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The process for filling applications for registration as fuluitimodal Transport

Operator has been redefined and firmed up as below:-

1.1 An application for registration/renewal as Multimodal Transport Operatr:r

shali be made only through online mode in the form available in the MTO

rncdule in the DG shipping official website http:/twvwv,dgshipping.gov.in.

1.2 The instructions for applicants applying for such registrationirene',val

oniitte are nrade available in the said e-module itself. For feasibility the

steos are also inCicated in the Annexure-l appended with this SOp. The

dor:uments required to be uploaded with the application form online shall

be tis per check list. (Annexure-ll for fresh Registration & Annexure-lll fc:
renewal of Registration appended with this SOp)

1.3 The applicant should ensure that he submits a comprete and final

application forlourirrg the instructions in the said e-modure.

1'4 The supportive di:cument of the application can be scarrned and upioaded
along with the application form.

1.5 Payment of the specified official fee can be made through e_payment
gareway faciliti, pi-ovided in the said e_module.

1'6 Henceforth, no application, document or fee shall be accepted in offlinc
mcde

1.7 An:r application with deficient supportive document (s) shall not be
prc,cessed. The i'rpplicant shall be given an opportunity through an e_mail
intimation of the deficiency for its rectification by the applicant within a
period of seven days failing which the application shall be rejected without
any prejudice and fee paid there for may be forfeited.
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1.8 on approvar of the competent authority on line, a sysrem generated
certificate of registration shall be available in lhe said e-module.

1'9 Certjficate so granted by competent authority shall be available in pDt:
forrnat for the appricant which can be downroaded by the appricant arong
witl.r terms artd cunditions prescribed by the competent authority and to be
followed by applicant,

'1'10 Certificate so granted shall stand cancelled and forfeited if any information
or document found fake or compromised at any point of time under section
5 of this act.

2' The procedure for application for change of name/address in the certificate of
Registration online is under process. Till such time such application shall
continueci to be subrnitted offline. A check list for the documents to be subrnitted
along with the apprication sha[ be as per Annexure-rv appended with this sop.



AnnerUJe-l
ONLINE PROGESS FoR REGISTRATIoN/RrruewRl or nretsrRattoru roR con { ceRrlncatt
oF REG|STRAT|ONI tN MrO tN DS" SHtpptNG

STEPS TOR REGISTRATION
STEP 1

Open website dgshipping.gov.irr

STEP 2

Left click on tab E-GOVERNANCE
(A new window will pop up)

STEP 3

Browse to lnternol relerence links on the
extreme left of the web page and click on
select under lnternal reference link
(A drop Cown menu will pop up)

STEP 4
Select MIO Registration(New Registration) in
drop down menu and left ctick on Go

STEP 5

Click further on the link MTO Registration
(New license)
(A new window will pop up)

A, Registration Details
B, Registered Oflice
C, Overseos Agent,s Detaits
D. FinoncialDetdils
E, lnsuronce Details
F. Fees

G, Attached Documents

STEP 6

Click on the link MTO Registration Form on the
extreme left corner of the window

STEP 7

Complete the process meticulously under and
submit application only after completing all
the formalities and uploading the reqjred
documents.
A. Registration Details
B. Registered Olfice
C. Overseas Agent,s Detaits
D. Financial Details
E, lnsurance Details
F, Fees

G. Attached Documents

Open website: dgshipping.gov.in

STEP 2

Left click on tab E-GOVE$NANCE
(A new window will pop up)

STEP 3

Browse to extreme left of the web page and
log in using user lD and password provided by
the E-GOVERNANCE Branch of DG SHtpptNG.

STTP 4

Complete the process meticulously under and
submit application only after completing all
the formalities and uploading the required
documents.

STEP 1
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Annexure-lI

Check list

Documents to be uploaded along ',r,ith online Application for fresh
Registration as "Multimodal Transport Operators (MTO)

I Printout of on line application (Forml) duly signed

2. Print out of application fee (INR 10000/_) paid online

3. (a) Copy of certificate from C.A. along with Annual Turnover (

minimum INR Fifty Lac on an average in preceding three years) of the
applicant for the preceding three hnancial years. In respect of any
applicant who is not a resident of India, the return turnover may be
certified by any authority competent to
certify the accounts of a company in that country.

