
.lo,r@r'[t[# orq [ro)

Fr Or0l
Seftt:
To:
Cc:
Subject:

Attachments:

Regards

R. Dabhi

lntenational Organisations Wing

High Commission of lndia

l.ondon WC2B 4NA

0207 6323042

ed ucation.wing@hcilondon. in
Tuesday, February 26,2019 6:34 PM
'DG Shilping Offi6e P. S. John PS to DGS'; usune@mea.gov.in, usfi-ship@nic.in

sspol. london@mea. gov. in
tvt-O junior pro-tessio-nalofficer programme positions in TC Audit and lmplementation support and I
Divisions
circutar letter no. 3937 Feb 212019.pdf; untitled 26022019_125050.pdf

r.q.H./EItfT
g.q.tB./*tar
r.{E.rqrad
tE.t.t.rw{qxn}

trl
E]
trI

t_

S.tt. rcir
sq +ftc qntfrm

\\{\ $

Dear Sir/Madam

I have been instructed by Dr. Abhishek Sharma SS (PlE) to forward a communication Circular letter no. 39.37 dated February,2O7

w.r.o. several re-advertised position for the IMO 2019 Junior Professional officer Programme, received from the lMo. This is for'

kind information and necessary actions please.
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4 ALBERT EMBANKMENT
LONDON SE'I 7SR

Telephone: +44 10)20 7735 7611 Fa(: +44 (0)20 7587 3210

Circlllar letter No. 3937
21 February 2019

To: IMO Member States

Subject: Positions in the lMo 2019 Junior Professlonal Officer programms

lThesecretary.Generalofthelntemationa|Maritimeorganizationhasthehonourto
announce s;v;;al positions for Junior professional officers available for 2019.

2 The lMo Junior Professional oflicer (JPo) programme is a \roluntary programme under

it u, rr;1"ru", states sponsor the secondment of young professionals from their country to tivork

"i 
ir.,lij, tvpGirv r.r a period of two years. JPos are engaged al the P'2 level and are assigned

;il;6iG *6* *nir. sewing ai tMo, in addirion to receiving on-rhe,job training and

familiarization.

3Selectionofcandidatesforaplaceontheprogrammeisonacompetitivebasis.ltis
expected that JPOS will take up their assignment this year'

4Memberstaleswillingtoparticipateintheprogrammeareencouragedtosubmit-a
maximum of three applicants per jeO position (see'annex.for details of posiiions for 20.19)'

iiiiJ uppfi""ti""s iiom inteiresred cindidatei wifl not be accepted. .only applications

"rtrittulihrorgn 
lhe respective Member Stats will be considered' A application-s.should be

"".omoanied 
bi an IMO'Personal History form (available under'Careers at IMO' on our

il;Jtffi;fi;.ri.i. nirpfi-t""s shouti reach ihe Organization as soon as po.ssible and,

in any case, no later than 12 Aprll 20t9.

5candidatesparticipatingintheprogrammeshouldnotethatthereisnoexpeclation
of conversion to, or ungagur"nt"in, 

" 
perma-nent position in lhe Organization after completon

ol the period of secondment

6 The programme is independent ftom' and JPO. posts are addiuonal to' the posts

inan*O 
'Oy-tfi" 

6finirarion's rfouhr budget- ln submitting candlrates for a position h the

il;;#,;p.;iring tttemuer-states agree to- bear al.costs related to lhe temporary

ffinor"ni oi one (or ilore) Jureir candidites to lMo. The terms of engagernent are agreed

iir*on tfr" 
"isning 

bf a Memorandum of Understanding confirming, inter alia, ths sponsodng

Govemments;commifnent to cover all related crsils'

7 Salaries, benefits, travel costs, etc.' d a JPO-may. either be ?aid by qe O-r9?k{:1
on the basis of reimbursement by lhe sporEorhg Member Stats in acconlance w n me

il;il tri"#."aum ot UnOersiindhg, or may be pald direcily to 6re JPO by tho s?onsorlrg

M;'; State under the modality 6i .Oratis irersmneF. Urder lhe reknbursomont

O
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arrangement, a contribution to offset the organization's administrative support costs

