Directorate General of Shipping, Mumbai
STANDARD OPERATING PROCEDURES FOR IGF COP
Date of Issue: 22.01.2021 Revision No.: 00

1. Procedure for Application for Basic CoP in IGF Code:

1.1. The basic CoP shall only be issued in on-line mode and procedure for application through E-Governance

system is attached as Annexure |.

1.2. No fees shall be charged for issuance of digital CoP.

1.3. To prevent hassle free issuance of basic CoP, the Seafarers shall ensure that his following certificates

are available on his Seafarer profile as per his eligibility in the Circualr:

1.3.1.
1.3.2.
1.3.3.
1.3.4.

Basic Safety Course Certificate or CoP for FPFF, PST, EFA & PSSR.

Refresher for PST & FPFF or Combined Refresher for PST/PSCRB & FPFF/AFF as applicable.

CoP for Seafarer with Designated Security Duties (STSDSD).

Basic Training Course Certificate for IGF Code or Basic CoP in Liquefied Gas Tanker Cargo

Operations or Advanced CoP in Liquefied Gas Tanker Cargo.

2. Procedure for Application for Advanced CoP in IGF Code:

Note: The Directorate is in the process of developing on-line system for issuance of advanced CoP for IGF

Code. Mean-time the application can be made on manual mode to any Principal Officer of MMD. The

requirements are as below:

2.1. Fill up Form attached with this SoP as Annexure I.
2.2. Pay fees of INR 3000/- on Bharat Kosh.

2.3. Submit the Form and Bharat Kosh along with necessary self-attested copies of certificates to MMD by

e-mail or in-person.

2.4. Experience certificate as required for issuance of CoP. The format is attached as Annexure IIl.



Annexure |: Basic CoP Subject to IGF Code

Go to www.dgshipping.gov.in

HOME ABOUTUS ACTS & RULES

© Feedback "=

© COVID-19 dashboard
© Help Desk

O Citizen Charter

ORI

© Shipping Manual

© vigiance contact

©CDC Checker

DG Shipping

User Id
Password

Skip To Main Content| Accessibilty Options| A-AA+ | BEIECIN

laga AgacaoT
Directorate General of Shipping
Ministry of Ports, Shipping and Waterways
Government of India

Sagre®

SHIPPING NOTICES ~ SHIPPING  SEAFARERS MARITIME TRAINING  E-GOVERNANCE E-LEARNING  ExitExam

i Amitabh Kumar, IRS
tor General of Shipping

The Directorate General of Shipping, India deals with implementation of shipping policy and legisiation S0 as o ensure the safety of ife and ships at sea, prevention of marine
rdination with the Maritime O reguiation of and welfare of seamen,
development of coastal shipping, augmentation of shipping tonnage, examination and certification of Merchant Navy Officers, Supervision and Control of the allied offices under
its administrative jurisdiction

pollution, promotion of mariime education and training in ©

Performance Dashboard of Ministry of Ports, Shipping and Waterways
Submit details for stranded seafarers

A Survey on the 'Life of Indian Seafarers' and 'Life of students pursuing Maritime Training in India is being conducted

Log in E-Governance system using User Id and Password & Click the link “IGF Code Basic CoP”

Directorate General of Shipping, Mumbai
Esamudra Modules | DG Shipping | Terms of Use | Downioad Acrobal Reader | Do wnload Hindi Fonl{Susha)

