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GOVERNMENT OF INDIA

fro vfrq6q ri-ilw, MrtrsrRy oF sHtpptNc

+roqrof+qrrcq, tH
DIRECTORATE GENERAL OF SHIPPING, MUMBAI

="HHL"

PB6/SSC(l)/201&pt
30 ,,tI20ts

Date:24.05.2019

MEMORANDUM

Subject: - Provisional Appointment to the oost of Stenographer Grade-D in the
Directorate General of Shipoing. Ministry of Shiooins GoI.

on the recommendation of the Staff selection commission (N.R.), the Director ceneral
of Shipping & Additional Secretary to the Govt. of India is pleased to offer appointment to Shri
Sanjay Mourya, as stenographer Grade-D in the Directorate General oi-shipping, in the
central civil Service, (Group 'c' Non-Gazetted), Non-Ministerial in the Level + oi ea! vatrix,
t. 25,500/- in Pay Scale of{ 25,500-81100 plus admissible allowance in florce, subject to the
instructions issued by Gol, from time to time.. The provisional appointment is subject to his
satisfactory l4edical Report and verification of characier antecedenij from the concerired police
authorities. This said provisional appointment is further to his submission ofthe self jeclaratlon
attestation form (enclosed with this letter) duly filled and signed by him, to this office.

2. The terms and conditions of appointment are as follows:-

i) The. appointment is temporary and the appointee will be on probation for a period of2(Two)years with effect from the date of appointment, which may be extended or curtailed at thediscretion of 
-the 

competent authority. Fairure io compteti the period or p-uuiiori to ,r,"satisfaction of the Competent Authoiity w I render th'e appointee liabre to discharge from

ii) The appointment is subject to terminalion by the appointing authority at any time during theperiod of probation and thereafter by giving ;n. .;;th'; nJtice on ir," 
"i,ri". 

.ioi""i.. ,r,"appointee and the appointing authority.lh" u'ppointing urthority however, *r"** ir,L .igr,, ,"terminate the services of the appointee rorthwit'tr o. u"Li.ir,. 
"*pi.y 

oriil'J;;l;;;;"d 
",notice or by making payment to-him ofa_sum 

"qriuuLniio ir," pay and alowances for the periodof notice or the unexpired portion thereoL

(iii) *Further offer ofappointment w,t be subject to the condition mentioned at para I2 (3)of staff selection commission notice stenogra"pt 
". (crra" .c' & .D,) Examination 2017which read as below:

Candidates who opt to take the Stenography Test in Hindi will be required to learnEngrish Stenography and vice versa 
"after"ttrei- 

appointment, fairing which theirprobation may nor b" 
:l:?::d.py appointing defartments or authoritSr. Candidateshave to work as Engrish/ Hinoi it"nog.upt"'.. uI p"r tt 

" 
functionar requirement of

:[_1;:1,1rT,"" 
irrespective or tne ,n'eaium or si<irr rest ;i;;-rdtd;;;;;;; ,h"

9th
fl-n tutuq, sff qtud, yd ft*ad +*I -q.mFroor' BETA Buirding, l-Think rechno campus.,Kaniu? viir"g" Road, Kanrurmarg (E), rrumbai-4ooo42ts1'22'2sts zo'otltzts ir*/Fax +s1-22-2trsrozi,r, { neri,.".;i assh:p_oss,i@nrc ," 'a.-rs.;;;j;,., 

ww., dsshippi^s qav !n



3. The appointment will be further subject to the:_

a) Production ofcertificate of fitness from the competent Medical Authority, viz. the chiefMedical Offi cer/Civil Surgeon.

b) Submission of encros.ed attestation Form (in dupricate with latest passport sizephotograph duly affixed)

c) character certificates from two serving Gazetted officers of centrar/state Govt. or

*,ffi1,;;r*[:Tffn,l,jl" r"- upp"i'd"d (Annexure-rrr). rhe certificaies not being

d) submission of declaration to the effect that he does not have more than one wife riving,the appointment wi, be subject to his being exempted from the enforcement of therequirement in this beharf. rn case the appointle has more than one wife riving;r havinga spouse living manies again and in cisi such ru.riug" i. uoii ;;;;;;;t?l,s takingplace during the rifetime ofsuch spouse, he sha, not be-eligibre r"iipp"i".""r.
e) Taking an oath of allegiance/faithfulness to the constitution of India or making of asolemn affirmation to the eIIect.