(normally 12o/o on lhe sum expended) will be levied.

ln the case of Gratis Personnel, a target annual support cost charge of us$1o,ooo will be

,orint, Urf an altemative contribution-to the Organ2ation's costs may be made, in-cash or

in-kind, on the basis of an agreement between the Organization and the nominating Member

State.

g ln the case of a nomination of Gratis Personnel by a developing country, the

"drinirt.tir" 
support cost of US$10,0O0 per annum may be charged to an appropriate

technical cooperation regional capacity-building budget.
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ANNEX

JPO 17-09 Asia and Pacific Section

JPO 18-01 I nstruments lmplementation Support

JPO 1&03 Executive Office of the
Secretary-General

I m plementation Support

Technical Cooperation Division

Department For Member State
Audit and lmplementation
Support

Department for Member State
Audit and lmplementation
Support

JPO 1&05

JPO 1&06 FunctionalReview Project Administrative Division

: POST
NUMBER

OSG
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JUNTOR PROFESSTONAL OFFTCER {JPO) PROGRAMME

GENERAL INFORMATION AND REQUIREMENTS FOR ALL JPO POSITIONS

Date of issue: 21 February 2019
Deadline for applications: 12 April 2019

Contracl information:
All positions are subject to funding by the Member State. As such, the appointment is limited to the period of
funding. Contracts are fixed term for one year with the possibility of extension, subjecl to satisfactory
performance, for up to a total of two years with a possibility of extension for a third year. IMO does not
guarantee employment beyond the period of contract as a JPO.

R equ i red com petenci es :
The successful candidate will have:
a) Proven ability to establish and maintain effective working relations in a cross-cultural context.
b) Highly developed communication skills, both written and oral, including the ability to draft reports and

comprehensively analyse issues.
c) lntegrity, discretion, accuracy and meticulous attention to detail.
d) Organizational skills and a high degree of initiative together with the ability to work under pressure and

manage high volumes of work.

P rofe ssion al experience :
Minimum two years'experience in a relevant position.

Ac ademic gual ificati ons :
University degree, or equivalent professional qualification, in an appropriate field.

Language slril/s.'
Excellent command of written and spoken English is required; knowledge of other official languages of the
Organization will be an advanlage.

Ather skills:
Excellent research, analytical and drafting skills. Competent in the use of relevant lT applications. including
lntemet, spread sheets, databases and word-processing software.

How to apply:
Since this is a voluntary position frnanced by a sponsoring govemmenl, only applications submifted directly
by the sponsoring Govemment will be accepted. Applications must include a cover letter stating the reasons
for applying and relevant experience to the post, and must be accompanied by an up to date Personal
History Form (available under'Careers at IMO'on our websitewww.imo.org). Applications should be sent
to the following e-mail address: ip@imo.oro.

. Please stata the relevanl position number in the subiect line.

Krndly do not send applications via multiple routes

Appllcatlons will be acknowledged only in the case that they ara short-llsted for lnleMew

ttt

IMO witt make every efforl to facilitate the emptoyment of persons with disbitities
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ASIA AND PACIFIC SECION

TECHNICAL COOPERATION DIVISION

Position number: JPO 17-09
Admin number: ADMIN/I7[5

Specif ic professional experience :

Experience in project management or intemational development issues.

Specific professional qualifi cations:
Working knowledge of IMO Conventions, with some experience in their application, would be an
advantage.

Main duties and responsibilities:
Under the immediate supervision of the Head, Asia and Pacific Section, Technical Cooperation
Division, and the overall supervision of the Director, Technical Cooperation Division, and in
collaboration with the Principal Programme Assistant, the incumbent witl provide integrative and
adaptive project coordination support to the work of the Section, in connection with IMO's
lntegrated rechnical Cooperation Prograrnme (lTcP). This will include, inter alia:

1. Assist in the organization, execution and implementation of ITCP activities in the region;

2. Assist in identifying potential funding sources at bilateral and multilateral levels:

3. Prepare donor proposals and reports for technical cooperation activities;

4. Assist in the preparation of documents on IMO's technicat assistance programme for
presentation to the Technical Cooperation Committee, and olher IMO bodies, donor
meetings s as requested;

5. Assist in the preparation of field missions and associated work and invotve where
applicabh; and

6. Undertake any other tasks wtricfr may be assigned eilher by the Director, Technical
Cooperation DMsion, or the Head, Asia and Pacific Section.