< z
The Directorate General of Shipping Government of India A4 Important Links

J, — v
Logn The Director General of Shipping is the statutory Martime authorty, appointed by Govt.of India under the Merchant Shipping act 1958 and is responsible for implementation of the provisions of Select Go
Foroot Password 7 the act . The Directorate General ensures implementation of various intematonal Conventions, elating to safel requirements for prevention of polution and other mandatory requirements of
Fore Password Intemational Maritme Organization
View Regisration Status
Seafarer Registration
¢ Seafarer L, Independent Modules
Py
‘Ship Regilaton & Morgage SO0t AchEs Adnsiaton A Rules
Casuaty & Enquiry €COC Management & CoC as Cook Equipments & Service Station
Licensing & Chartering Update Seafarer Profie
1SM Audt Request for Personal Details Correction in Seafarer Profile ot
Ship Survey Watch Keeping Certiicate Mestings & Resolutions
Coastal Shipping Examination Rules & Regulation Information System
Plan and Manual Approval IGF Code Basic CoP eSO
CoC,DC Endorsement GMDSS Radio Operaior
MTO Renewal

Contact Us

vemance-dgs@nicin
92

7 25T52040141/42/43045
Fax. :91.22. 2575202935

eMigration dedlaration for Master & Chief Engq
Grievance Report for Female Seafarer
Grievance Redressal Mechanism

Traiing

Regnutment and Placement Services
Dispensation

Sailing Vessel identty Card

©Pass for Seatarer and Non Seatarer

Crew Maniest for Chader Flight

Liferaf Service Station /Pyrotechnics Disposer Manufacturer.Importer

DGS e-Leaming progr


http://localhost:8888/esamudraUI/logOut.do?method=loadIndexPage
http://www.dgshipping.gov.in/

3. Click on "Go to Application” to submit details.
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1GF Code Basic CoP
Eligbifty for obtaining IGF Code Basic CoP Certfcate

4, An applicant must have
+ Completed Basle Traling In IGF code,
of
+ Basic CoP in Liquefied Gas Tanker Cargo Operations.
or

+ Advanced CoP n Liquefied Gas Tanker Cargo Operations.

2,Valid required Course{s) must have in master checker
 Basle STOW Safety Traning Course,

or

+ Elementary First Aid (EFA) , Personal Safety and Social Responsibity (PSSR) , Personal Survval Techniques(PST) and Fire Prevention and Fire Fightng (FPFF).
3, Uploaded photo and signature In the profile

4.Valid COC

Goto Appﬁt—nm &ew Appllatl-on Status

4. Select the applicable category.

DG Shipping

Directorate General of Shipping, Mumbai
Welcome Rakosh Kumar ( Thusday 20012021 1201 PM)

1GF Code Basic CoP

Category* : RS
Basic Training in IGF Code
Basic CoP in Liquefied Gas Tanker Cargo Operations

[Advanced CoP in Liquefied Gas Tanker Cargo Operations



5. Click on ‘Continue’ after selecting the category.

Oirctorate General o hippng, Mumbl

ok RashKumr (Thasta 00201 001 P e o

IGF Cod Bage CoP

(oo A o e G Tk Opﬁanonsﬂ

6. System shall populate the personal details, Photo and Signature from Profile & selected category details
from master checker.Select Scanned Passport copy in 'PDF-Format to upload and click “Submit” button
to complete the submission process of application. Upon submission, system shall generate application

Number.

DG Shipping Directorate General of Shipping, Mumbai

e
Welcome Rakesh Kumar ( Thursday 21/01/2021 12:01 PM ) 1t Home  $f Logout

IGF Code Basic CoP

Personal Details

Name of the candidate® : |RAKESH Kumar Date of Birth : |11-AUG-1981
Place of Birth* : ' Thane Discipline® : |Nautical
INDOS No.* : |SR_NOOO1 CDC* : [MUM 150115T
Note: Above personal details are as per INDoS.

For any modification in details use the link "Request for Personal Details Correction in Seafarer Profile" prior to submission of online application.

