service gratuity in such cases shall be calculated at the rate of half month's emoluments for every 
completed six monthly period of qualifying service. 

(3) In case the emoluments of a Government servant have been reduced during the last ten months of his service, 
average emoluments as referred to in rule 32 shall be treated as emoluments for the purpose of sub-rule (2) and the 
dearness allowance admissible on the date of retirement shall also be treated as part of emoluments. 

(4)(a)  Where a Government servant is compulsorily retired from service after completing a qualifying service of not 
less than ten years  and has become eligible for grant of compulsory retirement pension under rule 40, the amount of 
compulsory retirement pension shall  be such portion or percentage of the superannuation pension calculated under 
sub-rule (1), as the competent authority may sanction under rule 40.  

(b)  A Government servant, who is compulsorily retired from service before completing a qualifying service of ten 
years, shall be eligible for grant of a compulsory retirement service gratuity under rule 40 and the amount of service 
gratuity in such cases shall be such portion or percentage of the superannuation service gratuity calculated under sub-
rule (2), as the competent authority may sanction under rule 40. 

 (5)(a)  Where a Government servant is dismissed or removed from service after having completed a qualifying 
service of not less than ten years  and is sanctioned a compassionate allowance under rule 41, the amount of 
compassionate allowance  shall  be such portion or percentage of the  pension which would have been admissible to 
him if he had retired on superannuation pension, as the competent authority may sanction under rule 41.  

(b)  A Government servant, who is dismissed or removed from service before completing a qualifying service of ten 
years and is sanctioned a compassionate allowance under Rule 41, the amount of compassionate allowance in such 
cases shall be such portion or percentage of the service gratuity which would have been admissible to him if he had 
retired on superannuation service gratuity, as the competent authority may sanction under rule 41. 

(6)  After completion of eighty years of age or above by a retired Government servant, in addition to a pension or a 
compassionate allowance admissible under this rule, additional pension or additional compassionate allowance shall 
be payable to the retired Government servant in the following manner, namely:- 
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Sl.No. Age of pensioner Additional pension/ additional compassionate allowance 

(1) (2) (3) 

(i) From 80 years to less than 85 years 20% of basic pension/ compassionate allowance 

(ii) From 85 years to less than 90 years 30% of basic pension/ compassionate allowance 

(iii) From 90 years to less than 95 years 40% of basic pension/ compassionate allowance 

(iv) From 95 years to less than 100 years 50% of basic pension/ compassionate allowance 

(v) 100 years or more 100% of basic pension/ compassionate allowance 

 

(b) The additional pension or additional compassionate allowance shall be payable from first day of the calendar 
month in which it falls due. 

Illustration: A pensioner born on 20th August, 1942 shall be eligible for additional  pension at the rate of twenty 
percent of the basic pension with effect from 1st August, 2022. A pensioner born on 1st August, 1942 shall also be 
eligible for additional pension at the rate of twenty percent of the basic pension with effect from 1 st August, 2022. 

(7)    In calculating the length of qualifying service, fraction of a year equal to three months and above shall be treated 
as a completed six monthly period and reckoned as qualifying service. 

(8) In the case of a Government servant who has rendered a qualifying service of nine years and nine months or 
more but less than ten years, his qualifying service for the purpose of this rule shall be ten years and he shall be 
eligible for pension in accordance with sub-rule (1). 

(9)    The amount of pension or service gratuity or compassionate allowance or additional pension or additional 
compassionate allowance finally determined under this rule, shall be expressed in whole rupees and where it contains 
a fraction of a rupee, each such amount shall be rounded off to the next higher rupee separately for arriving at the final 
amount payable to the retired Government servant. 

(10) In cases where pension is discontinued in the middle of a calendar month, the amount of pension payable for 
the fraction of that month shall also be rounded off to the next higher rupee. 

45.    Retirement Gratuity and Death Gratuity.-  
qualifying service and has become eligible for service gratuity or pension under Rule 44 shall, on his retirement, be 
granted retirement gratuity equal to one-fourth of his emoluments for each completed six monthly period of qualifying 
service, subject to a maximum of 16½ times the emoluments.  

(b) If a Government servant dies while in service, the death gratuity shall be paid to his family in the manner indicated 
in sub-rule (1) of Rule 47 at the rates given in the Table below, namely:- 

Sl. No. Length of qualifying service Rate of death gratuity 

(1) (2) (3) 

(i) Less than 1 year 2 times of emoluments. 

(ii) One year or more but less than 5 years 6 times of emoluments. 

(iii) 5 years or more but less than 11 years 12 times of emoluments. 

(iv) 11 years or more but less than 20 years 20 times of emoluments 

(v) 20 years or more Half of emoluments for every completed six-
monthly period of qualifying service subject 
to a maximum of 33 times of emoluments. 

Provided that the amount of retirement gratuity or death gratuity payable under this rule shall in no case 
exceed twenty lakh rupees: 

Provided further that where the amount of retirement or death gratuity, as finally calculated, contains a fraction 
of a rupee, it shall be rounded off to the next higher rupee. 

(2) The provision of clause (b) of sub-rule (1) shall also be applicable in the case of death of a Government servant 
by suicide. 

(3)    In case a Government servant, who,  on retirement, became eligible for a service gratuity or pension, dies within 
five years from the date of his retirement from service including compulsory retirement as a penalty and the sums 
actually received by him at the time of his death on account of such gratuity or pension, together with the retirement 
gratuity admissible under sub-rule (1) and the commuted value of any portion of pension commuted by him are less 
than the amount equal to 12 times of his emoluments, a residuary gratuity equal to the deficiency may be granted to 
his family in the manner indicated in sub-rule (1) of  rule 47. 
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(4)    In calculating the length of qualifying service under this rule, fraction of a year equal to three months and above 
shall be treated as a completed six monthly period and reckoned as qualifying service. 

(5) In the case of a Government servant who has rendered a qualifying service of four years and nine months or 
more but less than five years, his qualifying service for the purpose of this rule shall be five years and he shall be 
eligible for retirement gratuity in accordance with clause (a) of sub-rule (1). 

(6)    The emoluments for the purpose of gratuity admissible under this rule shall be reckoned in accordance with rule 
31: 

Provided that if the emoluments of a Government servant have been reduced during the last ten months of his 
service, average emoluments as referred to in rule 32 shall be treated as emoluments. 

Provided further that the dearness allowance admissible on the date of retirement or death, as the case may be, 
shall also be treated as emoluments for the purpose of this rule. 

Explanation.-  For the purposes of this rule and rules 46, 47, 48 and 
means,-  

(i) wife or wives including judicially separated wife or wives in the case of a male Government servant; 

(ii) husband, including judicially separated husband in the case of a female Government servant; 

(iii) sons including stepsons and adopted sons; 

(iv) unmarried daughters including stepdaughters and adopted daughters; 

(v) widowed or divorced daughters including stepdaughters and adopted daughters; 

(vi) father including adoptive parents in the case of individuals whose personal law permits adoption; 

(vii) mother including adoptive parents in the case of individuals whose personal law permits adoption; 

(viii) brothers including stepbrothers who are suffering from any disorder or disability of mind including the mentally 
retarded or  physically crippled or disabled without any limit of age and brothers, including stepbrothers, below the 
age of eighteen years, in other cases; 

(ix) unmarried sisters, widowed sisters and divorced sisters including stepsisters; 

(x) married daughters; and 

(xi) children of a pre-deceased son. 

46.    Nominations.- (1)    A Government servant shall, on his initial appointment in a service or post, make a 
nomination in Form 3  conferring on one or more persons the right to receive the retirement gratuity and death gratuity 
payable under rule 45. 

(2) In case at the time of making the nomination,  

(i)   the Government servant has one or more members of family as referred to in the explanation below sub-rule (6) of 
rule 45, the nomination shall  be in favour of any member or members of his family referred to in that rule; or 

(ii)  the Government servant has no family as referred to in the explanation below sub-rule (6) of rule 45, the 
nomination may be made in favour of a person or persons, or a body of individuals, whether incorporated or not. 

(3)    If a Government servant nominates more than one person under sub-rule (2), he shall specify in the nomination 
the share payable to each of the nominees, in such manner as to cover the entire gratuity. 

(4)  A Government servant may provide in the nomination,- 

(i)  that in respect of any specified nominee who predeceases the Government servant, or who dies after the death 
of the Government servant but before receiving the payment of gratuity, the right conferred on that nominee shall pass 
on to such other person as may be specified in the nomination: 

 Provided that if at the time of making the nomination the Government servant has a family consisting of more 
than one member, the person so specified shall not be a person other than a member of his family: 

 Provided further that where a Government servant has only one member in his family, and a nomination has 
been made in his favour, it is open to the Government servant to nominate any person or a body of individuals, 
whether incorporated or not as alternate nominee or nominees; 

(ii)  that the nomination shall become invalid in the event of the happening of the contingency provided therein. 

(5)(a)   Where a Government servant has no family, as referred to in the explanation below sub-rule (6) of rule 45, at 
the time of making a nomination, the nomination made by the Government servant in favour of a person or a body of 
individuals under  clause (ii) of proviso to sub-rule (2) shall become invalid in the event of the Government servant 
subsequently acquiring a family. 



[ II 3(i)] 149 

(b)   Where a Government servant has only one member in his family at the time of making a nomination and a 
nomination has been made in his favour, in the event of the Government servant subsequently acquiring  an additional 
member in the family, the alternate nomination made by the Government servant in favour of a person or a body of 
individuals under the second proviso to clause (i) of sub-rule (4), if any, shall become invalid but the nomination made 
by the Government servant in favour of a member of the family under  clause (i) of proviso to sub-rule (2) shall not be 
affected.  

(6) Nomination made by an unmarried Government servant, under  clause (i) of sub-rule (2), in favour of any  
member of his family specified in the explanation below sub-rule (6) of rule 45 shall not become invalid on his or her 
marriage, unless the Government servant cancels the earlier nomination and files a fresh nomination in accordance 
with sub-rule (7).  

(7)    A Government servant may, at any time, cancel a nomination by sending a notice in writing to the Head of 
Office: 

Provided that he shall, along with such notice, send a fresh nomination made in accordance with this rule. 

(8)    Immediately on the death of a nominee in respect of whom no special provision has been made in the nomination 
under clause (i) of sub-rule (4) or on the occurrence of any event by reason of which the nomination becomes invalid 
in pursuance of clause (ii) of sub-rule (4), the Government servant shall send to the Head of Office a notice in writing 
cancelling the nomination together with a fresh nomination made in accordance with this rule. 

(9)(a) Every nomination made (including every notice of cancellation, if any, given) by a Government servant under 
this rule, shall be sent to the Head of Office. 

(b) The Head of Office shall, immediately on receipt of such nomination, verify that the nomination made by the 
Government servant is in accordance with the provisions of this rule and, if the Government servant has a family, the 
nomination made is in favour of one or more members of the family as referred to in the explanation below sub-rule 
(6) of rule 45. The Head of Office shall, thereafter, countersign the nomination indicating the date of receipt and keep 
it under his custody: 

Provided that the Head of Office may authorise his subordinate Gazetted Officers to countersign nomination 
forms of non-gazetted Government servants. 

(c) Suitable entry regarding receipt of nomination shall be made in the service book of the Government servant 
concerned. 

(d) A duly signed copy of the nomination form shall be returned to the Government servant for keeping it in his safe 
custody. 

(10)    Every nomination made, and every notice of cancellation given, by a Government servant shall, to the extent 
that it is valid, take effect from the date on which it is received by the Head of Office. 

47.    Persons to whom gratuity is payable.- (1)(a)  The gratuity payable under rule 45 shall be paid to the person or 
persons on whom the right to receive the gratuity is conferred by means of a nomination under rule 46. 

(b) In case there is no such nomination or if the nomination made does not subsist, the gratuity shall be paid in the 
manner indicated below,   

(i) if there are one or more surviving members of the family as in clauses (i), (ii), (iii), (iv) and (v) of the explanation 
below sub-rule (6) of rule 45, to all such members in equal shares; or 

(ii) if there are no such surviving members of the family as in sub-clause (i) above, but there are one or more members 
as in clauses (vi), (vii), (viii), (ix), (x) and (xi) of the explanation below sub-rule (6) of rule 45, to all such members in 
equal shares. 

(2) In case a nominee pre-deceases the Government servant and the right conferred on that nominee has not been 
passed on to any other person under sub-rule (4) of rule 46 or  the nomination made in respect of such person does not 
subsist or the nomination has become invalid on account of happening of any contingency mentioned therein, the 
share of gratuity in respect of such nominee shall be disbursed equally to all other members of the family who were 
eligible and alive on the date of death of the Government servant, including the members of the family in whose 
favour nomination has been made for payment of remaining amount of gratuity. 

(3)    In case a Government servant dies after retirement without receiving the retirement gratuity admissible under 
sub-rule (1) of rule 45, the gratuity shall be disbursed to the family in the manner indicated in sub-rule (1) of this rule. 

(4)    The right of a female member of the family, or that of a brother, of a Government servant who dies while in 
service or after retirement, to receive the share of gratuity shall not be affected if the female member marries or re-
marries, or the brother attains the age of eighteen years, after the death of the Government servant and before 
receiving her or his share of the gratuity. 
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(5)    Where gratuity is granted under rule 45 to a minor member of the family of the deceased Government servant, it 
shall be payable to the guardian on behalf of the minor. 

(6) 
s a 

certificate of guardianship. 

(7) 
gratuity may be made to the guardian without the production of a guardianship certificate but on production of an 
indemnity bond in Format 7 and t
production of the certificate of guardianship. 

(8) If there are more than one member of the family eligible to receive gratuity under this rule and if a member of 
the family has not submitted his claim for gratuity in Form 9, the case for sanction of gratuity to him may be 
processed after his claim has been received and the case of other eligible members of the family for sanction of 
gratuity may be processed without linking it with the case of the family member who has not submitted the claim in 
Form 9.  

48.    Debarring a person from receiving gratuity.-   (1)   If a person who in the event of death of a Government 
servant while in service is eligible to receive gratuity in terms of rule 47, is charged with the offence of murdering the 
Government servant or for abetting in the commission of such an offence, his claim to receive his share of gratuity 
shall remain suspended till the conclusion of the criminal proceedings instituted against him.  

(2)    If on the conclusion of the criminal proceedings referred to in sub-rule (1), the person concerned,- 

(a) is convicted for the murder or abetting in the murder of the Government servant, he shall be debarred from 
receiving his share of gratuity which shall be payable to other eligible members of the family, if any, 

(b) is acquitted of the charge of murdering or abetting in the murder of the Government servant, his share of 
gratuity shall be payable to him. 

(3)    The provisions of sub-rule (1) and sub-rule (2) shall also apply to the undisbursed gratuity referred to in sub-rule 
(3) of rule 47. 

Explanation.- For the purpose of this rule, the charge of murder or abetting in the murder of Government servant will 
include the charge of abetting death by suicide. 

49    Lapse of retirement gratuity  and death gratuity.-   Where a Government servant dies while in service or after 
retirement without receiving the amount of gratuity and leaves behind no family and  

(a) has made no nomination, or 

(b) the nomination made by him does not subsist, 

the amount of retirement gratuity or death gratuity payable in respect of such Government servant under rule 45 shall 
lapse to the Government: 

Provided that the amount of death gratuity or retirement gratuity shall be payable to the person in whose favour 
a Succession Certificate in respect of the gratuity in question has been granted by a Court of Law. 

CHAPTER VIII 

Family Pension 

50.    Family Pension.-  (1)   Where a Government servant dies,- 

(i)     after completion of one year of continuous service; or 

 (ii)      before completion of one year of continuous service, provided the deceased Government servant 
concerned immediately prior to his appointment to the service or post was examined by the appropriate medical 
authority and declared fit by that authority for Government service; or 

 (iii)    after retirement from service and was on the date of death in receipt of a pension, or compassionate 
allowance, referred to in these rules, 

the family of the deceased shall be entitled to a family pension from the date following the date of death of the 
Government servant or the retired Government servant, as the case may be. 

Explanation - 
establishment and does not include period of suspension, if any and period of service, if any, rendered before attaining 
the age of eighteen years. 

(2)(a)(i)    Subject to sub-clause (ii) and sub-clause (iii), the amount of family pension shall be determined at a 
uniform rate of thirty per cent of pay subject to a minimum of nine thousand rupees per month and a maximum of 
seventy-five thousand rupees per month. 
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(ii) Where a Government servant dies while in service, the rate of family pension payable to the family shall be equal 
to fifty per cent of the pay and the amount so admissible shall be payable from the date following the date of death of 
the Government servant for a period of ten years. 

 (iii)       In the event of death of a Government servant after retirement, the family pension as determined under sub-
clause (ii) shall be payable for a period of seven years, or for a period up to the date on which the retired deceased 
Government servant would have attained the age of sixty seven years had he survived, whichever is less: 

Provided that in no case the amount of family pension determined under this sub-clause shall exceed the 
pension authorised on retirement or dismissal from Government service: 

Provided further that where the amount of pension authorised on retirement or dismissal is less than the amount 
of family pension admissible under sub-clause (i), the amount of family pension determined under this sub-clause 
shall be limited to the amount of family pension admissible under sub-clause (i). 

(iv) The amount of family pension payable under sub-clause (ii) or sub-clause (iii) shall be subject to a minimum of 
nine thousand rupees per mensem and a maximum of one lakh twenty five thousand rupees per mensem. 

Explanation.-1. Pay for the purpose of  sub-clause (i) and sub-clause (ii)  means   (i) emoluments as referred to in  rule 
31 or (ii) average emoluments as referred to in  rule 32, whichever is more. 

Explanation.-2. For the purpose of sub-clause (iii), pension authorised on retirement includes the part of the pension 
which the retired Government servant may have commuted before death.  

Explanation.-3. For the purpose of sub-  includes the 
pension authorised on compulsory retirement and compassionate allowance sanctioned on dismissal or removal from 
Government service.   

(b) After the expiry of the period referred to in sub-clause (ii) and sub-clause (iii) of clause (a), the family, in receipt 
of family pension under those sub-clauses, shall be entitled to family pension at the rate admissible under sub-clause 
(i) of clause (a). 

 (3)(a)  In addition to family pension admissible in accordance with sub-rule (2), additional family pension shall be 
payable to the family pensioner after completion of age of eighty years in the following manner:-  

  

Sl. No. Age of  family pensioner Additional family  pension 

(1) (2) (3) 

(i) From 80 years to less than 85 years 20 per cent of  basic family pension. 

(ii) From 85 years to less than 90 years 30 per cent of  basic family pension. 

(iii) From 90 years to less than 95 years 40 per cent of  basic family pension. 

(iv) From 95 years to less than 100 years 50 per cent of  basic family pension. 

(v) 100 years or more 100 per cent  of basic family pension. 

(b) The additional family pension shall be payable from first day of the calendar month in which it falls due.  

Illustration: A family pensioner born on 20th August, 1942 shall be eligible for additional family pension at the rate of 
twenty percent of the basic family pension with effect from 1st August, 2022. A family pensioner born on 1st August, 
1942 shall also be eligible for additional family pension at the rate of twenty percent of the basic family pension with 
effect from 1st August, 2022. 

(4)    The amount of family pension admissible under sub-rule (2) and additional family pension admissible under sub-
rule (3), where applicable, shall be fixed at monthly rates and shall be expressed in whole rupees and where the family 
pension or the additional family pension contains a fraction of a rupee, it shall be rounded off to the next higher rupee: 

     

Provided that in no case a family pension under sub-rule (2) shall be allowed in excess of the maximum 
prescribed under this rule. 

(5) (a)    Where an award of family pension under the Central Civil Services (Extraordinary Pension) Rules, 1939 is 
authorised, no family pension under this rule shall be payable during the currency of award. 

(b) Where a claim for an award of family pension under the Central Civil Services (Extraordinary Pension) Rules, 
1939 is under consideration, a family pension may be authorised  in accordance with these rules and if, subsequently, 
it is decided to authorise family pension under the Central Civil Services (Extraordinary Pension) Rules, 1939, a 
revised Pension Payment Authority shall be issued for payment of family pension under those Rules and the family 
pension authorised under these rules shall be discontinued. 
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(c) The family pension payable under this rule shall not be subject to any limitation with reference to the family 
pension admissible to a member of the family in respect of the same Government servant or pensioner for the service 
rendered by him in any other organisation, including the service rendered in the armed forces.    

(6) The family pension shall be payable to the members of the family of the deceased Government servant or 
pensioner in the following order, namely:-  

(i) subject to provisions of sub- rule (8), widow or widower, (including a post-retiral spouse and judicially 
separated wife or husband), 

(ii) subject to provisions of sub-rule (9), children (including adopted children, step children and children born after 
retirement of the pensioner), 

(iii) subject to provisions of sub-rule (10), dependent parents (including adoptive parents) of the deceased 
Government servant or pensioner, 

(iv) subject to provisions of sub-rule (11), dependent siblings ( i.e. brother or sister) of the deceased Government 
servant or pensioner, suffering from a mental or physical disability, 

Explanation.-  
deceased Government servant or the pensioner. 

(7)(a)   Subject to the proviso to clause (b), clauses (c), (d), (e), (f) and (g) of sub-rule (8) and clause (g), proviso to 
sub-clause (iii) of clause (h) and clause (k) of sub-rule (9), the family pension shall not be payable to more than one 
member of the family of the deceased Government servant or the pensioner at the same time. 

(b)   Where the family pension is payable to more than one member of the family at the same time, it will be paid in 
equal shares and if the share of the family pension contains a fraction of a rupee, it shall be rounded off to the next 
higher rupee: 

Provided that a family pension in excess of the maximum prescribed under this rule shall not be allowed and if, 
as a result of rounding off fraction of a rupee on division of family pension among two or more members of the 
family, total amount of family pension exceeds the maximum prescribed under this rule, such fraction of a rupee shall 
be ignored. 

(8)(a)  If the deceased Government servant or the pensioner is survived by a widow or widower, family pension at the 
rate specified in sub-rule (2) shall be payable to such widow or widower, up to the date of death or re-marriage, 
whichever is earlier and the eligibility of widow or widower for family pension shall not be affected by the amount of 
her or his income from other sources. 

(b)   Where a deceased Government servant is survived by a childless widow, on re-marriage by the childless 
widow, family pension shall continue to be payable to her, if her income from all other sources is less than the amount 
of minimum family pension under sub-rule (2) and the dearness relief admissible thereon: 

Provided that if, after re-marriage, income of childless widow  from all other sources becomes equal to or 
exceeds the amount of minimum family pension under sub-rule (2) of this rule and the dearness relief admissible 
thereon, family pension payable to her shall be stopped  and shall become payable to the other eligible member of the 
family, if any, of the deceased Government servant. 

(c) Where the deceased Government servant or pensioner is survived by more widows than one, the family 
pension shall be paid to the widows in equal shares and on the death or ineligibility of a widow, her share of the 
family pension shall become payable to her child or children who fulfil the eligibility conditions mentioned in sub-rule 
(9). 

(d) In case, the widow is not survived by any child, her share of the family pension shall not lapse but shall be 
payable to the other widows in equal shares, or if there is only one such other widow, in full, to her.  

(e)   Where the deceased Government servant or pensioner is survived by a widow without any child eligible for 
family pension but has left behind eligible child or children from another wife who is not alive, the child or children 
who fulfil the eligibility conditions mentioned in sub-rule (9) shall be entitled to the share of family pension which the 
mother would have received if she had been alive at the time of the death of the Government servant or pensioner and 
on the share or shares of family pension payable to such a child or children or to a widow or widows ceasing to be 
payable, such share or shares shall not lapse, but shall be payable to the other widow or widows and/or to other child 
or children otherwise eligible in accordance with sub-rule (9), in equal shares, or if there is only one widow or child, 
in full, to such widow or child: 

Provided that if the deceased Government servant or pensioner is survived by the widow with child or children 
eligible for family pension, on the share of family pension payable to the widow ceasing to be payable, such share 
shall be payable to her child or children in accordance with clause (c) and sub-rule (9). 
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(f)   Where the deceased Government servant or pensioner is survived by a widow without any child eligible for 
family pension but has left behind eligible child or children from a divorced wife or wives, the child or children who 
fulfil the eligibility conditions mentioned in sub-rule (9) shall be entitled to the share of family pension which the 
mother would have received at the time of the death of the Government servant or pensioner had she not been so 
divorced. On the share or shares of family pension payable to such a child or children or to a widow or widows 
ceasing to be payable, such share or shares, shall not lapse, but shall be payable to the other widow or widows and/or 
to the other child or children otherwise eligible in accordance with sub-rule (9), in equal shares, or if there is only one 
widow or child, in full, to such widow or child: 

Provided that if the deceased Government servant or pensioner is survived by the widow with child or children 
eligible for family pension, on the share of family pension payable to the widow ceasing to be payable, such share 
shall be payable to her eligible child or children in accordance with clause (c) and sub-rule (9). 

(g)   Where the deceased Government servant or pensioner is survived by a widow without any child eligible for 
family pension but has left behind eligible child or children from a void or voidable marriage, the child or children 
from the void or voidable marriage who fulfil the eligibility conditions mentioned in sub-rule (9) shall be entitled to 
the share of family pension which the mother would have received at the time of the death of the Government servant 
or pensioner had the marriage not been void or voidable and on the share or shares of family pension payable to such a 
child or children or to a widow ceasing to be payable, such share or shares, shall not lapse, but shall be payable to the 
widow or to the child or children otherwise eligible, in equal shares, or if there is only one widow or child, in full, to 
such widow or child. 

Provided that if the deceased Government servant or pensioner is survived by the widow with child or children 
eligible for family pension, on the share of family pension payable to the widow ceasing to be payable, such share 
shall be payable to her eligible child or children in accordance with clause (c) sub-rule (9). 

(h)  Where a male Government servant  or pensioner or female Government servant or pensioner dies leaving 
behind a judicially separated widow or widower and no child or children, the family pension in respect of the deceased 
shall be payable to the person surviving. 

        

(i) Where a male Government servant or pensioner or female Government servant or pensioner dies leaving 
behind a judicially separated widow or widower with a minor child or children or a child or children suffering from 
disorder or disability of mind including the mentally retarded, the family pension in respect of deceased shall be 
payable to the surviving person  provided he or she is the guardian of such child or children and if the surviving 
person ceases to be the guardian of such child or children, such family pension shall be payable to the person who is 
the actual guardian of such child or children: 

Provided that where the minor child, after attaining the age of majority, remains eligible for family pension, the 
family pension shall become payable to such child from the date on which he attains the age of majority and after the 
child ceases to be eligible for family pension under this rule, such family pension shall become payable to the 
surviving judicially separated spouse of the deceased Government servant till his or her death or remarriage, 
whichever is earlier. 

(j) Where a male Government servant or pensioner or female Government servant or pensioner dies leaving 
behind a judicially separated widow or widower with a child who has attained the age of majority but is eligible for 
family pension, the family pension shall become payable to such child after the death of the Government servant. 
After the child or children cease to be eligible for family pension under this rule, such family pension shall become 
payable to the surviving judicially separated spouse of the deceased Government servant till his or her death or 
remarriage, whichever is earlier. 

(k) It shall be the duty of a childless widow after her re-marriage to furnish a certificate to the Pension Disbursing 
Authority once in a year that she has not started earning her livelihood.   

  

Explanation.-  For the purposes of this rule, a childless widow shall be deemed to be earning her livelihood if her 
income from other sources is equal to or more than the minimum family pension under sub-rule (2) of this rule and the 
dearness relief admissible thereon.   

  

(9)(a) If the deceased Government servant or the pensioner is not survived by a widow or widower or if the widow or 
widower dies or ceases to be eligible for family pension, family pension at the rate specified in sub-rule (2) shall be 
payable to the child or children who fulfil the following conditions: 

(i) In the case of a son (other than a son suffering from a mental or physical disability) (including adopted son, 
step son and son born after retirement of the pensioner)  unmarried, below the age of twenty five years and 
not earning his livelihood; 
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(ii) In the case of a daughter (other than a daughter suffering from a mental or physical disability) (including 
adopted daughter, step daughter and daughter born after retirement of the pensioner)  unmarried or widowed 
or divorced and not earning her livelihood 

(iii) In the case of a son or daughter suffering from a mental or physical disability (including adopted son or 
daughter, step son or daughter and son or daughter born after retirement of the pensioner)  not earning his or 
her livelihood. 

(b) A son or a daughter, other than a son or a daughter suffering from a mental or physical disability, shall be 
deemed to be earning his or her livelihood if his or her income from other sources is equal to or more than the 
minimum family pension under sub-rule (2) of this rule and the dearness relief admissible thereon.   

(c) A child suffering from a mental or physical disability shall be deemed to be not earning his or her livelihood, if 
his or her overall income from sources other than family pension is less than the entitled family pension under sub-
clause (i) of clause (a) of sub-rule (2) of this rule and the dearness relief admissible thereon, payable on death of the 
Government servant or pensioner concerned. 

(d)   Where a deceased Government servant or pensioner leaves behind more children than one, family pension 
shall first be payable to children below the age of twenty-five years, who fulfil the eligibility conditions for grant of 
family pension, in the order of their birth.  

(e) The elder child shall be entitled to the family pension till he or she has attained the age of twenty-five years or 
has got married or remarried or has started earning his or her livelihood, whichever is the earliest and the younger of 
the children will be eligible for family pension after the elder next above him or her has attained the age of twenty-
five years or has got married or remarried or has started earning his or her livelihood or has died. 

(f)    Where family pension is granted under this rule to a minor, it shall be payable to the minor through the guardian. 

(g) Where the family pension is payable to twin children it shall be paid to such children in equal shares and when 
one such child ceases to be eligible, his or her share shall revert to the other child and when both of them cease to be 
eligible the family pension shall be payable to the next eligible single child or twin children. 

