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gT{iT {{.fR / GoVERI{MEiIT oF l]{DlA

qta qft{Fr iswq/ MlMsrnY ot sHlPPll{G

at{6{ q6tfferlrfi{ / DtiEcToRArE GEI{ERAI' oF sHlPPlxG

"ftar Rfi*?r, 9 ,iR-ff/'BErA Euttotttc', g"rtoon rehr 91'22'2s752o{o/r3

:nq-Ff- t#l *E{ / l-THl]{( TEOI O CAMPUS F.t;to22-2s7520291?S

+r{r ert (ft) / xAI{ruR MARG(EASn E{.llr d3rhl}d$onlcln

t{5 - 4OO 042 / MUMBAI- 400 042 w.b: www'd6hlolln''tov'ln

Dated: 01.01.2018

subject: - Quotation for supply of envelops (as per sample) to this Directorate-reg'

Sir,

I am directed to inform that this Directorate has use different types of envelops

(with window and without window) to forward letter to different Place (lndia/Foreign) for

correspondence through lndian Postal system. The consumption of different type of

envelops for every months for this Directorate is 2000 nos. Now, lndian Postal

Department, New Delhi has forward specification (size/weight etc.) of envelops. (copy

enclosed)

ln view of the above, it is requested to interested firms may furnish the sealed

quotations with sample based on lndian Postal Department's specification of envelops

by lSth January, 2018. The same of above items may be inspected in this Directorate

during the office time on or before 20th January, 2018'

( Kuma0
Asstt. Director General Shipping

To

1 . (As per list attached)

. 2. -9apV forwarded to computer cell with a request to place this quotation on DGS

V website for wide Publicity.



M/s Letter Print,

Guru Kripa Building,

2nd Floor, Marine Lines(East)

Mumbai.400002

E-mail: sales@letterprint.co.in

161, Modi Street,

Fort Market,

Fort,

Mumbai-400001

Email: alam.khan36S@yahoo.com

M/s NG Enterprises,

3, 137 Modi Street,

J.S. House, Fort,

Mumbai-400001

Email: nareshndewda@Yahoo.com

M/s Ashish Stationery & Xerox,

282,S.8.S. Road, Khandke Building,

Vaju kotak Marg, 59-A, ShoP No. 4,

Mumbai-400001

Email: ashishishsty.xerox@gmail.com

M/s Naresh Computer Stationery,

A/14, Hind Saurashtra lndustrial Estate,

Andheri Kurla Road, Marol, Andheri(E)

Mumba-400059

Mob- 9820658219

M/s Shruti EnterPrises,

99A, C.K.P. Wadi, R.B.Marg, Kala Chowki'

Mumbai400033

Mob- 8898382491



5f-N.'(+)-/<
sTr{fiq -srfi EeTr4

sl ,l
M*\* 6,7

)1/
iqm

*+ra rorfrisnilq
fi-cr FdFd-q, s* iR-d
:rrq-F-o t+at *-q-s

zH-aooo+z

qr +icqr: gtfrgrflr'a.r'9.(rfli88 1 Eai6-:.30.11

a-6t{tilqd{qr

3rq-d 6{ *'srq 3rTq+t {fud fu-qr arar t fu Eqs €at-q HErfud sT-fr-6cT* $frtrr 3rq ea{fr-q sr6 t sRr

rj'i:.:.., ;\':rl,.il q::,-,li;'ti ;i?.;i'-..t--J-:+; di.itt.i;1 lr;,, di--1, *$;ii "st* tmqiU, a'* iiitar'ti00J7 qr ST elg ii l$€

{T€?ra fr :im€r sl6 61 6-cr€ :rtfr:m 3{rtrTtrd-sr+ orr$ ath"a 1r'ac-rrval a Bf,4a sr6 u.cTg H?hf, (umrfi\'{)

qaRT Sr ar6 t ffir %{+a iffi arrarl0 aiu sr6 sfrffd H 3flq*. Csrlr qfta #r 4-S srr +t arha ql