(b) subscribed & paid- up:;hare capital / aggregate balance

I rninimum INR Fifty Lac on arl average in preceding three years] in the
ca.pital account; and this win not be appricable in case of a non resident if
he gives a certificate that he has not earned any taxable income in India.

( c ) Income Tax Returns ( front page) for the preceding three
financial years

Copy of cornplete audited accounts of the applicant
auditor's report all schedules and notes to the accounts for the
financial year. Not applicable for those falling within provision 3
3 of MMTG Act, 1993.

including

preceding

of section



5, (a) Copies of agency agreements, reflecting multimodal operations of
the applicant with two agents (from two different foreign countries),
reflecting t].e dated of such agreement with (visible) signature and stamp.
The agreements must cover that the Applicant shall act as a -principal, for
taking charge of goods for exports from India and the foreign counterpart
will act as "agent" for multimodal transportation when a MTD is issued for
exports from India.

(b) Latest conlirmation of the validity of these agreements from the
same foreign agents' The confirmation should be dated and on the letter
head of the sarne agent of should be communicated from his official e-
nnil/Fax.

6' copy of certificate of incorporation with a copy of the Memorandum
and Articles of Association, if the applicant is a company oR registration
under Partnership Act oR registered deed of proprietorship AND
documentary proof reflecting the registered office address of the applicant/
presence in India' In case of applicant who is not a resident of India and is
engaged in the business of shipping, the address of the local office or agentor representative may be provided in lieu of proof of registered oflice in
India.

7. Name/s of ail the Directors/partners/ proprietor, as the case may
be, of the applicant with their contact details in India on the company,s
letter head' The nonresidents may provide the contact details of the local
office, agents or representatives in India.

8' List of office staff [authorized, signatories] to sign the Multimodal
Transport Documents (MTDs) with their names, designation and specimen
signature, dully authenticated by cEo on the letterhead of appricant AND



"This is to certiff that our company (Name of the company) havingregistered office at or other establish*.rrir'allowed for non-residentsshipping companies at------- ---------has applied for registration asMTO under the provision of MMTG Act.

In the event of being granted the Registration as a Multi-Modal Transportoperator, we hereby undertake to issue Multi-modal Transport document(MTD) only as prescribed by the Directorate General of Shipping under theprovision of Section 7 0f thl MMTG Act, 1gg3 .rra nrt.s there under andnot any other document for all multi-modal transportations. The MTD soissued will be under a valid riability i.r"rr..r". 
"orr., 

as required,.
10. Following documents are to be submitted within 30 days, by post bythe applicant after receipt of online certificate oi negistration (failingwhich, registration will be deemed as invaiaf . 

--

10' 1 specimen of MTD ( in the format which can be downloaded fromDGS web-site www. dgshipping. gov. in/ shippi"g 
"otices/ 

MTo, for printingwith the registratior, rrr*u..,1-ri-. or apiti"air *itt, full address and thecontact details in India (telephone website e-mail etc.).

#;? rffj:attested 
copv of insurance cover for all liabilities as per MMTG

10'3 Acceptance of the terms of approval of registration on the letter headof the applicant.

proof of their employmettt, viz, PF returns OR the Tax Deducted at source
on salaries.

9' An undertaking on the applicant's letter head with signature of
responsible person, to issue MTD for taking charge of goods for exports
from India as follows:

'' :f, :



An$,PxU.fg - lll

Check list

Docur]lgnts to be urplolrsec along-with online Aoplication for reneJrual of Certificate of

Reqistratio!l-qs .'MultimodaI Transport Operator (MTO)"

l.Printout of on-line application i:orm duly signed. t

Z. Print out of prooi of applicatr;n fees paid INR 10000/- or INR 20000/- as the case rnay be].

3. Few copies of MTD issue,J aiiier registration as MTO.

4. Copies of ,n$urance for ['.:rli ' iiabilrty (previous two).

S. (a) Copy of certificate from C.A. showing Annual Turnover [minimum INR Fifty Lac on an

average in preceding three yearsl of the applicant for the preceding three flnancial years; or

(b) subscribed & paid-up share capital / aggregate balance [minimum INR Fifty Lac on an

average iii preceding threc ytarsl in the capital account; and

(c) lncorne Tax Returrrs ifronr page) for the preceding three financial years.