(h) Where a deceased Government servant or pensioner is not survived by a son or daughter below the age of 
twenty-five years and eligible for family pension or where such son or daughter has died or has ceased to be eligible 
for family pension, the family pension shall be payable for life to a son or daughter who is suffering from any disorder 
or disability of mind including the mentally retarded or is physically disabled or suffering from any other disability 
referred to in the Rights of Persons with Disabilities Act, 2016 (49 of 2016) so as to render him or her unable to earn a 
living even after attaining the age of twenty-five years, subject to the following conditions, namely:-  

(i) the disability existed before the death of the Government servant or pensioner and his or her spouse;  

(ii)  if such son or daughter is one among two or more children of the Government servant, the family pension shall 
be initially payable to the children below the age of twenty-five years in the order set out in clause (d) until the last 
child attains the age of twenty-five and thereafter the family pension shall be resumed in favour of the son or daughter 
suffering from a disability referred to in clause (h) and shall be payable to him or her, for life; 

 (iii) if there are more than one such children suffering from a disability referred to in clause (e), the family pension 
shall be paid in the order of their birth and the younger of them will get the family pension only after the elder next 
above him or her ceases to be eligible or dies: 

Provided that where the family pension is payable to such twin children it shall be paid in the manner set out in 
clause (d); 

 (iv) the family pension shall be paid to a son or daughter, who is suffering from any disorder or disability of mind 
including the mentally retarded, through the guardian as if he or she were a minor except in the case of the physically 
disabled son or daughter who has attained the age of majority;  

 (v) before allowing the family pension for life to any such son or daughter, the appointing authority shall satisfy 
that the disability is of such a nature so as to prevent him or her from earning his or her livelihood and the same shall 
be evidenced by a certificate obtained from,- 

(A)  an authority competent to issue disability certificate in accordance with the Rights of Persons with 
Disabilities Act, 2016 (49 of 2016), the Rights of Persons with Disabilities Rules, 2017 and the guidelines 
and notifications issued by the Central Government or a State Government or a Union territory 
administration; or 

(B) a Medical Board comprising of a Medical Superintendent or a Principal or a Director or Head of the 
Institution or his nominee as Chairman and two other members, out of which at least one shall be a Specialist 
in the particular area of disability,  setting out, as far as possible, the exact mental or physical condition of the 
child. 
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(vi) the person receiving the family pension as guardian of such son or daughter or such son or daughter not 
receiving the family pension through a guardian shall produce a certificate, from,- 

(A)  an authority competent to issue disability certificate in accordance with the Rights of Persons with 
Disabilities Act, 2016 (49 of 2016), the Rights of Persons with Disabilities Rules, 2017 and the guidelines 
and notifications issued by the Central Government or a State Government or a Union territory 
administration; or 

(B) a Medical Board comprising of a Medical Superintendent or a Principal or a Director or Head of the 
Institution or his nominee as Chairman and two other members, out of which at least one shall be a Specialist 
in the particular area of disability including mental retardation,   

once, if the disability is permanent and if the  disability is temporary, once in every five years,   to the effect that he or 
she continues to suffer from a disability referred to in  clause (h); 

(vii)   in the case of a mentally retarded son or daughter, the family pension shall be payable to a person nominated by 
the Government servant or the pensioner, as the case may be, and in case no such nomination has been furnished to 
the Head of Office by such Government servant or pensioner during his lifetime, to the person nominated by the 
spouse of such Government servant or family pensioner, as the case may be, later on and the Guardianship Certificate 
issued under section 14 of the National Trust Act,1999 (44 of 1999), by a local level Committee, shall also be 
accepted for nomination or appointment of guardian for grant of family pension in respect of the person suffering from 
Autism, Cerebral Palsy, Mental Retardation and Multiple Disabilities as  indicated in the said Act; 

(i) Marriage by a child who is suffering from a disability referred to in clause (h) shall not render him or her 
ineligible for family pension under this sub-rule; 

 (j) Where a deceased Government servant or pensioner is not survived by a son or daughter eligible for family 
pension under clause (d) or clause (h) or if a son or daughter eligible for family pension under clause (d) or clause (h)  
dies or ceases to fulfil the eligibility conditions for family pension prescribed in those clauses, the family pension shall 
be granted or continued to be payable to an unmarried or widowed or divorced daughter beyond the age of twenty-five 
years for life or until she gets married or re-married or until she starts earning her livelihood, whichever is the  earliest 
subject to the following conditions, namely:- 

 (i)  the family pension shall be initially payable to the children in the order set out in clause (d) until the last 
child attains the age of twenty-five years; 

(ii)  there is no disabled child eligible to receive family pension in accordance with clause (e); 

(iii) the unmarried or widowed or divorced daughter was dependant on her parent or parents when he or she or 
they were alive; 

(iv) where a deceased Government servant or pensioner leaves behind more than one unmarried or widowed or 
divorced daughter beyond the age of twenty-five years, family pension shall first be payable to such daughter, 
who fulfil the eligibility conditions for grant of family pension under this sub-rule, in the order of their birth;  

(v) The elder daughter shall be entitled to the family pension till she has got married or remarried or has started 
earning her livelihood, whichever is earlier and the younger of the daughters will be eligible for family pension 
after the elder next above her has got married or remarried or has started earning his or her livelihood or has 
died; 

(vi) in the case of widowed daughter, death of her husband and in the case of divorced daughter, her divorce 
took place during the lifetime  of the Government servant or pensioner or his or her spouse: 

Provided that the family pension shall be payable to a divorced daughter from the date of divorce  if the 
divorce proceedings were filed in a competent court during the life time of the Government servant or 
pensioner or his or her spouse but the divorce took place after their death: 

Provided further that if, consequent on the death of the Government servant or pensioner and his or her 
spouse, the family pension to any other eligible member of the family has become payable before the date of 
divorce of daughter, the family pension to such divorced daughter shall not commence before the aforesaid 
member of the family ceases to be eligible for family pension or dies; 

(k) Where a deceased Government servant or pensioner leaves behind children from more than one widow or from 
a widow and a divorced wife or from a widow or a divorced wife and void or voidable marriage, the child or children 
who fulfil the eligibility conditions mentioned in this sub-rule shall be entitled to the share of family pension which 
their mother would have received at the time of the death of the Government servant or pensioner if she had been alive 
or if  she had not been so divorced or if the marriage had not been void or voidable, as the case may be. 

(l) Where there are more than one child from a widow or a divorced wife and void or voidable marriage, the share 
of family pension to such children shall be payable in the manner specified in this sub-rule.   
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(m) Where the share or shares of family pension payable to such a child or children ceasing to be payable, such 
share or shares, shall not lapse, but shall be payable to the child or children from other widow or divorced wife or void 
or voidable marriage, otherwise eligible, in equal shares, or if there is only one child, in full, to such child. 

Explanation.- 
respectively. 

(n) An unmarried son or an unmarried or widowed or divorced daughter, except a disabled son or daughter, shall 
become ineligible for family pension from the date he or she gets married or remarried.  

(o) The family pension payable to a son or a daughter shall be stopped if he or she starts earning his or her 
livelihood.  

(p) It shall be the duty of son or daughter or the guardian to furnish a certificate to the Pension Disbursing 
Authority once in a year that,- 

(i)  he or she has not started earning his or her livelihood; and  

(ii) he or she has not yet married or remarried and a similar certificate shall be furnished by the son or daughter 
suffering from a mental or physical disability to the Pension Disbursing Authority once in a year that he or she 
has not started earning his or her livelihood.   

 (10)(a)   Where a deceased Government servant or pensioner is not survived by a widow or widower or a child 
eligible for family pension or if the widow or widower and all children cease to be eligible for family pension, the 
family pension at the rate specified in sub-rule (2) shall be payable to the parents for life, if the parents were 
dependent on the Government servant or pensioner immediately before his or her death. 

(b) The family pension, wherever admissible to parents will be payable to the mother of the deceased Government 
servant or pensioner failing which to the father of the deceased Government servant or pensioner.  

Explanation.-  Parents shall be deemed to be dependent on the Government servant if their combined income is less 
than the minimum family pension under sub-rule (1) of this rule and the dearness relief admissible thereon. 

 (c) It shall be the duty of parents to furnish a certificate to the Pension Disbursing Authority once in a year that  
they have not started earning their livelihood and the family pension payable to parents shall be stopped if they start 
earning their livelihood.     

 (11)(a) Where a deceased Government servant or pensioner is not survived by a widow or widower or a child or 
parents eligible for family pension or if the widow or widower, children and parents of the Government servant or 
pensioner cease to be eligible for family pension, the family pension at the rate specified in sub-rule (2) shall be 
payable to the dependent siblings suffering from a mental of physical disability, of the Government servant or 
pensioner for life if the siblings were wholly dependent upon the Government servant or pensioner immediately before 
his or her death. 

 (b) Such a sibling shall be eligible for family pension for life in the same manner and subject to same eligibility 
conditions and following the same disability criteria, as laid down in clause (h) and clause (i) of sub-rule (9) in the 
case of son or daughter of a Government employee or pensioner suffering from any disability referred to in clause (h), 
so as to render him or her unable to earn a living even after attaining the age of twenty-five years: 

Provided that the family pension to such sibling shall be payable if the disability existed before the death of the 
Government servant or pensioner. 

Explanation.-  A sibling suffering from a mental or physical disability shall be deemed to be dependent on the 
Government servant if his or her overall income from sources other than family pension is less than the entitled family 
pension under sub-clause (i) of clause (a) of sub-rule (2) of this rule and the dearness relief admissible thereon, 
payable on death of the Government servant/pensioner concerned. 

 (c) It shall be the duty of such a sibling to furnish a certificate to the Pension Disbursing Authority once in a year 
that he or she has not started earning his or her livelihood and the family pension payable to such a sibling shall be 
stopped if he or she starts earning his or her livelihood.    

Explanation.-  For the purpose of this rule,- 

(a) a member of the family, other than a child or a sibling, suffering from a mental or physical disability, shall be 
deemed to be earning his or her livelihood if his or her income from other sources is equal to or more than the 
minimum family pension under sub-rule (2) of this rule and the dearness relief admissible thereon. 

(b) in the case of a child or a sibling suffering from a mental or physical disability shall be deemed to be not 
earning his or her livelihood, if his or her overall income from sources other than family pension is less than 
the entitled family pension under sub-clause (i) of clause (a) of sub-rule (2) of this rule and the dearness relief 
admissible thereon, payable on death of the Government servant or pensioner concerned. 
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(12)(a)  The family pension admissible to a person consequent on death of a Government servant or pensioner shall 
not be considered as income for the purpose of determination of eligibility for a family pension under this rule 
consequent on death of another Government servant or pensioner, subject to the condition that the sum of both the 
family pensions shall not exceed the limits specified in sub-rule (13).   

(b) (i) In order to decide the eligibility for family pension under this rule, a member of the family, other than the 
widow or widower of the deceased Government servant or pensioner,  shall be required to submit, along with the 
claim for family pension, a copy of the last Income Tax Return filed by the said member of the family with the 
Income Tax Department.  

(ii) In case the said member of the family informs that he or she has not filed the Income Tax Return with the 
Income Tax Department, he or she shall submit a certificate of income from a sub-divisional magistrate.  

(iii)   In case the member of the family is not able to submit either a copy of the Income Tax Return or a certificate 
of income from a sub-divisional magistrate, the Head of Office may rely on any other document produced by the 
said member of the family in support of his or her claim regarding income and decide the eligibility of the said 
member of the family for family pension accordingly. 

(c) A person, while claiming family pension on death of a Government servant or a pensioner or a family 
pensioner, shall indicate against the specific column in Form 10 whether or not he or she is already in receipt of a 
family pension in respect  of another Government servant or pensioner and, if so, the amount of family pension being 
received by him or her.  

(d) The Head of Office, while determining the amount of family pension payable to such person, shall take into 
account the information furnished by the claimant in this regard and ensure that the sum of family pensions payable to 
that person does not exceed the limits specified in sub-rule (13). 

(13) In case, both wife and husband are Government servants and are governed by the provisions of this rule and 
one of them dies while in service or after retirement, the family pension in respect of the deceased shall become 
payable to the surviving husband or wife and in the event of the death of the husband or wife, the surviving child or 
children shall be granted the two family pensions in respect of the deceased parents, subject to the limits specified 
below, namely,- 

(i)    if the surviving child or children is or are eligible to draw two  family  pensions at the rate mentioned in 
sub-clause (ii) or sub-clause (iii) of clause (a) of sub-rule (2), the amount of both the family pensions shall be 
limited to one lakh twenty-five thousand rupees  per mensem; 

(ii)    if one of the family pensions ceases to be payable at the rate mentioned in sub-clause (ii) or sub-clause 
(iii) of clause (a) of sub-rule (2), and in lieu thereof the family pension at the rate mentioned in sub-clause (i) of 
clause (a) of sub-rule (2) becomes payable, the amount of both the pensions shall also be limited to one lakh 
twenty-five thousand rupees per mensem; 

(iii)     if both the family pensions are payable at the rates mentioned in sub-clause (i) of clause (a) of sub-rule 
(2), the amount of two family pensions shall be limited to seventy-five thousand rupees  per mensem. 

(14)(a) A child of a Government servant or a pensioner, while claiming family pension on death of the said 
Government servant or pensioner, shall indicate against the specific column in Form 10 whether or not he or she is 
eligible for another family pension under this rule in respect of the other parent and, if so, the amount of family 
pension admissible to him or her from that source.  

(b) The Head of Office, while determining the amount of family pension payable to such person, shall take into 
account the information furnished by the claimant in this regard and ensure that the sum of family pensions payable to 
that person in respect of both parents does not exceed the limits specified in sub-rule (13). 

(c) If a person, who in the event of death of a Government servant while in service, is eligible to receive family 
pension under this rule, is charged with the offence of murdering the Government servant or for abetting in the 
commission of such an offence, the family pension shall not be paid to such a person till the conclusion of the criminal 
proceedings instituted against him. 

(d)    During the period the family pension is not paid to a person under clause (c), the family pension shall be paid to 
other eligible member of the family, if any, from the date following the date of death of the Government servant: 

Provided that if the spouse of the Government servant is charged with the offence of murdering the 
Government servant or for abetting in the commission of such an offence and the other member of the family eligible 
for family pension is a minor child of the deceased Government servant, the family pension to such minor child shall 
be payable through a duly appointed guardian, and the mother or father of the minor child shall not act as guardian for 
the purpose of drawal of family pension. 

(e)   If on the conclusion of the criminal proceedings referred to in clause (c), the person concerned,- 
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(i) is convicted for the murder or abetting in the murder of the Government servant, such a person shall be 
debarred from receiving the family pension which shall be continued to be paid to other eligible 
member of the family, if any; 

(ii) is acquitted of the charge of murder or abetting in the murder of the Government servant, the family 
pension shall become payable to such a person-from the date of such acquittal and the family pension to 
other member of the family shall be discontinued from that date:  

Provided that if there was no other eligible member of the family or the family pension ceased to 
be payable to the other eligible member of the family before the date of acquittal of the person 
concerned, the family pension shall be payable to such a person from the date following the date of 
death of the Government servant or from the date on which family pension ceased to be payable to the 
other eligible member of the family, as the case may be.  

(f)      The provisions of clause (c) to clause (e) shall also apply for the family pension becoming payable on the death 
of a Government servant after his retirement. 

Explanation.-  For the purpose of this sub-rule, the charge of murdering or abetting in the murder of Government 
servant will include the charge of abetting death by suicide. 

15(a)(i)  As soon as a Government servant enters Government service, he shall give details of his family  in Form 4  to 
the Head of Office, which shall include all relevant details relating to spouse, all children, parents and disabled 
siblings (whether or not  eligible for family pension). 

(ii) If the Government servant has no family, he shall furnish the details in Form 4 as soon as he acquires a family. 

(b)  The Government servant shall communicate to the Head of Office any subsequent change in the size of his 
family, including the fact of marriage of his child. 

(c)  As and when the disability referred to in clause (h) of sub-rule (9) manifests itself in a child or dependant 
sibling which makes him or her unable to earn his  or her  living, the fact shall be brought to the notice of the Head of 
Office duly supported by a Medical Certificate from, - 

(i)  an authority competent to issue disability certificate in accordance with the Rights of Persons with 
Disabilities Act, 2016 (49 of 2016), the Rights of Persons with Disabilities Rules, 2017 and the guidelines 
and notifications issued by the Central Government or a State Government or a Union territory 
administration; or 

(ii) a Medical Board comprising of a Medical Superintendent or a Principal or a Director or Head of the 
Institution or his nominee as Chairman and two other members, out of which at least one shall be a Specialist 
in the particular area of disability including mental retardation.   

(d) (i) The Head of Office shall, on receipt of the said  Form 4 verify that it has been properly filled by the 
Government servant in accordance with this rule and  acknowledge receipt of the said Form 4 indicating the date of its 
receipt and get it pasted on the service book of the Government servant concerned and all further communications 
received from the Government servant in this behalf shall also be acknowledged by the Head of Office indicating the 
date of their receipt; 

(ii) The Head of Office on receipt of communication from the Government servant regarding any change in the size of 
family shall have such a change incorporated in Form 4 under his signature and the fact regarding disability or change 
of marital status of a Form 4; 

 (e) The Government servant shall submit the up to date details of the family in Form 4 again along with the 
pension papers, before retirement from Government service.  

(f) Where a Government servant marries or remarries or a child is born to the Government servant after retirement, 
he shall give an intimation to this effect to the Head of Office in Form 5 along with a copy of the marriage certificate 
or birth certificate, as the case may be, from an authority competent to issue such certificate. 

(g) Where the family of a Government servant undergoes a change after his retirement rendering a member of the 
family to be eligible for family pension on account of events such as birth of a child or disability of a child or sibling 
or divorce of a daughter or death of husband of a daughter, the retired Government servant or, if the Government 
servant has already died, his or her spouse or any other member of the family in receipt of the family pension, may 
give an intimation to this effect along with the supporting documents to the Head of Office and the Head of Office 
shall return a copy of the intimation acknowledging the receipt of the said intimation. 

(h) The details of the following members of the family shall be included in Form 4,- 

(i) Wife or husband, including a judicially separated wife or husband; 
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(ii) Son or daughter, whether or not eligible for family pension on the date of submission of Form 3 and the 
details of all children (including those from a deceased or divorced wife or from a void or voidable 
marriage); 

(iii) Parents;  

(iv) Disabled siblings. 

(i) The claim of a member of the family of the deceased Government servant shall not be rejected on the ground 
that the details of such member of the family are not available in Form 4 or office records, if the Head of Office is 
otherwise satisfied about the eligibility of the member of the family for grant of family pension under these rules.  

(16)    Nothing contained in this rule shall apply to a re-employed Government servant who had retired from civil 
service or military service if, on such reemployment, he is not eligible for a pension or service gratuity under these 
rules. 

51.  Entitlements of family of a missing Government servant or pensioner or family pensioner.-  (1)(a) In 
the case of a Government servant who goes missing, family pension shall be payable to a member or members of the 
family at a rate specified in sub-rule (2) of rule 50, and in the manner and subject to the eligibility conditions as 
applicable in the case of death of a Government servant during service.  

(b) The family pension under clause (a) shall be payable from the date following the date up to which leave was 
sanctioned to the Government servant before he went missing or from the date up to which pay and allowances have 
been paid to the Government servant or from the date on which a report has been lodged with the concerned Police 
Station in the form of First Information Report or a Daily Diary Entry or a General Diary Entry, whichever is the 
latest.  

(2)(a) In the case of a pensioner who goes missing, family pension shall be payable to an eligible member or 
members of the family at a rate specified in sub-rule (2) of rule 50, and in the manner and subject to the eligibility 
conditions as applicable in the case of death of a pensioner.  

(b) The family pension under clause (a) shall be payable from the date following the date up to which pension has 
been paid to the pensioner who went missing or from the date on which a report was lodged with the concerned Police 
Station in the form of First Information Report or a Daily Diary Entry or a General Diary Entry, whichever is later.  

(3)(a) In the case of a family pensioner who goes missing, family pension shall be payable to a member of the 
family who is eligible to receive the family pension after the death of the family pensioner, at a rate specified in sub-
rule (2) of rule 50, and in the manner and subject to the eligibility conditions as applicable on death of a family 
pensioner.  

(b) The family pension under clause (a) shall be payable from the date following the date up to which family 
pension has been paid to the family pensioner before he went missing or from the date on  which a report was lodged 
with the concerned Police Station in the form of First Information Report or a Daily Diary Entry or a General Diary 
Entry, whichever is later.  

(4)  In the case of a Government servant who goes missing or a retired Government servant who goes missing 
without receiving the retirement gratuity admissible under sub-rule (1) of Rule 45, the amount of retirement gratuity 
shall be payable to a member or members of the family in the manner and subject to the conditions applicable in the 
case of a Government servant who dies after retirement without receiving the retirement gratuity. 

(5)(a) Claims for payment of family pension and gratuity shall be submitted to the Head of Office by the member or 
members of the family eligible for family pension and nominees or members of family eligible to receive the amount 
of gratuity, after a report has been lodged with the concerned Police Station in the form of a First Information Report 
or a Daily Diary Entry or a General Diary Entry.  

(b) The claims shall be accompanied by an Indemnity Bond in Format 8 along with a copy each of the  report 
lodged with the concerned Police Station and the report  obtained from the police to the effect that the Government 
servant or pensioner or family pensioner could not be traced so far despite all efforts made in that regard.  

(6) In the case of a Government servant referred to in clause (a) of sub-rule (1), the pay for family pension and 
emoluments for retirement gratuity shall be determined in accordance with Explanation-1 below sub-rule (2) of rule 
50 and sub-rule (6) of rule 45, respectively, based on the pay and emoluments on the last date on which he was on 
duty before he went missing or, if he was on leave, the date on which leave sanctioned to him expired.  

(7) In the case of a retired Government servant referred to in sub-rule (4) the emoluments for the purpose of 
retirement gratuity shall be reckoned in accordance with sub-rule (6) of rule 45. 

(8)(a)  The payment of family pension (including the arrears of family pension for the period from the date specified 
in sub-rule (1) or sub-rule (2) or sub-rule (3), as the case may be, up to the date of commencement of payment of 
family pension) and the amount of gratuity shall not be made before the expiry of a period of six months from the date 
of lodging of report with the concerned Police Station: 
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Provided  further that if the payment of gratuity is delayed and the delay is attributable to administrative lapses 
or reasons, interest shall be payable for the period of delay  beyond a period of six months from the date of submission 
of claim and responsibility shall be fixed for such delayed payment of gratuity, in accordance with rule 65. 

(b) In the case of a Government servant referred to in clause (a) of sub-rule (1), death gratuity shall become 
payable after the death of the Government servant is conclusively established or on expiry of a period of seven years 
from the date of lodging of the report with the police, whichever is earlier.  

(c) The difference between the amount of death gratuity and retirement gratuity shall be paid to the person or 
persons eligible for payment of death gratuity in accordance with these rules, not later than three months from the date 
of submission of claim for difference between the amount of death gratuity and retirement gratuity.  

(d) If the payment of difference between the amount of death gratuity and retirement gratuity is delayed and the 
delay is attributable to administrative lapses or reasons, interest shall be payable for the period of delay  beyond a 
period of six months from the date of submission of claim for difference between the amount of death gratuity and 
retirement gratuity. 

(9) In addition to the family pension and retirement gratuity, the family of the Government servant shall also be 
entitled to receive arrears of pay and allowances or leave salary, if any, cash equivalent to leave salary and amount 
available in the General Provident Fund Account of the Government servant in accordance with the rules as applicable 
to a Government servant who dies during service. 

(10) Nothing in this rule shall apply in the case of a Government servant or a pensioner or a family pensioner who 
disappears and against whom allegation of fraud or embezzlement or any other crime is under investigation or who 
has been charged or convicted for such crimes. 

(11) No payment under this rule shall be authorised to be paid to a person or persons other than a member or 
members of the family eligible to receive that payment. 

 

CHAPTER IX 

Dearness Relief 

52.    Dearness Relief on Pension and Family Pension .- (1)    Relief against price rise may be granted to the 
pensioners, including the persons drawing compassionate allowance under rule 41 and family pensioners, in the 
form of dearness relief at such rates and subject to such conditions as the Central Government may specify 
from time to time. 

(2)    If a pensioner drawing pension or compassionate allowance under these rules is re-employed under the 
Central Government or State Government or a Corporation or Company or Body or Bank under them in India 
or abroad including permanent absorption or immediate absorption in such Corporation or Company or Body 
or Bank, he shall not be eligible to draw dearness relief on the pension or compassionate allowance during the 
period of such re-employment or permanent absorption or immediate absorption:  

Provided that the dearness relief shall continue to be payable to a pensioner on re-employment or on 
permanent absorption or immediate absorption if,- 

(i)  before such re-employment, including permanent absorption or immediate absorption, he  was not 
 

(ii)    in accordance with the relevant rules or orders, his pay was fixed at the minimum of the  scale of 
pay of the post in which he was so re-employed or absorbed and such minimum of the scale of pay was 
less than the pay which he was drawing immediately before his retirement or absorption; and  

(iii)   while fixing his pay in the post in which he was so re-employed or absorbed, the entire amount of 
pension sanctioned by the Central Government was ignored.  

(3) For claiming dearness relief on pension or compassionate allowance, a pensioner who is re-employed, 
including permanent absorption or immediate absorption, under the Central or State Government or a 
Corporation or Company or Body or Bank under them in India or abroad, shall be required to obtain a 
certificate from the said Central or State Government Department or office or the Corporation or the 
Company or the Body or the Bank to the effect that,- 

(i)  the re-employed pensioner or absorbee pensioner was holding a civil post not included or classified as 
-employment; and 

(ii)  the pay of the re-employed pensioner or absorbee pensioner was  fixed at the minimum of the pay 
scale of the post in which he is so re-employed or absorbed and such minimum of the pay scale is less 
than the  pay which the pensioner was drawing immediately before his retirement or absorption; and  
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(iii)  the entire amount of pension or compassionate allowance sanctioned by the Central Government 
was ignored in fixation of the pay on re-employment or absorption and no part of the pension or 
compassionate allowance was taken into account in such fixation of pay in the pay scale of the post in 
which the pensioner is re-employed or absorbed. 

(4) Nothing in sub-rule (2) or sub-rule (3) shall be applicable in the case of a family pensioner who is 
employed under the Central or State Government or a Corporation or Company or Body or Bank under them 
in India or abroad and is eligible to draw a family pension from the Government in respect of a deceased 
member of his family in accordance with rule 50 and such family pensioner shall continue to be eligible to draw 
dearness relief on family pension during the period of such employment in accordance with sub-rule (1). 

 

CHAPTER X 

Determination and authorisation of the amounts of pension and gratuity 

53. Processing of pension cases in the online pension sanctioning system.- (1) Unless otherwise exempted by a 
general or special order of the Government, the pension case of a Government servant shall be processed through 

 

(2)(a) In the case of a department or office or person exempted from the purview of Bhavishya in accordance 
with sub-rule (1), the details or documents in respect of the person due to retire shall be transmitted in physical 
mode and his pension case shall be processed manually.  

(b) In a case or cases where a particular action or activity cannot be performed under Bhavishya, such 
action or activity shall be performed manually.  

54.    Preparation of list of Government servants due for retirement.- (1) Every Head of Department shall have a 
list prepared by 15th day of every month, of all Government servants who are due to retire within the next fifteen 
months of that date.  

(2) A copy of every such list shall be supplied to the Accounts Officer concerned before the last day of every 
month.  

(3) In the case of a Government servant retiring for reasons other than by way of superannuation, the Head of 
Office shall inform the Accounts Officer concerned not later than ten days from the date of issue of order regarding 
retirement of Government servant. 

55.  Intimation to the Directorate of Estates regarding issue of "No Demand Certificate".-  Immediately after 
preparing the list of  Government servants due to retire within the next fifteen months, the Head of Office shall obtain 
from each such Government servant, who was or is in occupation of a Government accommodation (hereinafter 
referred to as the allottee), the complete details regarding the Government accommodation, as prescribed by the 
Directorate of Estates and shall send these details to the Directorate of Estates,  at least one year before the anticipated 
date of retirement of the Government servant for issuing a `No demand certificate' in respect of the period preceding 
eight months of the retirement of the allottee. 

(2)   Immediately after the orders for retirement of a Government servant for reasons other than by way of 
superannuation, the Head of Office shall also obtain from such Government servant, the details regarding the 
Government accommodation held by him from time to time, if any.  

(3) The Head of Office shall, within ten days of receipt of the details from the Government servant, send these 
details to the Directorate of Estates along with a copy of intimation sent by him to the Accounts Officer under sub-rule 
(3) of rule 54 for issuing a `No demand certificate', if the Government servant concerned was or is an allottee of 
Government accommodation. 

(4) A Government servant, referred to in sub-rule (1), if he is not in occupation of any residential accommodation 
and had also not been allotted any residential accommodation during his service, shall submit a declaration to the 
Head of Office to this effect one year before his retirement on superannuation. 

(5)   A Government servant, referred to in sub-rule (2), if he is not in occupation of any residential accommodation 
and had also not been allotted any residential accommodation during his service, shall submit a declaration to the 
Head of Office to this effect immediately after the competent authority has approved such retirement or the retirement 
has become effective, as the case may be. 

(6) The Head of Office, after verification of the records, shal
Government servant referred to in sub-rule (4) and sub-
Directorate of Estates shall be necessary in such a case. 

Explanation.-   
or agency concerned with allotment and maintenance of accommodation for Government servants in a Department or 
office. 
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56.    Preparation for processing of pension case.- Every Head of Office shall undertake the preparatory work for 
processing of pension case one year before the date on which a Government servant is due to retire on  
superannuation, or on the date on which he proceeds on leave preparatory to retirement, whichever is earlier. 