1) Production ofthe fo,owing original certificates together with an attested copy ofeach .(i) Certificate of Educational and other qualidcations.
(ii) Certificate ofage.
(iii) Certificate of discharge/release from the oresent employer. ifany,(iv) caste certificate from rhe competent a,itt ority i*i" ui,i""g, tJ" ScheduredCaste/Scheduled Tribe/OBC.
(v) character certificate from two serving cazetted offcers ofthe centrar/StateGovemment or sripendiary MagistratJ in tt.e. rorm upp""i"a iarr"rr."]rrrl., ,t 

"Certificate not being more tt,_i rnontt , oia.

4' The appointee shourd arso state whether she/he was/is under obrigation to serve anotherCentral Gow. Department, a State Govt. o, frttic autf,o.ity.
5' The appointment is nrovisionar and is subject to the caste/tribe/community certificatebeing verified through proper channers. rr,r," 

".rli"r,irn revears that the crairn of candidatebelongs to SC/ST/other Backward cra.ses is f"il;;';1"i. of the candidate berong to oBCcreamy layer is farse, the services 
"r rr.r,- ."raia.]t"- ri,itt u" terminated forthwiti withoutassigning any further reasons and with"r,;;;j,il;',;;"h rr.th", action as may be taken underthe provisions of the Indian penal Code f".'r#;;;"f fulse certificate.

6. The appointee will be covered under rhe New pension 
l$eme. As per DOp&T,s O.M.No' .28/30/2004-P&P*(B) o1* ,e irt;d;: ii."""-aia",", who were arready in covt.

iliT.f'.l:,Tiffiii,l3,33lir#]' " g*""a uv t-t'l'p'o,i.ion' Lrl a"*" ,,J"J't.nour

7 ' If any decraration siven or.information fumished by the candidates proves to be rarse or ifthe candidate is found to iave wirrurf ;;;;;;,t;;,i'uti.iut irrorrution. he wirr be riabre toremoval from service and su"h othe. a"tioi;;;;-;#;ay deem necessary.



h

..3/-

:3:

8. No traveling allowance will be allowed for joining the post.

9. The appointment order would be issued on the receipt of following;

a) Medical Certificate of fitness

b) Satisfactory character and antecedents verification report by the police 
.

10. In case .shri ,sanjay Mourya accepts the above terms & conditions, he shourdcommunicate his acceprance within 2l days from- tt " aut"- oi--i".Jiri- 
"i'"rrri,y:[",ffi:", If no reply is received in tt 

" 
,tiprtuteJ ieriod, the 

"ff"; 
*iliil;;;*

Depury Director cene*r or sr,ippl?i,?fr"H:llEncl.:- As above

To
Shri Sanjay Mourya.

Yl]l:R*I.r"g* Niar chhapana post,
Kustam Nagar,
Rampur (U.p.)
Pin Code No. 244 924.

Copy for information to:

l.F& A Branch

2.The Pay & Accounts Officer (Shipping), Mumbai
J.Sfui V. S. SehrawaL Dv. Chisf (6n!.s1ler of Charterins, Mini:parriament Street, New Derhi- rro oor-w.r.ioiiffi:?il:'di1,Hlr.r#*d,1:e'fJii"?H ,,

4. Personn_el file of Shri Sanjay Mourva..a.copyto DGS websire. . q-;e;,a{ .



A{Iix signed passport
size (5 cm x 7 cm appx)
copy ofrecent photo-
graph where asked for

The furnishing of false information or
suppression of any factual information in the
Attestation Form would be a disqualification,
and is likely to render the candidate unfit for
employment under the Govemment.
If detained, arrested, prosecuted, bound down
fined, convicted, debarred, acquitted etc.
Subsequent to the completion and submission
of this form the details should be
communicated immediately to the authorities
to whom the attestation form has be_en sent
early, failing which it will be deemed to be a
suppression of factual information.
If the fact that false information has been
fumished or that there has been suppression of
any factual information in the Attestation
Form comes to notice at any time during the
service of a person his service would be liable
to be terminated.

ATTESTATION FOBM

WARNING:

NEW PROFORMA
ANI\IEXI]RE.I

-

2.

3.

Name in tull (in BLOCK
capitals) with aliases, if any
(Please indicate if you have
added or dropped in any stage
any part of your name or
sum:rme
Present Address in full i.e.
Village, Thana and District or
House No., Lane/Street/ Road
and Town.

Home Address in full i.e.
Village, Thana and District
or House No., Lane/Street/
Road and Town and name

If originally a resident of
Pakistan, the address in that
country and the date of

ion to Indian Union.

Contd..2/-..



4.

::2::

Particulars of places (with periods of residence) where you have resided for more than one
year.at a time during the preceding five year.!. In case of stay abroad (including pakistan)
particulars of all places where you have resided for more than one year after attaining ttre
age of2l years should be given.

From To Residential address in full (i.4.
Village, Thana and District or House
No., Lane/Steet/ Road and Town).

