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	1.        Background:
           1.1 Mercantile Marine Departments are assigned with the responsibility for issuance; up gradation and revalidation of Certificate (endorsement) for service on Tankers vide M.S. STCW Rules 1998. This issue is further governed by subsequent guidelines promulgated by the Directorate through NT/Eng. Circular No. 1, 2 and 6. These circulars stipulate the requirements for issuance and revalidation of endorsements for service on tankers for Masters, officers and ratings. Procedure to be followed by MMDs for issuance of tanker endorsements are given in Section EACQP-08-3 of Quality Procedure Manual of DGS/MMDs.
            1.2 It has been brought to the notice of the Directorate that of late candidates are finding it difficult to obtain the necessary endorsements within a reasonable time period due to shortage of surveyor’s vis-à-vis increasing number of applicants. Since the Directorate is committed to provide its services in an efficient manner to all the seafarers, in partial modification of existing procedure, it has been decided that the following simplified procedure will be followed by all the MMDs henceforth for issuance of D.C. Endorsements to Masters & Officers. (Procedures of issuance of D.C. endorsements to ratings and officer trainees issued separately vide NT/ENGG. Circular No. 12 of 2012.)
2.         Revised procedure for issuance and renewal of tanker endorsements:
2.1 Candidates are required to submit only one application instead of multiple applications for obtaining endorsements for different types of tankers such as Oil Tanker, Chemical Tanker and Liquefied Gas tankers, if they meet all the requirements. Format of application can be downloaded from the website. Alternatively, blank forms can be collected from the MMDs. (refer Annexure-A).
2.2 Application can be submitted with single set of documents as per the attached checklist. (refer Annexure- B 1 & B 2). Candidates must make the consolidated payment for obtaining endorsement for one or more than one type of tankers, as applied for.
2.3 Candidates need to submit the application along with fees and supporting documents (self attested) at the designated counters/desks of MMDs on any working day. Applications can be submitted either forenoon or afternoon as per the convenience of MMDs. However the exact timings for each MMDs to be prominently displayed on the notice board.
2.4 A designated person in the MMD shall verify all the self attested documents as per the checklist at the counter itself. Application form will be accepted only if all the necessary documents as per the checklist are attached with the form. Failure to submit appropriate documents will lead to the application being rejected.
2.5 In lieu of procedure mentioned above at Para 2.3 and 2.4, candidates will also have the option of using the drop-box facility provided in some MMDs for submission of applications.
2.6 In normal circumstances, MMDs shall endeavour that endorsements are issued to the applicants within two working days. If there is any doubt about the eligibility of the candidate or the authenticity of the documents matter shall be referred to the Principal Officer/ Dy.NA or Dy.CS immediately for further necessary action. The applicant shall be informed status of the matter upfront that it has been referred to senior officer and in all such cases, disposal of application is expected within one week.
             2.7 Before issuance of endorsement, candidate has to produce all original documents to the
           Examiner or his authorised representative at the time of issuing the certificate.
3.0      Administrative arrangements to facilitate the process of certification:
In view of present shortage of surveyors at the Mercantile Marine Departments, Director General of shipping in exercise of power vide Rule.46 of M.S. STCW rules 1998, hereby authorises Radio Surveyor and ship surveyor in MMDs to issue tanker endorsements when the Nautical or Engineer and ship surveyor are not available. Principal Officer of MMDs may issue suitable directives in this regard as and when necessary.
4.0      This issues with the approval of the Chief Examiner of Master and Mates, and Chief Examiner 
            of Engineers.           
-sd/-
S.S. Gadkar

Engineer and Ship Surveyor cum DDG (Tech)   
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