57. Stages for the processing of pension case on superannuation.-  (1)   The Head of Office shall divide the period 
of preparatory work of one year referred to in Rule 56  in the following three stages, namely:  

(a)  First Stage.  Verification of service,  

 (i)  the Head of Office shall go through the service book of the Government servant and satisfy himself as to 
whether the certificates of verification for the service subsequent  to the service verified under rule 30 are 
recorded therein; 

(ii)  in respect of the unverified portion or portions of service, he shall verify the portion or portions of such 
service, as the case may be, based on pay bills, acquittance rolls or other relevant records, such as last pay 
certificate and pay slip for month of April (which shows verification of service for the previous financial 
year) and record necessary certificates in the service book; 

(iii) If the service for any period is not capable of being verified in the manner specified in sub-clause (i) and sub-
clause (ii), that period of service having been rendered by the Government servant in another office or 
Department, the Head of Office under which the Government servant is at present serving shall refer the said 
period of service to the Head of Office in which the Government servant is shown to have served during that 
period for the purpose of verification; 

(iv) on receipt of communication referred to in sub-clause (iii), the Head of Office in that office or Department 
shall verify the portion or portions of such service, in the manner as specified in sub-clause (ii), and send 
necessary certificates to the referring Head of Office within two months from the date of receipt of such a 
reference: 

Provided that in case a period of service is incapable of being verified, it shall be brought to the notice 
of the referring Head of Office simultaneously; 

(v)  if no response is received within the time referred to in the preceding sub-clause, such period or periods shall 
be deemed to qualify for pension; 

(vi) if at any time thereafter, it is found that the Head of Office and other concerned authorities had failed to 
communicate any non-qualifying period of service, the Secretary of the administrative Ministry or 
Department shall fix responsibility for such non-communication; 

(vii)  the process specified in sub-clauses (i), (ii), (iii), (iv) and (v) shall be completed eight months before the date 
of superannuation; 

(viii)  if any portion of service rendered by a Government servant is not capable of being verified in the manner 
specified in sub-clause (i) or sub-clause (ii) or sub-clause (iii) or sub-clause (iv) or sub-clause (v),  the 
Government servant shall be asked to file a written statement on plain paper within a month, stating that he 
had in fact rendered service for that period, and shall, at the foot of the statement, make and subscribe to a 
declaration as to the truth of that statement; 

(ix)  the Head of Office shall, after taking into consideration the facts in the written statement referred to in sub-
clause (viii) admit that portion of service as having been rendered for the purpose of calculating the pension 
of that Government servant; and 

(x)  if a Government servant is found to have given any incorrect information wilfully, which makes him or her 
entitled to any benefits which he or she is not otherwise entitled to, it shall be construed as a grave 
misconduct. 

 (b)   Second Stage.- Making good the omissions in the service book,- 

 (i)       the Head of Office while scrutinising the certificates of verification of service, shall also identify if there are 
any other omissions, imperfections or deficiencies which have a direct bearing on the determination of 
emoluments and the service qualifying for pension; 

(ii)     every effort shall be made to complete the verification of service, as specified in clause (a) and to make good 
the omissions, imperfections or deficiencies referred to in sub-clause (i); 

(iii)     any omission, imperfection or deficiency which is incapable of being made good and the periods of service 
about which the Government servant has submitted no statement and the portion of service shown as 
unverified in the service book which it has not been possible to verify in accordance with the procedure laid 
down in clause (a) shall be ignored and service qualifying for pension shall be determined on the basis of 
the entries in the service book; 
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(iv)     for the purpose of calculation of emoluments and average emoluments, the Head of Office shall verify from 
the service book the correctness of the emoluments drawn or to be drawn during the last ten months of 
service; 

(v)     in order to ensure that the emoluments during the last ten months of service have been correctly shown in the 
service book, the Head of Office shall verify the correctness of emoluments only for the period of twenty-
four months preceding the date of retirement of a Government servant, and not for any period prior to that 
date. 

(c) Third Stage.-  As soon as the second stage is completed, but not later than eight months prior to the date of 
retirement of the Government servant, the Head of Office shall,- 

(i)    furnish to the retiring Government servant a certificate regarding the length of qualifying service proposed to 
be admitted for the purpose of pension and gratuity and also the emoluments and the average emoluments 
proposed to be reckoned for retirement gratuity and pension; 

(ii)     direct the retiring Government servant to furnish to the Head of Office the reasons for non-acceptance, 
supported by the relevant documents in support of his claim within two months if the certified service and 
emoluments as indicated by the Head of Office are not acceptable to him; 

 (iii)   advise the retiring Government servant to submit Form 4 and Form 6 along with an undertaking to the Bank 
in Format 9, a common nomination form for arrears of pension and commuted value of pension in Form A 
appended to the Payment of Arrears of Pension (Nomination) Rules, 1983 and an option form for availing 
Fixed Medical Allowance or out-patient medical facility provided by the Government.   

(2)(a) The Government servant shall submit to the Head of Office duly completed Form 4 and Form 6 along with an 
undertaking to the Bank in Format 9, a common nomination form for arrears of pension and commuted value of 
pension in Form A appended to the Payment of Arrears of Pension (Nomination) Rules, 1983 and an option form for 
availing Fixed Medical Allowance or out-patient medical facility provided by the Government, not later than six 
months prior to his date of retirement.  

(b) The Government servant shall also apply in Form 6, if he so desires, for commutation of a percentage of pension 
in accordance with the Central Civil Services (Commutation of Pension) Rules, 1981. 

(3)(a) Where the Head of Office is satisfied that the Government servant is not in a position to submit the forms 
referred to in sub-rule (2) on account of any bodily or mental infirmity, the Head of Office may allow the spouse of 
the Government servant or, in the absence of the spouse, the member of the family eligible to receive family pension 
on death of Government servant, to submit Form 4 and Form 6.  

(b) If there is no member of the family eligible to receive family pension on death of Government servant, a 
member of the family in whose favour a nomination was made by the Government servant for payment of gratuity, 
may be allowed to submit Form 4 and Form 6: 

Provided that where the said forms are submitted by the spouse or any other member of the family, the 
Government servant shall not be entitled to the benefit of commutation of a percentage of pension until he himself 
subsequently applies for such commutation in accordance with the Central Civil Services (Commutation of Pension) 
Rules, 1981. 

58.  Submission of forms by Government servant retiring for reasons other than superannuation.- (1) A 
Government servant, who is retiring or has retired for reasons other than superannuation, shall  submit to the Head of 
Office duly completed Form 4 and Form 6 along with an undertaking to the Bank in Format 9, a common nomination 
form for arrears of pension and commuted value of pension in Form A appended to the Payment of Arrears of Pension 
(Nomination) Rules, 1983 and an option form for availing Fixed Medical Allowance or out-patient medical facility 
provided by the Government, immediately after the competent authority has approved such retirement or the retirement 
has become effective, as the case may be.  

(2)(a) Where the Head of Office is satisfied that the Government servant is not in a position to submit the forms 
referred to in sub-rule (1) on account of any bodily or mental infirmity, the Head of Office may allow the spouse of 
the Government servant or, in the absence of the spouse, any other member of the family eligible to receive family 
pension on death of Government servant, to submit  Form 4 and Form 6.  

(b) If there is no member of the family eligible to receive family pension on  death of Government servant, a 
member of the family in whose favour a nomination was made by the Government servant for payment of gratuity, 
may be allowed to submit Form 4 and Form 6: 

Provided that where the forms are submitted by the spouse or any other member of the family, the Government 
servant shall not be entitled to the benefit of commutation of a percentage of pension until he himself subsequently 
applies for such commutation in accordance with the Central Civil Services (Commutation of Pension) Rules, 1981. 
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59.    Completion of pension case.- (1) In cases under rule 57, the Head of Office shall complete Part I of Form 
7 along with the check list and the pension calculation sheet not later than four months before the date of retirement of 
a Government servant. In cases under rule 58, the Head of Office shall complete Part I of Form 7 along with the check 
list and the pension calculation sheet within two months after submission of Form 4 and Form 6 by a Government 
servant or his or her spouse or member of his or her family, as the case may be. 

(2) In the case of a Government servant who has died after retirement and in respect of whom Forms referred to in rule 
57 or rule 58 have not been submitted, action shall be taken in accordance with sub-rule (5) of rule 80. 

60.    Forwarding of pension case to Accounts Officer.-  (1)  After complying with the requirement of rules 
57, 58 and 59, the Head of Office shall forward the pension case to the Accounts Officer  and shall also send to 
the Accounts Officer,- 

(i)   copies of Form 4, Form 6  and an undertaking to the Bank in Format 9, signed and submitted by the 
Government servant; 

(ii)  copies of  Form 7  (including the check list and the pension calculation sheet) and the covering letter in 
Format 10, and 

(iii) duly completed and up-to-date service book of the Government servant along with any other documents 
relied upon for the verification of service. 

(2)  The particulars of the Government dues referred to in rule 67 ascertained and assessed by the Head of Office 
and the amount to be withheld, if any, as per the intimation of Directorate of Estates under sub-rule (5) of rule 68 shall 
also be furnished to the Accounts Officer in Format 10 so that the dues are recovered out of the gratuity before its 
payment is authorised. 

(3)    The Head of Office shall retain a copy of each of the Forms referred to in sub-rule (1) and sub-rule (2) for his 
records. 

(4)    The pension case and the papers referred to in sub-rule (1) and sub-rule (2) shall be forwarded to the Accounts 
Officer not later than four months before the date of superannuation of a Government servant and in cases other than 
retirement on superannuation not later than two months after the date of submission of Form 4 and Form 6. 

61.    Intimation to Accounts Officer regarding any event having bearing on pension or any Government dues.- 
 (1)  If, after the pension case and pension papers have been forwarded to the Accounts Officer under rule 60, any 
event occurs which has a bearing on the amount of pension admissible, the fact shall be promptly reported to the 
Accounts Officer by the Head of Office.  

(2)    If, after the particulars of Government dues have been intimated to the Accounts Officer under sub-rule (2) of 
rule 60, any additional Government dues come to the notice of the Head of Office, such dues shall be promptly 
reported to the Accounts Officer. 

62. Provisional pension for reasons other than Departmental or Judicial proceedings. (1)  Where, in a case of 
retirement on superannuation, after a Government servant or his or her spouse or a member of his or her family, as the 
case may be, has submitted the Forms in accordance with sub-rule (2) or sub-rule (3) of rule 57  but,- 

(i) in spite of following the procedure laid down in rule 57, it is not possible for the Head of Office to forward 
the pension case and pension papers referred to in rule 60 to the Accounts Officer within the period specified in 
sub-rule (4) of that rule; or  

(ii) the pension case and pension papers forwarded to the Accounts Officer have been returned by the Accounts 
Officer to the Head of Office for eliciting further information before issuing pension payment order and order 
for the payment of gratuity, 

and the Government servant is likely to retire before his pension and gratuity or both can be finally assessed and 
settled in accordance with the provisions of these rules, the Head of Office shall rely upon such information as may be 
available in the official records and shall determine the amount of provisional pension and the amount of provisional 
retirement gratuity. 

(2)   In a case of retirement otherwise than on superannuation, on receipt of Forms from Government servant or his 
or her spouse or a member of his or her family in accordance with sub-rule (1) or sub-rule (2) of rule 58, the Head of 
Office shall rely upon such information as may be available in the official records and shall determine the amount of 
provisional pension and the amount of provisional retirement gratuity. 

(3)   Where the amount of pension and gratuity cannot be determined for reasons other than the departmental or 
judicial proceedings and a provisional pension and provisional gratuity is required to be sanctioned in accordance with 
sub-rule (1) or sub-rule (2), the Head of Office shall do the following, namely:- 

(a)  issue a letter of sanction addressed to the Government servant endorsing a copy thereof to the Accounts Officer 
authorising,    
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(i) 100 per cent. of pension as provisional pension from the date following the date of retirement; and 

(ii)  100 per cent. of the gratuity as provisional gratuity withholding ten per cent of gratuity. 

(b) specify in the letter of sanction, the amount recoverable from the gratuity as assessed under rule 67 and after 
issuing the letter of sanction referred to in clause (a), the Head of Office shall draw ,    

(i) the amount of provisional pension; and 

(ii) the amount of provisional gratuity after deducting therefrom the amount specified in sub-clause (ii) of clause 
(a) and the dues, if any, specified in rule 68, in the same manner as pay and allowances of the establishment are 
drawn by him.    

(4)  A sanction for provisional pension under sub-rule (3) shall be issued not later than ten days after the date of 
retirement of Government servant in cases covered under sub-rule (1) and within one month from the date of 
submission of forms in cases covered under sub-rule (2).  

(5)   The amount of provisional pension and gratuity payable under sub-rule (2) or sub-rule (3) shall, if necessary, be 
revised on the completion of the detailed scrutiny of the records.  

(6)(a)  The payment of provisional pension shall not continue beyond the period of six months from the date of 
retirement of a Government servant or from the date of submission of Form 4 and Form 6 by the Government servant, 
whichever is later, and if the amount of final pension and the amount of final gratuity had been determined by the 
Head of Office in consultation with the Accounts Officer before the expiry of the said period of six months, the 
Accounts Officer shall,-   

(i) issue the pension payment order; and  

(ii)  direct the Head of Office to draw and disburse the difference between the final amount of gratuity and the 
amount of provisional gratuity paid under sub-clause (ii) of clause (b) of sub-rule (3) after adjusting the 
Government dues, if any, which may have come to notice after the payment of provisional gratuity. 

(b)   If the amount of provisional pension disbursed to a Government servant under sub-rule (3) is, on its final 
assessment, found to be in excess of the final pension assessed by the Accounts Officer, it shall be open to the 
Accounts Officer to adjust the excess amount of pension out of gratuity withheld under sub-clause (ii) of clause (a) of 
sub-rule (3) or recover the excess amount of pension in instalments by making short payments of the pension payable 
in future. 

(c) (i)    If the amount of provisional gratuity disbursed by the Head of Office under sub-rule (3) is more than the 
amount finally assessed, the retired Government servant shall not be required to refund the excess amount actually 
disbursed to him. 

(ii)   The Head of Office shall ensure that chances of disbursing the amount of gratuity in excess of the amount finally 
assessed are minimized and the officials responsible for the excess payment shall be accountable for the over-
payment. 

(7)  If the final amount of pension and gratuity have not been determined by the Head of Office in consultation 
with the Accounts Officer within a period of six months referred to in clause (a) of sub-rule (6), the Accounts Officer 
shall treat the provisional pension and gratuity as final and issue pension payment order immediately on the expiry of 
the period of six months. 

(8) As soon as the pension payment order has been issued by the Accounts Officer under clause (a) of sub-rule (6) 
or sub-rule (7), the Head of Office shall release the amount of withheld gratuity under sub-clause (ii) of clause (a) of 
sub-rule (3) to the retired Government servant after adjusting Government dues which may have come to notice after 
the payment of provisional gratuity under sub-clause (ii) of clause (b) of sub-rule (3). 

(9) If a Government servant is or was an allottee of Government accommodation, the withheld amount should be 
paid on receipt of `No Demand Certificate' from the Directorate of Estates. 

(10) It shall be the responsibility of the Head of Office to ensure that in cases where there is a delay in issue of 
Pension Payment Order, a provisional pension and provisional gratuity is sanctioned in accordance with this rule.  

63.    Authorisation of pension and gratuity by the Accounts Officer.- (a)  On receipt of pension  case and 
pension papers referred to  in rule 60, the Accounts Officer shall apply the requisite checks, record the account 
enfacement in Part II of Form 7 and assess the amount of  pension, family pension and gratuity and issue the pension 
payment order not later than two months in advance of the date of the retirement of a Government servant on attaining 
the age of superannuation.  

(b)  In the cases of retirement otherwise than on attaining the age of superannuation, the Accounts Officer shall apply 
the requisite checks, complete Part II of Form 7, assess the amount of pension, family pension and gratuity, assess 
dues and issue the pension payment order within forty five days of the date of receipt of pension papers from the Head 
of Office.  
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(c)  While applying the requisite checks, the Accounts Officer shall verify the correctness of emoluments only for the 
period of twenty-four months preceding the date of retirement of a Government servant, and not for any period prior 
to that date. 

(d)  The Accounts Officer shall indicate in the Pension Payment Order, the name of the spouse of the Government 
servant, if alive, as family pensioner:  

Provided that in the case of a Government servant whose family includes more than one wife who is alive, the 
Accounts Officer shall indicate, in the Pension Payment Order, the names of all the wives with their respective share 
in the family pension: 

Provided further that in the case of a Government servant whose family includes a wife, who is alive, and a 
child or children from a wife who is not alive or from a divorced wife or from a void or voidable marriage, the 
Accounts Officer shall indicate, in the Pension Payment Order, only the name of wife who is alive with her share in 
the family pension, then on death of the pensioner, the share of  family pension indicated in the Pension Payment 
Order shall initially become payable to the surviving widow and  on receipt of a  communication from the Head of 
Office, the Accounts Officer shall issue a revised Pension Payment Authority, indicating the names of all the members 
of family who are eligible for family pension on the date of death of the pensioner with their respective share in the 
family pension, in accordance with rule 50.  

(e) The Accounts Officer shall also indicate in the Pension Payment Order, the names of the permanently disabled 
child or children and dependent parents and disabled siblings as family pensioners if there is no other member of 
family to whom family pension may become payable before such disabled child or children or dependent parents or 
disabled siblings. 

(f) On receipt of a written communication from the Head of Office on an application in Form 8 from an existing 
pensioner or family pensioner, the Accounts Officer shall also indicate in the Pension Payment Order, the names of 
the permanently disabled child or children and dependent parents and disabled siblings as family pensioners if there is 
no other member of family to whom family pension may become payable before such disabled child or children or 
dependent parents or disabled siblings. 

(g) Where an intimation regarding marriage or remarriage after retirement has been received from a retired 
Government servant in accordance with clause (f) of sub-rule (15) of Rule 50, the Head of Office, after due 
verification, forward the papers to the Account Officer and the Account Officer shall  take the said intimation on 
record and, if there is no child or children from an earlier marriage  or if the child or children from an earlier marriage 
are not eligible for family pension, issue a Revised Pension Payment Authority including  the name of such spouse as 
family pensioner in the  pension payment order. 

(h)  The Pension Disbursing Authority shall commence disbursement of family pension, as authorized in the Pension 
Payment Order, to the members of family referred to in clause (c), (d), (e) or (f), in accordance with the provisions of 
rule 79 and in the order indicated in rule 50. 

(2)    The amount of gratuity as determined by the Accounts Officer under Clause (a) of sub-rule (1) shall be intimated 
to the Head of Office with the remarks that the amount of the gratuity may be drawn and disbursed by the Head of 
Office to the retired Government servant after adjusting the Government dues, if any, referred to in rule 67 and the 
amount to be withheld, if any,  as per the intimation of Directorate of Estates under sub-rule (5) of rule 68. 

(3)    The amount of gratuity withheld under sub-rule (5) of rule 68 shall be adjusted by the Head of Office against the 
outstanding licence fee intimated by the Directorate of Estates and the balance, if any, refunded to the retired 
Government servant. 

(4)(a)  The Accounts Officer shall forward a copy of the Pension Payment Order or the Revised Pension Payment 
Authority issued under this rule along with the undertaking in Format 9 to the Central Pension Accounting Office, not 
later than two months from the date of receipt of pension papers from the Head of Office, for issuing a Special Seal of 
Authority.  

(b) The Central Pension Accounting Office shall issue the Special Seal of Authority and forward the same to the 
Pension Disbursing Authority along with the copy of the Pension Payment Order or the Revised Pension Payment 
Authority issued by the Accounts Officer and the undertaking in Format 9, not later than twenty one days from the 
date of receipt of the Pension Payment Order or the Revised Pension Payment Authority from the Accounts Officer, in 
accordance with the orders issued by the Controller General of Accounts. 

(c) The Pension Disbursing Authority shall take action to disburse the pension to the retired Government servant 
on the date on which it becomes due, in accordance with the orders issued by the Controller General of Accounts and 
Central Pension Accounting Office. 

(5)(a)   In case, any departmental or judicial proceedings are pending against the Government servant, a provisional 
pension as provided in sub-rule (5) of rule 8 shall be authorised by the Accounts Officer and no gratuity shall be paid 
to the Government servant until the conclusion of the departmental or judicial proceedings and issue of final orders 
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thereon and after the conclusion of departmental or judicial proceedings and issue of final orders thereon, the Head of 
Office shall forward the copy of final orders passed by the competent authority along with the details in Form 7-A, not 
later than thirty days from the date of issue of the said orders.    

(b)  On receipt of the copy of final orders passed by the competent authority and the details in Form 7-A from the 
Head of Office, the Accounts Officer shall take further action to authorise the final pension to the retired Government 
servant in accordance with the orders passed by the competent authority in regard to the departmental or judicial 
proceedings within thirty days of the date of receipt of the said Form 7-A. 

64. Government servants on deputation.- (1)    In the case of Government servant who retires while on 
deputation to another Central Government Department, action to authorise pension and gratuity in accordance with the 
provisions of these rules shall be taken by the Head of Office of the borrowing Department. 

(2) If, a Government servant retires from service, while on deputation to a State Government or while on Foreign 
Service, action to authorise pension and gratuity in accordance with the provisions of these rules shall be taken by the 
Head of Office or the Cadre authority which sanctioned deputation to the State Government or to foreign service. 

65. Interest on delayed payment of gratuity, pension and family pension.- (1) In all cases where provisional 
pension or provisional family pension or  provisional gratuity has not been sanctioned in accordance with these rules 
or where the payment of pension or family pension or gratuity has been authorised later than the date when its 
payment becomes due, including in the cases of retirement otherwise than on superannuation, and it is clearly 
established that the delay in payment was attributable to administrative reasons or lapses, interest shall be paid on 
arrears of pension or family pension or gratuity at the rate and in the manner as applicable to General Provident Fund 
amount in accordance with the instructions issued from time to time: 

Provided that no interest under this sub-rule shall be payable if the delay in payment was caused on account of 
failure on the part of the Government servant or the pensioner or the member of the family of the Government servant 
to comply with the procedure laid down by the Government for processing the pension or family pension case.  

(2)    Every case of delayed payment of pension or family pension or gratuity (including provisional pension or family 
pension or gratuity)  in respect of  employees of a Ministry or Department and the employees of its attached and 
subordinate offices shall be considered by the Secretary of that  Ministry or Department or any other officer, not 
below the level of Joint Secretary to the Government of India, authorised by him for this purpose, and where the 
Secretary or the officer authorised by him is satisfied that the delay in the payment of pension or family pension or 
gratuity was caused on account of administrative reasons or lapse, the said Secretary or the officer authorised by him 
shall sanction payment of interest. 

(3)(a)    The administrative Ministry or the Department or the office shall issue sanction for the payment of interest 
after the Secretary or the officer authorised by him has sanctioned the payment of interest under sub-rule (2). 

(b) The payment of interest on delayed payment of gratuity or pension or family pension shall be paid within two 
months from the date on which payment of interest has been sanctioned by Secretary or the officer authorised by him. 

(4)    In all cases where the payment of interest has been sanctioned by the Secretary of the administrative Ministry or 
the Department or the officer authorised by him, such Ministry or the Department or Office shall fix the responsibility 
and take disciplinary action against the Government servant or servants who are found responsible for the delay in the 
payment of gratuity or pension or family pension on account of administrative lapses: 

Provided that payment of interest under sub-rule (3) shall be made without waiting for the outcome of the 
disciplinary proceedings, if any.  

(5) Without prejudice to the generality of the provisions of sub-rule (1), the period for which interest shall be 
payable for the delay in payment of pension or gratuity shall be determined in the following manner, namely:- 

(a) In the case of a Government servant who retires on superannuation, interest shall be payable from the date 
following the date of expiry of a period of three months from the date of retirement, up to the date of payment of 
arrears of pension or gratuity or both; 

(b) In the case of a Government servant who retires or is retired otherwise than on superannuation or is absorbed in 
a public sector undertaking or an autonomous body or dies during service or after retirement, interest shall be payable 
from the date following the date of expiry of a period of three months from the date of retirement or absorption or 
death, as the case may be, up to the date of payment of arrears of pension or gratuity;  

(c) In the case of a Government servant to whom provisional pension was paid and retirement gratuity was not 
paid on retirement in accordance with clause (c) of sub-rule (4) of rule 8 on account of departmental or judicial 
proceedings pending against him on the date of retirement and who is exonerated of all charges on conclusion of such 
departmental or judicial proceedings, interest shall be payable on retirement gratuity and arrears of pension, if any, 
from the date following the date of expiry of a period of three months from the date of retirement up to the date of 
payment of arrears of pension and gratuity; 
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(d) In the case of a Government servant to whom provisional pension was paid  and retirement gratuity was not 
paid on retirement in accordance with clause (c) of sub-rule (5) of rule 8 on account of departmental or judicial 
proceedings pending against him on the date of retirement and despite him not having been fully exonerated of all 
charges on conclusion of such departmental or judicial proceedings, the competent authority decides to allow payment 
of pension and retirement gratuity, either in full or in part, interest shall be payable on retirement gratuity and arrears 
of pension, if any, from the date of expiry of a period of three months from the date on which the order for payment of 
pension and gratuity is issued by the competent authority up to the date of payment of pension and gratuity. 

(e) In the case of a Government servant to whom provisional pension was paid  and gratuity was not paid on 
retirement in accordance with clause (c) of sub-rule (5) of rule 8 on account of departmental or judicial proceedings 
pending against him on the date of retirement and such departmental or judicial proceedings are dropped consequent 
on his death, interest shall be payable on arrears  of pension, family pension and gratuity from the date of expiry of a 
period of three months from the date of death up to the date of payment of such arrears  of pension, family pension 
and gratuity. 

(f) Where arrears of pension or gratuity become payable to a Government servant on account of enhancement of 
the amount of pension authorised or the amount of gratuity paid on retirement consequent on retrospective revision of 
emoluments or liberalisation in the provisions relating to grant of pension or gratuity, interest shall be payable on 
arrears of pension or gratuity to the Government servant from the date of expiry of a period of three months from the 
date of issue of the order revising the emoluments or liberalising the provisions relating to grant of pension or gratuity,  
as the case may be, up to the date of payment of arrears of pension or gratuity. 

66.  Revision of pension after authorisation.- (1)    The pension authorised under rule 44 and family pension 
authorised under rule  50  may be revised by the Government in accordance with any general order issued in 
implementation of decisions taken on the recommendations of the Central Pay Commissions, or otherwise,  and the 
pension or family pension so revised shall thereafter be the basic pension or basic family pension for grant of 
additional  pension under sub-rule (5) of rule 44 or additional family pension under sub-rule (3) of rule 50 or dearness 
relief under rule 52.  

(2) Subject to the provisions of rule 7 and rule 8, pension or family pension once authorised after final assessment 
or revised under sub-rule (1) shall not be revised to the disadvantage of the Government servant, unless such revision 
becomes necessary on account of detection of a clerical error subsequently: 

Provided that no revision of pension or family pension to the disadvantage of the pensioner or family pensioner 

detected after a period of two years from the date of authorisation  or revision of pension or family pension. 

(3)  The question whether the revision has become necessary on account of a clerical error or not shall be decided 
by the administrative Ministry or Department. 

(4)    If, consequent on revision of pension or family pension under sub-rule (2),  an excess payment of pension or 
family pension is found to have been made to the pensioner or family pensioner and if such excess payment is not on 
account of any misrepresentation of facts by the pensioner or family pensioner, the administrative Ministry or 
Department shall examine in consultation with the Ministry of Finance (Department of Expenditure) whether or not 
recovery of such excess payment can be waived off and issue appropriate orders in accordance with the relevant rules 
and instructions in this regard. 

(5) Where the administrative Ministry or Department decides not to waive off the excess payment of pension or 
family pension, the retired Government servant concerned or family pensioner shall be served with a notice by the 
Head of Office requiring him to refund the excess payment of pension within a period of two months from the date of 
receipt of notice by him. 

(6)    In case the Government servant fails to comply with the notice, the Head of Office shall, by order in writing, 
direct that such excess payment shall be adjusted in instalments by short payments of pension in future, in one or more 
instalments, as the Head of Office may direct. 

67.   Recovery and adjustment of Government dues.- (1)    It shall be the duty of the Head of Office to ascertain 
and assess Government dues payable by a Government servant due for retirement on superannuation and by the 
Government servant who has retired or is retiring otherwise than on attaining the age of superannuation.  

(2)    The Government dues as ascertained and assessed by the Head of Office which remain outstanding till the date 
of retirement of the Government servant, shall be adjusted against the amount of the retirement gratuity becoming 
payable. 

Explanation.-     

(a) dues pertaining to Government accommodation including arrears of licence fee  as well as damages (for the 
occupation of the Government accommodation beyond the permissible period after the date of retirement of the 
allottee, subletting, unauthorised occupation, transfer to an ineligible office, etc.) and dues or arrears in respect of 
electricity, water and PNG charge, if any;  
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(b) dues other than those pertaining to Government accommodation, namely, balance of house building or conveyance 
or any other advance, overpayment of pay and allowances or leave salary and arrears of income tax deductible at 
source under the Income Tax Act, 1961 (43 of 1961).  

(3) Only the Government dues as referred to in sub-rule (2) shall be adjusted against the amount of retirement 
gratuity payable to the retired Government servant and any other dues which are not Government dues in terms of 
sub-rule (2) shall not be recoverable from the amount of retirement gratuity. 

68. Adjustment and recovery of dues pertaining to Government accommodation.- (1)(a) In the case of a 
Government servant who is due for retirement on superannuation, the Directorate of Estates, on receipt of intimation 
and details from the Head of Office under sub-rule (1) of  rule 55  for issue of a No Demand Certificate, shall 
scrutinise its records and inform the Head of Office within two months, if any licence fee was recoverable from the 
Government servant in respect of the period prior to eight months of his retirement.  

(b)  In the case of a Government servant who has retired or is retiring otherwise than on attaining the age of 
superannuation, the Directorate of Estates shall inform the Head of Office within one month from the date of receipt 
of intimation and details from Head of Office under sub-rule (2) of rule 55, if any licence fee was recoverable from the 
Government servant up to the date of retirement.  

(c)  If no intimation in regard to recovery of outstanding licence fee is received by the Head of Office by the 
stipulated date, it shall be presumed that no licence fee was recoverable from the allottee in respect of the period 
preceding eight months of the date of his superannuation or up to the date of retirement in other cases. 

(2)     In the case of retirement on superannuation, the Head of Office shall ensure that licence fee for the next eight 
months, that is upto the date of retirement of the allottee, is recovered every month from the pay and allowances of the 
allottee. 

(3)    Where the Directorate of Estates intimates the amount of licence fee recoverable in respect of the period 
mentioned in sub-rule (1), the Head of Office shall ensure that outstanding licence fee is recovered in instalments from 
the current pay and allowances of the allottee and where the entire amount is not recovered from the pay and 
allowances, the balance shall be recovered out of the gratuity before its payment is authorised. 

(4)    The Directorate of Estates shall also inform the Head of Office the amount of licence fee for the retention of 
Government accommodation for the permissible period beyond the date of retirement of the allottee and the Head of 
Office shall adjust the amount of that licence fee from the amount of the gratuity together with the unrecovered 
licence fee, if any, mentioned in sub-rule (3). 

(5)    If in any particular case, it is not possible for the Directorate of Estates to determine the outstanding licence fee, 
that Directorate shall inform the Head of Office that ten per cent of the gratuity may be withheld pending receipt of 
further information. 