Name of the District
Headquarters of the place
mentioned in the
precediqg column.

5.

Name Nationality
(by birth or
by domicile)

Place of
Birth

Occupation (if
employed
grve
designation &
official
address)

Present Postal
address (if
deal give last
address)

Permanent
Home address

i) Father
(Name in tull
aliases, ifany)

ii) Mother

iii) Wife/
Husband

iv) Brother(s)

v) Sister (s)

Contd..3/-..



::3::

:flr,fi?ff:f:;","hm"#d with regard ro son(s) and,/or daughrer(s) in case they are

Name Nationaliry (by
birth and/or by
domicile)

Place of Birth Country in which
studying/living
with full address

I

I Date from w[ich
studlng/living in
the country
mentioned in
previous cotumn. I

6.

7.

Nationality

(a) Date of Birth

(b) Present Age

(c) Age at Matriculation

(a) Place of birth, Disr-ict and
State in which situated

(b) District and Stare to which
you belong

(c) District and State to which
you father original.ly belong

(a) Your Religion

(b) Are you member of a
SC/SP Answer in yes or
No.

9.

Contd..4/-..



::4 ::

::::1!?fi:-a"#[::'* showing places or education with vear in schoor and correge

l'"lL#;,1"r'"t".tflffi"::iT.anv tile held an appointrnenr under the centrar or Srare
undertakins or a Drivate o.- "Iilj,jll"9fl--9:::-Td, :' y autonomous uoav o. i'puuri"
il1;1;t," 

or a private firm or institutior, tf ,.;;;'h,;i;;;#ffi1;T:J:i"T|,:il;li:X:

t0.

lI.(b)IfthepreviousemDlovmentwasunder*"oou"-^*ffi
Undertaking owned or controlled. uv ,r,"- b.r.-]"""i' 

".i. 
rrai" or a Stare GovemmenuanAutonomous Bodyfuniversity/Local Body.

If you had left service ol grying a month,s notice under the Rule 5 of rhe Central CivilService (Temporary Service) Rurei uo! o."ny ,i.rii. .o'#ponoing rules were any disciptinaryproceedings framed against vou.. or had you u""i .urr.i' ,-pon to eiplain y";; ;;il;.;^i, 
""yH,:f:*:,i,fl:*:X"r,:,1. norice or t..ri,utioi ;';;" or a subsequent date berore your

Contd..5/-..



l2(l) a)
b)
c)
d)
e)

D
c)

h)

D

,

Yes / No
Yes / No
Yes / No
Yes / No
Yes / No
Yes / No
Yes / No

Yes / No

Yes / No

Yes / No

::5::

Have you ever been arrested ?
Have you ever been prosecuted ?
Have you ever been kept under detention ?
Have you ever been bound down ?
Have you ever been fined by a Court of Law ?
Have you ever been convictedty a Court oflaw for any offence ?Have you ever been debarred from any examination or rusticated byany University or any other educational authority, ;*t";;;i
Have you ever been debarred/disqualin"d bi';; il;Lri"j s,rnSelection Commission or any of if eiaminr,ioj,J.'"tior i'-'
ts any case pending against you in any Court oflaw at the time ofn tng up thrs Attestation Form ?
Is. any. cas.e pending against you in any university or any othereducational_authority institurion at the time 

"i-iif 
fi"i'Jp ,f,i,Attestation Form ?

k) Whether discharged/expelled/withdrawn from any u-aining yes / Noinstitution under the Govemment or otherwise i -'J r cs

l2(2) rf the answer to any of the ubor" -.ntion"a"iu".rroo is yes, give fulr particulars of thecase/arrest/detention/fi3grconyrc1lon/sentence/ p*irt."o, etc. and the nah'e of the casepending in the court/university/Educationar authorif etc. at the time of filring up this form.
NOTE:(i) please also see the waming at the top of this attestation form.(iD Specific answer to each oi the qu".,ionr ri"ura u" gi; ;y striking out .yes, 

or.No' 
as the case may be.

13. Names of two responsible person of l.
your locality or two references to
whom you are known. 2.

I certify that the foregoing information is correct and complete to the best of my
Hfiffi""ffi!l;i,"'*;-"j ""*" "r *v "ii".*'i-""' *r,icr, -iii i-pu;^n,r ?, il""., .".

Signature of Candidate

Date

Place



l.

ii.

::6::

IDENTJTY CERTIFICATE

(Certificate to be signed by any one of the following)

Gazetted Officers of Central or State Government;

Members of Parliament or State Legisrative belonging to the constituency where
the candidates or his parent/guardian is ortlinarily resident;

Sub-Divisional Magistrato/ Offi cers;

Tehsildars or Naib/Deputy Tehsildars authorized to exercise magisterial powers;
Principal,/rlead-Master of the recognized schooucollege/institution where the
candidate studied last;

Post-Master;

Panchayat Inspectors.