Back to the lisl of positions

lllfl@ffi
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DEPARTMENT FOR MEMBER STATE AUDIT AND IMPLEMENTATION SUPPORT

Position number: JPO 18-01
Admin number: ADMIN/l8/14

Specllic professional experience:
Documented professional experience in flelds relevani to the administration of maritime affairs, in
generat, and, more specifically, to the coriduct of casualty investigations and the identification of
relevant findings and the analysis thereof, including statistical analyses. Experience in port State
control activities would also be appropriate.

DoqJmented professional experience in fields relevant to lhe conception and development of lT
solutions to support, facilitate and carry out related duties.

Specific professional qualifi cations:
University degree in disciplines relevant to the administration of maritime affairs and the definition
of lT-based solutions up to the stage of implementation.

Main duties and responsibilities:
The incumbent will work under the overall supervision of the Director of the Department,
Department for Member State Audit and lmplementation Support and the immediate supervision
of the Head, lmplementation Support.

The incumbent will cooperate with the dedicated Research Assistant in the coordination and
monitoring of the supporting work of the Secreiariat with regard to the Correspondence and
Working Groups on Casualty Analysis established by the lll Sub-Committee. ln this conte)i, the
incumbent will contribule to the identification of any trends in the occurrence of casualties, the
promotion of compliance mechanisms with the Casuatty lnvestigation Code and the colleclion of
tindings and reports based on the investigations carried out by Member States.

The incumbent and the dedicated Research fulfil the Secretariat's duties tor the implemenlation
ofthe established analyzing process with a view to stimulating the identification and consideration,
by relevant IMO bodies, of safety and madne environment cases, trends and risk profiles, which
may require the development of new requirements or the amendment to existing ones.

The incumbent will:

1. Carry out Secretarial's dulies relating to meetings of the Maritime Safety
Committee, lhe Sub-Committee on the lmplementation of IMO lnstruments (lll)
and other IMO bodies, as direcled;

2. Have a proactive role, following a holistic and inter{ivisional methodology, relating
to the support of the implementation of IMO instruments and the knowledge-based
rule-making pmcesses, in general, and, in particulan

.1 support the development of Global lntegrated Shipping lnformation System
(GlSlS) and overseeing thereof, in the wider context of knowledge and data
management;

')
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,2 assess the processes for the collection of data, including the quality
thereof, and contribute to the cooperation with other entities involved in the
collection and analysis of casualty and port State control data, e.g. MAllF,
EQUASIS and PSC regimes;

.3 contribule to the redesign and maintenance of the module on marine
casualties and incidents to implement the new taxonomy, taking into
account the work canied out by EMSA in linking GISIS and EMCIp;

-4 support the development of improved data input and output facilities,
including data searching and retrieving capabilities, including the collection
and analysis of the needs of internal and external users,

.5 analyse and develop improved data transfer capabilities betwee.n systems
in order to reduce potential duplication of data reporting and pro'Cessing for
Member States and UN specialized agencies;

.6 contribute to the cooperation with the UNECE in the context of the
UNLOCODES, including the review and improvement of the current use of
the UNLOCODES in IMO data systems;

.7 contribute to the further development of the PSC module, including the
cooperation with ILO with regard to MLC, 2006, as appropriate;

.8 cooperate with other departments and, in particular, the OSG, in order to
support the work on performances indicators, as appropriate;

.9 support the work of dedicated bodies in charge of the review and analysis
of casualty and port State control data, in particular, the work on GBS and
FSA;

.10 support the development and maintenance by the Secretariat of tools
supporting the implementation of IMO instruments;

.11 contribute to the analysis of findings in order to identlfy trends and develop
knowledge and risk-based recommendations and statistical analyses, as
well as the analysis of consolidated audit summary reports, as appropriate;
and

.12 technically support the work of data research assistant(s);

3. Assist in the development and implementration of, and follow up to, technical
cooperation adivities relating to port State control and other areas, where
appropriate, including the organization of |MO-sponsored seminars and
nlorkshops.