6. Comple',e audited accouri-:ts cf the applicant, including auditors report, all schedules and

notes tc th* acclrur,'ts fcr irie :*,receding financial year.

7(a). Copies of agency agreenrents, reflecting multimodal operations of the applicant with two

"g*ni.'(from 
tvvc cjifferenifoieigrr rountries),reflecting the date of such agreement with (visible)

si-gnature and slr;rr:p. The Agreeln,;,:tis must coverthat the Applicant shall act as a "Principal" for

taling charge ci goocs for exptr.r,, from lndia and the foreign counterpart will act as "agent" for

multimodaliransportaiion yviien a M i"D is issued for exports from lndia."

(b). Latest confirmation of the r,aiidity of these agreements from the same foreign agents. The

coni;rination shouid be dated anrl on the letter head of the same agent or should be

communicated flom his official el "it1i:tl.

8. Namels u.i ail th* Diiectcrr : Partners / Proprietor of the applicant with their contact details

in lndia.

S,.llst of c{fii, staif l*i;ih(:",i,t.i:.;.} signatories] to sign the Multimodal Transport Documents

(MT;;) with iiiei; names du:igr::riir.';'t and specimen signature, duly authenticated by CEO on the

letterhead of appiicanr AND prcui r.-,f their employment, viz, PF returns OR the Tax Deducted at

SoUfaLi on Sai:ifics.

i 'An unccriiri.,irg,:ri {i:,: aj.,i.iii.r-int's letter head with signature of authorised person, to issue

l.lTD fur taKirrg cllarge of ;ccJs for exports from lndia as follows:

.}*
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"This is tu certify that oLrr Ccirpany M/s.. .,.. (Name of the company) is a registered
Multi-moCal Transport Oper*tor bearing No. ......".Dated...........^. which is
valid for the period from.. ..to.. ....has applied for renewal of registration as
MTO under the provision of MMTG Act.
ln the event of renewal of fiegistration as a Multi-Modal Transport Operator, we hereby
undertake to issue Multi rr:udal Transport docurnent (MTD) only as prescribed by the
Diroctcrerte General of Si'ripi;;ng under the provision of Section 7 of the MMTG Act, 1993
a;,,i Rirics lhereunder Br:,i rir.'t any other docurnentfor all multi-modal transportations, The
Ll , ) sc ilsued vvili be uni-;er :,r valid liability insurance cover as required."

11. Frll::,;irri: documenrs are ic oe submitted within 30 days, by applicant after receipt of
apprc' _,',ilt:_Certl lgilstration (bv posUon their given e-mail lD), failing which,
regisl. ..,: ,;;i:; i:c deenred as iitvi,iid]:-

11.1. gpecirnen of MTD (in tlrc ici:nat to be downloaded from www.dgshipping.gov.in / shipping
notices / tlTO) lvith the registralior, number, name of applicant with full address and the contact
details i" ,:ile (ielephone, website, e-mailetc.).

11.2. S. I iltesled copy of lnsurancc, cover for all liabilities as per MMTG Act, 1993.

1 1.3. r',,.:(:- iriiil:cs of tlie tcnus i.r i- li)proval of registration on the letter head of the applicant.



Check list

Anncxure * [V

": 
ff;i;;iiT%yJ* 3;?;:1t'.J''5,i,5o;,rn:"fi;fii-;;: as Mro & app,icab,e fees ,NR 5000,-

;r,ti.TXi:lr$'il:*Ji?:?li,il;o* or Murtimodar rransport Document (MrD) with the

' 
3 A copy of the Form 18 fileci v^rith Registrar of companies for effecting changes, if the appricantrs a companv' with certificate or tniorpor.-tio;"6[''n"girtrrjio]..,"'rXoli" partnership Act oRregistered declaration of the deed of 

,propii"tor.r,ip *iir''oo.rmentary proof refrecting the revisedname or registered office address or ine;ppii.;;;i pr"r"n.u in rndia.

4' A copy of insurance certificate after effecting the required changes therein.
5' List of authorised signatoiies to sign MTD with their,names, designation and specimen
li,niil::;. lrilf !,^':rXTt/autnenticJted-bv 

cro.on tetter-neaa or appriiant with the required