(6)    The recovery of licence fee (where it is not possible for the Directorate of Estates to determine the outstanding 
license fee) as well as damages (for occupation of the Government accommodation beyond the permissible period 
after the date of retirement of allottee) shall be the responsibility of the Directorate of Estates and the withheld amount 
of gratuity under sub-rule (5) above of the retiring Government employee, who was in occupation of Government 
accommodation, shall be paid immediately on production of 'No Demand Certificate' from the Directorate of Estates 
after actual vacation of the Government accommodation. 

(7)(a)    The Directorate of Estates shall ensure the No Demand Certificate shall be given to the Government servant 
within a period of fourteen days from the date of submission of application for the said certificate after actual vacation 
of the Government accommodation.  

(b) If the Directorate of Estates fails to issue the No Demand Certificate  within fourteen days from the date of the 
application,  the allottee shall be entitled to payment of interest (as per the rate and manner applicable to General 
Provident Fund deposit determined from time to time by the Government of India) on the excess withheld amount of 
gratuity which is required to be refunded after adjusting the arrears of licence fee and damages, if any, payable by the  
allottee  till the date of issue of No Demand Certificate or the date of expiry of the period of fourteen days from the 
date of application for No demand certificate, whichever is earlier.  

(c) The interest shall be payable by the Directorate of Estates through the concerned Account Officer of the retired 
Government servant from the date of application for the said certificate after vacation of the Government 
accommodation, up to the date of refund of excess withheld  amount of gratuity. 

(8)    If after adjustment from the withheld amount of gratuity, if any, mentioned under sub-rule (5), or if no amount 
of gratuity was withheld under sub-rule (5), any amount on account of licence fee or damages (for overstay or 
unauthorised occupation or subletting or transfer to an ineligible office etc.) or dues on account of electricity, water or 
PNG charges, remaining unpaid, may be ordered by the Directorate of Estates to be recovered through the concerned 
Account Officer from the dearness relief without the consent of the pensioner and in such case no dearness relief shall 
be disbursed until full recovery of such dues has been made. 
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Explanation.-  For the purpose of this rule, the licence fee shall also include any other charges payable by the allottee 
for any damage or loss caused by him to the accommodation or its fittings.  

69.  Adjustment and recovery of dues other than dues pertaining to Government accommodation .- (1)  For the 
dues other than the dues pertaining to occupation of Government accommodation as referred to in clause (b) of sub-
rule (2) of rule 67, the Head of Office shall take steps to assess the dues one year before the date on which a 
Government servant is due to retire on superannuation or on the date on which he proceeds on leave preparatory to 
retirement, whichever is earlier, in the case of retirement on superannuation and immediately on retirement or when 
the fact of retirement of the Government servant is known to the Head of Office, whichever is earlier, in the case of 
retirement otherwise than on superannuation. 

(2)    The assessment of Government dues referred to in sub-rule (1) shall be completed by the Head of Office eight 
months prior to the date of the retirement of the Government servant, in the case of retirement on superannuation, and 
within thirty days after the date of retirement in the case of retirement otherwise than on superannuation. 

(3)    The dues as assessed under sub-rule (2) including those dues which come to notice subsequently and which 
remain outstanding till the date of retirement of the Government servant, shall be adjusted against the amount 
of retirement gratuity becoming payable to the Government servant on his retirement. 

70.   Date of retirement to be notified.-  (1) When a Government servant retires from service,  

(a) a notification in the Official Gazette in the case of a Gazetted Government servant; or 

(b) an office order in the case of a non-gazetted Government servant, 

shall be issued specifying the date of retirement within a week of such date and a copy of every such notification or 
office order, as the case may be, shall be forwarded immediately to the Accounts Officer: 

Provided that where a notification in the Official Gazette or an office order, as the case may be, regarding the 
grant of leave preparatory to retirement to a Government servant is issued, a further notification or office order that the 
Government servant has actually retired on the expiry of such leave shall not be necessary unless the leave is curtailed 
and the retirement is for any reason ante-dated or postponed. 

(2) Unless specific orders for extension of service are issued by the competent authority, the Government servant 
shall be deemed to have retired from service on the date on which he attains the age of superannuation and failure on 
the part of the office to issue a notification or office order under sub-rule (1) shall not make the Government servant 
entitled to continue in service beyond the date of superannuation. 

 

CHAPTER XI 

Determination and authorisation of the amounts of family pension and gratuity in respect of a Government 
servant who dies or goes missing while in service 

71.    Obtaining of claims for family pension and gratuity.- (1)    Where the Head of Office has received an 
intimation or information about the death of a Government servant while in service, he shall ascertain whether 
any death gratuity or family pension or both is or are payable in respect of the deceased Government servant. 

(2)(a)  Where the family of the deceased Government servant is eligible for the death gratuity under rule 45, the Head 
of Office shall ascertain,  

(i) if the deceased Government servant had nominated any person or persons to receive the gratuity; and 

(ii) if the deceased Government servant had not made any nomination or the nomination made does not subsist, the 
person or persons to whom the gratuity may be payable. 

(b) The Head of Office shall, then, address the persons concerned in Format 11 and send the letters to those persons 
for making a claim for gratuity in Form 9. 

(3)  Where the family of the deceased Government servant is eligible for family pension under rule 50, the Head of 
Office shall address the eligible member of the family or the guardian, as the case may be, in Format 12 for making a 
claim for family pension in Form 10 and to submit an undertaking to the Bank in Format 9. 

(4)(a)  If on the date of death, the Government servant was an allottee of Government accommodation, the dues 
pertaining to outstanding licence fee payable in respect of the period before the date of death of the Government 
servant shall stand waived off.  

(b) Any dues relating to damages in respect of the Government accommodation shall be recovered from the death 
gratuity payable to the family and if the Government accommodation is retained by the family of the deceased 
Government servant, the licence fee for the month in which the Government servant has died and the first three 
months thereafter, shall not be recovered from the family.  
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(c) The Head of Office shall address the Directorate of Estates within seven days of the date of receipt of 
intimation or information of death of a Government servant for the issue of "No Demand Certificate" in accordance 
with the provisions of sub-rule (1) of rule 77. 

(5) Where the Head of Office has received an intimation that a  Government servant has gone missing, he shall 
ascertain whether any gratuity or family pension or both is or are payable in respect of the missing Government 
servant in accordance with sub-rule (1) of rule 51 and sub-rule (4) of rule 51.  

(6)(a) In the case of a missing Government servant, the Head of Office shall take action in accordance with sub-rule 
(2) and sub-rule (3) in respect of the missing Government servant and shall address the member of the family eligible 
to receive the amount of gratuity in Format 11 advising him or her for making a claim for gratuity in Form 9.  

(b) The Head of Office shall also address the eligible member of the family or the guardian, as the case may be, in 
Format 12 for making a claim for family pension in Form 10.  

(c) The Head of office shall inform the eligible members of the family that claims for payment of family pension 
and gratuity shall be submitted to the Head of Office after a report has been lodged with the concerned Police Station 
in the form of a First Information Report or a Daily Diary Entry or a General Diary Entry and a report has been 
obtained from the police to the effect that the Government servant could not be traced so far despite all efforts made in 
that regard.  

(d) The claims shall be accompanied by an undertaking to the Bank in Format 9, an Indemnity Bond in Format 8, a 
copy each of the report lodged with the concerned Police Station and a copy of the report obtained from the police to 
the effect that the Government servant could not be traced so far despite all efforts made in that regard. 

(e) The Head of Office shall not wait for a death certificate issued by an appropriate authority and shall initiate 
action under this rule on receipt of an intimation or a credible information, in any form, about the death of the 
Government servant. 

(f) The Head of Office shall make special efforts to get the claims from the family of the deceased Government 
servant in the respective forms as early as possible and where the family is residing in the place of duty of the 
deceased Government servant, the forms and documents may be got completed by the family personally and if the 
family is residing outside the place of duty, all the blank forms and other documents should be forwarded to the family 
with clear instructions, so as to avoid unnecessary correspondence and consequent delay. 

(g) In order to decide the eligibility for family pension, a member of the family, other than the widow or widower 
of the deceased Government servant or pensioner,  shall be required to submit, along with the claim for family 
pension, the documents referred to in the clause (b) of sub-rule (12) of rule 50. 

72.    Verification of service and emoluments for family pension and gratuity.-  (1)(a) The Head of Office shall go 
through the service book of the deceased or missing Government servant and satisfy himself as to whether certificates 
of verification of service for the entire service are recorded therein.  

(b)(i) If there are any periods of unverified service, the Head of Office shall accept the unverified portion of service 
as verified on the basis of the available entries in the service book; 

(ii) the Head of Office may rely on any other relevant material to which he may have ready access; 

(iii) while accepting the unverified portion of service, the Head of Office shall ensure that service was continuous and 
was not forfeited on account of dismissal, removal or resignation from service, or for participation in strike.  

(2)(a) For the purpose of determination of emoluments for family pension and gratuity, the Head of Office shall 
confine the verification of the correctness of emoluments for a maximum period of one year preceding the date of 
death or disappearance of the Government servant. 

(b) In case the Government servant was on extraordinary leave on the date of death or disappearance, the correctness 
of the emoluments for a maximum period of one year which he drew preceding the date of the commencement of the 
extraordinary leave shall be verified.  

(3)   The process of determination of qualifying service and qualifying emoluments shall be completed within one 
month of the receipt of intimation or information regarding the death of the Government servant or within one month 
of the receipt of intimation regarding disappearance of the Government servant, as the case may be.  

73. Action to be taken in cases where service records are incomplete.-  (1) Subject to the provisions of 
sub-rules (2) and (3), and  sub-rule 7 of rule 75 there shall not be any case where service book has not been maintained 
properly.  

(2) Notwithstanding anything in sub-rule (1), if the service book has not been maintained properly despite the 
orders of the Government on the subject, and it is not possible for the Head of Office to accept the unverified portion 
of service as verified on the basis of entries in the service book, the Head of Office shall take action as follows, 
namely :- 
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(a)    For the purpose of Family Pension, if the family of the deceased or missing Government servant has become 
eligible for family pension in accordance with sub-rule (1) of rule 50 or sub-rule (1) of rule 51, the amount of family 
pension and the period for which it is payable shall be determined in accordance with sub-rule (2) of rule 50 within 
one month from the date of receipt of intimation  or information regarding  death of the Government servant or the 
date of receipt of intimation regarding disappearance of the Government servant. 

(b)      For the purpose of gratuity,  

(i) In respect of the unverified portion or portions of service the Head of Office shall verify the portion or portions 
of such service, as the case may be, based on pay bills, acquittance rolls or other relevant records, such as last pay 
certificate and pay slip for the month of April (which shows verification of service for the previous financial year) and 
record necessary certificates in the service book; 

(ii) If the service for any period is not capable of being verified in the manner specified in sub-clause (i), that period 
of service having been rendered by the Government servant in another office or Department, the Head of Office under 
which the Government servant is at present serving shall refer the said period of service to the Head of Office in which 
the Government servant is shown to have served during that period for the purpose of verification; 

(iii) On receipt of communication referred to in sub-clause (ii), the Head of Office in that office or Department shall 
verify the portion or portions of such service, in the manner as specified in sub-clause (i), and send necessary 
certificates to the referring Head of Office within one month from the date of receipt of such a reference: 

Provided that in case a period of service is incapable of being verified, it shall be brought to the notice of the 
referring Head of Office simultaneously; 

(iv) If no response is received within the time referred to in the preceding sub-clause, such period or periods shall be 
deemed to qualify for pension; 

(v)  If at any time thereafter, it is found that the Head of Office and other concerned authorities had failed to 
communicate any non-qualifying period of service, the Secretary of the administrative Ministry or Department shall fix 
responsibility for such non-communication; 

(vi) Every effort shall be made to complete the verification of service, as specified in sub-clause (i) to sub-clause 
(iv) and to make good any omissions, imperfections or deficiencies and if any omission, imperfection or deficiency is 
incapable of being made good and the portion of service shown as unverified in the service book which it has not been 
possible to verify in accordance with the procedure laid down in sub-clause (i) to sub-clause (iv), shall be ignored and 
service qualifying for gratuity shall be determined on the basis of the entries in the service book. 

(3) Notwithstanding anything in sub-rule (1), where in the case of a deceased Government servant, the entire 
service is not capable of being verified and accepted immediately and there is likely to be a delay in determination of 
final amount of gratuity, the amount of gratuity shall be provisionally determined and drawn on the basis of the spell 
of qualifying service which is verified and accepted immediately preceding the date of death of the Government 
servant, in accordance with sub-rule (7) of rule 75.  

74.    Forwarding the family pension case to the Accounts Officer.- (1)    On receipt of claim or claims, the Head of 
Office shall complete the Form 11 in respect of a deceased Government servant or a missing Government servant and 
send the said Form 11 to the Accounts Officer, with a covering letter in Format 10 along with the undertaking to the 
Bank in Format 9, duly completed and up-to-date service book of the Government servant and any other documents 
relied upon for the verification of the service claimed. This shall be done not later than one month of the receipt of 
claim by the Head of Office. 

(2) The claim of a member of the family of the deceased or missing Government servant shall not be rejected on 
the ground that the details of such member of the family are not available in Form 4 or office records, if the Head of 
Office is otherwise satisfied about the eligibility of the member of the family for grant of family pension under these 
rules. 

(3)    The Head of Office shall retain one copy of the aforesaid Format 10, Form 10 and Form 11 for his office record. 

(4)    The Head of Office shall draw the attention of the Accounts Officer to the details of Government dues 
outstanding against the deceased or missing Government servant, namely:- 

(a)   Government dues as ascertained and assessed in term of rule 77 and recoverable out of the gratuity before 
payment is authorised; 

(b)   amount of gratuity to be held over partly for adjustment of Government dues which have not been assessed so far 
and partly as margin for adjustment in the light of the final determination of the gratuity; 

(c)   the maximum amount of gratuity to be held over for the purpose of clause (b) shall be limited to ten per cent of 
the amount of gratuity. 
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75.    Sanction, drawal and disbursement of provisional family pension and provisional gratuity on death of a 
Government servant.- (1)    In the case of death of a Government servant, after a claim for  family pension has been 
received by the Head of Office in accordance with  rule 71 and the Head of Office is satisfied regarding the eligibility 
of the claimant for family pension, he shall draw provisional family pension not exceeding the maximum family 
pension as determined in accordance with the provisions of these rules, within fifteen days of the receipt of the claim. 
For this purpose, the Head of Office shall adopt the following procedure, namely :- 

(a)   he shall issue a sanction letter in favour of claimant or claimants endorsing a copy thereof to the Accounts Officer 
concerned indicating the amount of provisional family pension as determined; 

(b)  after issue of the sanction letter he shall draw the amount of the provisional family pension in the same manner as 
pay and allowances of the establishment are drawn by him. 

(2)    The Head of Office shall disburse the provisional family pension (including arrears, if any) immediately after the 
same has been drawn under sub-rule (1). 

(3)    Unless the period of provisional family pension is extended under the proviso to sub-rule (1) of rule 76, the 
payment of provisional family pension shall continue for a period of six months from the date following the date of 
death of the Government servant. 

(4)    The Head of Office shall inform the Accounts Officer as soon as provisional family pension has been paid for a 
period mentioned in sub-rule (3) or for the period extended under proviso to sub-rule (1) of rule 76, as the case may 
be. 

(5)    In the case of death of a Government servant, after the family pension and gratuity case has been forwarded by 
the Head of Office to the Accounts Officer concerned in accordance with  rule 74,  the Head of Office shall draw 
hundred per cent of the gratuity as determined in accordance with the provisions of these rules and for this purpose the 
Head of Office shall adopt the following procedure, namely:- 

(a) he shall issue a sanction letter in favour of claimant or claimants endorsing a copy thereof to the Accounts Officer 
concerned indicating the amount of hundred per cent of the death gratuity as determined; 

(b)  he shall indicate in the sanction letter the amount recoverable out of the death gratuity under sub-rule (3) of  rule 
74; 

(c)  after issue of the sanction letter he shall draw the amount of hundred per cent of the death gratuity after deducting 
therefrom the dues mentioned in clause (b). 

(6)    The Head of Office shall disburse the death gratuity immediately after the same has been drawn under sub- 
rule (5). 

(7)(a) Notwithstanding anything in sub-rule (1) of rule 73, if in a case of death of a Government servant, where the 
entire service rendered by the deceased Government servant is not capable of being verified and accepted immediately 
and there is  likely to be a delay in determination of final amount of gratuity and forwarding the case to the Accounts 
Officer, the amount of gratuity shall be provisionally determined in accordance with clause (b) of sub-rule (1) of rule 
45 on the basis of the spell of qualifying service which is verified and  accepted immediately preceding the date of 
death of the Government servant.  

(b) If a claim in Form 9 has been received by the Head of Office, the amount of gratuity, so determined shall be 
authorised by the Head of Office, on provisional basis, within one month from the date of receipt of intimation or 
information about the death of the Government servant.  

(c) The final amount of the gratuity shall be determined by the Head of Office on the acceptance and verification 
of the entire spell of service by him within a period of three months from the date on which the authority for the 
payment of provisional gratuity was issued and the balance, if any, becoming payable as a result of determination of 
the final amount of gratuity shall then be authorised to the beneficiaries. 

(8)    The Head of Office shall inform the Accounts Officer as soon as the provisional gratuity has been paid to the 
claimant or claimants in accordance with sub-rule (6) or sub-rule (7). 

76.    Authorisation of final family pension and balance of the gratuity by the Accounts Officer.- (1)    On receipt 
of the family pension case and the documents referred to in sub-rule (1) of rule 74, the Accounts Officer shall, within 
a period of one month from the date of receipt of the family pension case and the documents, apply the requisite 
checks and complete Section I of Part II of Form 11 and assess the amount of family pension and gratuity: 

Provided that while applying the requisite checks, the Accounts Officer shall confine the verification of the 
correctness of emoluments for a maximum period of one year preceding the date of death or disappearance of the 
Government servant. 

Provided further that, in the case of a deceased Government servant, if the Accounts Officer is, for any reason, 
unable to assess the amount of family pension within the period aforesaid, he shall communicate the fact to the Head 
of Office to continue to disburse the provisional family pension to the claimant for such period as may be specified by 
the Accounts Officer.  
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(2) The Head of Office shall submit the case to the Head of Department for extension of the period of provisional 
family pension. After approval of the Head of Department, the Head of Office shall issue a sanction for extension of 
the period of provisional family pension for the period as specified by the Accounts Officer and approved by the Head 
of Department. 

(3)(a)   The Accounts Officer shall prepare the pension payment order not later than one month of the receipt of family 
pension case from Head of Office. 

(b)  Where on death of a Government servant, provisional family pension was sanctioned in accordance with rule 75, 
the payment of family pension shall be effective from the date following the date on which the payment of provisional 
family pension ceased. 

(c) The Accounts Officer shall, after taking into consideration the time likely to be taken to issue Special Seal of 
Authority by the Central Pension Accounting Office and disbursal of family pension by the Pension Disbursing 
Authority, indicate in the Pension Payment Order the date up to which the provisional family pension shall continue to 
be paid and the date from which the payment of family pension by the Pension Disbursing Authority shall become 
effective.  

(d) The arrears of family pension, if any, in respect of the period for which provisional family pension was drawn 
and disbursed by the Head of Office shall also be authorised by the Accounts Officer to be paid by the Head of Office.  

(e) In the case of a missing Government servant, the payment of family pension shall be effective from the date 
following the date up to which leave was sanctioned to the Government servant before he went missing or from the 
date up to which pay and allowances have been paid to the Government servant or from the date on  which a report 
has been lodged with the concerned Police Station in the form of First Information Report or a Daily Diary Entry or a 
General Diary Entry, whichever is the latest.  

(f) Payment of family pension shall be authorised with a condition that the payment of family pension and the 
arrears of family pension for the period from the date specified in clause (e) up to the date of commencement of 
payment of family pension shall be made by the Pension Disbursing Authority only after the expiry of a period of six 
months from the date of lodging of report with the concerned Police Station. 

(4) The Accounts Officer shall, while authorising the family pension for the first eligible member of the family, 
indicate the names of the permanently disabled child or children and dependent parents and disabled siblings of 
deceased Government servant as family pensioners in the Pension Payment Order, if there is no other member of 
family to whom family pension may become payable before such disabled child or children or dependent parents or 
disabled siblings. 

(5)(a)  The Accounts Officer shall determine the amount of the balance of the gratuity after adjusting the amount, if 
any, outstanding against the deceased Government servant.  

(b)  The Accounts Officer shall intimate to the Head of the Office, the amount of the balance of the death gratuity 
determined under clause (a) with the remarks that the amount of the balance of the death gratuity may be drawn and 
disbursed by the Head of Office to the person or persons to whom the provisional gratuity has been paid in accordance 
with rule 75. 

(c)  In the case of a missing Government servant, the Accounts Officer shall determine the amount of the gratuity 
payable after adjusting the amount, if any, outstanding against him or her. 

(d)  The Accounts Officer shall, within one month of the date of receipt of case, intimate to the Head of the Office, the 
amount of gratuity determined under clause (c) with the remarks that the amount of the gratuity may be drawn and 
disbursed by the Head of Office to the person or persons to whom the gratuity is payable in accordance with rule 47, 
only after the expiry of a period of six months from the date of lodging of report with the concerned Police Station. 

(e)  The amount of gratuity withheld under clause (b) of sub-rule (1) of rule 77 shall be adjusted by the Head of Office 
against the outstanding licence fee mentioned in clause (viii) of sub-rule (1) of rule 77 and the balance, if any, 
refunded to the person or persons to whom gratuity has been paid. 

(5)   The fact of the issue of the pension payment order shall be promptly reported to the Head of Office by the 
Accounts Officer and the documents which are no longer required shall also be returned to him. 

(6)    If the amount of provisional family pension as disbursed by the Head of Office is found to be in excess of the 
final family pension assessed by the Accounts Officer, it shall be open to the Accounts Officer to adjust the excess 
amount from the gratuity failing which, in instalments, from family pension payable in future. 

(7)(a)  If the amount of provisional gratuity disbursed by the Head of Office proves to be larger than the amount 
finally assessed by the Accounts Officer, the beneficiary shall not be required to refund the excess. 

(b)  The Head of Office shall ensure that chances of disbursing the amount of gratuity in excess of the amount actually 
admissible are minimized. In all cases where the amount of gratuity paid is more than the amount of gratuity finally 
assessed by the Accounts Officer, the Head of Department shall fix the responsibility for the excess payment. 
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(8)(a)  The Accounts Officer shall forward a copy of the Pension Payment Order issued under this rule along with the 
undertaking to the Bank in Format 9 to the Central Pension Accounting Office, not later than one month of the date of 
receipt of family pension case from the Head of Office, for issuing a Special Seal of Authority.  

(b)  The Central Pension Accounting Office shall issue the Special Seal of Authority and forward the same to the 
Pension Disbursing Authority along with the copy of the Pension Payment Order issued by the Accounts Officer and 
the undertaking in Format 9 within ten days of the date of receipt of the Pension Payment Order from the Accounts 
Officer, in accordance with the orders issued by the Controller General of Accounts. 

(c)   The Pension Disbursing Authority shall take action to disburse the family pension to the family pensioner from 
the date on which it becomes due, in accordance with the orders issued by the Controller General of Accounts and 
Central Pension Accounting Office, not later than fifteen days of the date of receipt of Special Seal of Authority from 
the Central Pension Accounting Office.  

(d) If there are more than one member of the family eligible to receive family pension in accordance with these 
rules and if a member of the family has not submitted his or her claim for family pension in Form 10, the case for 
issuing Pension Payment Order in favour of such member of family may be processed after his or her claim has been 
received and the case of other eligible members of the family for grant of family pension may be processed without 
linking it with the case of the family member who has not submitted the claim in Form 10.  

(e) If there are more than one member of the family eligible to receive gratuity and if a member of the family has 
not submitted his claim for gratuity in Form 9, the case for drawal of gratuity in his favour may be processed after his 
claim has been received and the case of other eligible members of the family for sanction of gratuity may be processed 
without linking it with the case of the family member who has not submitted the claim in Form 9.  

77. Adjustment of Government dues.- (1) In case of dues pertaining to Government accommodation, the 
following action shall be taken, namely:- 

(i)  If on the date of death or disappearance, the Government servant was allottee of Government accommodation, the 
Head of Office, on receipt of intimation  or information regarding the death or disappearance of the Government 
servant shall, within seven days of the receipt of such intimation or information, forward the available details 
regarding the Government accommodation,  to the Directorate of Estates and request the Directorate of Estates for 
issuing a `No demand certificate' in respect of the deceased or missing Government servant so that authorisation of 
family pension and  gratuity is not delayed and the Head of Office shall also supply the following information to the 
Directorate of Estates, namely:- 

(a)  name of the deceased or missing Government servant with designation; 

(b) particulars of the existing accommodation along with available details of any other accommodation, which was in 
occupation of the Government servant in the past  (Quarter number, type and locality); 

(c)  date of death or disappearance of Government servant; 

(d)  whether the Government servant was on leave at the time of his death or disappearance and, if so, the period and 
nature of leave; 

(e)  whether the Government servant was enjoying rent-free accommodation; 

(f)  the period up to which licence fee had been recovered from the pay and allowances of the deceased or missing 
Government servant and the monthly rate of recovery and particulars of the pay bill under which last recovery was 
made;  

(g)  if the licence fee had not been recovered up to the date of death or disappearance and the family intends to retain 
Government accommodation for  the permissible period thereafter, details of the - 

(A) period for which licence fee has not been recovered; 

(B) the amount of licence fee in respect of the period at (A) to be determined on the basis of the standard rent bill;  

(C) the amount of licence fee for the retention of Government accommodation by the family of the deceased or 
missing Government servant for the permissible concessional period beyond the date of death or disappearance of the 
Government servant to be determined on the basis of standard bill; 

(D) the amount of licence fee mentioned at (C) proposed to be recovered out of  gratuity;  

(E) details of any previous reference from the Directorate of Estates having bearing on the recovery of licence fee 
outstanding against the allottee and action taken thereon. 

(ii) While calculating the dues in respect of the Government accommodation, the dues pertaining to outstanding 
licence fee payable in respect of the period before the date of death of the Government servant shall be waived off and 
if the Government accommodation is retained by the family of the deceased Government servant after his death, the 
licence fee for the month in which the Government servant has died and the first three months thereafter, shall not be 
recovered from the family. 
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(iii)    The Head of Office shall recover from the gratuity the amount of licence fee as intimated to the Directorate of 
Estates under clause (i) and clause (ii). 

(iv) The recovery of licence fee for the occupation of Government accommodation beyond the permissible 
concessional period shall be the responsibility of the Directorate of Estates. 

(v)    The Directorate of Estates shall scrutinise their records with a view to determine if any dues other than the 
licence fee referred to in clause (i) was outstanding against deceased or missing Government servant and if any 
recovery is found, the amount and the period or periods to which such recovery or recoveries relate shall be 
communicated to the Head of Office within a period of one month of the receipt of intimation from Head of Office 
under clause (i) regarding the death or disappearance of the Government servant. 

(vi) Pending receipt of information under clause (v), the Head of Office shall withhold ten per cent of the death 
gratuity. 

(vii)    If no intimation is received by the Head of Office regarding recovery of outstanding dues or the Directorate of 
Estates expresses its inability to assess the outstanding dues within the period specified under clause (v), it shall be 
presumed that nothing was recoverable from the deceased or missing Government servant and the amount of gratuity 
withheld shall be paid to the person or persons to whom the amount of gratuity was paid. 

(viii)    If the Head of Office has received intimation from the Directorate of Estates under clause (v) regarding dues 
outstanding against the deceased or missing Government servant, the Head of Office shall verify from the 
acquaintance rolls if the outstanding amount was recovered from the pay and allowances of the deceased Government 
servant and if as a result of verification, it is found that the amount of dues shown as outstanding by the Directorate of 
Estates, had already been recovered, the Head of Office shall draw the attention of the Directorate of Estates to the pay 
bills under which the necessary recovery of the licence fee was made and subject to the provisions of sub-rule (2) take 
steps to pay the amount of the gratuity withheld under clause (vi) to the person or persons to whom the gratuity was 
paid. 

(ix)    If the outstanding amount of dues was not recovered from the pay and allowances of the deceased or missing 
Government servant, the outstanding amount shall be adjusted against the amount of the gratuity withheld under 
clause (vi) and the balance, if any, repaid to the person or persons to whom the amount of gratuity was paid. 

(x) Any amount of licence fee or damages, remaining unpaid after adjustment from the withheld amount of 
gratuity and any dues intimated by the Directorate of Estates after the amount of gratuity has been paid, may be 
ordered to be recovered by the Head of Office through the Accounts Officer concerned from the dearness relief 
without the consent of the family pensioner and in such cases no dearness relief shall be disbursed until full recovery 
of such dues has been made. 

(2)    In case of dues other than those referred to in sub-rule (1), the Head of Office shall, within fifteen days of the 
receipt of intimation regarding death or disappearance of a Government servant, take steps to ascertain if any dues as 
referred to in rule 67, excluding the dues pertaining to the allotment of Government accommodation were recoverable 
from the deceased or missing Government servant and such ascertainable dues shall be recovered from the amount 
of gratuity becoming payable to the family of the deceased or missing Government servant. 

78. Payment of family pension and death gratuity when a Government servant dies or goes missing while 
on deputation.- (1)    In the case of a Government servant who dies or goes missing while on deputation to another 
Central Government Department, action to authorise family pension and gratuity in accordance with the provisions of 
these rules shall be taken by the Head of Office of the borrowing Department. 

(2)    In the case of a Government servant who dies or goes missing while on deputation to a State Government or 
while on foreign service, action to authorise the payments of family pension and gratuity in accordance with the 
provisions of these rules shall be taken by the Head of Office or the cadre authority which sanctioned the deputation of 
the Government servant to the State Government or to the foreign service. 

