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l ' Recognizing that there has been a significant inrprovement in coc exanriration processcs ol
the DGS e-govemance system and that the same is effbctively contributing in redLrci.g the
time taken fbr service delivery, the Directorate is further determined to expedite and lacilitate
the process of assessment and booking of examination seats lbr all the grades of coc
examination.

2' Noting that the Directorate has issued the STCw rraining circular No. 0l of 201 I (F.No.
TR/clR/6(3 )/201 I ) dated l0'02'201 I specilying the pre-sea rrai,i,g arrd cerrillcario,
requirenlents fbr I:lectro-T'echnical olllcers (unclcr Regulation llll6 of. the s.,-c,w
convention) and STCW Training Circular No.08 of 20H (F.No.TR/clR/6(5)/201 I dated
06'092011 specitying the requirement of a bridging coLrrse fbr the Existing Electrical
officers (under Reguration III/6 of the srcw convention).

3' Noting also that the Directorate has issued the Instruction to Exanriners circular No. l3l of
2015 (F'No'ENG/EXAM-l 7 (g)199-lll) dated 31.12.2015 specifi'in-u ttie Training and
examination requirernents for existing Electrical offlcers fbr certiflcatio. under the sTCW
Convention as Electro Technical Offlcers.

4' considering that the system requirements fbr on-line submission of application through the
DGS e-govemance module are in place and have been successfuily tried out. the Directorate
extends the assessment and seat booking, CoC issuance online module to the ETo
examination as well.

5' Therefore' all candidates applying ETo examination for June,20lg exams, onwards, are
required to apply through online system of DGS e-governance system. Fresh candidates can
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book. onlirre- fbr assesstltcnt and scat bookin-u and the existing candidates rvho are already in
pipeline b1'the rirttte ol'ttlanual booking. their details and all previous data sSould be entered
in the ETO online tnodule so that all candidates register in the online s),stenl for ETO exams
f}om June 2019.

6' The Procedr-rre fbr applying fbr the ETo exanrination for the fiesh candidates fbr assessment

t_

and seat booking and also the procedure for the existing candidates

examination is enumerated in Annexure_I.

The ETo examinations assessment seat booking and coc issuance to
through the e-goverrance system from June 2019 exam onwards and
bookings need to be continued.

This issues with the approvar ortrre competent Authority.

appearing for the

be totally online

no more manual

$"

Satish Kamath

Engineer and Ship Surveyor (Tech)

S. Mumbai

To.

I ) The Exarliner of Engineers Mercantile Marine Department Mumbai/ Chennai/ Kolkata/
Kochi/Kandla.

2) The Surveyor In-Charge of Mercantile Marine Department Noida/visakhapatnam.
3) Engineering wing/ Nautical wing/ Naval Architecture Branch/ Training Branch.
4) The computer cell. Dcs. Gol with a request to upload this circular on the official

website.

5) E-Govemance Cell. DGS GOI.

6) Hindi Celt

7) All DGS approved Marine Training Institutes.

8) rNSA/ MASSA/FOSMA/ICCSA
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Annexure-l

Procedure to be followed by canrridate for submission

and seat booking for Engineering grades CoCs.

of on-line application for assessment

l. Who can apply?

a) Seafarers who want to apply for MEo-CL-I. MEo-cL-ll part A& B and ETo
grade examination.

b) To interact with the e-module of exanrination systenr. seafarer is required to register
online by following the process of "Seaf-arer Registration".

c) The seafarer will then receive the user id and password on his email. Using these
details, the seafarer can then book the seat for examinatio, onrine.

d) "seafarer Registration" process is free and no fees will be charged for .online.

registration

2. Process Description for Candidates

2.1 Common Process to all Candiclates:

Step l: seafarer Registration Process to register seafarer with DGS and get user Id
and Password.

b) Click on "eGovernance * link
c) Click on "seafarer Registration,,

d) fill up on-line registration form

e) User ID and password to be sent to candidate,s

Step 2: Updating Seafarer profile
email automatically.

a) Access the home page of DG shipping web site @Page 3 of 7



Click on "eGovemance.. link

Afier obtaining the user ID & Passworcl the sealhrer u,ill need to login rvith the User
ID (same as INDOS Number) and password

d) Click on .,Examination.. 
link

e) Update your profile by clicking on the link "click here ro trpclate 
'orr profile,.