Fzrfr"d 6ri < +-o Eit+a $ftF+. rrs{s E.ri #r gqq-cdr * mlil w s-&m dar drlT I M +-s errrq fr

jnqs ffiRr effi ?rS s"F 6r g=qTncr 6-ai srrq fri crqr ffi 3{rcrfi d-dr-{r eIfi er$ srfi +'i qqha *'Hq'rha a-fr

E;qr ar-e-+-ar +-qli+ a A:e;+rfra'\rfi qI (rfi t t @rEr mqds q{ tsfr nfr rarfrt:-

a *1q fuar rrqr frsI.nT erd'r$ldH A r'fit'lr il.il t t

L :rafua arrai t

tl rtrd/F'f, ilrn g3n I

/ ,** rrcTr qrdrr gfua r^c t tfi'fum rrqr t I

,-: 6.6* it fr fi ;rrq qstca F:Im(15(rff(rff) a-fi Bt-5r arqT t t

tj nafua vhpclsl-6 ffr grd: €r*rafi ifrf, sq fr;r€t sr& rrfr k+r$ qar tsi fr srer req-a rt-& ilt

ll qar fuEfir (qn-<sff +prslffiwa qqq fi gtr"r rlultrdr I

/ c-qta ftqr rrqr frsrsT znt izr +.r t r

-, frrwrt t H€zls{rrr rrt Barqa t I

'/ tom iFT rrirT ffi'*, rsri erm w t I

ats}frsfr cr-F 6T fnqd fdfrer qd i-a-ra l+-qr rrqr trrnqfi {Frra <qnr effi erfr sr6 s'r fu* q-O f+t

31_d-tr{ fi srq +iara fuqr qr {6r t f+. snq riirra Eft*qr t. r.rw :rq-fi srs'* Tt q5. qcara +-r d

ffi B $rq+ E-qr{r effi ar$ Er6 6r €qrd-f, ts-er$ a+shfl q B-ui ar s*'E qr qlqf,6-d1 4t kar ffi

)
tftt*qd{r*' 

,** ) /?-) /v[[l ..n Z-*
htu9>- )"r,,*-r> .,. L M"*o sr+ e-srtra r" r€'TH ffit, l:tl,tr *Tffirm,?* 15*"#

cfrRfr:-1) o-* r"ilo*, c** st#-fr-o-r" asa, grar Q r

tr, oB :nrr+r rCrrra qO q* rrfd qlrd fl Tdr t d 3{qa ffi fr fltrg sari?a rr T- t d} 6q{r 5fl q'l $l

rrr:rers+l r \ -Y"('\t'\''---

$-lfsf Hqi6' "'i""'

srtfrqro orqtffi F{Erfufr grfi Tigrtrf, +E

&-s. 3Tr$ cft 3{r$ (Bfiqtt. ilS frFfr-ttoosz

1 nEf 20il
- I uLv



,
a

i.



Prcferred Layout of Address on an Envelope with Window with EMS/RL barcode and
2D barcode

Back Side of Enve

lf Undelivered Please return to:
FICCI

Fecjeration House, Tansen Marg,
New Delhi-110001



Preferred Layout of Address Block on an envelope without window

lf l:lnsure that Destination l,ddress Block is printed on the center of the articie and not on the left
srde.

* Use 2D l)ata \latrix rvith destination Pin code to eliminate lr1is-sort (Preferabll for Bufli

il Iailers)

Preferred Layout of Address Block on an Envelope

[l ]n casr'the l'inclori has to l>e'on thc lcii sicle dr-re

then r,rse the Position as belorv:

with Window

to tl're position of address block ir-r tl.re content

!&rirga
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;\s far as possible WHITE coloured enr-elopes shall be used.

Envelope must be flexible enough to bend rnto U shape.

Letter Cards of private manufacture shall be suitably folded and fully closed on three sides by

continuous gurnming, giue or any other adhesive ptovided the dimensions and other conditions

nrentioned in this rule are cornplied with

Xlctal clips or stal>les sl'ror-rld not be used for closing etl,elope.

Filling (of Envelope): Should be Uniforrn throughout the envelope and proper. Use envelope tl.rat

is not longer or rvider than folded article inside the envelope i.e. "Choose the Size oI the Er.n'el,rpe

acccrrcling to the size of the matter / papu to be pnt in the envelope.

l:r'er:1 (-haractcr iir Deliverv -\ddress, including anv postal barcode or 2D barcode, must l>e

con-rple telv visiblc drrough the address rvindorv.