Certified that I have known Shri/Smt./Kumari

i ii.

iv.

vi.

vlt-

son/daughter of Shri

for the last vqrs rnonths and that to the best ofmy knowledge and

belief the particulars fumished by him./her are correct.

Date Signatue

Place Designation or status and address

Name, Designation and full address of
the appointing authority.

Post for which the candidate is being consideredii.



:: '7 :.:

Certified that I have known Shri/Smr./Kum.

son/wife/daughter of Shri

AT{NEXIIRE-II

for the lastt yeafs

months and that to the best ofmy knowledge and beliefhdshe bears a reputab.le character

and has no antecedents which render him/rrer unsuitable for Govemment Emproyment.

Shri/Smt./Kum.

Place Signature

Date Designation

Office Stamp

* At least 6 months at the time of signing the certificate.

TER CERTI!'ICATE



::8::
ANNEXURE-II

Certified that I have known Shri/Smt./Kum.

son/wife/daughter of Shri

for the lastt veirs.

months and that to the best ofmy knowredge and beriefher'she bears a reputabre character

and has no antecedents which render himaer unsuitable for Government Emplo).rnent.

Shri/Smt.lKum.
is not related to me.

Place
Signature

Date
Designation

Office Stamp

* At least 6 months at the time of signing the certificate.



:: 9::

ANNEXIJRE-III

DECI-A,RATION TO BE OBTAINED FROM T}IE NEW ENTRANTS
TO GOVERNMENT SERVICE

I, ShrTShrimati/Kumari

declares as under:

i) that I am unmarried/a widower/ a widow

iD that I am married and have on.ly one spouse living
iiO that I have entered into or contracted. a marriage with a person having a spouse

living. Application for grant ofexemption is enclosed.
iv) That I have entered into and contracted a marriage with another person during the

life time of my spouse. Application for grant of exemption is enclosed.

2' I solemnly affirm that the above declaration is true and I understand that in the event ofthe
declaration being found to be incorrect after my appointrnent, I shall be riabre to be dismissed
from service.

DATE SIGNATURE

* Please delete clausey'clauses not applicable.



CANDIDATE'S STATEMENT AND DECLARATION

The candidates must make the statement required below prior to his medical examinabon and
rnusl sign the declaration appended thereto. His attention is specially directed to the waming containd
in the nobe below:

l. S&te ycur narne in full
(Block letters)

2. Sbate your age and place of Bi(h

3{a) Have you ever had small pox intermittent
or any other fever, enlargernent of
suppuration of gland, S'tting of blood
Astlrama bear dis€ase lung disease
fainting attacks, rheumatisrn appendicitls-

(b) Or any other disease or accident requinng
confel'ment to bad and nredlcal or surgical
Featment?

4. When were yotr iast vaecinated?

5. Have you or any of your near rela$on
been afflicted with consumption scrofula
gout asthrna, fits epilepsy or insanity?

6. Have you suffered from any form of :

nervousness due to over work or any
other cause?

7. Have vou been examrned and dectared :

Unfrt for Govt. servrce Dy a Medical
Officer, Medical Board with the iast 3
years?

8. Fumish the following particulars:

\

j fatner's age if lrving
i & state of health

* *&*
\

Father's age at death &
calrse of death therr ages and state of l

health

No. of brothers dead,
fherr ages at death &

cause of death

-1
1

t

I
I

:

I

I

I
i

t



q

I declare atl the above ensures to be to the best of my belief true and correct.

Solemnly affirm that I have not received a disability certificate/pension on
account of any di,seases or other condition.

Contd...2

Candidate's Signature :

Signed in my presence:

Signature of the Medical Officer:

The candidate will be held responsible for the accuracy of the above statement.
By Willfully suppressing any information, he/she will incur the risk of losing the
appointment and if appornted of forfeiting all clarm to superannuation allowances
or gratuity.

* *.*_*
L

Mother's age if ; Mothe/s age at
living & state of i death & cause of their ages at death &

-2-

3_
health i death



Medical Certificate

Medical certificate of Examination of a candidate for Employment in the public service.

I hereby certifu that I have examined Shri/Smt./Kumari

a candidate for emproyment in the D.G. shipping and cannot discover that he/she has any disease,
constitutional weakness or bodily infirmity

I do not considerthis a disquarification for emproyment in the office of the D.G. shipping.

His/Her age is according to his/her own statement 24 yearsand by appearance
He/she has been vaccinated.

Marks of identification.

1.

lmpression of left hand thumb.

lssuing Authority

2.


