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CIRCULAR

Date: 03.10.2019

0 1 0CI rUlg

Sub: Proceedinq on leave wlthout orlor a,Dproval of the Competent Authorltv.

ll has been observed that sorne of ifie office.rs/gaff of the Oirectorate are habitually
proceeding on leave without prior sanction of the competeni authority in violation of the
provisions ot CCS (Leave Rubs) 1972. The Compebnt Authority has vie\,red it seriously and it
is reiterated that such absence is unauthodzed and warrants prornpt and stringent aclion as per
rules.

2. ln view of this, aterition of all ofiicersrsiaff is invited to the various provisions of the
relevant rubs, as indi;ated in (he Minislry of Pe{sonnel, P.G. & Pensions (Depa,tment of
Personnel & Training), Gorremmefit of lndia vile Ofice l\temo(andum No- 1302d3r2012€sfi
(Leave) dated 28h Marcir, 2013 (copy erdos€d) regarding 'Co'rsoticta/ied inslnrctlons
rdaaing ao *lion wanaold agaio* Goye/Ilm€,L s4,yet*s remaining away lrom duty
without - authoizauo gnnt ot teave - Rute posiiroa" {or slrictcompliance.

3. Accordingly all office{s/sta,']f of the Oiredorate are advis€d to obtain prior approval of the
competent authority before proceeding on leave without f6il. and during any unforeseen
emergency situations the employee should inform to thei. controlling officers/bave sanclioning
authority and soon after coming back from the leave seek post facto approval of the competent
authority.

4 This issues with tfle approvsl of the Compe{ent Authority.

(Mahesh Yadav)
Assistant Oi{edor General of Shipping [Pers.l

To:
1. All Officers oI the DGS.
2. All Branches of DGS.
3. All Allied Offices of DGS.

Copy for information toi
1. Sr. PS to DG(S).
2. PS to Jt. DG.
3. Sr. PS to NA
4. PS to CS
5 PS lo CSS
6. Guard File.
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No- I302682012-E{r (t .vc)
Gowmm€flt of lndia

Minisay of Pcrsomcl, P.G. & Pcnsions
(DcpartrEirt of Pc6onn l& TrEining)

NcwDclhi, tlte 2Ed' MaEh,2013.

OFFICE MEMORANDTM

Subjcc{} CoEolidlted iBtructions rllatirg to ac{ion tvrrtrEted ogairsl
Govemmetrt sarvalas rlE.hilg awty fnont duq, vittolt'
aothorisatioB/gEnt of lqvc - Rlh positio!

The udcasigrEd is dir€cted to say thrr vdious tdcrerrces arE teing r€ceikd liqn
Ministics/Dcparrncots seeking advic.Jpog &cro rr€uhrisrtion of uneutloriscd absence. h
has barn oblEn ed lhet due seriou$6s is not bcing sacoru by thc s&ninislratiye authcitias
lo thc vaio{s rulc provisiors, inte. llia url&r thc Cf,S(l-.ar.c) Rul€s, 1972, for tlking
imrncdhtc and .ppropriare dion ogairlsl Corcm'llcnt s.rvan(s strying away Eom duty
without prioa salctioi of lcarc or oErssying thc pcdods ofsancrioned leave. Il is rrit rdcd
thar such ab,stnce is umutfioris.d lnd w8rants Fompt ud stingpnt 6dion as Fr ru1c6. lt
has bcen obeerved that oooceaDed adDini!trrtivc authoritiG do not follow thc Fesdibcd
procrd'Jr€ for dealing with such un&ulhorisDd absrc!.

2. [n view of rhis, otter*ion of sll Mini$ieJDcpottlcnts is invitfi to the various
provisions ofthe relevant dleq as indicltcd in the followiog paragraphs for strict adhcrEncc
in situatio[s of unaulhdris€d ab6enae of Govcanment sarvan6. lt is also suggesed thsr tE6a
povisions may be browht to the notic. of all lhe filployees so as to highligh rhc
consequcncas which may visit if E Govearrnant sarvent is on unauthoriscd abscnce. The
prEent OM intrrds to provide caldy rEfcirnc. points in ,Espact of the rel€vant Fovisioni
heica il is advised lhat the rclevaDt rules, ss ar€ being cit€d below, erc refened ro by thc
competen( autrcriiies for apprqxietc end jixlicious appli:arion. 'I_he r€levaht p.ovhions
ufiich mEy be kepr in Inind wtriteccnsidedng 1rch..&s6 !.e indicated as follo$6:

(a) Proviso to FR l7(l)-

The s€.id proyision r*ipJtates dur an ofiic.r vho is absent liom duty withod anv
aud|oriN shall not be e{titlcd !o s y oav and allowsnces during thc pariod ofslrch absenoc.

(b) FR r?-A

The said provision inter alia provides that \ytqe an individual employcc rcrnains
absenl unauthorisedly or deso-ts i5e post, the priod ofsuch absen € shall be de.emed to causc
an interuption or brqk in scrvice of the employce, unlcss otherwise decided by the
competent authority for fte purpos€ of l€avc travel c.nc.ssion and cligibility for appcaring in
dcpartnental examinations, for whici a minihum pcriod ofservic€ is required.
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4. Hiadi version will follow.
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Copy to:

1.. Omce of lfic Cornptroller & Auditor Gqf-rr-ll of lndir./ Contlollcr Gcncral of Accounts,MinisEy of Finarc..
2. Sccreterics to UPSC/ Suprcme Cou.l of lndia/ lrk Sabhr S.ctU RajF Sabha ScctJ
libiDer S&u./ Cc{rral Vigilamc Comhission/ prcsidenr,s Sc.tr-/ kim"-iiiri"*;, of,".yPlanning Comm ission/ Ccolral lnfonnltioo Conmission.
3. All Srare Govemm€rts and UTs.
4. Goyemor of all slsl€€r/ Lt. GovcmoE of UnioI Territorics.5. Sccretary, Nationat Couocil (StotrSide), t3_C Ferozshai Road, New Delhi.6. All Mcrnbcrs ofsuffsidc of0rc Narional Coun"if oflCW p.+nf. Conlii?. All Oflic<rs/ Scctiom ofDopi/ DpARpC/Dp&pW.t. Mjnistry.of Finsnce, D€pafirlent of EE ndiu,rE, E-ll (B) B.rnch.9. Offr.ial t&guagc Wing (trgislative Dcpn.), Bhagwan IL Roa4 ND
I0. Railway Board Ne\l,Dethi
I l. NIC, DOPT for uploading on the weEsirc ofth. Minisry
12. 200 sp&e copi€s.
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(Mul€sb CharrvcdD

D.puty Sccirtary to thc GovL oflndia