 

CHAPTER XII 

Sanction of family pension and residuary gratuity in respect of deceased or missing pensioners or family 
pensioner 

79.    Sanction of family pension and residuary gratuity on the death or disappearance of a pensioner or family 
pensioner.- (1)  Where the Head of Office has received an intimation or information regarding the death or 
disappearance of a  pensioner or death or disappearance or ineligibility of a family pensioner, he shall ascertain 
whether any family pension or residuary gratuity or both in respect of the deceased pensioner or any family pension in 
respect of the missing pensioner or any family pension in respect of the deceased or missing family pensioner are 
payable and proceed as hereinafter provided. 
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(2)(a)(i)     In the case of death of a pensioner, if the deceased pensioner is survived by a widow or widower who is 
eligible for the grant of family pension under rule 50, the amount of family pension as indicated in the Pension 
Payment Order shall become payable to the widow or widower, as the case may be, from the date following the date 
of death of the pensioner. 

(ii) The Pension Disbursing Authority shall commence disbursement of family pension, as authorised in the 
Pension Payment Order, to the widow or widower, whose name has been included in the Pension Payment Order, 
within one month of the receipt of a claim in Form 12 from the widow or widower along with a copy of the death 
certificate and an undertaking to the Bank in Format 9. 

(iii)   Subject to the provisions of clause (b), if the deceased pensioner is survived by a permanently disabled child or 
children or dependent parents or disabled siblings, whose names have been included in the Pension Payment Order as 
family pensioners under clause (e) of sub-rule (1) of rule 63, the Pension Disbursing Authority shall, on receipt of a 
claim in Form 12 along with a copy of the death certificate and an undertaking to the Bank in Format 9, commence 
disbursement of family pension, as authorized in the Pension Payment Order, to the member of family who is eligible 
to receive family pension in accordance with the provisions of rule 50, within one month of the date of receipt of the 
claim. 

(iv) Where the deceased pensioner is survived by spouse and permanently disabled children or dependent parents or 
disabled siblings, whose names had not been included in the Pension Payment Order previously, the Accounts Officer 
shall include their names in the Pension Payment Order on receipt of a written communication from the Head of 
Office on the basis of a request made by the spouse of the deceased pensioner in Form 8.   

(v) The Pension Disbursing Authority shall, on death or ineligibility of the family pensioner and on receipt of a claim 
in Form 12 along with a copy of the death certificate and an undertaking to the Bank in Format 9, commence 
disbursement of family pension, as authorised in the Pension Payment Order, to a permanently disabled child or 
dependent parent or disabled sibling whose name has been included in the Pension Payment Order as family pensioner 
and who is eligible to receive family pension in accordance with the provisions of rule 50, within one month of the 
date of receipt of the claim. 

(b)(i) Where the Pension Payment Order does not include name of any member of the family for payment of family 
pension or where the Head of Office is of the opinion that in accordance with the provisions of rule 50, on death of a 
pensioner or family pensioner, the family pension in respect of a deceased pensioner or family pensioner has become 
payable to a member of the family other than that whose name has been included in the Pension Payment Order under 
sub-rule (1) of rule 63 or sub-clause (i) or sub-clause (iv) of clause (a), including a person who became member of the 
family of the pensioner after his retirement, he shall, within one month of the date of receipt of a claim in Form 10, 
sanction the family pension in Format 13, to such member of family to whom family pension has become payable. 

(ii)     If family pension is sanctioned under sub-clause (i), the Head of Office shall include the names of any 
permanently disabled child or children and dependent parents and disabled siblings as family pensioners if there is no 
other member of the family to whom family pension may become payable before such disabled child or children or 
dependent parents or disabled siblings.   

(3)(i) Where the Head of Office has received an intimation that a  pensioner or family pensioner has gone missing, he 
shall ascertain whether any  family pension is payable in respect of the missing pensioner or family pensioner in 
accordance with sub-rule (2) and sub-rule (3) of rule 51.  

(ii) The Head of Office shall address the eligible member of the family or the guardian, as the case may be, in 
Format 12 for making a claim for family pension in Form 10.  

(iii)  A claim for payment of family pension shall be submitted by the eligible member of family to the Head of 
Office in Form 10 after a report has been lodged with the concerned Police Station in the form of a First Information 
Report or a Daily Diary Entry or a General Diary Entry and the claim shall be accompanied by an Indemnity Bond in 
Format 8, a copy of the report lodged with the concerned Police Station, a copy of the report obtained from the police 
to the effect that the Government servant or pensioner or family pensioner could not be traced so far despite all efforts 
made in that regard and an undertaking to the Bank in Format 9.  

(iv)  On receipt of a claim in Form 10, the Head of Office shall sanction the family pension in Format 13, to such 
member of family to whom family pension has become payable. The family pension in such a case shall become 
payable from the date following the date up to which pension or family pension has been paid to the pensioner or 
family pensioner who went missing or from the date on which a report was lodged with the concerned Police Station 
in the form of First Information Report or a Daily Diary Entry or a General Diary Entry, whichever is later.  

(v)  The sanction for family pension under clause (iv) shall be issued by the Head of Office with a stipulation that 
the family pension (including the arrears of family pension for the period from the date specified in sub-clause (iv), up 
to the date of commencement of payment of family pension) shall in no case be paid by the Pension Disbursing 
Authority before the expiry of a period of six months from the date of lodging of report with the concerned Police 
Station. 
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(vi) The claim of a member of the family of the deceased or missing pensioner shall not be rejected on the ground 
that the details of such member of the family are not available in Form 4 or office records, if the Head of Office is 
otherwise satisfied about the eligibility of the member of the family for grant of family pension under these rules. 

(vii) In order to decide the eligibility for family pension, a member of the family, other than the widow or widower 
of the deceased Government servant or pensioner,  shall be required to submit, along with the claim for family 
pension, the documents referred to in clause (b) of sub-rule (12) of rule 50. 

(4)(a)(i)  Where a widow or widower in receipt of family pension remarries and has, at the time of remarriage, minor 
child or children from the deceased Government servant or pensioner who is or are eligible for family pension, the 
remarried individual shall be eligible to draw the family pension on behalf of such child or children if such individual 
continues to be the guardian of such minor child or children. 

(ii)     For the purposes of clause (i), the remarried individual shall apply to the Head of Office in Form 10, along with 
a declaration that the applicant continues to be the guardian of such minor child or children.  

(iii)    If the remarried individual has, for any reason, ceased to be the guardian of such minor child or children, the 
family pension shall become payable to the person entitled to act as guardian of such child or children under any law 
for the time being in force and such person may submit a claim in Form 10 to the Head of Office for the payment of 
family pension.  

(b)  In a case referred to in clause (a), the family pension shall become payable to the child from the date on which 
he attains the age of majority, subject to the condition that he or she remains eligible for family pension after attaining  
the age of majority.  

(c) Where a widow or widower in receipt of family pension remarries and has, at the time of remarriage, a  child 
from the deceased Government servant or pensioner who has already attained the age of majority and is eligible for 
family pension, the family pension shall be payable to such child after the remarriage of his father or mother.  

(5) If the person eligible for family pension is a minor or is suffering from any disorder or disability of mind or is 
mentally retarded, the guardian may submit a claim in Form 10 on behalf of such person. 

(6) Where on the death of a retired Government servant a residuary gratuity becomes payable to the family of the 
deceased under sub-rule (2) of rule 45, the Head of Office shall sanction its payment on receipt of a claim or claims in 
Form 13 from the person or persons eligible to receive the residuary gratuity. 

80.    Authorisation of payment by Accounts Officer.- (1)   On receipt of the sanction under rule 79 regarding the 
payment of family pension or of residuary gratuity or of both, the Accounts Officer shall authorise the payment of the 
same within one month from the date of receipt of the sanction: 

Provided that if the payment of gratuity is delayed and the delay is attributable to administrative lapses or 
reasons, interest shall be payable for the period of delay  beyond a period of three months from the date of submission 
of claim and responsibility shall be fixed for such delayed payment of gratuity, in accordance with rule 65. 

Provided further that, in the case of a missing pensioner or family pensioner, the Accounts Officer shall 
indicate in the Pension Payment Order the date up to which the pension or family pension had been paid to the 
missing pensioner or family pensioner and specify that the payment of family pension (including the arrears of family 
pension for the period from the date it has become due, up to the date of commencement of payment of family 
pension) shall not be paid by the Pension Disbursing Authority before the expiry of a period of six months from the 
date of lodging of report  with the concerned Police Station. 

(2)   The Accounts Officer shall forward a copy of the Pension Payment Order issued under this rule along with the 
undertaking to the Bank in Format 9 to the Central Pension Accounting Office, within one month of the date of receipt 
of family pension case from the Head of Office, for issuing a Special Seal of Authority. 

(3) The Central Pension Accounting Office shall issue the Special Seal of Authority and forward the same to the 
Pension Disbursing Authority along with the copy of the Pension Payment Order issued by the Accounts Officer and 
the undertaking in Format 9 within ten days of the date of receipt of the Pension Payment Order from the Accounts 
Officer, in accordance with the orders issued by the Controller General of Accounts. 

(4) The Pension Disbursing Authority shall take action to disburse the family pension to the family pensioner from 
the date on which it becomes due, in accordance with the orders issued by the Controller General of Accounts and 
Central Pension Accounting Office, within fifteen days of the date of receipt of Special Seal of Authority from the 
Central Pension Accounting Office.  

(5)(a) In the case of a Government servant who has died after retirement and in respect of whom forms referred to in 
rule 57 or rule 58 were not submitted before his death, the Head of Office shall allow the spouse of the deceased 
Government servant or, in the absence of the spouse, any other member of the family eligible to receive family 
pension on death of Government servant to submit the claim in Form 10 along with Form 4 and an undertaking to the 
Bank in Format 9: 
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Provided that if there is no member of the family eligible to receive family pension on death of Government 
servant, a member of the family in whose favour a nomination was made by the Government servant for payment of 
gratuity, shall be allowed to submit Form 6 in place of Form 10 and the said member of the family shall indicate, the 
details of his or her Bank Account in Form 6.  

(b) The Head of Office shall fill up Form 7 for payment of pension and retirement gratuity in respect of the 
deceased retired Government servant and he shall also make an indication in Form 7 to the effect that the case pertains 
to a retired Government servant, who did not submit Form 6 and other documents before his death and if a claim for 
family pension has been submitted in Form 10, the Head of Office shall also issue a sanction in Format 13 for 
authorisation of family pension to the eligible member of the family. 

(c) The Head of Office shall send  Form 4, Form 7, Form 10 or Form 6, as the case may be, Format 9 and Format 
13 (if applicable)  with a forwarding letter in Format 10 to the Accounts Officer for authorisation of pension, 
retirement gratuity and family pension, if applicable. 

(d) The Accounts Officer shall authorise the pension, retirement gratuity and family pension (if applicable) in Part-
II of the Pension Payment Order and he shall also authorise the Head of Office to make payment of arrears of pension 
for the period from the date following the date of retirement up to the date of death to the member of the family who is 
authorised to receive family pension:  

Provided that if there is no member of the family eligible to receive family pension, the arrears of pension shall 
be paid to the member of the family who has been authorised to receive retirement gratuity.  

(e) If a family pension has been authorised to a member of the family, the Accounts Officer shall forward a copy 
of the Pension Payment Order issued under clause (d) along with the undertaking to the Bank in Format 9 to the 
Central Pension Accounting Office, for issuing a Special Seal of Authority and for disbursement of family pension in 
accordance with sub-rule (2) to sub-rule (4). 

 

CHAPTER XIII 

Payment of Pensions 

81.    Date from which pension becomes payable.- (1)    Subject to the provisions of rule 8, a pension other than 
family pension shall become payable from the date on which a Government servant ceases to be borne on the 
establishment.  

(2) Subject to provisions of clause (d) of sub-rule (2) of rule 76 and  clause (iv) of sub-rule (3) of rule 79, family 
pension shall be payable from the date following the date on which a Government servant or a pensioner dies or a 
family pensioner dies or becomes ineligible. 

(3)    Pension including family pension shall be payable for the day on which its recipient dies. 

82.    Currency in which pension is payable.-  All pensions including gratuities admissible under these rules shall be 
payable in rupees in India only. 

83.    Manner of payment of gratuity and pension.- (1) Except as otherwise provided in these rules, a gratuity shall 
be paid in lump sum. 

(2)    A pension fixed at monthly rates shall be payable monthly on or after the last working day of the month to which 
the pension relates except for the month of March when it shall be payable on or after 1st working day of April. 

84.    Application of other rules.- (1)  Save as otherwise provided in these rules, the Treasury Rules of the Central 
Government shall apply in regard to the procedure of payment of,- 

(i)     gratuity; 

(ii)    pension; 

(iii)    pension undrawn for more than a year; and 

(iv)    pension in respect of deceased pensioner. 

(2) The Central Civil Services (Commutation of Pension) Rules, 1981 shall apply in regard to commutation 
of pension authorised under these rules, payment of commuted value of pension and restoration of commuted 
pension on expiry of the period of commutation.  

(3) The Payment of Arrears of Pension (Nominations) Rules, 1983 shall apply in regard to nomination for 
receiving the arrears of pension after the death of the pensioners.  
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CHAPTER XIV 

Miscellaneous 

85.    Interpretation.-   Where any doubt arises as to the interpretation of these rules, it shall be referred, for decision, 

Training, depending upon the rule or the subject on which a decision is required and the Department which is 
concerned with that rule or subject.  

86.    Power to relax.-  Where any Ministry or Department of the Government is satisfied that the operation of any of 
these rules causes undue hardship in any particular case, that Ministry or Department, as the case may be, may, by 
order for reasons to be recorded in writing, dispense with or relax the requirements of that rule to such extent and 
subject to such exceptions and conditions as it may consider necessary for dealing with the case in a just and equitable 
manner : 

Provided that no such order shall be made except with the concurrence of the Department of Pension and 
Pensioner's Welfare or the Department of Personnel and Training, depending upon the rule or the subject on which a 
relaxation is required and the Department which is concerned with that rule or subject. 

87.    Repeal and Saving.  (1)  On the commencement of these rules, every rule [including Central Civil Services 
(Pension) Rules, 1972], regulation or order including Office Memorandum (hereinafter referred to in this rule as the 
old rule) in force immediately before such commencement shall, in so far as it provides for any of the matters 
contained in these rules, cease to operate.  

(2)    Notwithstanding such cesser of operation,  

(a)(i) every nomination for the payment of  gratuity; and 

(ii) every form regarding the details of family of a Government servant for the purpose of Family Pension;  

(iii) every formal application for the sanction of pension, 

which a Government servant had made or given under the old rule, shall be deemed to have been made or given under 
the corresponding provisions of these rules.  

(b)  any nomination for the payment of gratuity or any form regarding the details of family of a Government servant 
for the purpose of Family Pension required to be made or given by a government servant under the old rule but not 
made or given before the commencement of these rules shall be made or given after such commencement in 
accordance with the provisions of these rules.  

(c)  any case which pertains to the authorisation of pension to a Government servant who had retired before the 
commencement of these rules and is pending before such commencement shall be disposed of in accordance with the 
provisions of the old rule as if these rules had not been made.  

(d)  any case which pertains to the authorisation of gratuity and family pension to the family of a deceased 
Government servant or of a deceased pensioner and is pending before the commencement of these rules shall be 
disposed of in accordance with the provisions of the old rule as if these rules had not been made. 

(e) subject to the provisions of clauses (c) and (d) anything done or any action taken under the old rule shall be 
deemed to have been done or taken under the corresponding provisions of these rules. 

[F. No. 38/3/2017-P&PW(A)] 

SANJIV NARAIN MATHUR, Jt. Secy. 
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FORM  1 

(See Rule 9(1) 

 Application for permission to Central Services Officers to accept commercial employment within a period of one 
year after retirement.  

A. Particulars of Officer 

1. Name of the Pensioner(in block letters)  

2. Date of retirement  

3. Particulars of the Ministry/Department/Office in which the pensioner 
served during the last five years preceding retirement (with duration) 

 

4. Post held at the time of Retirement and period for which held  

5. Pay scale/Pay Band & Grade Pay of the post and the Pay drawn by 
the officer at the time of retirement 

 

6. Pensionary benefits 

(a) Gross monthly Pension sanctioned/expected 

(b) Commutation, if any. 

(c) Gratuity, if any 

 

 

B. Particulars of proposed employment  

7. Details regarding commercial employment proposed to be taken 
up:- (a) (i) Name of organisation (firm or company or co-operative 
society, etc.). 

 (ii) Brief nature of the organisation. 

 (iii) Full address of the registered office of the organisation. 

 (iv) Permanent Account Number or Tax Identification Number or 
Registration Number of the organisation. 

 (b) Products being manufactured by the firm/type of business 
carried out by the firm etc.  

(c) Whether the officer had during the last three years of his official 
career, any dealings with the firm or company or cooperative 
society, etc. 

(d) Duration and nature of the Official dealing with the firm  

(e) Name of the job/post offered  

(f) Whether post was advertised, if not, how offer made (Attach 
Newspaper cutting of the advertisement and copy of the offer of 
appointment, if any)  

(g) Description of the duties of the Post/job, Remuneration offered 
for the post/job. 

 (h) If proposing to set up practice, indicate:  

(i) Professional Qualification in the field of practice  

(ii) Nature of proposed practice 

 

8 Any other information which the Applicant desires to furnish in 
support of his request 
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9.       Declaration:  

I hereby declare that  

(a) I have not been privy to sensitive or strategic information in the last three years of service, which is directly 
related to the areas of interest or work of the organisation that I propose to join or to the areas in which I propose to 
practice or consult. 

 (b) The proposed employment will not involve conflict of interest with the policies of the office held by me during 
the last three years and the interest represented or work undertaken by the organisation I propose to join will not 
bring me into conflict with the working of the Government.  

(c) The organisation in which I am seeking employment is not involved in activities which are conflict with or 
tions, national security and domestic harmony. The organisation is not undertaking 

any activity for intelligence gathering. The employment, which I propose to take up also will not entail activities 
which are in conflict with or involve activities prejudic
harmony. 

 (d) My service record is clear, particularly with respect to integrity and dealings with Non-Government 
Organisations. 

 (e) The proposed emoluments and pecuniary benefits are in conformity with the industry standards.  

(f) I agree to withdraw from the commercial employment in case of any objection by the Government. 

 

Undertaking 

 I hereby solemnly declare that the above information is true to the best of my knowledge and belief and that no 
material information has been concealed. In the event of any of the information being found to be false the 
permission may be withdrawn without assigning any reason and without prejudice to any other action the 
Government may consider appropriate including action under Central Civil Services  (Pension) Rules, 2021 and 
criminal proceedings. 

 

 Signature of applicant  

Date: .........................  

Place : ........................  

 

 
 
 

FORM 2 

(See Rule 9(5)) 

Check list for processing requests of pensioners for permission to accept commercial employment after retirement  

Subject:   Case of 
 

1. Date of receipt of application in Office/Ministry/Department 

2. Comment with reference to the prescribed criteria  

Criteria Comments 

a. The nature of the employment proposed to be taken up and the antecedents 
of the employer.  (If the firm concerned was black-listed by the Government, 
this should be clearly indicated) 

b.  Are his duties in the employment which he proposes to take up such as 
might bring him into conflict with Government?  
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c.  Did the pensioner while in service have any such dealings with the employer 
under whom he proposes to seek employment as might afford a reasonable 
basis for the suspicion that the pensioner had shown favours to such 
employer? 

d.  Do the duties of the commercial employment proposed involve liaison on 
contact work with Government departments?  

e. Will his commercial duties be such that his previous official position or 
knowledge or experience under Government could be used to give the 
proposed employer unfair advantage?  

f. Any other relevant factor 

 

4. The APAR Dossier of the applicant is attached/may be attached by the 
Ministry/Department of ........................... 

5. Recommendation regarding grant or refusal of permission including conditions, 
if any, subject to which permission may be granted 

 

Signature of authority recommending the case    

Name : 

 Designation 

 
FORM 3 

Insurance Scheme  

[See Rule 46 of Central Civil Services (Pension) Rules, 2021, Rule 5 of General Provident Fund (Central Services) 
Rules, 1960 and Para 19.7 of Central Government Employees  

 I, ..........................................................................................., hereby nominate the person/persons mentioned below 
and confer on him/her/them the right to receive in the event of my death, to the extent specified below, amount on 
account of the following:  

i. any gratuity the payment of which may be authorised under rule 44 and Rule 45 of CCS (Pension) 
Rules  

ii. amount that may stand to my credit in the General Provident Fund  
iii. any amount that may be sanctioned by the Central Government under the Central Government 

Employees Group Insurance Scheme, 1980  
Name, 
date of 
birth (DOB) 
and 
address of 
the 
nominee 

Relation-
ship with 
employe
e/ 
pensione
r 

Share to 
be paid 
to each 

If nominee is 
minor, name, 
DOB and 
address of 
person who 
may receive 
the amount 
on behalf of 
minor 

Name, DOB, 
relationship and 
address of 
alternate nominee 
in case the 
nominee under 
Column (1) 
predeceases the 
employee 

Share 
to be 
paid 
to 
each 

Name, DOB 
and address 
of person who 
may receive 
the amount if 
alternate 
nominee in 
Col. (5) is a 
minor 

Contingency 
on 
happening 
of which 
nomination 
shall 
become 
invalid 

1 2 3 4 5 6 7 8 
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These nominations supersede any nominations made by me earlier. 

 Place and date:      Signature of Government servant  

Mobile No. 

 Note 1 : Completely strike out the benefits for which nomination is not intended to be made. Separate copies of this 
nomination Form may be used for nominating different persons for benefits (i), (ii) and (iii) above  

Note 2 : The Government servant shall draw lines across the blank space below the last entry to prevent the 
insertion of any name after he/she has signed.  

gether should cover the whole amount.  

(To be filled in by the Head of Office/authorised Gazetted Officer) 

   

1. Central Civil Services (Pension) Rules, 2021 for Gratuity  

2. General Provident Fund (Central Services) Rules, 1960  

3. Central Government Employees Group Insurance Scheme, 1980 

made by Shri/Smt./Kumari.....................................  

Designation..........................................  

Office..........................................  

(Strike out which nomination is not received)  

Verified that the nomination(s) made by the Government servant is/are in accordance with the provisions of the 
 

 

Name, Signature and Designation of Head of Office/authorised Gazetted Officer with seal 

 Date of receipt.........................................  

The receiving officer will fill the above information and return a duly signed copy of the complete Form to the 
Government servant who should keep it in safe custody so that it may come into the possession of the beneficiaries 
in the event of his/her death. 

The receiving officer shall put his/her dated signature on both pages of this Form. 

 

FORM 4 

[See rules 50 (15), 57, 58, 59, 60, 62, 74, 79 and 80] 

Details of Family 

Important 

1. The original Form submitted by the Government servant is to be retained. All additions/alterations are to be 
communicated by the Government servant/pensioner along with the supporting documents and the changes shall 
be recorded in this Form under the signature of Head of Office in column (7). No new Form will substitute the 
original Form. However, the retiring Government servant should submit the details of family afresh along with  
Form 6.  
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2. The details of all members of family (whether eligible for family pension or not) including spouse, all children, 
parents /parents in law and disabled siblings (brothers and sisters) may be given.  

3. The Head of Office shall indicate the date of receipt of communication regarding addition or alteration in the 

 

4.  Wife and husband shall include judicially separated wife and husband. 

5. The pensioner shall intimate the details of change in family structure after retirement in Form 5. 

6. Copies of birth certificates to be attached. If birth certificate is not available, then copy of any other 
certificate, as proof of date of birth, may be attached. 

  _____________________________________________________________________________________________________ 

Name of the Government 
servant 

Designation  Nationality 

 
Details of family members: 

 
S.N. Name  

 
Date of birth 

(DD/MM/YYYY) 
  Aadhaar 

no.* 
(voluntary) 

Relationship with 
Govt. servant 

Marital 
status 

   
Remarks 

Dated 
signature 

of  
Head of 
Office 

 (1) (2) (3) (4) (5) (6) (7) 
1.        

2.        

3.        

4.        

5.        

6.        

7.        

8.        

 
      I hereby undertake to keep the above particulars up to date by notifying to the Head of Office any addition or alteration. 

     E-mail: (Optional)                   Place:                                                                                                                  

    Mobile:                Date                                                                         (Signature)                         

   *Providing Aadhaar No. is voluntary.  However, if it is provided, consent to link it to Bank Account and also for 
authentication of identity from UIDAI for  pension related purpose only, is presumed.  

 
FORM 5 

(See Rule 50(15)) 

Intimation regarding marriage/birth of a child after retirement 

To 

The Head of Office  

........................................ 

Sub: Intimation regarding marriage/birth of a child after retirement 
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Sir, 

 rs of my 
spouse for necessary endorsement on my PPO. I also enclose three copies of passport size joint photograph with my 
spouse for necessary action.  

1. Name of the Pensioner (as recorded in PPO) 

 2. Full present Address  

3. Date of Retirement  

4. (i) PPO No. & Date  

    (ii) Name of PPO Issuing Authority  

5. Name of the Pension Disbursing Authority 

 (i) Station 

 (ii) Treasury/DPDO/PAO/PSB, as the case may be  

  (iii) Bank Branch with full Address and A/c. No.  

6. (a) Details of family (as already available in records) 

S.No Name(s) and Address of 
members of family 

Relationship with the 
Pensioner 

Martial Status in case 
of son/ daughter 

Whether the child is 
physically handicapped 

     

     

     

 

 (b) If the application is for inclusion of post-retiral spouse, the date of death/divorce of the previous spouse (Self -
attested copies of death certificate/ divorce decree to be enclosed)  

7. Particulars of spouse from post-retiral marriage  

 (i) Name  

(ii) Date of marriage with the pensioner. (Please attach self-attested copy of marriage certificate) 

(iii)  If the pensioner is having a spouse living in addition to the one whose name is proposed to be included, is this 
marriage valid as per the personal law applicable to the pensioner? If so, give details. 

8. Particulars of Children born after retirement  

S. No Name of child born after retirement Date of Birth (Attach Birth 
certificate) 

Whether the child suffers 
from any disability 

    

    

9. Verification 

 I certify that the particulars furnished above are correct.  

Signature of Pensioner 

 (with name in Block letters and address) 

 Date ........................ 

List of Documents to be submitted with Form 5 

1. Copy of PPO. 

2. Three copies of passport size joint photograph with spouse.  

3.  Photocopy of the first page of Pass Book of the Joint Bank Account (with spouse) in which the pension is to 
be credited 

4. Self -attested copies of death certificate/ divorce decree  

5. Self-attested copy of marriage certificate 

6. Birth certificate of child borne after retirement. 

7. Disability certificate of child (If the child suffers from a disability) 
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FORM 6 
[See rules 57(1), 58, 59 and 60, 62, 80] 

 
Particulars to be obtained by the Head of Office from the retiring/retired Government Servant 

  
                                                                                                                                
 

Photograph(s) 
 
 

1. Detail of Government servant: 
Name  Designation/ Rank  

Date of birth  Date of retirement  

Ministry/Department/Office   PAN No.  

Aadhaar No.*(voluntary)  Nationality  

2. Address after retirement for future correspondence: 
Flat/House No./Bldg. Name Street/Locality  
Village & Post Office/Block  City & District  
State Pin Code  
Telephone No. (If any) Mobile No.  

E-mail ID   

  3. Details of Bank through which Pension is to be drawn: 
Type of A/c 

 
A/c No.  

  Branch  

IFS Code    

Note 1: Please attach a copy of the first page of passbook/cancelled cheque/document showing the name of 
Account Holder. (The name should be the same in the bank account, this form and the office records.) 
Note 2: Please ensure that the Government servant is the Primary Account holder in the Joint Account 
Note 3: In case Head of Office is satisfied that it is not possible for the retiring Government servant to open a joint 
account for 
 reasons beyond his/her control, this requirement may be relaxed. 
 

  4. Details of member of the family of Government servant who has been authorised under Rule 57(3) 
to submit this Form on behalf of the retiring/retired Government servant: 

Name  Relationship with the 
Government servant 

 

Aadhaar No.*(voluntary)  Nationality  

Flat/House No./Bldg. Name  Street/Locality  

Village & Post Office/Block  City & District  

State Pin Code  
Telephone No. (If any) Mobile No.  
E-mail ID  Reasons why Government 

servant is not able to submit 
this form 

 

 
5. I desire to commute                           of  my pension under Central Civil Services (Pension) Rules, 2021 in 
accordance  with the  provisions  of the Central Civil Services (Commutation of Pension) Rules, 1981.  

%
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Note : A member of family who has been authorised under Rule 57(3) to submit this Form on behalf 
of the retiring/retired Government servant shall not be eligible to apply for commutation of a 
percentage of pension. 
 

 6. Indicate whether family pension is also admissible from any other source- (Tick whichever is  applicable) 
Military  
State Govt.  
Public sector undertaking/ autonomous body/ local fund under the Central or State Govt.  

 
7. Whether any departmental or judicial proceedings pending against the Government servant? If so, the 
details thereof. ........ 
 
8. Whether any member of the family (other than spouse) is proposed to be co-authorised for family pension?  

(If yes, please attach Form 8.)......Yes/No 
 
9.         Whether the Government servant wants to receive Pension Payment Order (PPO) in Office through Head of 
Office?  ..... Yes/No 

 
Declarations: 

*(1)  I am satisfied with the length of qualifying service to be reckoned for pension and gratuity, as intimated 
by the Head of Office under Rule 57(1)(c) 

OR 
I am not satisfied with the length of qualifying service to be reckoned for pension and gratuity, as 
intimated by the Head of Office under Rule 57(1)(c) and I have submitted a representation in this respect 
separately.  

OR 
 
I have not been intimated about the length of qualifying service to be reckoned for pension and gratuity. 
 

*Tick the statement which is applicable. 
 
 

*(2)     I am satisfied with the emoluments and average emoluments to be reckoned for pension and gratuity, 
as intimated by the Head of Office under Rule 57(1)(c).  

OR 
  I am not satisfied with the emoluments and average emoluments to be reckoned for pension and gratuity, 
as intimated by the Head of Office under Rule 57(1)(c) and I have submitted a representation in this respect 
separately.  

OR 
 

I have not been intimated about the emoluments and average emoluments to be reckoned for pension and 
gratuity. 

 
 
*Tick the statement which is applicable. 
                                                   

(3) I am aware that future good conduct of the pensioner/family pensioner shall be an implied condition for 
every grant of pension/family  pension and its continuance.  

 
  
                    Enclosures: As per list attached 
  
                     Place:  
  

Date:                                                                ( Signature of Government servant/Family member 
(with name) authorised to submit this Form) 
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                Note 1: Commutation of pension is optional. Item 5 may be struck off if the retiring Government servant 
does not desire to commute a percentage of pension.  