0 The following Minimum information must be entered
o Enter the coC details (MEo-cL-ll lbr MEo-cL-r candidares. MEo-cL-lv for

MEO_CL_rr)

o Enter Sea service afier obtaining the COC
o Enter the postSea preparatory courses as applicable.

-s) The candidates are required to fill in ail the above cretairs and other rerevantparticulars of Form_ l5 in the e_module accurately.

2.2 process for Fresh canclidates:

This process is applicable to all candidates who are applying lor eligibility assessmentfor the first time.

Step l: Application for eligibility assessment

a)AccessthehomepageofDGshippirrgwebsitei.e.@
b) Ctlick on .,eGovernance.. 

hnk
c) Login with the User ID (INDOS Number) and password
d) Click on ..Examination,,link

e) Apply for eligibility assessment fbr the grade by cricking on rhe rink ..apprication 
forel igi bi Iity Assessment,.

0 Upon submission of the online fonn. a unique apprication number wi1 be generatedfor further reference.

g) Make the epayment of required fees.
h) Upload the required documents.

i) The application shall be processed by MMD exam staff thereafter.j) The candidate can view his application status by cricking ..view 
Apprication Status,,
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The candidate can also print the application from the view status form.

b)

c)
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k) Itl case requires tirrtlrer infbrnration. the candidate will be so intirrated to appear at
the respective MMD r.vith arr rerevant crocuments fbr verification.

l) l-he seat booking is possible only after approval of the assessment application.

step 2: Application for booking of written and orar Examination

a)AccessthehomepageofDGshippingwebsitei.e.@
b) Click on "eGovernance..link

c) Login with the User ID (INDOS Number) and password.

d) Click on "Examination,,link

e) Apply lor written and I or orals by clicking the link "Application for Booking
scat(Forrrr l5)"

0 Fill up the on-line fbrm and submit.

g) Upon submission of the online form, a request no along with application No will be
generated for further reference. Submit them.

h) Make the epayment of required fees.

i) The application wiil be processed by MMD exam staff.

'il l-he candidate can view his application status by clicking "Vierv Applicatio, Status..
link.

k) once the application is approved, the candidate can view & print his admit card.

Step 3: Printing of Admit card

b) Click on ..eGovernance.. 
link

c) Logi, with the User ID (INDos Number) and password
d) Click on ..Examination',link

e) The admit card can be printed by the candidate.

2.3 Process applicable to repeater candidates:

This process is applicable to following candidates;
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a) Who have completed the assessrnent earlier ond wl'ro hale applied fbr exanrinati6p

previously (Written and /or Orals) and intending to appear again fbr Written and / or
Orals in subsequent months and

b) Who have conrpleted their assessment but have not applied for exarnination olline
previor"rsly and intendine to appear.

Step l: Registration & Updating of seafarer's profile

a) The Candidates are required to complete the registration and updating of seafarers
profile as described in section 2.1

step 2: Application for booking of written and oral Examination

a) Make the payment lbr examination fbr the grade at Exam Centre a,d collect the
challan / Bharatkosh.

b) Collect the form 15 submitted earlier from the relevant section at MMD.
c) Fill in the details manually indicati,g the request for seat booking for written and

/ or booking lbr orals.

d) Submit the form to the MMD StafTalong uith tlie challan / Bharatkosh I{eceipt.
e) MMD staff wil process the request using the onrine fbnn provided.
f) ortce the data is entered by the MMD staff in the sysrem the candiclare can view

& print his admit card.

Step 3: Printing. of Aclmit card

a)AccessthehomepageofDGshippingwebsitei.e.@
b) Click on "eGovernance .. link

c) Login with the user ID (rNDos Number) and password

d) Click on "Examination,,link

e) The admit card can be printed by the candidate.
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2.4 Viewing of Examination results:

I.AccessthehonrepageofDGshippirrgweb,it.,@
2. Click on "eGovemance.. lirrk

3. Login with rhe User ID (INDOS Nunrber) and password
4. Click on "Examination" link

5. click on "view Exam Resurts" to view the Examination Resurts.
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