4. ln addition, the incumbent will perform any other duties as may be assigned by the
Director of the Department or the designated officer.

Back to the list of oositions
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EXECUTIVE OFFICE OF THE SECRETARY-GENERAL

Position number: JPO 18-03
Admin number: ADMIN/1 8166

Specific professional experience:
Minimum two years professional experience in a policy making environment. Experience in
maritime policy development and implementation is highly desirable.

Specifi c professional qualifi cations:
University degree in a relevant discipline such as public or maritime administration, marine
sciences or slmrlar. '

Additional skills:
Clear and concise draftino skills are a reouirement. Hioh proficiencv in MS Office aoolications and
the ability to develop and-maintain reseaich database-s i! nignly d6sirable.

Main duties and responsibilities:
Under the overall supervision of the Maritime Policy Adviser and the immediate supervision of the
designated official in the Executive Office of the Secretary-General (EOSG), the incumbent will:

.1 Support the development of the Organization's actions and responses to maritime
incidents.

.2 Carry out independent research, organise and collect data and analyse and interpret
results in support of the policy work of the Office in particular in considering new trends,
developments and challenges affecting the Organization in the pursuit of its mission.

.3 Through the collection and presentation of data for future use or to inform decisions in
support of the cunent work of the Secretariat, support the work of the Organization to enhance
the impact, influence and effectiveness of its work.

.4 Assist with organization-wide strategic planning and monitoring through identifiable
performance indicators; the development of the Secretariat's operational business plan and its
progress reporting; and the review and assessment of the risk management plan, as required by
the Assembly resolutions and guidance of the Council.

.5 Support the monitoring of the effectiveness of guidelines for the application of the new
strategic framework and other associate plans and investigate consequential improvements
thereto and/or to the Organization's results-based planning, budgeting, implementation,
monitoring and reporting.

.6 Monitor relevant advancements on statistical development, knowledge management and
knowledge sharing and provide advice on improvements and processes that may be introduced
into the Secretariat.

.7 Assist in the development and engagement with UN sptem organizations on topics of
relevance to !MO's mission, vision, operations and management, and promote intemal and
extemal dialogue through the development and maintenancs of working relationships and
partnerships amongst key stakeholders.

Illrcfffi
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.8 Provide support to the Secretary to the Council's working groups, other task forces and
meetings, as needed.

.9 Perform other duties as may be required.

Back to the list of positions
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IMPLEMENTATION SUPPORT

DEPARTMENNT FOR MEMBER STATE AUDIT AND IMPLEMEN]'ATION SUPPORT

Position number: JPO 18-O5
Admin number: ADMIN/18/92

Specific professional experience:
Documented professional experience in fields relevant to port State control activities and the
management of projects is required. lnterest in data management-related issues would be an
advantage.

Specific professional qualifications:
University degree in disciplines relevant to the administration of maritime affairs.

Main duties and responsibilities:
Under the overall supervision of the Director of the Department, Department for Member State
Audit and lmplementation Support, and the immediate supervision of the Head, lmplementation
Support, the incumbent will:

1. carry out Secretariat's duties relating to meetings of the Maritime Safety Committee, the
Sub-Committee on the lmplementation of IMO lnstruments (lll) and other IMO bodies, as
directed;

2. have a proactive role, following a holistic and inter-divisional methodology, relating to the
support of the implementation of IMO instruments and the knowledge-based rule-making
processes, in general, and, in particular:

.1 support the development of Global lntegrated Shipping lnformation System
(GlSlS) and overseeing thereof, in the wider context of knowledge and data
management;

.2 assess the processes for the collection of data, including the quality thereof, and
contribute to the cooperation with other entities involved in the collection and
analysis of casualty and port State control data, e.g. MAllF, EQUASIS and PSC
regimes;

.3 support the development of improved GISIS data input and output facilities,
including data searching and retrieving capabilities, including the collection and
analysis of the needs of internal and extemal users;