  Note 2: A separate application for commutation of superannuation pension in Form 1-A of Central Civil 
Services (Commutation of Pension) Rules, 1981 is required to be submitted in case  the retiring/retired Government 
servant desires to apply for commutation of pension after submission of this form. 

Note 3: Commutation of pension after one year or for commutation of pension in case of compulsory 
retirement pension/invalid pension/compassionate allowance will be applied in Form-2 of Central Civil Services 
(Commutation of Pension) Rules, 1981. 

 

*Providing Aadhaar No. is voluntary.  However, if it is provided, consent to link it to bank account and also for 
authentication of identity from UIDAI  for pension related purpose only, is presumed.  

List of Documents to be attached with Form 6 

1. Two specimen signatures (to be furnished in a separate sheet). If the claimant cannot sign his/her 
name then he/she is required to put the impression of his/her left/right thumb on the document in 
lieu of specimen signature. 

2. Form 8, if a family member is proposed to be co-authorised for family pension. In accordance with Rule 
63(1), the following members of family are eligible for co-authorisation for family pension along with 
spouse, if there is no other member of family eligible for family pension before them:  

 Disabled child/ children (Disability certificate to be attached for co-authorisation.) 

 Dependent parents. 

 Disabled siblings. (Disability certificate to be attached for co-authorisation.) 

 
3. Three copies of Joint photograph with spouse or, if it is not possible to submit joint photograph with 

spouse, separate photographs of self and spouse,  along with three copies of photograph of the 
member or members of the family whose names are to be included in the Pension Payment Order as a 
co-authorised family pensioner. (Photographs to be attested by Head of Office).  

4. Form 4  Details  of Family.  

5. Undertaking in Format 9 for refunding any excess payment made by the pension disbursing bank.  

6. Nomination for Gratuity, Central Government Employees' Group Insurance Scheme and General 
Provident Fund in Common Nomination Form Form 3.  

7. Nomination for arrears of pension and commuted value of pension (if applied for commutation of 
pension) in common nomination form - Form A.  

8. Undertaking in Format 1 ( applicable for those who served in Security-related or Intelligence 
Organizations referred to in rule 7 of the Central Civil Services (Pension) Rules, 2021).  

9. Form for submitting details under Anubhav (optional). 

10. Form of option for availing Medical facilities of Central Government Health Scheme or Fixed Medical 
Allowance after retirement  

11. Photocopy of the first page of Pass Book of the Bank Account in which the pension is to be credited or any 
other bank document showing the name and account details of Account Holder  

12. Copy of PAN Card 
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FORM 7 

[See rules 59, 60, 63, 80] 

Form for Assessing Pension/Family Pension and Gratuity 

[To be sent to the PAO four months before the date of retirement] 

PART-I  (To be filed by Head of Office) 

 
1. Name of the retiring 
Government servant 

 Nationality  

 
Name of     Mother/Father 
 

Mother  
 Father    

*Aadhaar No. (if 
available) 

 PAN 
no. 

 
 

Date of Birth 
(DD/MM/YYYY) 

 

2. Post held at the time of retirement: - 
(a) Name of the 
office 

 (b) Post 
held 

 

(c) Level of pay in the 
pay matrix 

 (D)Basic 
pay 

 

(e) Whether the appointment mentioned above was under 
Government or outside the Government on foreign service 
terms 

 

(f) Level of pay /basic pay in the pay matrix of the post in the 
parent department  

 

Whether declared substantive in any post under the Central 
Government 

 

3. Date of beginning 
of service 
(DD/MM/YYYY) 

        4. Date of ending of 
service 
(DD/MM/YYYY) 

        

5. Cause of ending of service (please tick one) 
(a) Superannuation 
(Rule 33) 

 (b) Voluntary retirement on being declared surplus 
(Rule 34) 

  

(c) Voluntary retirement [under Rules 43 or FR 56 (k)]   
(d) Premature retirement at the initiative of the Government [ 
Rule 42 or FR 56 (j) ] 

  

(e) Permanent absorption in State Government/ public sector 
undertaking/autonomous body (Rules 35, 36, 37 or 38) 

  

(f) Invalidation on medical grounds 
(Rule 39) 

    

(g) Compulsory retirement 
(Rule 40) 

 (h) Dismissal/Removal from service (Rules 
24 and 41) 

   

5.A. In the case of compulsory retirement, the orders of the competent authority whether pension may be allowed at 
full rates or at reduced rates and in case of reduced rates, the percentage at which it is to be allowed (Please see Rule 
40) 
5.B.In case of removal/dismissal from service, whether orders of competent authority have been obtained for grant of 
compassionate allowance and if so, at what rate (Please see Rule 41) 
6. Military service, if any :- 
(a) Period of military 
service 

 (b) Terminal benefits drawn/being drawn for military 
service 

 

(c) Whether opted for counting of military service towards civil 
pension (Rule 20) 

 

(d) If answer to (c) above is in the affirmative, whether the terminal 
benefits have been refunded 
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7. Service in Autonomous body/State Government, if any :- 
(a) Details of 
service : 

Name of 
organisation 

 Post held   

Period of 
service 

From 
(DD/MM/YYYY) 

        To 
(DD/MM/YYYY) 

        

(b) Whether the above service is to be counted for pension in 
the Government 

 

(c) Whether the Autonomous Organisation has discharged its pensionary liability to the Central Government 
 
8. Whether any departmental or judicial proceedings are pending against the retiring Government servant. If yes, 
particulars of Memorandum of charges/suspension order/criminal case may be indicated.( In terms of Rule 8, 
provisional pension will be admissible and gratuity will be withheld till the conclusion of departmental or judicial 
proceedings and issue of final orders thereon.) 

 
9. Details of Service 
(a)Period of 
service 

From To  Total duration of service 

(b)Details of omission, imperfection or deficiencies in the Service Book which have been ignored [under Rule 57(1) 
(b)(ii)] 
(c) Period not counted as qualifying service :- 
(i) Boy service (2nd proviso to 
Rule 11) 

  

(ii) Extraordinary leave not counted as qualifying 
service (Rule 21) 

 

(iii) Periods of suspension not treated as qualifying 
service (Rule 23) 

 

(iv) Interruptions in service [Rule 27 (1) (b) and 
Rule 28 (c)] 

 

(v) Periods of foreign service with United Nation Bodies for which no pension contributions are payable/paid (Rule 29) 
(vi) Any other period not treated as qualifying service 
(give details) 
 

 

(d) Additions to qualifying service :- 
(i) Civil service (Rule 19)  (ii) Military service (Rule 

20) 
 

(iii) Benefit of service in a 
State Government or 
Autonomous Body (Rule 
13/Rule 14) 

 Temporary Status service 
(Rule 15) 

 

(e)Net qualifying service(a  b  c + 
d)  

 

(f) Qualifying service expressed in terms of completed six monthly periods (Period of three months and above is to be 
treated as completed six monthly period (Rule 44 and Rule 45) 
 
10. Emoluments :- 
(a) Emoluments in terms of 
Rule 31 

 

(b) Emoluments during ten 
months preceding 
retirement- 

From 
(DD/MM/YYYY) 

        
To 

(DD/MM/YYYY)         

From 
Date 

To 
Date 

Basic 
Rate 

NPA Other pay Basic pay for the purpose of 
Average Emoluments 



192  THE GAZETTE OF INDIA : EXTRAORDINARY    [PART II SEC. 3(i)] 

(including NPA) 
      
Note : If the officer was on foreign service immediately before retirement, the  emoluments which he 
would have drawn under Government but for being on foreign service may be mentioned in items (a) and 
(b) above (Rule 31) 
. 
(c) Average emoluments 
(Rule 32) 

 

(d) Emoluments or average emoluments (whichever is higher) to be reckoned 
for pension (Rule 44) 

 

(e) Emoluments reckoned for retirement gratuity [(a) or (c), whichever is higher] 
(Rule 45) 

 

(f) Pay reckoned for family pension [(a) or (c), whichever is higher]  (Rule 50)  
11. Proposed Pension Details:-  
(a) Proposed pension / service gratuity (Rule 44)  
(b) Proposed dearness relief on pension (as on the 
date of retirement) 

 

(c) Date from which pension is to commence (Rule 
81) 

 

(d) Date from which 
provisional pension 
under Rule 62  being 
paid, if any. 

 Date upto 
which 
provisional 
pension is 
sanctioned 
by HOO 

 Amount of 
provisional 
pension being 
paid (per 
month) 

 

12. (a) Amount of retirement gratuity (Rule 45)  
(b) Amount of Provisional gratuity paid under 
Rule 62, if any 

 

13. Details of Government dues recoverable out of gratuity  
(a) Licence fee for Government accommodation [see sub-rules (2), (3) & (4) of Rule 68]  
(b) Dues referred to in Rule 69  
(c) Amount indicated by Directorate of Estates to be withheld under sub-Rule (5) of Rule 68  
14. Amount and Period of family pension :  Amount 
(a) Enhanced rate [Rule 50(2)(a)(iii)]  
(b) Ordinary rate [Rule 50(2)(a)(i)]  
Note: In the event of death of pensioner, the family pension at enhanced rate shall be payable for a period of seven 
years, or for a period up to the date on which the retired deceased Government servant would have attained the age of 
67 years had he survived, whichever is less. 
15. Name of the family member(s) to whom family pension is to be authorized in Pension Payment Order  

a. Name of the Spouse  
b. Percentage of family pension to be paid 

to spouse, if the family pension is to be 
shared with other members of the 
family (e.g. children from a wife who is 
not alive or children from a divorced 
wife) 

 

c. Names and relationship of other family 
members, referred to in (b) above. 

1.  
2.  

 3.  

d. Name of family member to be co-
authorised  (i.e. disabled child/dependant 
parent/disabled sibling) 
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16. Whether Fixed Medical Allowance is 
admissible 

        Yes                                                No  
 

17. Commutation of pension :- 
(a) Percentage of pension commuted  
(b) Amount of monthly pension commuted  
(c) Commuted value of pension  
(d) Amount of residuary pension after deducting commuted portion  

Post-retirement address of the retiree 
 
 

e-mail ID, if any  Mobile number  
*Providing Aadhaar No. is voluntary.  However, if it is provided consent to link it to Bank Account for authentication of 
identity from UIDAI for pension related purpose only, is presumed.  
 
 
Note: Commuted part of pension will be restored after 15 years from the date of retirement or payment of commuted 
value of pension, whichever is later.  
 

FORM 7- CHECK LIST FOR HEAD OF OFFICE FOR TIMELY PROCESSING OF RETIREMENT DUES 

 
1. Whether retiring Government servant is an allottee of Government 
accommodation 

 

2. The date on which action initiated to obtain the 'No demand certificate from 
the Directorate of Estates as provided in Rule 55. 

        

3. Date of receipt of 'No Demand Certificate' from Directorate of Estates         
4. Date on which intimation regarding any recovery/withholding of amount from 
gratuity received from Directorate of Estates 

        

5. If retiring Government servant is not an allottee of Government 

office(DD/MM/YYYY) 

        
 

6. Date on which a certificate regarding the length of qualifying service and the 
emoluments/average emoluments proposed to be reckoned for retirement 
gratuity and pension was provided to the Government servant.  (DD/MM/YYYY) 

        
 
 

7. Whether any objection received from the Government servant on the 
above certificate  

 

8. Whether the objection has been resolved to the satisfaction of 
Government servant 

 

9. Whether nominations made in common nomination forms for 
(i) Death gratuity/retirement 
gratuity 

 (ii)Payment under Central 
Government Employees' Group 
Insurance Scheme 

 

(iii) Amount of General Provident 
Fund, if applicable 

 (iv)Arrears of pension  

(v)Commuted value of pension (if 
applicable) 

 

10.(i)Has the retiring Government servant worked in any of the organisations mentioned in sub-
rule 4 of Rule 7 of the Central Civil Services (Pension) Rules, 2021 

 

(ii)If yes, whether an undertaking in Format 1 has been obtained along with Form 6 and placed 
on record 

 

11. 
tallying with service records 

          Yes                               No 

12. Disbursement of commuted value of pension            PAO             Disbursing 
Authority 
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PART-II  
(Account Authorisation  (by Accounts Officer) 

 
Date of receipt of pension papers by the Accounts Officer from Head of Office(DD/MM/YYYY)         

Entitlements admitted - 

A. Length of qualifying service  

B. Pension 
- 

(i) Class of 
pension 

 (ii) Amount of monthly 
pension 

 

(iii) Date from which provisional 
pension under Rule 62  being 
paid by Head of Office, if any. 

 (iv)Amount of Provisional 
Pension being paid 

 

(v) Date up to which 
provisional pension to be 
continued 

        (vi) Date  from which regular pension 
is to  commence 

        

Note 1 : The date from which the final pension shall be commenced by the Pension Disbursing Authority shall be at least two 
months after the date of issue of the PPO, taking into consideration the time likely to be taken by CPAO and CPPC to process 
the pension case. Pay & Accounts Office shall record a note in this regard in  the PPO while authorizing the final pension.  
Note 2: The payment of provisional pension shall, accordingly, continue from the office till the date mentioned in the PPO for 
commencement of final pension by the PDA.  
Note 3: The HOO will draw and disburse the difference between the amount of pension finally assessed and the amount of 
provisional pension. If the amount of pension finally assessed is less than the amount of provisional pension, the difference  
will be adjusted from the amount of gratuity payable failing which, in instalments from pension payable in future. 
C. Commutation of pension -  

(i) Portion of pension commuted, if 
any 

 

(ii) Commuted value of portion of pension commuted, if 
any 

 

(iii) Residuary pension after 
commutation 

 

(iv) Date from which reduced pension is payable(DD/MM/YYYY)         

(v) Date of restoration of commuted portion of pension (subject to the pensioner continuing 
to live) (DD/MM/YYYY) 

        

D. Retirement Gratuity - 

(i) Total amount of gratuity  

(ii) Provisional gratuity paid by Head of Office under Rule 62  

(iii) Amount to be adjusted towards arrears of licence fee for Government accommodation 
and licence fee for retention of Government accommodation beyond retirement [Rule 68(1) 
and 68(4)] 

 

(iv) Amount intimated by Directorate of Estates for being withheld on account of unassessed 
licence fee (Rule 68(5)) 

 

(v) Amount to be adjusted towards Government dues other than those pertaining to 
Government accommodation (Rule 69) 

 

(vi) Net amount to be released immediately  

E. Amount and period of Family pension   Amount Period 

(i) At enhanced rate    

(ii)At normal rate    

F. Name of the family member(s) to whom family pension is to be authorized in Pension Payment Order  

(a) Name of the Spouse  
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(b)Percentage of family pension to be paid to spouse, if the 
family pension is to be shared with other members of the family 
(e.g. children from a wife who is not alive or children from a 
divorced wife) 

 

(c) Names and relationship of other family members, referred to in 
(b) above. 

 

 

 

(d) Name of family member to be co-authorised  (i.e. disabled 
child/dependant parent/disabled sibling) 

 

G.  Head of account to which the amount of pension, 
retirement/death gratuity and family pension are to be debited 

 

 
 
 

                                                                                                                                                                              Signature of Accounts Officer 

PENSION CALCULATION SHEET 
 

1. Name  2. 
Designation 

 

3. Date of 
birth 

 4. Level of pay in the pay 
matrix  

 
5. Basic 
pay 

 

6 Date of entry in the Government 
service(DD/MM/YYYY) 

        7.Date of 
retirement 
(DD/MM/YYYY) 

        

8. Length of qualifying service reckoned for pension/gratuity(as 
indicated in PPO)  

 

9(a).  Emoluments for pension  
9(b). Emoluments drawn during the last ten months  
9(c). Average emoluments  
10. Emoluments or average emoluments, whichever is more beneficial for pension (as 
indicated in PPO)  

 

11. Pension admissible (if qualifying service is ten years or more) calculations to be 
shown as follows :- 
Emoluments or average emoluments/2 

 

12. Emoluments for gratuity (as indicated 
in PPO) 

 

13. Retirement gratuity admissible: calculation to be shown as follows :- 
Emoluments/4 x Qualifying Service (In completed six monthly periods, not 
exceeding 66.) 

 

14. Pay for family pension (as indicated in Pension Payment 
Order)  

 

15. Family pension admissible (calculation to be shown as 
follows) :- 
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(a) Ordinary family pension :  
Pay x 30%  (subject to prescribed minimum and maximum) 

 

(b) Enhanced family pension: 
Pay /2  (Subject to prescribed minimum and maximum)  

 

16. Details of Commutation of Pension, If any 
(a) The percentage of pension commuted  
(b) Amount of monthly pension commuted  
(c) Commuted value of pension  
(d) Amount of residuary pension after deducting commuted 
portion 

 

17. Amount of Fixed Medical Allowance, if admissible  
 

 

                                                                                                                                                                 Signature of the Head of 
Office 

                                                                                                                                                    Countersigned by PAO 
Copy to:-  
 
(Retired/retiring Govt. servant)  

 
 

Form 7-A 

[See Rule 63(5)  ] 

Form for Assessing Pension/Family Pension and Gratuity in respect of a Government servant against whom 
departmental or judicial proceedings were pending at the time of retirement and to whom provisional pension 

was sanctioned in accordance with Rule 8 

PART-I  (To be filed by Head of Office) 

1. Name of the retiring Government  
servant  

 

 
Name of Mother      Father   
 

Mother  
 Father    

*Aadhaar No. (if 
available) 

 PAN 
no. 

 
 

Date of 
Birth DD-
MM-YYYY 

 

2. Post held at the time of retirement: - 
(a) Name of the 
office 

 (b) Post 
held 

 

(c) Level of pay in the pay 
matrix 

 (d) Basic 
pay 

 

(e) Whether the appointment mentioned above was under 
Government or outside the Government on foreign service terms 

 

(f) Level of pay /basic pay in the pay matrix of the post in the parent 
department  

 

Whether declared substantive in any post under the Central 
Government 

 

3. Date of beginning of 
service (DD/MM/YYYY) 

        4. Date of ending of 
service  (DD/MM/YYYY) 

        

5. Cause of ending of service (please tick one) 
(a) Superannuation (Rule 
33) 

 (b) Voluntary retirement on being declared surplus 
(Rule 34) 

  

(c) Voluntary retirement [under Rules 43 and FR 56 (k)]   
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(d) Premature retirement at the initiative of the Government [ Rule 42 
or FR 56 (j) ] 

  

(e) Permanent absorption in State Government/public sector undertaking/Autonomous 
Body (Rule 35, 36, 37 or 38) 

  

(f) Invalidation on medical ground (Rule 
39) 

    

(g) Compulsory retirement 
(Rule 40) 

 (h) Dismissal/ Removal from service (Rules 24 
and 41) 

    

 
6. Details of Service 
(a)Period of service From                                        To  Total duration of service 
(b)Details of omission, imperfection or deficiencies in the Service Book which have been ignored [under Rule 
57] 
(c) Period not counted as qualifying service :- 
(i) Boy service (2nd proviso to 
Rule 11) 

 

(ii) Extraordinary leave not counted as qualifying service 
(Rule 21) 

 

(iii) Periods of suspension not treated as qualifying service 
(Rule 23) 

 

(iv) Interruptions in service [Rule 27 (1) (b) and Rule 
28 (c)] 

 

(v) Periods of foreign service with United Nation Bodies  for which no 
pension contributions are payable/paid (Rule 29) 

 

(vi) Any other period not treated as qualifying service 
(give details) 

 

(d) Additions to qualifying service :- 
(i) Civil service 
(Rule19) 

 (ii) Military service (Rule 
20) 

 

(iii) Benefit of service in a State 
Government/ Autonomous Body (Rule 
13/Rule14) 

 Temporary status 
service (Rule 15) 

 

(e)Net qualifying service(a  b  c + d)   
(f) Qualifying service expressed in terms of completed six monthly periods (Period of three months & above is 
to be treated as completed six monthly period (Rule 44 and Rule 45) 
 
7. Emoluments :- 
(a) Emoluments in terms of 
Rule 31 

 

(b) Emoluments drawn during 
ten months preceding 
retirement- 

From 
(DD/MM/YY

YY) 
        

To 
(DD/MM/YY

YY) 
        

Note: If the officer was on foreign service immediately preceding retirement, the notional emoluments which he 
would have drawn under Government but for being on foreign service may be mentioned in items (a) and (b) 
above (Rule 32) 
(c) Average emoluments 
(Rule 32) 

 

(d) Emoluments or average emoluments (whichever is higher) to be reckoned for 
pension (Rule 44) 

 

(e)Emoluments reckoned for retirement gratuity (Rule 45)  
(f) Pay reckoned for family pension 
(Rule 50) 

 

8.  Proposed Pension Details:-  
(a) Amount of pension/service gratuity at full rates (Rule 44)  
(b) Amount of retirement gratuity at full rates (Rule 45)  
(c) Whether any part of pension or gratuity to be withheld/withdrawn on 
conclusion of departmental/judicial proceedings under Rule 8 
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(d) Percentage of pension to be withheld / withdrawn   
(e) Whether pension is to be withheld/withdrawn permanently or for a specified 
period 

 

(f) Date from which pension is to be withdrawn / withheld   
(g) Date up to which pension is to be withdrawn/withheld (if withheld/withdrawn 
for a specified period) 

 

(h) Amount of pension payable after deduction of the amount withheld / 
withdrawn 

 

(i) Date from which regular pension is to commence  
(j) Percentage of gratuity to be withheld under Rule 8   
(k) Amount of gratuity after deduction of amount withheld  
(l) Amount of provisional pension which was sanctioned under Rule 8  
(m) Date from which provisional pension paid   
  
9.  Details of Government dues recoverable out of gratuity  
(a) Licence fee for Government accommodation [see sub-rules (2), (3) & (4) of 
Rule 68] 

 

(b) Dues referred to in Rule 69  
(c) Amount indicated by Directorate of Estates to be withheld under sub-Rule (5) 
of Rule 68 

 

10. Amount and Period of family pension :  Amount 
(a) Enhanced rate [Rule 50(2)(a)(iii)]  
(b) Ordinary rate [Rule 50(2)(a)(i)]  
Note: In the event of death of pensioner, the family pension at enhanced rate shall be payable for a period of 
seven years, or for a period up to the date on which the retired deceased Government servant would have 
attained the age of 67 years had he survived, whichever is less. 
11. Name of the family member(s) to whom family pension is to be authorized in Pension Payment Order  
(a)Name of the Spouse  
(b) Percentage of family pension to be 
paid to spouse, if the family pension is 
to be shared with other members of 
the family (e.g. children from a wife 
who is not alive or children from a 
divorced wife) 

 

(c) Names and relationship of other 
family members, referred to in (b) 
above. 

1 
2 
3 

(d) Name of family member to be co-
authorised  (i.e. disabled 
child/dependant parent/disabled 
sibling) 

 

12. Commutation of pension :- 
(a) The percentage of pension 
commuted 

 

(b) Amount of monthly pension 
commuted 

 

(c) Commuted value of 
pension 

 

(d) Amount of residuary pension after deducting commuted 
portion 

 

Post-retirement address of the 
retiree 

 
 

e-mail ID, if 
any 

 Mobile number  

 
Note: Commuted part of pension will be restored after 15 years from the date of payment of commuted value 
of pension.  
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PART-II  
(Account Authorisation  (by Accounts Officer) 

 
Date of receipt of pension papers by the Accounts Officer from Head of Office (DD/MM/YYYY)         
Entitlements admitted - 
A. Length of qualifying service  
B. Pension - (i) Class of pension  (ii) Amount of monthly pension  
(iii) Percentage of pension to be withheld / withdrawn under Rule 8  
(iv) Amount of pension payable after deduction of the amount withheld / 
withdrawn 

 

(v) Period for which pension is to be withdrawn / withheld  
(vi) Date of commencement          
(vii) Amount of provisional pension paid (Statement of provisional pension paid 
every month to be attached) 

 

C. Commutation of pension -  
(i) Portion of pension commuted, if any  
(ii) Commuted value of portion of pension commuted, if any  
(iii) Residuary pension after commutation  
(iv) Date from which reduced pension is payable (DD/MM/YYYY)         
(v) Date of restoration of commuted portion of pension (subject to the pensioner continuing to 
live) (DD/MM/YYYY) 

        

D. Retirement/Death Gratuity - 
(i) Total amount of gratuity  
(ii) Percentage of gratuity to be withheld under Rule 8  
(iii) Amount of gratuity after deduction of amount withheld  
(iv) Amount to be adjusted towards arrears of licence fee for Government accommodation and 
licence fee for retention of Govt. accommodation beyond retirement (Rule 68(1) and 68(4) 

 

(v) Amount intimated by Directorate of Estates for being withheld on account of unassessed 
licence fee (Rule 68(5)) 

 

(vi) Amount to be adjusted towards Government dues other than those pertaining to Government 
accommodation (Rule 69) 

 

(v) Net amount to be released immediately  
E. Amount and period of Family pension   Amount Period 
(i) At enhanced rate    
(ii)At normal rate    
F. Name of the family member(s) to whom family pension is to be authorized in Pension Payment Order  
(a)Name of the Spouse  
(b) Percentage of family pension to be paid to spouse, if the family pension is to be shared 
with other members of the family (e.g. children from a wife who is not alive or children from 
a divorced wife) 

 

(c) Names and relationship of other family members, referred to in (b) above. 1 
2 
3 

(d) Name of family member to be co-authorised  (i.e. disabled child/dependant parent/disabled 
sibling) 

 

G.  Head of account to which the amount of pension, retirement/death gratuity and family 
pension are to be debited 

 

H. Whether any order affecting pension/ gratuity issued under Rule 8 of CCS (Pension) Rules.  Yes         No    
If so, details thereof  
 
 

 
 

                                                                                                                                    Signature of Accounts Officer 
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PENSION CALCULATION SHEET 
 
1. Name  2. 

Designation 
 

3. Date of birth  4. Level of pay in the pay 
matrix  

 5. Basic pay  

6 Date of entry in the Government 
service (DD/MM/YYYY) 

        7.Date of retirement 
(DD/MM/YYYY) 

        

8. Length of qualifying service reckoned for pension/gratuity(as indicated in 
PPO)  

 

9. Emoluments drawn during the last ten months  
10. Emoluments or average emoluments, whichever is more beneficial for pension (as indicated in 
PPO)  

 

11. Pension admissible (if qualifying service is ten years or more) calculations to be shown as 
follows :- 
Emoluments or average emoluments/2 

 

12. Amount of pension withheld/withdrawn  
13. Amount of pension payable   
14. Emoluments for gratuity (as indicated in 
PPO) 

 

15. Retirement gratuity admissible at full rates: calculation to be shown as follows :- 
Emoluments/4 x Qualifying Service (In completed six monthly periods, not exceeding  66.) 

 

16. Amount of Retirement Gratuity to be withheld/withdrawn  
17. Amount of Retirement Gratuity payable  
18. Pay for family pension (as indicated in PPO)   
19. Family pension admissible (calculation to be shown as follows) :-  
(a) Ordinary family pension :  
Pay x 30% subject to prescribed minimum and maximum 

 

(b) Enhanced family pension: 
Pay /2 [Subject to prescribed minimum and maximum]  

 

20. Details of Commutation of Pension, If any 
(a) The percentage of pension commuted  
(b) Amount of monthly pension commuted  
(c) Commuted value of pension  
(d) Amount of residuary pension after deducting commuted portion  

  
 

 

     Signature of the Head of Office 

 

      Countersigned by PAO 

Copy to:-  

(Retired/retiring Govt. servant) 
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FORM 8 

(See Rule 63(1) and 79(2) 

Application by a  Government servant/pensioner or his/her spouse for including /co-authorisation of names of 
 permanently disabled child/dependent parents/disabled sibling as family pensioner in the Pension Payment 
Order  

Photograph(s) 
of the Family 
member(s) to 
be co-
authorised 

1.  Details of  Government servant/Pensioner : 
Name  Office/Dept./Ministry  Nationality  

Date of retirement 
(DD/MM/YYYY) 

  Date of death 
(DD/MM/YYYY) 

  PPO No. (If issued)  

2.  Details of primary/existing family pensioner : 
Name  Relationship with deceased 

Government servant/pensioner 
  PPO No.    

3. Details of family member to be co-authorised for family pension i.e. Permanently Disabled 
Child/Dependent Parents / Permanently Disabled Sibling:  
Name  Date of birth      

(DD/MM/YYYY) 
  Aadhaar No. 

*(voluntary) 
 

PAN    Relationship with deceased 
Govt. servant 

 Personal marks of 
identification 

 

Signature/left hand 
Thumb impression  
 

 Whether in receipt of any other pension/family 
pension. If so, particulars and source from which 
being drawn 

  

4. Postal address of family member to be co-authorised for family pension: 
Flat/House No./Bldg. Name  Street/Locality  

Village & Post Office/Block   City & District  
State  Pin Code  
Telephone /Mobile No.  E-mail ID  
5. In case the family member to be co-authorised is minor or suffering from disorder or disability of mind, including 
mental retardation, details of guardian/ nominee, wherever applicable: 
Name  Date of Birth 

(DD/MM/YYYY) 
 Aadhaar No. 

*(voluntary) 
 

PAN   Relationship with minor/ mentally disabled family 
member 

 

Relationship with the  Government servant /pensioner  
Postal address of guardian/nominee: 
Flat/House No./Bldg. Name  Street/Locality  
Village & Post Office/Block   City & District  

State  Pin Code  
Telephone /Mobile No.  E-mail ID  
6. Details of Bank account of family member to be co-authorised (Optional):  
A/c No. (Optional)    

IFS Code    
 

Signature or left hand thumb impression of the Government servant/Pensioner/family pensioner 
Address..........................................................................................................  
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Notes:- (i) If more than one family member are proposed to be co-authorised for family pension, photographs and 
details in item 3 to item 6 above in respect of all such family members may be given in  separate sheets with this 
Form 

(ii) The name(s) of permanently disabled child/children/siblings and/or dependent parents shall be added in the PPO 
only if there is no other eligible prior claimant for family pension 

(iii) The co-authorisation  shall become invalid in case any other member of family becomes entitled to family 
pension prior to the co-authorised family member. 

List of Documents to be submitted with Form 8 in respect of each family member who is proposed to be co-
authorised for family pension. 

1. Two specimen signatures (to be furnished in a separate sheet) .If the member of the family  cannot sign 
his/her name then he/she is required to put the impression of his/her left/right thumb etc. on the 
document in lieu of specimen signature.  