^. Printed Barcode:- should be 60mm in lengtl-r & 10mm in breadth

b. 2D Barcode:-should have minimum size 18X18 mm.

,\ clcar space ol'3n-un is required betwecn address block ar-rd tl.re top, bottom, left and right cdges

<,I the :rrlclrcss l'inclog, to ellsure that address is easih, read.

Printing Qualitv of Address Block

'! Usc l-irser prir.rter tor pnr-rting the address block.
.:. Avc.,icl irsing Dot N'Iatrix Printers
.l Print contrast ratio rvith respect to backgrour-rd shall be at least 40 pcr cent when t(:stcd

irc--corclins ro 5..1 oI IS 1273(r

* .\clclrcss fc.rnlat shor-rld be proper viz.

Acldressee Narne

Premise Nurnber,/Name
Sub Locality/Street/Colony name

Locality name

Citr'/'l'orvn
State-PINCODE (Six Digits)

Correct Address-
First Line- Shri Neeraj Prakash Sh

Second Line- A-l/14,Adarshnagar
Third Line- Najibabad
Fourth Line- District- Biinot
Fifth Line- UP - 246763

tl Tl.rerc shall be no gap betrveen lines o[address

.\clclrcss ot-rhe :rddressct' shall be rvrittcn on front side and address oi the sender mav bc

u'rittcrr ()n top Icft-hand corner <lf back.

A cl"riet zone o[ rninimum 10 lnm on all sides of address block must be rnaintained if advertisement

is prrnted on privately manufactured envelope or inland letter card.
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Incorrect Address-
First Line- Shri Neerai Ptakash Sharm
Second Line- L-l/14, Adarsh-
Third Line- nagat, Nafibabad-
Fotrrth Line- 246763, District Bijnor, UP
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PREFERRED SPECIFICATIONS FOR MACHINEABLE MAIL

U Specifications (Size/Veight etc.) of Mail- Letter Sorting Machine(LSM)

Lette rs Ivliirimum Maximum

Dirnensions $\'xL) u,ith 2 Iv{N{

Tolerance in u,idth & Lengtl-r

90 x140 mm 165 s 245 rnrn

Tl.ucliness (Un-Con-rpressed) 0.15 mrn 5mm

\\'cigtrt 3.27 grl 50 gm

Paper 60 gsrn 140 gsm

Card 110 gsm 500 gsm

\\/inclori paper 35 gsm 80 gsrn

Ll Speciiications of S1>eed Post Mail- Mixed Mail Sorter (MMS)
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Irlats Mail

D;;;;,.''0\1" L)

Minimum Maximum

260 x 380 mm

Thickness (Un-cornpressed)

2000 grn

l-10 gsrn

1f i1do11, paper 80 gsrn

Windou, Envelope:
.l Paper Quality of Envelope: >70 gsrr-r [or articles less than 170 mm long and >100 gsm tor

arricles of lengrh >170 to 2-15 rnrn. fhis is to cornply with stifflness requirernents.

* Paper Quality of Window: Glassine paper of 35 GSM, Cellophane paper of ,{0 GSN{ iancl

PVC or IIOPP of 15 micron thickness.
.i. T'hc windorv material shall stick without any rvrir-rldes to the inner side of the plain tront <ri

tlrc cnrckrpc,.r'krss value must be < 150, haze r.alue ntltst bt: < 75nb

Lc tte ts Minimum Maximum

1)irrensions(\\' x l.) s,ith
j\{N.{ 'folerance in \\'idth &
Icngtlr.__
Thickncss(U n- Compressed)

90x 1-l() rnr.n l65x 290 r-r-rrn

0.15 mnr 5mm

\\ 'cri1h t

l)rrpt:r

3.27,9m 50 gm

60 gsrn -10 gsrn

(,ard 110 gsn-r 500 gsm

Windorv paper 35 gsm 80 gsrn

90x 1-lU rnrn

35 gsrn

1mm 30 rrrm

\.cirlirr I !'lr-i

I)iipcr: 70 gsnr