-4 analyse and develop improved data transfer capabilities between systems in order
to reduce potentialduplication of data reporting and processing for Member States
and UN special2ed agencies;

.5 contribute to the cooperation with the UNECE in the context of the UNLOCODES,
including the review and improvement of the cunent use of the UNLOCODES in
IMO data systems;

.6 contribute tothefurtherdevelopment of the PSC module, including the cooperation
with ILO with regard to MLC, 20O6, as appropriate;

t,
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.7 cooperate with other departments and, in particular, the OSG, in order to support
the work on performances indicators, as appropriate,

.8 support the work of dedicaled bodies in charge of the review and analysis of port
State control and casualty datai

.9 support the development and maintenance by the Secretariat of tools supporting
the implementation of IMO iostruments;

.10 contribute to the analysis of findings in order to identify trends and develop
knowledge and risk-based recommendations and statistical analyses; and

.11 technically support the work ot data research assistant(s);

3. assist in the development and implementation of, and follow up to, technical co-operation
activities relating to port State control and other areas, where appropriate, including the
organization of IMO-sponsored seminars and workshopsi and

4. perform other duties as required.

Back to the list of positions
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FUNCTIONAL REVIEW PROJECT

AD MINISTRATIVE DIVISION

Position number: JPO 18{6
Admin number: ADMIN/I 8/93

Specific professional experience:
. Experience with change management and/or management consulting a distinct advantage;. Demonstrated interest in and ability with communications and analytics critical;. Exposure to developmenl work an advantage;
. Advanced hands-on knowledge of the usage of information technology and complex software

applications (database systems, etc.) is required;
. Experience with enterprise resource planning syslems is also an asset.

Specifi c professional qualifi cations:
Advanced Degree in business administration, information technology, economics or public
administration.

Main duties and responsibilities:
Under the overall supervision of the Functional Review Project Manager, the incumbent will:

1. Undertake research, data collection and analysis for the Functional Review (FR)
workstreams:

a. Extract information from the various corporate systems, analyse, structure and
prepare key data sets with pertinent observations and findings;

b. Prepare relevant data sets in a high-quality PowerPoint format for presentations
by the FR team;

c. Proactively seek additional data sets that might be relevant for specific
ttorkstreams and follow up with the workstream leads to make continuous
improvements to business analytics.

2. Ensure facilitation of knowledge building, maintenance and knowledge sharing, focusing
on achievemenl of the following results:

a. Contribute to the u@ating of the FR intranet site and regular Newsletters;
b. Undertake research-and analysis of FR results and lessons learned;
c. Contribute to the development of templates and standard operating procedures:
d. Contribute as a practitioner to the development, testing and validation of poticies

in the Management Practice area.

3. Support delivery of FR work foctrsing on achievement,of lhe following resuJts:
a. Formulate business cases and Terms of reference for identified areas of work;
b. Participate in FR sessions;
c. Support proosss mappng efforts;
d. Organhe and prepare written outputs on behalf of the Projed Manager and the

team:
e. Prepare and make presentations on assigned topics:
t. Danelop actbn flans to be used by r,rorkstreams ln managing change;

illr@ffi
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Draft end of initiative reports;

Follow-up with various workstreams on irnplementation status and additional
needs.

Support coordination activities by focusing on the following tasks:
a. Perform administrative support functions to ensure smooth operations;
b. Support team communications and network outreach efforts.

Perform any other duties as may be assigned by the Director of the Division or the
designated officer.

Technical/Functional requirements Level

Data Analysis Level 3
to evaluate data and derive relevant findings.

Change Management
Knowledge of change management concepts, principles and policies and the

andlor situations.

Rel ati o ns hi p s M a n a g emen t & P a rtnerships Abi lity L;;r2
to enqaqe with other aqencies /
Results-bas ed M a nageme nt
Ability to manage programrnes and projects with a strategy aimed at improved

and demonstrable results.

Knowledge Management Level 2
to handle and share information and

Level 2: lmplement & Manage: Exercises skills and knowledge independently. demonstrating ability to
manage setf and team responsibilities, in area of work
Level 3: Execute & Learn: Performs defined tasks emciently and deepens knowledge of area of work

Back to the list of positions
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