2. Proof of identity. 

3. Proof of relationship with the deceased Government servant/pensioner.  

4. Two copies of self attested passport size photographs of the member of the family.  

5. Certificate of age showing the dates of birth. The certificate should be from the municipal authorities or 
from the local panchayat or from the head of a recognized school or Central/state board of education. 

6. Two specimen signatures of guardian (to be furnished in a separate sheet if the member of the family is 
minor or suffering from mental disability) 

7. If the guardian cannot sign his/her name then he/she is required to put the impression of his/her 
left/right thumb etc. on the document in lieu of specimen signature. 

8. A copy of Photo ID proof of the guardian along with proof of Permanent Address. 

9. Two self attested copies of passport size photograph of the guardian/nominee 

10. Last Income Tax Return failing which Certificate from SDM failing which any other document regarding 
income in support of the claim for family pension. 

11. Copy of the first page of the Pass Book or cancelled cheque or any other document showing name and 
account number in which the family pension is to be credited. (Name of the claimant in the form and in 
the bank account should be the same) 

 
FORM 9 

[See rules 71(2)(b) and 71(6)] 

Application for the Grant of  Gratuity in respect of a deceased/missing Government Servant 

(To be filled in separately by each claimant and in case the claimant is minor, the form should be filled in by the 
guardian on his/her behalf. Where there are more than one minor with one guardian for all of them, the guardian 
should claim gratuity in one Form on their behalf) 
 

                                                                                                                                
 

Photograph(s) 
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1. Details of deceased/missing Government servant: 
Name    Date of death 

(DD/MM/YYYY) 
 Date from which 

missing 
(DD/MM/YYYY) 

 

Office/Department/Ministry in 
which the deceased/missing 
Government servant served 
last 

 Date of lodging 
report with Police 
(in case of missing 
Government 
servant only) 
(DD/MM/YYYY) 

 Nationality  

2. Details of claimants: 
Sl. 
No

. 

Name Date of birth 
(DD/MM/YYYY) 

Aadhaar No.* 
(Voluntary) 

Relationship with 
deceased/missing 

Government servant 

Postal address Mobile 
No. 

1.       
2.       
3.       
3. In case the claimant is/are minor or suffering from disorder or disability of mind, including mental retardation, 
details of guardian: 

Name Date of birth 
(DD/MM/YYYY) 

Aadhaar No.* 
(Voluntary) 

Relationship 
with the 

minor/mentally 
disabled 

Relationship with the 
deceased/missing Govt. 

Servant 

Postal address 

      

 4. Details of bank: 

the Bank Branch 
 A/c No.  IFS Code  

 
 
 
Place:                                                                                                                  
  
Date:                                            (Signature of the claimant/guardian) 

       Mobile no.: 
 
 

Enclosure:. 
a. 
b 

Death certificate  
Guardianship Certificate/ Indemnity Bond (Format  7) and Date of Birth Certificate in case the claimant is a 
minor. 

c 
d 
e 

Guardianship Certificate/ nomination and Medical Certificate in case the claimant is mentally disabled. 
Copy of the report lodged with the police. (in the case of missing Government servant only) 
Copy of the report from the police that the Government servant could not be traced so far despite all 
efforts made (in the case of missing Government servant only) 
 

f Indemnity Bond in Format  8  (in the case of missing Government servant only) 
 
 

 *Providing Aadhaar No. is voluntary.  However, if it is provided, consent to link it to bank account and also 
for authentication of identity from UIDAI for pension related purpose only, is presumed.  
 

 
 

 

DD-MM-YYYY 
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FORM 10 
[See rules 50, 71 , 74, 76, 79  and 80  ] 

 
Application to the Head of Office for Family Pension on Death of a Government Servant or Pensioner or on Death 
or Ineligibility of a Family Pensioner or when a Government Servant or Pensioner or Family Pensioner goes missing 
 

 
Photograph                                                                      

 
 
 

 Application for family Pension on : (Tick one box) 
 

                                 
1.  Details of deceased/missing Government Servant/Pensioner (To be filled only if a Government 
servant/pensioner has died or gone missing) 

Name   Office/Dept./Ministry  Nationality  

Date of 
retirement (in 
case of 
pensioner)  
(DD/MM/YYYY) 

 Date of death (in 
case of death of 
Government 
servant/pensioner 
(DD/MM/YYYY) 

  Date from which missing 
(in case of missing 
Government servant/ 
pensioner)(DD/MM/YYYY) 

 

Date of lodging of 
report with  Police (In 
case of missing 
Government 
servant/pensioner)  
(DD/MM/YYYY) 

  PPO No. (If issued)(in case of 
pensioner) 

 

 
2.  Details of previous family pensioner  who has died or become ineligible or gone missing (To be filled 
only if  a family pensioner has died or become ineligible or gone missing): 

*Name of deceased 
Government 
servant/ pensioner 

 *Office/Dept./Ministry  *Nationality  

*Date of retirement 
of Government 
servant 
(DD/MM/YYYY) 

  *Date of death of 
Government servant/ 
pensioner 
(DD/MM/YYYY) 

  *PPO No.    (Issued 
on retirement/ 
death of 
Government 
servant ) 

 

Name of previous 
family pensioner 
who has 
died/become 
ineligible or gone 
missing 

 Date of 
death/ineligibility of 

previous family 
pensioner 

(DD/MM/YYYY) 

  Date from which 
missing (in case of 
missing family 
pensioner only) 
(DD/MM/YYYY) 

 

Date of lodging of report with 
Police (In case of missing 

family pensioner)  
(DD/MM/YYYY) 

 PPO No. sanctioning family pension 
to previous family pensioner who 
has died or become ineligible or 
gone missing 

 

 

Death of Government 
servant                  

Death of Pensioner Death of Family Pensioner Ineligibility of Family 
Pensioner 

Disappearance of 
Government servant                 

Disappearance of 
Pensioner 

Disappearance of Family Pensioner 
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Note: The information for items marked ( *) is to be given in respect of the person who was employed in 
the Department and on whose death, family pension was originally sanctioned. Remaining information 
is to be given in respect of deceased/ineligible/missing family pensioner. 
3. Details of claimant:  

Name  Date of birth 
(DD/MM/YYYY) 

  Aadhaar No. 
*(Voluntary) 

 

PAN    Relationship with deceased/missing  Govt. 
servant/pensioner 

 

If the claimant is a 
widowed daughter, date 
of death of husband of 
the claimant 
(DD/MM/YYYY) 

 If the claimant is a divorced daughter  If the claimant is a 
disabled 
child/sibling, date 
from which 
suffering from the 
disability 
(DD/MM/YYYY) 

 
Date of filing of divorce 
petition 
(DD/MM/YYYY) 

 

Date of divorce 
(DD/MM/YYYY) 

 

4. Postal address: 
Flat/House No./Bldg. Name  Street/Locality  

Village & Post Office/Block   City & District  
State  Pin Code  
Telephone /Mobile No.  E-mail ID  

5. In case the claimant is minor or suffering from disorder or disability of mind, including mental retardation, 
details of guardian/ nominee, wherever applicable: 
Name  Date of Birth 

(DD/MM/YYYY) 
 Aadhaar No. 

*(Voluntary) 
 

PAN   Relationship with minor/ mentally disabled claimant  

Relationship with the deceased /missing Government 
servant /pensioner 

 

Postal address: 
Flat/House No./Bldg. Name  Street/Locality  
Village & Post Office/Block   City & District  

State  Pin Code  
Telephone /Mobile No.  E-mail ID  
6. Details of Bank:  
A/c No.    

IFS Code    
 
7. Indicate whether family pension is also admissible from any other source- (Tick whichever is  applicable) 

Military  
State Govt.  
Public sector undertaking/ autonomous body/ local fund under the Central or State Govt.  

8. Are there any criminal proceedings pending against the claimant? If so, give details. ................................... 

9. Are there any charges of fraud or any other serious crime against the missing Government servant/ 
pensioner/family pensioner ? If so give details. (Applicable in case of missing Government servant/pensioner/family 
pensioner) ...................................................... 

 
I declare that the information given by me is true to the best of my knowledge and nothing has been concealed 
therefrom.   

 
I am aware that future good conduct of the claimant/family pensioner shall be an implied condition for every grant of 
family pension and its continuance.  
[ 
    Place:                                                                                                                  
  
   Date:                                           (Signature of the claimant/guardian) 
               

DD MM YYYY
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*Providing Aadhaar No. is voluntary.  However, if it is provided, consent to link it to bank account and also for 
authentication of identity from UIDAI for pension related purpose only, is presumed.  

Note: If  a member or members of family is/are proposed to be co-authorised for family pension, an application in 
Form 8 may be attached. In accordance with Rule 63(1), the following members of family are eligible for co-
authorisation for family pension along with spouse, if there is no other member of family eligible for family pension 
before them: 

 Disabled child/ children  

 Dependent parents. 

 Disabled siblings.  

List of Documents to be submitted with Form 10 

1. Two specimen signatures (to be furnished in a separate sheet) .If the claimant cannot sign his/her 
name then he/she is required to put the impression of his/her left/right thumb etc. on the document in 
lieu of specimen signature.  

2. Proof of identity. 

3. Proof of relationship with the deceased/missing Government servant/pensioner 

4. Two copies of self attested passport size photographs of the claimant.  

5. Details of family in Form 4. 

6. Undertaking for refunding any excess payment made by the pension disbursing bank in Format  9. 

7. Certificate(s) of age showing the dates of birth of the children. The certificates should be from the 
municipal authorities or from the local panchayat or from the head of a recognized school or 
Central/state board of education. 

8. Two specimen signatures of guardian (to be furnished in a separate sheet if the claimant is minor or 
suffering from mental disability)  

9. If the guardian cannot sign his/her name then he/she is required to put the impression of his/her 
left/right thumb etc. on the document in lieu of specimen signature. 

10. A copy of Photo ID proof of the guardian along with proof of Permanent Address. 

11. Two self attested copies of passport size photograph of the guardian/nominee 

12. Copy of Pension Payment Order of previous pensioner/family pensioner. 

13. Copy of death certificate of Government servant/pensioner/previous family pensioner , if applicable 

14. Copy of document regarding ineligibility of previous family pensioner, if applicable 

15. Copy of report lodged with police in respect of missing Government servant or pensioner or previous 
family pensioner.(In case of missing pensioner/family pensioner only) 

16. Copy of the report from the police that the Government servant could not be traced so far despite all 
efforts made (In case of missing pensioner/family pensioner only) 

17. Indemnity Bond in Format 8 (In case of missing pensioner/family pensioner only) 

18. Last Income Tax Return failing which Certificate from SDM failing which any other document regarding 
income in support of the claim for family pension (Not applicable in the case of spouse). 

19. Copy of the first page of the Pass Book showing name and account number in which the family pension 
is to be credited. (Name of the claimant in the form and in the bank account should be the same) 

20. If the claimant is a widowed/divorced daughter or a disabled child/sibling, document in support of the 
eligibility of the claimant (i.e death certificate of husband in the case of widowed daughter/divorce 
decree in the case of divorced daughter/disability certificate in the case of a disabled child) 

21 Form  8, if a family member is proposed to be co-authorised for family pension.  
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FORM 11 

[See Rules 74(1), 76(1)] 

Assessment and Authorisation of Payment of Family Pension and Death Gratuity when a  Government Servant 
dies or  goes missing while in Service 

Photograph of 
claimant(s) 

 
 

 
   Family Pension / Death Gratuity  case on   
(Tick one box)              
                                                                                                                  

 
Part I 

Section I 
1. Details of deceased/missing Government servant: 
(a) Name  (b) Nationality  (c)Religion  
(d) 

name 

  
Name 

 (f) Date of 
birth(DD/MM/YYYY) 

        

(g) Date of death  
(in the case of death of 
Government servant) 
(DD/MM/YYYY) 

        (h)Date from which 
missing (in the case of 
missing Government 
servant) (DD/MM/YYYY) 

        

(i) Date of lodging of 
report with police (in 
the case of missing 
Government servant) 
(DD/MM/YYYY) 

        (j) Date up to which pay 
and allowances/leave 
salary has been paid (in 
the case of missing 
Government servant) 
(DD/MM/YYYY) 

        

2.  Post held at the time of death /disappearance:- 
(a) Name of the 
office 

 

(b) Post held substantively  (c) Officiating post   
(d) Level of pay in the pay 
matrix 

 (e) Basic Pay  

(f) In case the last post was held outside the Government on foreign service terms-  
(i) Level of pay of the post held in the parent 
department 

 (ii) Basic pay  

(g) Total period of military service, if any, for which pension and/or gratuity was 
sanctioned 

 

(h) Amount of any 
pension/gratuity received for the 
military service 

 (i) Nature of any 
pension/gratuity received for 
the military service 

 

3. Date of beginning of 
service (DD/MM/YYYY) 

 4. Date of 
death/disappearance 
(DD/MM/YYYY) 

 

5. Service in Autonomous Body/State Government, if any 
particulars of service: 

(a) Name of organization (b) Post held (c) Period of service 
From To Total period 

     
(d) Whether the above service is to be counted for gratuity in the Government 

         

Death of Government 
 Servant 

Disappearance of  
Government servant 
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(e) Whether the Autonomous Organization has discharged its pensionary liability to the 
Central Government          

(f) Amount  of any pension/gratuity 
received for the previous civil service, 
if any 

 (g) Nature of any pension/gratuity 
received for the previous civil service, if 
any 

 

6. Service qualifying for  gratuity:  
(a) Details of omission, imperfection or deficiencies in the service book which have been ignored]  
(b) Periods of non-qualifying service: From To No. of Days  
Interruption in service condoned under Rules 27 & 28    
Extraordinary leave not qualifying for gratuity    
Period of suspension treated as non-qualifying    
Boy service (2nd proviso to Rule 11)    
Periods of foreign service with United Nations bodies for 
which no pension contributions are payable/paid (Rule 29) 

   

Any other service not treated as qualifying service    
           Total Period of non-qualifying service     

(c) Additions to qualifying service: From To No. of Days 
Civil service (Rule19)    
Military service (Rule 20)    
Benefit of service in a State Government/ Autonomous 
Body Rule 13/Rule 14) 

   

Temporary status service  (Rule 15) (half of the total period)    
Total Period of qualifying service    

(d) Net qualifying service  
(e) Qualifying service expressed in terms of completed six monthly periods (Period of three months & 
above is to be treated as completed six monthly period (Rule 45) 
7. Emoluments 
(a) Emoluments in terms of Rule 31  
(b) Emoluments drawn during ten months 
preceding death/ 

disappearance- 

From 
(DD/MM/Y
YYY) 

        T
o 

        

Note: If the officer was on foreign service immediately preceding retirement, the notional emoluments 
which he would have drawn under Government but for being on foreign service may be mentioned in 
items (a) and (b) above (Note 5 below Rule 31) 
(c) Average emoluments (Rule 32)  

(d) Emoluments or average emoluments (whichever is higher)  

(e) Pay reckoned for family pension [same as (d) ]  

(f) Dearness Allowance  on (d) as admissible on the date of 
death/disappearance 

 

(g)Emoluments reckoned for gratuity/ gratuity (Rule 45)  [(d) +(f)]  

8. Amount of  gratuity 

 Death  gratuity (in case of deceased Government servant)  

Retirement gratuity (in case of missing Government servant)  

Note: Difference between death gratuity and retirement gratuity will be payable in the case of a missing 
Government servant after the death is conclusively established or on expiry of seven years from the date 
of disappearance. 
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9. Details of Government dues recoverable out of  gratuity: 
(a) Licence fee for occupation of Government accommodation [ See Rule 77]  
(b) Amount to be withheld as indicated by the Directorate of Estates [See Rule 77 
(1) (v)]. 

 

(c) Dues referred to in Rule 77 (2)  
(d) Net amount payable as gratuity  
 10. Details of the nominee(s) to whom  gratuity is payable: 
S.No. (a) Name (b) Date of 

birth 
(DD/MM/YY

YY) 

(c) Aadhaar 
No.*  

(if 
available) 

(d) Share 
in  

gratuity 

(e) Relationship 
with 

deceased/missin
g Govt. servant 

(f) Address 

1.       

2.       

3.       
11. Details of guardian/nominee who will receive payment of  gratuity in the case of minor/mentally disabled 
children 

-
S.
N. 

(a) Name of 
minor/mental

ly disabled 
child 

(b) Name of 
guardian 

(c) Aadhaar 
No.*  

(if available) 

(d) Relationship 
with 

deceased/missing 
Govt. servant 

(e) Address of guardian 

1.      
2.      
3.      

12. Details of payment of family pension 
Rate of family pension Amount of 

family pension 
Period for which it is payable 
From To Total 

period 
(a) Enhanced rate [Rule 50 (2)(ii)]     
(b) Ordinary rate [Rule 50 (2)(i)]     
13. Name of the family member(s) to whom family pension is to be authorized in Pension Payment Order  
(a) Details of 
spouse and other 
family members, if 
any, who will share 
the family pension 
with percentage of 
family pension 
payable to each. 
 
 

Name Relation 
with 
Govern
ment 
servant 

Monthl
y 
income 

If the claimant 
is a 
widowed/div
orced 
daughter, date 
of death of 
husband/date 
of divorce* 

If the 
claimant 
is a 
disabled 
child/sibl
ing, date 
from 
which 
suffering 
from 
disability 

Postal 
address 
(with PIN 
code), 
Mobile No. 
and e-mail 
ID 

Percenta
ge of 
family 
pension 
payable  

      
      

*If the date of divorce is after the date of death of both parents, then date of filing of divorce petition may be 
indicated in this column. 
(b) Name and relation of family member to 
be co-authorised  (i.e. disabled 
child/dependant parent/disabled sibling) 

Name  Relation with deceased 
Government servant/pensioner 

  
14. Details of guardian who will receive payment of family pension in the case of minor/ mentally 
disabled children 
S. 
N. 

(a) Name of 
minor/mentally 
disabled child 

(b) Name of 
guardian 

(c) Aadhaar No.*  
(if available) 

(d) Relationship with 
deceased/ missing 

Govt. servant 

(e) Address of guardian 

1.      
2.      
3.      
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15. Whether Fixed Medical Allowance 
is admissible 

    Yes                                                           No  

 
 
Place:                                                                                                                  
  
Date:          

             (Signature of Head of Office) 
 
_____________________________________________________________________________________
________ 
                          

 
 

 
Section II 

 
Details of provisional family pension and gratuity drawn and disbursed by the  

Head of Office in accordance with Rule 75 of Central Civil Services (Pension) Rules, 2021. 
 

Name of person to 
whom Provisional 
family pension has 
been sanctioned 

 

 

 

 

 

. 

 

 

 

 

 

Date from which 
provisional family 
pension 
sanctioned 

 

 

 

 

  

Amount of 
provisional 
family 
pension 

 

 

 

 

 

month 

 

 

 

 

 

 

Death gratuity [amount mentioned in item 9 (d) of Section I] 

 

 

 

 

 

Place:                                                                                                                  
  
Date:          (Signature of Head of Office) 
 

 

 

DD-MM-YYYY 

 

 
DD-MM-YYYY 
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PART II 

Account Authorisation 

Section I 

Total period of qualifying service accepted for  gratuity  
Net amount of  gratuity after adjusting Government 
dues 

 

 
Family Pension  Amount of Family 

Pension 
At enhanced rate [Rule 50 (2)(ii)]  
At ordinary rate[Rule 50 (2)(i)]  
Date from which family pension is admissible (DD/MM/YYYY)          
Head of account to which gratuity and family pension are 
debitable 

 

 
Section II 

Details of deceased/missing Government servant 
Name  Date of death (in case or 

deceased Government servant) 
        

Date from which missing (in case 
of missing Government servant) 
(DD/MM/YYYY) 

        

Date of lodging of report with 
police (in case of missing 
Government servant) 

        

Amount of family pension 
authorised  

 Amount of gratuity authorised   

Date of commencement of family 
pension(DD/MM/YYYY) 

        Amount recoverable from 
gratuity 

 

Amount of gratuity withheld  pending receipt of 'No 
Demand Certificate' 

 

                                                                                               

Name of the family member(s) to whom family pension is to be authorized in Pension Payment Order  
(a) Details of spouse and other family 
members who will share the family 
pension, with percentage of family 
pension payable to each. 
 

Name Relation with 
Government 
servant/pensione
r 

Percentage of family 
pension payable  

   

   

(b) Name and relation of family 
member(s) to be co-authorised  (i.e. 
disabled child/dependant parent/disabled 
sibling) 

Name  Relation with deceased Government 
servant/pensioner 

  
  

Name of the person to whom provisional 
family pension is being paid , if any. 

 

 Date from which provisional 
family pension under Rule 
75 being paid by Head of 
Office,  

 Amount of Provisional 
Family Pension being paid 

 

Date up to which 
provisional family 
pension to be 
continued 
(DD/MM/YYYY) 

        Date  from which regular family pension 
is to  commence by Pension Disbursing 
Authority (DD/MM/YYYY) 
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Note 1 : The date from which the final family pension shall be commenced by the Pension Disbursing Authority shall 
be at least two months after the date of issue of the PPO, taking into consideration the time likely to be taken by 
CPAO and CPPC to process the pension case. Pay & Accounts Office shall record a note in this regard in the PPO while 
authorizing the final family pension.  
Note 2: The payment of provisional family pension shall, accordingly, continue from the office till the date mentioned 
in the PPO for commencement of final pension by the PDA so that there is no gap between the date up to which the 
provisional pension is to be paid and the date of commencement of final pension by the PDA.  
Note 3: The HOO will draw and disburse the difference between the amount of family pension finally assessed and 
the amount of provisional family pension. If the amount of family pension finally assessed is less than the amount of 
provisional family pension, the difference will be adjusted from the amount of gratuity payable failing which, in 
instalments from family pension payable in future. 
 

 

 
Place:                                                                                                                  
  
Date:                                                                                                  (Signature of Account Officer)  

 
 
 

 CALCULATION SHEET FOR GRATUITY/FAMILY PENSION 
 

1. Name  2. Designation  
3. Date of birth  4. Level of pay in the pay 

matrix  
 5. Basic pay  

6 Date of entry in the Government 
service (DD/MM/YYYY) 

        7.Date of Death/ 
Disappearance 
(DD/MM/YYYY) 

        

8. Length of qualifying service reckoned for pension/gratuity(as indicated in 
PPO)  

 

9. Emoluments drawn during the last ten months  
10. Emoluments or average emoluments, whichever is higher  
11. Dearness Allowance on item (10) on the date of death/disappearance  
12. Emoluments for gratuity [(10)+(11)]  
13. Gratuity admissible (In case of missing Government servant): calculation to be shown as follows :- 
Emoluments for gratuity/4 x Qualifying Service (In completed six monthly periods, not exceeding 66.) 

 

14. Death Gratuity admissible (In case of deceased Government servant):  
15. Pay for family pension (as indicated in Pension Payment Order)   
16. Family pension admissible (calculation to be shown as follows) :-  
(a) Ordinary family pension :  
Pay x 30% subject to prescribed minimum and maximum 

 

(b) Enhanced family pension: 
Pay /2 [Subject to prescribed minimum and maximum]  

 

17. Amount of Fixed Medical Allowance, if admissible  
 

 

                                                                                                                                                       Signature of the Head of Office 

 
                                                                                                                                                    

                                                                                                                                                 Countersigned by PAO 
Copy to:-  
 
Family member of deceased/missing Govt. servant  
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FORM  12 

Application to be submitted to Pension Disbursing Authority by spouse/co-authorised family member for 
commencement of family pension on death of a pensioner or family pensioner  

Photograph 
 

1 . (i)  Name of the Government servant/pensioner in respect of whom family pension is being claimed  
(ii) Name of  pensioner/family pensioner on whose death family pension is claimed 
(iii)  Date of death of pensioner/ family pensioner  
(iv) PPO No. of pensioner/ family pensioner  
2 Name and other details of claimant  
Name Date of birth 

(DD/MM/YYYY) 
Relationship with the 
deceased Government 
servant/pensioner 

Postal Address 

    
 
3. In case the claimant is minor or suffering from disorder or disability of mind, including mental retardation, details 
of guardian/nominee, wherever applicable  
 
Name Date of birth 

(DD/MM/YYYY) 
Relationship with 
the minor/ 
mentally disabled 
claimant 

Relationship with the 
deceased Government 
servant/pensioner 

Postal Address 

     
 

4. Details of Bank account to which family pension is to be credited 
A/c No.    

IFS Code    
 
I am aware that future good conduct of the claimant/family pensioner shall be an implied condition for every grant 
of family pension and its continuance. 

 
Signature or left hand thumb impression of the claimant/guardian  

 
  

Aadhar No. (voluntary)-  
 

List of Documents to be submitted with Form 12 
1. Two specimen signatures of claimant (to be furnished in a separate sheet)  

(Two slips each bearing the left hand thumb and finger impressions may be furnished by a person who is not 
literate to sign his name. If such an on account of physical disability is unable to give left hand thumb and finger 
impressions he/she may give thumb and finger impressions of the right hand. Where a Government servant has 
lost both the hands, he/she may give toe impressions..) 

 2. Two copies of passport size photographs of the claimant 

3. Undertaking  for refunding any excess payment made by the pension disbursing Bank  

4. Specimen signature or left hand thumb and finger impressions of guardian, in the case of the guardian who is not 
literate enough to sign his or her name  
5. Two self -attested copies of passport size photograph of the guardian/nominee  

6. Descriptive roll of the guardian/nominee, wherever applicable, showing the particulars of height and identification 
marks, self- attested. 

 7. Copy of PPO of pensioner/ previous family pensioner (To be provided, if available) 

8. Proof of permanent address of the guardian. 

9. Copy of death certificate of the deceased pensioner/previous family pensioner 
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FORM 13 
[See rule 79 (6)] 

 
Application for the Grant of Residuary Gratuity on the Death of a Pensioner  

(To be filled in separately by each claimant)                                                                                                                             
 

Photograph(s) 
 
 

 
1. Details of pensioner: 

Name  Office/Dept./Ministry  Nationality  
Date of retirement     
 

 Date of death 
(DD/MM/YYYY) 

 PPO no. 

 
2. Details of claimant(s): 

Name  Date of birth 
[DD/MM/YYYY] 

Aadhaar No.* 
(voluntary)    

Mobile No. Relation with the 
deceased pensioner 

Postal address 

      
 

3.     In  case  the  claimant  is minor  or  suffering from  disorder or disability of mind,  including mental 
retardation,  details of 
        guardian/nominee, wherever  applicable: 

Name Date of birth 
[DD/MM/YY

YY]  

Aadhaar 
No.* 

(voluntary)  

Mobile No. Relation with 
minor  

Relation with the 
deceased pensioner 

Postal 
address 

       
 

4. Details of Bank Account: 
A/c No.  

and Branch 
 IFS code  

 
[ 
                    Place:                                                                                                                  

  
Date:           

                                                                                                                                                             (Signature of the claimant/guardian) 
 

For office use 
 

1. Amount of monthly pension (including ad hoc increase, if any)/service gratuity sanctioned to the deceased pensioner 
2. Amount of retirement gratuity received by the deceased pensioner  
3. The amount of pension (including ad-hoc increase, if any)/service gratuity drawn by the deceased till the date of 

death 
 

4. If the deceased had commuted a portion of pension before his death, the commuted value of the pension  
5. Total of items 2, 3 and 4  
6. Amount of death gratuity equal to 12 times of the emoluments  
7. The amount of residuary gratuity payable, i.e., the difference between the amount shown against items 5 and 6  

 
Note:- If a retired Government servant in receipt of service gratuity or pension dies within five years from the date of 
his retirement from service including compulsory retirement as a penalty and the sums actually received by him at the 
time of his death on account of such gratuity or pension including ad-hoc increase, if any, together with the death-
cum-retirement gratuity and the commuted value of any portion of pension commuted by him are less than the 
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amount equal to 12 times of his emoluments, a residuary gratuity equal to the deficiency becomes payable to the 
family. When a Government servant has retired before earning a pension, the amount of service gratuity should be 
indicated.  
 
*Providing Aadhaar No. is voluntary. However, if it is provided, consent to link it to bank account and also for 
authentication of identity from UIDAI for pension related purpose only, is presumed.  

 

FORMAT  1 

(See Clause (b) of Sub-rule (4) of  Rule 7) 

Undertaking by Government servants who have worked in any Intelligence or Security-related organisation 

 I, .................. ,  who have worked in (Name of  Organization) on the post of ............................... , for the period from 
..................... to.................................. , do hereby solemnly declare that, save with prior approval of the Competent 
Authority, I shall not publish in any manner, while in service or after my retirement, any information or material or 
knowledge which is related to the domain of the organisation and obtained by virtue of my working in the said 
Organization. This declaration is notwithstanding my responsibilities and liability, in terms of the relevant conduct 
rules, pension rules, laws dealing with offences relating to official secrets or national security and Intelligent 
Organisations  (Restriction of Rights) Act, 1985 (58 of 1985), as the case may be. I further agree that in the event of 
any failure of the above undertaking by me, the decision of the Government as to whether it was likely to 
prejudicially affect the aspects stated above shall be binding on me. 

2.  I am aware that the pension which may be granted to me after retirement, in terms of the relevant pension 
rules, can be withheld or withdrawn, in full or part, for any failure of this undertaking given.  

 
 

Signature of the Government servant  
 

Place   :  ______________ 
 
Date    :  ______________ 
 

FORMAT  2 

(See Rule 8) 

 Sanction for instituting departmental proceedings after retirement 

No............................ 
Government of India 

Ministry/Department of..............................  

Dated the.................................................. 

ORDER 

WHEREAS it has been made to appear that Shri/Smt./Km ..............................................while serving 
as......................in the Ministry/ Department...........................from ............. ....... ........to...............................was 
.........................(here specify briefly the imputations of misconduct or misbehavior in respect of which it is proposed 
to institute departmental proceedings): 

NOW, THEREFORE, in exercise of the powers conferred on him by sub-clause (i) of clause (c) of sub-rule (2) of Rule 
8 of the Central Civil Services (Pension) Rules, 2021, the President hereby accords sanction for institution of  the 
departmental proceedings against the said Shri/Smt./Km .................................... 
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The President further directs that the said departmental proceedings shall be conducted in accordance with the 
procedure laid down in Rules 14 and 15 of the Central Civil Services (Classification, Control and Appeal) Rules, 1965, 
by ...............................(here specify the authority by whom the departmental proceedings should be conducted) at 
.......................... (here specify the place at which the departmental proceedings would be conducted). 