Advanced CoP in Liquefied Gas Tanker Cargo Operations Details

Category* : [Advanced CoP n Liquefled Gas Tanker Cargo Operations | Certificate No.* : [DCNOTMUM15000013
Issue Date* : 15-DEC-2020 Expiry Date* : [14-DEC-2025
Basic STCW Course Details
Sr.No.  Name of Course Certificate No. Tssue Date Valid Date Name of Institute.
1 Basic Safety Training 1001307200027 11-AUG-2020 02-JuL-2022 ABC Institute
2. REFRESHER TRAINING FOR PROFICIENCY IN PST 10011512000111 16-DEC-2020 15-JUN-2022 ABC Institute
3. Basic Safety Training 1001307200031 18-AUG-2020 17-AUG-2025 ABC Institute

Passport Details

Scamned Copy of Passport*: [ Browse..|(in paf)



7. To view the application status, click the “View Application Status” button
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o

 Elementary First Aid (EFA), Personal Sfety and Social Responsibilty (PSSR) , Personal Survivl Techniques(PST) and Fir Preventon and Fir Fighting (FPFF).
3, Uploaded photo and sgnature i the proflle
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8. Status of the application is visible to the applicant.
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9. Digital generated Certificate will be visible in the Master Checker of seafarers profile after approval of
application.



Annexure-l|
Directorate General of Shipping
EAC Branch
Application for Issuance of Certificate of Proficiency in
BASIC/ADVANCE TRAINING FOR SHIPS SUBJECT TO IGF CODE
(Refer to Instruction and Guidelines issued by DGS)

To PO, MMD
Subject: Application for Issuance of Certificate of Proficiency in Basic/ Advance™ training for ships subject to IGF Code
( *Strike off as applicable)
Colour Name (as per Passport): Passport No. :
Photograph Surname Given Name
40mm x 30 mm Nationality:
Date of Birth: (DD/MM/YYYY) INDoS No.
CDC No. Date of issue/Renewal Place of Issue
COP No. Date of issue/Renewal Place of Issue Basic /Advanced in LGT/ Basic on
Ships Subject to IGF Code
Capacity in which Department — DECK/ENGINE
working on board
Courses done relevant to issuance of COP Cert. No Date Issued
1
2

Certificate of Sea Service (only for Re validation every 5 years) — Sea service on ships subject to IGF code

Vessel particulars Rank Served Duration Served Sea Service Rank Held

Name Type IMO No From To

Issuance of Certificate of Proficiency of Service on Ships subject to IGFCode requested as follows:

Type of Ship Level of Training

Ships Subject to IGF Code Basic/Advance Training * (*Strike off as applicable)

| hereby declare that the particulars given above are correct and true to the best of my knowledge and belief. | have read the instructions given
overleaf.

Date Place Signature
OFFICIAL USE
Fees Paid | Challan No. | | Assistant Sign |

| have scrutinized above application in line with applicable guidelines. Candidate is Eligible / Not Eligible for Issuance of Certificate of proficiency
for service on ships subject to IGF code )
As requested and may be issued.

CERTIFICATE NO Signature of Duly Officer

In Capacity of Name of Officer

Dated Designation




Annexure-ll|

(Company Letter Head with office address and contact details)
To, Date:
The Principal Officer
Mercantile Marine Department
Address

Dear Sir/Madam,
Sub: Issuance of Certificate of Proficiency for Basic/ Advanced for ships subject to IGF code

This is certify that Mr whose date of birth s
,CDC No , INDOS No who has served onboard
Vessel(s) in the capacity of on vessel(s) managed/operated by

whose full style business address is as below,

We certify that below service in last five years which is as per attached record of sea service on each of the following
vessels as below,

Name IMO No Service Whether* Certificate of | Ran
of (Indicate “Yes” or “No "or “N/A”) Competence held K
Vessel From To Vessel Carried | Using Grade | Number
subject to | cargo, | gases or
IGF code | fuels low flash

covered | point  fuel
by the | as fuel

IGF
Code

Experience (seafarer  tenure

onboard)
No of | No of Bunkering
cargo operations carried on

operation | ships subject to IGF
carried on | code

Liquified
gas
Tanker

Yours Faithfully,
For
Name and Designation and company seal.