                     By order and in the name of the President* 

                                     --------------------------------- 

(Name and designation of the competent authority)* 

*  To be signed by an officer in the appropriate Ministry/Department authorized under Article 77 (2) of the 
Constitution to authenticate orders on behalf of the President. 

No............... 

Copy forwarded to Shri/Smt./Km............................................ 

Copy also forwarded to Shri/Smt.Km...................................... 

 

 FORMAT  3  

(See Rule 8) 

Memorandum for instituting departmental proceedings after retirement  

No............................ 
Government of India 
Ministry of ............... 

Department of..............................  

Dated the.................................................. 

MEMORANDUM 

In pursuance of the sanction accorded by the President under Rule 8 of the Central Civil Services (Pension) 
Rules, 2021, for instituting departmental proceedings against Shri/Smt./Km............................, vide 
Ministry/Department of.............................Order No....................................., dated,.................................it is proposed 
to hold an inquiry against the said Shri/Smt./Km....................... in accordance with the procedure laid down in Rules 
14 and 15 of the Central Civil Services (Classification, Control and Appeal) Rules, 1965. The enquiry shall be 
conducted by...............................(here specify the authority by whom the departmental proceedings are to be 
conducted in accordance with the Presidential sanction) at ................................ (here specify the name of the place 
where proceedings are to be conducted). 

 2.    The substance of the imputations of misconduct or misbehavior in respect of which the inquiry is proposed to 
be held is set out in the enclosed statement of articles of charge (Annexure I). A statement of the imputations of 
misconduct or misbehaviour in support of each article of charge is enclosed (Annexure II). A list of documents by 
which, and a list of witnesses by whom, the articles of charge are proposed to be sustained are also enclosed 
(Annexures III and IV). 

 3.    Shri/Smt./Km...............................is directed to submit within 10 days of the receipt of this Memorandum a 
written statement of his/her defence and also to state whether he/she desires to be heard in person. 
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 4.    He/she is informed that an inquiry will be held only in respect of those articles of charge as are not admitted. 
He/she should, therefore, specifically admit or deny each article of charge. 

 5.    Shri/Smt./Km. .......................................is further informed that if he /she does not submit his/her written 
statement of defence on or before the date specified in para 3 above, or does not appear in person before the 
inquiring authority or otherwise fails or refuses to comply with the provisions of Rules 14 and 15 of the CCS (CCA) 
Rules, 1965, or the orders/directions issued in pursuance of the said Rules, the inquiring authority may hold the 
inquiry against him/her ex parte. 

    6.    The receipt of this Memorandum may be acknowledged. 

By order and in the name of the President 
 

-------------------------------------------- 
 

 (Name and designation of the competent authority)* 

*  To be signed by an officer in the appropriate Ministry/Department authorized under Article 77 (2) of the 
Constitution to authenticate orders on behalf of the President. 

                                                                                                                       OR 
---------------------------------------- 

(Name and designation of the authority which has been directed by the President to conduct the 
departmental proceedings) 

 
To  
Shri/Smt./Km............................................. 
..................................... 

ANNEXURE - I 

    Statement of articles of charge framed against Shri/Smt./Km.................................................. (name of the retired 
Government servant) formerly....................................... 

Article - I 

    That the said Shri/Smt./Km.............................................while functioning as ........................ ................ during the 
period.................... 

Article - II 

    That during the aforesaid period and while functioning in the aforesaid office, the said 
Shri/Smt./Km.................................... 

Article - III 

    That during the aforesaid period and while functioning in the aforesaid office, the said 
Shri/Smt./Km.................................. 

ANNEXURE - II 

    Statement of imputations of misconduct or misbehaviour in support of the articles of charge framed against 
Shri/Smt./Km.................... (name of the retired Government servant) formerly...................................... 
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Article  I 
 

Article  II 
 

Article - III 
 

ANNEXURE - III 

    List of documents by which the articles of charge framed against Shri/Smt./Km. .........................................(name of 
retired Government servant) formerly...............................are proposed to be sustained. 

ANNEXURE - IV 

    List of Witnesses by whom the articles of charge framed against Shri/Smt./Km. .............................. (name of the 
retired Government servant) formerly........................................are proposed to be sustained. 

FORMAT 4 
[See Rule 30] 

 
Certificate of verification of Service for Pension and Gratuity 

No...... ................ 
Government of India  

Ministry of..................... 
 Department/Office......................... 

  

Certificate 

          It is certified, in consultation with the Accounts Officer, that Shri/Smt./Km.  ....................................................... 
 
(Name and Designation) has completed a qualifying service of ......................................years ............... 
months...................... days as on                           .............................................(date), as per details given below. The 
service has been verified on the basis of his service documents and in accordance with the rules regarding qualifying 
service in force at present. The verification of service under sub rules (1) and (2) of Rule 30   of the Central Civil 
Services (Pension) Rules, 2021, shall be treated as final and shall not be re-opened except when necessitated by a 
subsequent change in the Rules and orders governing the conditions under which the service qualifies for pension 
and gratuity. 
 

 
DETAILS OF QUALIFYING SERVICE 

 
S. No. Name of Ministry/Department /Office From To Length of qualifying service 

1.     
2.     
3.     

 
 
 

 
 Signature & stamp of Head of Office 

 
To 
 

Shri  
(Name & Designation) 
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FORMAT 5 

[See Rules 35(3) and 36(4)] 

Relieving order on joining a State Government or  Corporation or Company or Body on immediate absorption 
basis 

No............................ 
Government of India 

Ministry/Department of..............................  

Dated the.................................................. 

ORDER 

 

 
sis. He/she should 

of intimation about the date 
 

 
2. 
regularized by grant of any type of leave due and if no leave is at credit, by extraordinary leave. 
 
 (i) Name, designation and office of the Government servant to be relieved. 
  
 (ii) Name of the State Government or  corporation or company or body. 
 

(iii) Post against which the officer is to be appointed in the State Government or  corporation or 
company or body. 

  
(iv) The Ministry/Department/Office should indicate the date by which the officer should join the State 

Government or  corporation or company or body.  This date will be determined by giving him/her a 

Ministry/Department/Office may allow any further extension beyond this date in case of reason 
beyond the control of officer like natural calamity, civil commotion, etc.  

 
 

(Name and designation of the Relieving Officer) 
 

Copy to : 
 

1. ............................( Officer concerned) 
2. ........................., (State Government or  corporation or company or body). 
3. Pay & Accounts Office 
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FORMAT 6 
[See rule 39(8)] 

 
Medical Certificate 

 
 

son/daughter of   ..................................         a  ............................................................(Designation)  in the  
..................................................... (Department/Office). His/ her age by his/her own statement is .....................   
years.   
I/(we) consider  ...................................................... (Name of Government servant)    to be completely and 
permanently incapacitated for further service of any kind in the Department to which he/she belongs in 

.  (here state disease or cause).  
(If the incapacity does not appear to be complete and permanent, the certificate should be modified 

accordingly and the following addition should be made.) 
 
 ..................... (Name of Government servant)    is fit for further 
service of a less laborious character than that which he/she had been doing/may, after resting for   .................. 
months, be fit for further service of less laborious character  
 
 

 
 Place:                                                                                                                  
 
Date: 
                (Signature & stamp of Medical Authority) 
 

FORMAT 7 

[See rule 47(7)] 

Indemnity Bond by Guardian for payment of gratuity to minor  

Gove
Government on demand and without a demur for which payment we bind ourselves and our respective heirs, 
executors, administrators, legal representatives, successors and assigns by these presents.  

 

re of his minor son/daughter in the death/retirement 
gratuity. 

AND WHEREAS the Obligor claims to be entitled to the said sum as de facto guardian of the minor son/daughter of 
esents the certificate of 

guardianship from any competent Court of Law in respect of the said minor(s).  
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that it would cause undue delay and hardship if the Obligor be required to produce the certificate of guardianship 
 

AND WHEREAS the Government has no objection to the payment of the said sum to the Obligor but under 
Government Rules and Orders, it is necessary for the Obligor to first execute a bond with one surety/two sureties to 
indemnify the Government against all claims to the amount so due as aforesaid to the said (c) 

n be paid to the Obligor. 

AND WHEREAS the Obligor and at his/her request the Surety/Sureties have agreed to execute the Bond in the terms 
and manner hereinafter contained.  

NOW THE CONDITION OF THIS BOND is such that, if after payment has been made to the Obligor, the Obligor and 
/or the Surety/Sureties shall in the event of a claim being made, by any other person against the Government with 

shall otherwise indemnify and keep the Government harmless and all costs incurred in consequence of the claim 
thereto THEN the above written bond or obligation shall be void and of no effect but otherwise it shall remain in full 
force, effect and virtue.  

AND THESE PRESENTS ALSO WITNESS that the liability of the sureties hereunder shall not be impaired or discharged 
by reason of time being granted by or any forbearance act or omission of the Government whether with or without 
the knowledge or consent of the Surety/Sureties in respect of or in relation to the obligations or conditions to be 
performed or discharged by the Obligor or by any other method or thing whatsoever which under the law relating to 
sureties, shall but for this provision have the effect of so releasing the Surety/Sureties from such liability nor shall it 
be necessary for the Government to sue the Obligor before suing the Surety/Sureties or either of them for the 
amount due hereunder, and the Government agrees to bear the stamp duty, if any, chargeable on these presents. 

 IN WITNESS WHEREOF the Obligor and the Surety/Sureties hereto have set and subscribed their respective hands 
hereunto on the day, month and year above-written. 

  

  

2  

 

  

 

Accepted for and on behalf of the President of India by  

 

 [Name and designation of the Officer directed or authorized, in pursuance of Article 299 (1) of the Constitution, to 
accept the Bond for and on behalf of the President ] in the presence of  

 

(Name and designation of witness)  

NOTE I. -  

(a) Full name of the claimant re  

(b) State relationship of the Obligor to the deceased.  

(c) Name of the deceased Government Officer. 

(d) Full name or names of the Sureties with name or names of the father(s)/husband(s) and place of residence. 

(e) Designation of the officer responsible for payment.  

NOTE II. - The Obligor as well as the Sureties should have attained majority so that the bond may have legal effect or 
force. 

 



222  THE GAZETTE OF INDIA : EXTRAORDINARY    [PART II SEC. 3(i)] 

FORMAT 8 

(See Rule 51(5), 71(6) and 79(3)(iii) 

Indemnity Bond to be furnished by a claimant of Gratuity or Family Pension  in the case of a missing Government 
Servant or Pensioner or Family Pensioner 

Part I (To be filled in the case of missing Government servant) 

 

equivalent of the amount on account of payment of salary, leave encashment, GPF,  Gratuity and each and every 
sum being the monthly family pension well and truly to be paid to the Government, on demand and without a 
demur together wi
payment we bind ourselves and our respective heirs, executors, administrators, successors and assigns by these 
presents.  

 

from the Government.  

encashment, (iii ) GPF and (iv) Retirement/Death Gratuity.  

AND WHEREAS the Obligor is 
admissible dearness relief thereon.  

AND WHEREAS the Obligor has represented that he/she is entitled to the aforesaid sum and approached the 
Government for making payment thereof to avoid undue delay and hardship.  

r upon the Obligor and the Sureties entering into a 
Bond in the above-mentioned sum to indemnify the Government against all claims to the amount so due to the 
aforesaid missing Government servant.  

AND WHEREAS the Obligor and at his/her request the Surety/Sureties have agreed to execute the Bond in the terms 
and manner hereinafter contained.  

NOW THE CONDITION OF THIS BOND is such that, if after payment has been made to the Obligor, the Obligor and 
/or the Surety/Sureties shall in the event of a claim being made, by any other person or the missing Government 
servant 

aforesai

annum and shall, otherwise , indemnify and keep the Government harmless and indemnified against and from all 
liabilities in respect of the aforesaid sums and all costs incurred in consequence of the claim thereto, THEN the 
above-written Bond or obligation shall be void and of no effect but otherwise it shall remain in full force, effect and 
virtue.  
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AND THESE PRESENTS ALSO WITNESS that the liability of the Surety/Sureties hereunder shall not be impaired or 
discharged by reason of time being granted by or any forbearance act or omission of the Government whether with 
or without the knowledge or consent of the Surety/Sureties in respect of or in relation to the obligations or 
conditions to be performed or discharged by the Obligor or by any other method or thing whatsoever which under 
the law relating to sureties would but for this provision shall have no effect of so releasing the Surety/Sureties from 
such liability nor shall it be necessary for the Government to sue the Obligor before suing the Surety/Sureties or 
either of them for the amount due hereunder, and the Government agrees to bear the stamp duty, if any, 
chargeable on these presents.  

IN WITNESS WHEREOF the Obligor and the Surety/Sureties hereto have set and subscribed their respective hands 
hereunto on the day, month and year above-written.  

(Signature of Obligor) 

 

 

  

  

 

  

 Accepted for and on behalf of the President of India by 

  

[Name and designation of the Officer directed or authorized, in pursuance of Article 299(1) of the Constitution, to 

 

(Name and designation of witness)  

NOTE I. -  

 

 

(d) Full name or names of the Sureties with name or names of the father (s)/husband(s) and place of residence.  

NOTE II. -  The Obligor as well as the sureties should have attained majority so that the bond may have legal effect or 
force.  

NOTE III. - The rate of simple interest will be as prescribed by the Government from time to time.  

 

Part  II (To be filled in the case of missing Pensioner) 

pt of pension from 

for and on behalf of the Obligor 

well and truly to be paid to the Government, on demand and without a demur together with simple interest at the 

respective heirs, executors, administra  
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receiving a pension at the 
thereon from the Government.  

nce the sum equivalent of arrears of pension due.  

plus admissible dearness relief thereon. AND WHEREAS the obligor has represented that he/she is entitled to the 
aforesaid sum and approached the Government for making payment thereof to avoid undue delay and hardship.  

Bond in the abovementioned sum to indemnify the Government against all claims to the amount so due to the 
aforesaid missing Government pensioner.  

AND WHEREAS the Obligor and at his/her request the Surety/Sureties have agreed to execute the Bond in the terms 
and manner hereinafter contained.  

NOW THE CONDITION OF THIS BOND is such that, if after payment has been made to the Obligor, the Obligor and 
/or the Surety/Sureties shall in the event of a claim being made, by any other person or the missing pensioner on 

y the Government as monthly pension and relief as aforesaid then 

r annum and shall, 
other wise, indemnify and keep the Government harmless and indemnified against and from all liabilities in respect 
of the aforesaid sums and all costs incurred in consequence of the claim thereto, THEN the above written Bond or 
obligation shall be void and of no effect but other wise it shall remain in full force, effect and virtue. 

 AND THESE PRESENTS ALSO WITNESS that the liability of the Surety/Sureties hereunder shall not be impaired or 
discharged by reason of time being granted by or any forbearance act or omission of the Government whether with 
or without the knowledge or consent of the Surety/Sureties in respect of or in relation to the obligations pr 
conditions to be performed or discharged by the Obligor or by any other method or thing whatsoever which under 
the law relating to sureties would but for this provision shall have no effect of so releasing the Surety/Sureties from 
such liability nor shall it be necessary for the Government to sue the Obligor before suing the Surety/Sureties or 
either of them for the amount due hereunder, and the Government agrees to bear the stamp duty, if any, 
chargeable on these presents.  

IN WITNESS WHEREOF the Obligor and the Surety/Sureties hereto have set and subscribed their respective hands 
hereunto on the day, month and year above-written. 

 (Signature of Obligor) 

 

 

 

 

 

 

 

 Accepted 

designation of the Officer directed or authorized, in pursuance of Article 299 (1) of the Constitution, to accept the 

(Name and designation of witness) 

 

NOTE I. - (a) Full name of the claimant referre  
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(d) Full name or names of the Sureties with name or names of the father(s)/husband(s) and place of residence. 

 NOTE II. - The Obligor as well as the Sureties should have attained majority so that the Bond may have legal effect or 
force.  

NOTE III. -The rate of simple interest will be as prescribed by the Government from time to time.  

 

Part  III (To be filled in the case of missing Family Pensioner) 

KNOW ALL MEN ...........................and 

(b)........................................who was in receipt of /eligible for family pension before reported to have been missing 
since...................... on account of being the widow/widower/son/daughter/disabled sibling etc. (hereinafter referred 

and (d)..............................son/wife/daughter of Shri. ........................................... resident of 
.....................................................and ......................son/wife/daughter of Shri....................................... resident of 
........ e 

sum being the arrears of pension and monthly family pension and relief thereon well and truly to be paid to the 

the date of payment until repayment for which payment we bind ourselves and our respective heirs, executors, 
 

 

WHEREAS appearance a Central Government  family pensioner 

per month and relief thereon from the Government.  

AND WHEREAS  

pension due.  

AND WHEREAS 
plus admissible dearness relief thereon.  

AND WHEREAS the obligor has represented that he/she is entitled to the aforesaid sum and approached the 
Government for making payment thereof to avoid undue delay and hardship.  

AND WHEREAS the Govern

Bond in the abovementioned sum to indemnify the Government against all claims to the amount so due to the 
aforesaid missing Government family pensioner.  

AND WHEREAS the Obligor and at his/her request the Surety/Sureties have agreed to execute the Bond in the terms 
and manner hereinafter contained.  

NOW THE CONDITION OF THIS BOND is such that, if after payment has been made to the Obligor, the Obligor and 
/or the Surety/Sureties shall in the event of a claim being made, by any other person or the missing family pensioner 

otherwise, indemnify and keep the Government harmless and indemnified against and from all liabilities in respect 
of the aforesaid sums and all costs incurred in consequence of the claim thereto, THEN the above written Bond or 
obligation shall be void and of no effect but otherwise it shall remain in full force, effect and virtue. 

AND THESE PRESENTS ALSO WITNESS that the liability of the Surety/Sureties hereunder shall not be impaired or 
discharged by reason of time being granted by or any forbearance act or omission of the Government whether with 
or without the knowledge or consent of the Surety/Sureties in respect of or in relation to the obligations or 
conditions to be performed or discharged by the Obligor or by any other method or thing whatsoever which under 
the law relating to sureties would but for this provision shall have no effect of so releasing the Surety/Sureties from 
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such liability nor shall it be necessary for the Government to sue the Obligor before suing the Surety/Sureties or 
either of them for the amount due hereunder, and the Government agrees to bear the stamp duty, if any, 
chargeable on these presents.  

IN WITNESS WHEREOF the Obligor and the Surety/Sureties hereto have set and subscribed their respective hands 
hereunto on the day, month and year above-written. 

 

(Signature of Obligor) 

 of  

 

 

 

 

 

 

[Name and designation of the Officer directed or authorized, in pursuance of Article 299 (1) of the Constitution, to 

 

(Name and designation of witness) 

 

NOTE I. -  

 (b) State  

(c) Name of the deceased Government servant /pensioner. 

(d) Full name or names of the Sureties with name or names of the father(s)/husband(s) and place of residence. 

NOTE II. - The Obligor as well as the Sureties should have attained majority so that the Bond may have legal effect or 
force.  

NOTE III. -The rate of simple interest will be as prescribed by the Government from time to time.  

 

FORMAT 9 

(See Rules 57,58,60, 63,71,74,76, 79 and 80 )  

UNDERTAKING 

Date: _________ 

To 

The Branch Manager 

<Bank Branch Address> 

Payment of Pension/Family Pension under A/C No.:________ through your Bank 

Dear Sir, 

          In consideration of your having, at my request, agreed to make payment of pension due to 
me every month by credit to my account with you. I the undersigned agree and undertake to 
refund or make good any amount to which I am not entitled or any amount which may be 
credited to my account in excess of the amount to which I am or would be entitled. I further 
hereby undertake and agree to bind myself and my heirs, successor, executors and 
administrators to indemnify the bank from and against any loss, suffered or incurred by the 
bank in so crediting my pension to my account under the scheme and to forthwith pay the same 
to the bank and also irrevocably authorise the bank to recover the amount due by debit to my 
said account or any other account/ deposits belonging to me in the possession of the bank. 
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2. The date of birth of spouse is _____ and her mark of identification is _________________. 

Yours faithfully, 

 Signature:  Signature: 

 Spouse Name: _______  Name: _________________ 

 Address: ___________  Address: _______________ 
 

Witnesses: 

1. Signature 2. Signature: 

 Name:  Name: 

 Address:  Address: 

 Date:  Date: 

 
 

FORMAT 10 
[See rules 60, 74 and 80] 

 
Letter to the Accounts Officer forwarding the papers for pension/ family pension and gratuity of a Government 
Servant 
 

No....................................... 
Government of India 

Ministry of .................... 
Department of .......................... 

 
 

To, 
The Pay and Accounts Officer/Accountant General, 
 

 

 
Subject: Authorisation of pension/family pension and gratuity in respect of Shri/Smt./Km.      
....................................................          
Sir/Madam, 
1. I am directed to forward herewith the pension/ family pension and gratuity papers of Shri/Smt./Km.  
...............................................................................of this Ministry/ Department/Office  for further necessary action.  
 
2. The details of Government dues which will remain outstanding on the date of retirement / 

disappearance/death of the Govt. servant and which need to be recovered/withheld are indicated in item 
No. 13 of Form 7/ item no 9 of Form 11. 

3.  The receipt of this letter may be acknowledged and this Ministry/Department/Office informed that 
necessary instructions for the disbursement of pension/family pension have been issued to disbursing 
authority concerned, under intimation to the retiring /retired Government servant/family pensioner.  

4.  The retirement/ death gratuity will be drawn and disbursed by this Ministry/Department/Office on receipt 
of authority from you.  

 
                                                                                                                                                                      Yours faithfully, 
 

 
 

 (Head of Office) 
Enclosures: 

1. Service Book (date of retirement/ death/ disappearance to be indicated in the service book). 

2. Details of family in Form 4  

Date (DD/MM/YYYY)         
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3. Form 6 or  10 and Form 7 or 11, duly completed, along with enclosures and checklists.  

4. Undertaking to the Bank in Format 9  

5. Medical certificate of incapacity (for invalid pension). 

6. Orders of the competent authority regarding grant of compulsory retirement pension/ compassionate 
allowance in the cases of compulsory retirement/dismissal/removal.  

7. Brief statement leading to reinstatement of the Government servant attached(In case the Government 
servant has been reinstated after having been suspended, compulsorily retired, removed or dismissed 
from service.) 

 
Notes: 
 When initials or name of the Government servant are or is incorrectly given in the various records consulted, this 
fact should be mentioned in the letter.  
 

FORMAT  11 
[See rules 71(2)(b) and 71(6)] 

 
Letter to the nominee/ member of family of a deceased/missing Government Servant for grant of  gratuity  

 
 

Government of India 

Ministry of 

Department/Office 

To  
 
 
 
 
 
Subject: - Payment of gratuity in respect of  Shri/Smt./Kumari  
 
 
Sir/Madam,  
 

I am directed to state that: 
 

*     (I) In terms of the nomination made by Shri/Smt./Km.................................................................................. 
  
          .......................................................... (Name & Designation) in the Office/Department/Ministry o...................,   
 a gratuity is payable to his/her nominee(s).  A copy of the said nomination is enclosed herewith. 
 
I am to request that a claim for the payment of gratuity may be submitted in the enclosed Form 9 as soon as 
possible. 
 
Should any contingency have happened since the date of making the nomination, so as to render the enclosed 
nomination invalid, in whole or in part, kindly state precise details of the contingency. 

 
OR 

*       (II)   No valid nomination for grant of gratuity exists in this Office. In terms of Rule 47 and  Rule 51 (in the case 
of missing Government servant only) of the Central Civil Services (Pension) Rules, 2021, a gratuity is payable to the 
following members of the family of    Shri/Smt./Km.    ....................................................................................................  

Nu
mb
er 

          

Dated 
(DD/MM/YYYY) 
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..............................................................                                                                                                         (Name and 
Designation), in the Office/Department/Ministry of     .................................................   in equal shares: - 
 

(i) Wife/husband, including judicially separated wife/husband 
(ii) Sons                           
(iii) Unmarried daughter                                   including step children and adopted children. 
(iv) Widowed and divorced  daughters 

 
Or 

(In the absence of above  members) 
 

(v) Father and  Mother, including adoptive parents in case of individuals whose personal law permits 
adoption;  

(vi) Brothers including stepbrothers who are suffering from any disorder or disability of mind including 
the mentally retarded or  physically crippled or disabled without any limit of age and brothers, 
including stepbrothers, below the age of eighteen years, in other cases. 

(vii) Unmarried, widowed and divorced sisters including step sisters; 
(viii) Married daughters; and 
(ix) Children of a pre-deceased son. 

 
 
2.  I am to request that a claim for the payment of gratuity may be submitted in the enclosed Form 9 along 
with an indemnity Bond in enclosed Format 8 (in the case of missing Government servant only) as soon as possible. 
 
 

Yours faithfully, 

   
                                          Signature of Head of the Office  

 Encl: 1. Form 9  

           2. Format 8 (In case of missing Government servant /pensioner only) 

  

*     Strike out if not applicable. 

Note: If there are more than one beneficiary eligible to receive a share from the amount of gratuity, separate letter 
will be addressed to all the beneficiaries.  

 

FORMAT 12 

[See rules 71 and 79] 

(Letter to family member of a deceased/missing Government servant for grant of Family Pension)  

No...... ................ 
Government of India  

      Ministry of..................... 
                       Department/Office......................... 

  

To  

...............................................  

...............................................  

Subject:- Payment of Family Pension in respect of  Shri/Smt. ..........................  
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Sir/Madam,  

I am directed to state that in terms of rule 50  and Rule 51 (in the case of missing Government servant only) 
of the Central Civil Services (Pension) Rules, 2021, a family pension is payable to you in respect of  Shri/Smt./Km.  

............................................... , who has died/ is reported missing. 

2.  You are advised that a claim for the grant of Family Pension may be submitted in the enclosed Form 10 
along with an undertaking to the Bank in enclosed Format  9 and an Indemnity Bond in enclosed Format 8 (in the 
case of missing Government servant only).   

*3.  In the event of death or ineligibility after re-marriage of the widow/widower, the Family Pension shall be 
granted to the eligible child or children, dependent parents or disabled siblings, if any, as per the provisions of rule 
50 of Central Civil Service (Pension) Rules, 2021.  

*4.  In the case of a childless widow, the family pension shall be payable even after re-marriage subject to the 
conditions mentioned in Rule 50 of the Central Civil Service (Pension) Rules, 2021.  

 

*Applicable only in the case of death of Government servant 

  

Yours faithfully, 

 Head of Office 

Encl :     (1) Format   9 
               (2)  Form 10 
               (3)  Format 8  (In case of missing Government servant) 

 
 

FORMAT 13 

[See rules 79(2)(b)(i)  and 79(3)(iv)] 

 

Letter sanctioning Family Pension when a Pensioner dies/goes missing or  a Family Pensioner dies/ceases to be 
eligible/goes missing 

No...... ................ 

Government of India  

Ministry of..................... 

 Department/Office......................... 

  

To, 
The Pay and Accounts Officer, 
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Subject: Grant of family pension  

Sir/Madam,  

I am directed to say that Shri/Smt./Km. ................................................................................................ 
formerly  ...........................................................  (designation) in this Ministry/Department/Office was authorised the 

service.  
Intimation has been received in this Ministry / Department/Office that Shri/Smt./Km................................      has 
died/gone missing on ..................... 

 

A report in this respect was lodged with the Police on     ...................................... .  A report dated   .............................     
has also been received from the Police that whereabouts of  Shri/Smt./km............................................ could not be 
located despite all efforts made in this regard. (To be filled in case of missing  pensioner only) 

 

OR 

 

 I am directed to say that Shri/Smt./km    ....................................................................................(Name of the 
previous family pensioner) ...............................................................................................................................................    
(relationship) of late Shri/Smt./Km.......................................................... formerly .......................................................                                           
(designation) in this Ministry / Department /Office    was authorized the payment of Family Pension of  .............. 
with effect from.  ........................................  vide PPO No      ................................................. 

 

 Intimation has been received in this Ministry / Department / Office that Shri/Smt./Km.   
...............................................   has  died/ceased to be eligible for family pension/gone missing on ........ ...  .................                                   

 

A report in this respect was lodged with the Police on    .................................    .  A report dated  .................................   
has also been received from the Police that whereabouts of  Shri/Smt./Km. could not be located despite all efforts 
made in this regard.  (To be filled in case of missing family pensioner only) 

 

2. There are the following  surviving members of family of the deceased Government servant/ pensioner or missing 
pensioner:--                

S.N. Name Date of 
birth 

Aadhaar No.*  
(if available) 

Relationship with 
deceased 

Government 
servant or 

deceased/missing 
pensioner 

Whether 
suffering from 
any disability 

Marital 
Status 

Address 

1.        

2.        

3.        

  
3.  In terms of Rule 50 / 51 of the Central Civil Services (Pension) Rules, 2021, the amount of family pension has 
become payable to Shri/Smt/Km   .............................................................................................................. 

The Family Pension will be payable, on behalf of the minor/mentally disabled child, to Shri/Smt./Km.  
...............................     who is the nominee/guardian.  

 

4.  Sanction for th
...............   to ............. 

..............................................                                                                       
is hereby accorded. The family pension will be tenable as per the provisions of  Rule 50 and Rule 51 of the Central 
Civil Services (Pension) Rules, 2021. 
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5.           Whether Fixed Medical Allowance is Admissible 

        Yes                      No  
 

 
6.  The receipt of this letter may be acknowledged and this Ministry/Department/Office informed that 
necessary instructions for the disbursement of family pension have been issued to the disbursing authority 
concerned, under intimation to the family pensioner. 
 

                                      Yours faithfully, 
 
 
 

 
          (Head of Office) 

Enclosure: 
1. Death certificate (in case of death of pensioner/family pensioner) 

2. Form 10 (with enclosures) 

3. Undertaking to the Bank in Format 9 

4. Report lodged by the family with the police (In case of missing Government servant) 

5. Report received by the family from the police 

 
_______________________________________________________________________________________________ 
# Strike out which is not applicable. 

Note : The Form may be suitably modified if there are more than one member of family to whom family pension is 
payable as per Rule 50.  The names of all such members and the amount of family pension payable to each may be 
indicated accordingly. 
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